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Requests must be prepared by the emploving agency. not the applicant.  All materials must be

typewritten or computer gencrated and sufficiently clear to photocopy. This form must be used for first
time and subsequent waivers only.

1. EMPLOYING AGENCY {include mailing address) County/District Contact Person:
Mendocino Unified School District CDS Code  susan Strom
P.O. Box 1154, Mendocino, CA 95460 65581
Telephone £: 707-937-5868

NPS/NPA (list county code 23 EMail: dosusan@mcn.org

2. APPLICANT INFORMATION:

l !
soctal Security or Individual Tax Identificauon Number. 563-99-9460

Al applicants muse answer professional fliness questions (see =1y In addivion. if fingerprine clearance is not on file wt
CTC a completed Live Scan receipt (31-1 S) muse be submitted with this waiver reguest If needed a revien b the
Division of Professional Practices will be concluded before awaver approval letter will be issued

Full Lezal Name Martha Cecilia Jimenez
- Farit Meddic Tast

Former Name(s) Birth Date 9/29/1976
Applicant's Mailing Address 531 S. Franklin St., Fort Bragg, CA 95437

o aNa.7n0.4182 . ¥orhma29ayahoo com

T Lodlinkus

Waiver Title Pupil Personnel Services, Social Worker

(List the specilic title and subject area of the credential that authorizes the assignment. Note that the subject must be
one that 15 available under current regulations. )

Assignment School Social Worker K-12

Indicate specific position and grade lesel fe g cltemistn reacher grades 11-124

o For bilingual assignment list LANGUAGE:

o s thtsa full ume position? Yes |:| No

e [fnot indicate how many periods a das the individual will be teaching the waiver
assignment{s)

o s this a subsequent waiver? (sec =9 for additional information) |:| Yes No
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3. EDUCATION CODE OR TITLE 5 SECTION TO BE WAIVED

Specific section(s) covering the assignment: EC 44046

4. EFFECTIVE DATES

Waivers are dated effective the beginning date of service. Provide the ending date of your school
term. track or year below. A justitication must be included if the expiration date extends beyond the
term. track or year.

Effective Dates (mm/dd/yyyy): 08 ! 21 / 2017 to 08 / 15 / 2019
Ending date of school term, track, oryear: 98 /15 / 2018 Aﬂol,c,qua
cowrse work
NA — 5. STATEWIDE HIGH INCIDENCE AREA WAIVER REQUESTS: N /‘\‘ reﬁmrzg o p/m
a. INDICATE THE SHORTAGE AREA FOR THE ASSiGNMENT
|:| Special Education D Driver Education and Training
[] Clinical or Rehabilitative Services [} 30-Day Substitute
|___| Speech-Language Pathology Services

b. INDICATE WHAT WAS DONE THIS YEAR TO LOCATE AND RECRUIT INDIVIDUALS TO
FILL THIS POSITION

No copies are necessary if this is a recognized high incidence area.

D Advertised in local/national D Contacted IHE placement centers
Newspapers l—_-l Distributed job announcements

D Advertised in professional journals D Internet

TV weiam el § b Bl tm Cals Farnin

el

D Attended recruitment out-of-state

Other

c. IF THIS IS AN INITIAL WAIVER REQUEST, EXPLAIN WHAT MAKES THE APPLICANT THE
BEST CANDIDATE

Inciude detailed information about the individual's professional preparation and expertise in the
subject/area requested and attach appropriate documentation including transcripts, examination
score reports. and verification of experience.
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6. NON STATEWIDE NON SHORTAGE AREA WAIVER REQUESTS:

o [ O O0Os=

INDICATE THE LOW INCIDENCE AREA FOR THE ASSIGNMENT

Administrative Services D Multiple Subject Teaching

Single Subject Teaching (all subject Pupil Personnel Services: Counseling.
arcas) Psychology. Social Work

Designated Subjects — except driver D Reading Specialist Certificate

education and training - )
_ o ] I:] I'eacher of English Learner Students
Teacher Librarian Services

INDICATE WHAT WAS DONE THIS YEAR TO LOCATE AND RECRUIT INDIVIDUALS TO
FILL THIS POSITION
Copies of announcements. advertisements. web site registration. ete. must be attached.

The employer must verify all of the Optional recruitment methods:
following:

Distributed job announcements
D Contacted [HE placement centers
Internet (i.e. www edjoin org)

Advertised in local/national newspaper
Attended job fairs in California

Attended recruitment out-of-state

OO0

Advertised in professional journals
Other Distnct Websiie

c. PROVIDE DETAILED INFORMATION ABOUT THE RESULTS OF RECRUITMENT EFFORTS.

Wil

BE SURE TO ANSWER EACH OF THE FOLLOWING QUESTIONS:

How many individuals credentialed in the authorization of the waiver request
applied for the position? 0

How many individuals credentialed in the authorization of the waiver request

were interviewed? 0
L Thd PSS 2 W I 1. F.I. :...‘_... .'_‘-. n nt_ R Flr | s TR HT . N
! Applicani(s) withdrew
Candidate(s) declined job offer
1 Candidate(s) found unsuitable for the assignment

PROVIDE THE SPECIFIC EMPLOYMENT CRITERIA FOR THE POSITION

What special skills and knowledge arc needed to successfully perform in this position? These
should also be described in your recruitment advertisements and announcements.

See attached job description.

A Nilh I



e. |E THIS IS AN INITIAL WAIVER REQUEST, EXPLAIN WHAT MAKES THE APPLICANT THE
BEST CANDIDATE

Include detailed information about the individual's professional preparation and expertise in the

subject/area requested and attach appropriate documentation including transcripts. examination
score reports, and verification of experience.

Three candidates applied. None had the appropriate credential. Cecilia was willing to
get the PPS credential in Social Work. Cecilia had direct school experience in a social
worker role and the other candidates did not. We believe she was the best candidate
to be able to reach out to needy families and students in a non-threatening way. She
has a personal background that allowed her to have great empathy for her clients. She

is also bilingual which will be a great asset in our district. Please see her attached
resume.

7. REQUIREMENTS AND TARGET COMPLETION DATES FOR REACHING CREDENTIAL GOAL

List the requirements that the applicant must complete to be eligible for the credential along with the
credential goal and target date by which he or she plans to complete those requirements

PROGRAM, COURSE, EXAMINATION, EXPERIENCE TARGET COMPLETION DATE

Pupil Personnel Services, Social Work June 2019

8. LIST THE NAME AND POSITION OF THE PERSON ASSIGNED TO PROVIDE SUPPORT AND
ASSISTANCE TO THE APPLICANT DURING THE TERM OF THIS WAIVER

AT Tl el e an teeie e s pmmalias A mamimaiteaant to aeonide artentatinn

guidance and assistance to the applicant, as feasible, in completing the requirement(s} listed above.

e ANdrea Arenas

. Lead School Psychologist
Position

9. SUBSEQUENT WAIVER REQUESTS

« Attach a copy of a personnel evaluation that verifies the applicant served satisfactorily in the
position authorized by the previous waiver.

o Attach supporting documentation

10. IS THIS EMPLOYING AGENCY GEOGRAPHICALLY 1SOLATED?

Would the applicant have to travel more than 1 1/2 hours one-way to attend an institution with an
approved program to meet the credential goal?

Yes [:l No [:l Not applicable (program completion is not a requirement)
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11. PROFESSIONAL FITNESS QUESTIONS (to be answered by the applicant)

Answers o the following questions are required. If you answer yes to any question, you must
complete the corresponding Professional Fitness Explanation Form.

Before granting vour application. the Commission will review. at a minimum:

¢ Federal Bureau of Investigation criminal history (rap sheet)

« California Department of Justice criminal history (rap sheet)

o International database of teacher misconduct maintained by the National Association of State
Directors of Teacher Education and Certification (NASDTEC)

o  Previous reviews by the Commission

o Complainis from others

¢ Notifications from school districts

o Teacher preparation test score violations

You must disclose misconduct. even if:
» [t happened a long time ago
» It happened in another state. federal court. military or jurisdiction outside the United States
e You did not go to court and vour attorney went for you
¢ You did not go to jail or the sentence was only a tine or probation
e You received a certiticate of rehabilitation
s Y oud cunyiction Was fater dismissed (even Houider Pendl Code secuon 12uo 4 ). eapuiiged. sei
aside or the sentence was suspended

a1\

WARNING: You will be required to sign your application under penalty of perjury; by

doing so you are also stating that you understand:

That the information you provide is true and correct:

That you understand any and all instructions related o vour application:

Failure to disclose anv information requested is falsification of vour apolication and the

Commusston may reject or deny sour application or take disciplinary acuon agamst your
cradontinl:

The Commission may reject vour application if it is incomplete and it will be delayed.

a. tlave you ever been:

e dismissed or,

non-reefected or.

suspended without pay for more than ten days. or
retired or.

resigned from. or otherwise lefi school employment

because of allegations of misconduct or while allegations of misconduct were pending?

Wiyl A Mo
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b. Have you ever been convicted of any felony or misdemeanor in California or any other place?
You must disclose:

¢ all criminal convictions

e misdemeanors and felonies

¢ convictions based on a plea of no contest or nolo contendere

¢ convictions dismissed pursuant to Penal Code Section 1203.4

o driving under the influence (DU) or reckless driving convictions
s no matter how much time has passed

You do not have to disclose:

¢ misdemeanor marijuana-related convictions that occurred more than two years prior to this

application, except convictions involving concentrated cannabis, which must be disclosed
regardless of the date of such a conviction.

¢ Infractions (DUI or reckless driving convictions are pot infractions)

¢, Are vou currently the subject of anv inquiry or investigation by anv law enforcement agency or anv
licensing agency in California or any other state?

d. Are any criminal charges currently pending against you?

e. [Have you ever had any credential, including but not limited to, any Certificate of Clearance, permit,
credential, license or other document authorizing public school service, revoked. denied. suspended.
publicly reproved. and/or otherwise subjected to any other disciplinary action {(including an action that
was stayed) in California or any other state or place?

f. Have you ever had any professional or vocational (not teaching or educational) license revoked, denied,
suspended. and/or otherwise subjected to any other disciplinary action (including an action that was
stayed} in California or any other state or place?

WVI 62006 Page 6 0f B



12, CHILD ABUSE AND NEGLECT MANDATED REPORTING (to be answered by the applicant)
As a document holder authorized to work with children, it is part of my professional and ethical duty to
report every instance of child abuse or neglect known or suspected to have occurred to a child with
whom | have professional contact.

[ understand that [ must report immediately. or as soon as practicably possible. by telephone to a law
enforcement agency or a child protective agency. and will send a written report and any evidence
relating to the incident within 36 hours of becoming aware of the abuse or neglect of the child.

I understand that reporting the information regarding a case of possible child abuse or neglect to an
employer. supenvisor. school principal. school counselor. coworhker. or other person is not a substitute
for making a mandated report to a law enforcement agency or a child protective agency.

I understand that the reporting duties are individual and no supervisor or administrator may impede or
inhibit my reporting duties.

I understand that once | submit a report. [ am not required to disclose my identity to my employer.

I understand that my failure to report an instance of suspected child abuse or neglect as required by the
Child Abuse and Neglect Reporting Act under Section 11166 of the Penal Code is a misdemeanor

punishable by up to six months in jail or by a fine of one thousand dollars (51.000). or by both that
imprisonment and fine.

I acknowledge and certify that as a document holder. | will fulfill all the duties required of a mandated
reporter.

[ tagree

13. PUBLIC NOTICE -- CHECK THE BOX THAT APPLIES

Public School District: Attached is a copy of the agenda item presented to the governing
board of the school district in a public meeting showing the name of the applicant. the specific

MO ottt it e bliwtia o e e L L P e e LI ELSRCe e S
= = = -

of a credential waiver. With the signature of the superintendent or his or her designee in item
714 below. the person signing verthes that the board acted upon the tlem tavorably.

By submitting this waiver request the district is certifying that reasonable efforts to recruit a
fully prepared teacher for the assignment(s) were made in the following order:

{. A candidate who is qualified to participate in an approved internship program in the region
of the school district

[ )

An individual who is scheduled to complete initial preparation requirements within six
months

D County Office of Education, State Agency, or Nonpublic, Nonsectarian School or
Agency: Attached is a dated copy of the notice that was posted at least 72 hours before the
position was filled showing the name of the applicant. the specific assignment including subject
and grade level. and the fact that employment will be on the basis of a credential waiver. With
the signature of the superintendent or administrator or his or her designee in item # 14 below. the
person signing verifies that there were no objections to this waiver request.

WV 62016 Page Tof §



14

. APPLICANT'S CERTIFICATION

{ understand that in order to receive a subsequent waiver for this assignment | must pursue the

completion of requirements to obtain full certification in the subject or area covered by this waiver
request as specified in #7 above.

| understand that if my case is heard in a public meeting. all materials submitied to the Commission
regarding my suitability. including grades and test scores. may be discussed.

 hereby certify (or declare) under penalty of pegjury under the laws of the State of California that all
of the foregoing statements in this application are true and correct.

e JETYE
Signaturg/bf Applicant "Date
(Sign full fegal nome as bisted in =2y

15. EMPLOYING AGENCY CERTIFICATION  (Tov be signed by district or county superintendent,

WVi

personnel administrator, NPS/INPA administrator, or designec.)

The person for whom this waiver is requested will not be employed until he or she has been cleared
by the Department of Justice under the provisions of Education Code Section 44332.6 and Scction
44830.1 (AB1612). The cmployer acknowledges that the Commission's final approval of this
individual's waiver will be determined by a fitness review covering. in part. criminal activity,
i luding catain fn-state and'ur sat-efstate comnistivns, i wabver request L for senvicr 0
special education children, the Special Education Local Planning Area (SELPA) has been notified of
our intent to request this waiver.

I certify under penalty of perjury that the information provided in this report is accurate and

complete.
Signature: ///// —
Tite: <~ )?;,@-W
Date: g,/é 3;/ /7
62016
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Jok Descriphion

Mendocino Unified School District Job Description:

Social Worker
185 days
Approved by Board 6/22/17

Classification Title: School Social Worker
Paid on Certificated Teacher Salary Schedule

Nature of the Job: Effectively perform a variety of social services including developing reterral plans.
providing interyention to students and famidtes as needed. and participating in the deyelopment of programs
aimed at improving attendance and academic achievement to assist students to achicve their personal best.

Immediate Supervisor: Superintendent
Education and Experience: Pupil Personnel Services (PPS) Credential in Social Work

Representative Duties: Persons employed in this position may perform any combination of the
essential functions shown below. This position deseription is not intended to be a comprehensive list
of all duties, knowledge or abilities.

¢ Perform avariety of social work services including assessments. developing referral plans.
counseling students and families. providing intervention. and counseling a diverse range of students
and families

o ldentity problems develon interventinong aroanize and imnlement nroorams in order to addresce
truancy. poor school performance. suspensions’/expulsions. transiency. and retention: assist students
to enable them to demonstrate the character and competencies for workplace success and to stay in
school on target to graduate

s Counsel a diverse range of individual students. parents. and families to assist students to achieve
their personal best: provide follow-up services at the school sites or through home visits to students
and families: maintain regular personal contact with families concerning identified problems:
strongly encourage and welcome valuable contributions of our families

o Eftectively provide crisis intervention to families and students in regards to suicide threats. drug

1 LI o LRI ] 1 1 [} . L]

- ) Y B i - .
issues: provide follow-up case management services to assist students in achieving their personal
pest and helping wien stay 1 schooi vn targel W graduaie

* Prepare accurate and timely case studies for referrals to psychologists. school nurses. law
enforcement. and other agencies: make referrals to outside agencies to provide students access to
high quality options and a variety of activities to support them

¢  Assist students in the transition process between elementary. middle and high school. and those
returning from alternative placements

o Coordinate. establish collaborative relationships and enhance communication between school.
families. community agencies. and students: participate in identifving and resolving school issues
involving attendance: consult with teachers to encourage open communication with students:
actively participate in identifving community problems and developing needed community services

+ Plan. develop. organize. and actively participate in staft development. parent meetings. and
workshops to provide consultation and intormation on resources to meet the needs of students.
families. and staff: develop and maintain current resource information

¢ Planned and on-the-spot drug. alcohol. and crisis intervention and education

¢ Act as the school district homeless student liaison

¢ Perform related duties as assigned



Knowledge and Abilities:

Communicate effectively, both orally and in writing

Work confidentially and with discretion

Meet schedules and timelines

[:stablish and maintain cooperative and effective working relationships with others

Licenses and other requirements: Fingerprint clearance for the Department of Justice
Valid California Driver’s License. PPS credential in Social Work

Working Conditions:
Classroom, office. and ficld environment



Resume

Martha Cecilia Jimenez

P.O. Box 1002, 448 Delle Drive
Crestline. CA 92325

(909) 389-02356

xochmal9 ¢ gmail.com

OBJECTIVE:
[ am seeking the School Social Worker position with the Mendocino Unitied Schoo! District.

WORK EXPERIENCE:
Rim Family Services. Skyforest. CA 2013-Present
Familv Resowrce Center Coordinator. Parent Edicator

Ciare Cherry School. San Bernardino, CA 1997-2003, 2003-2011
Head preschool weacher, Spanish weacher, Librarian. Aficrnoon daveare teacher
Cal State University San Bernardino. CA [1994-1997. 2003-2005

Admissions Office Supervisor. Student worker in Admisvions Office

EDUCATION:

Bachelor of Aris in Applied Studies. Clinical Psychology Concentration

= § L

SKILLS AND EXPERIENCE:
|7 years combined experience in early childhood education. elementary education. and community
social work
¢ Bilingual in Spanish
* Experience with case management and responsibilities (client intake and assessments. linkage and

[ VP Fanilisimeion cn ® ak 1 1 =1

* Experience working with diverse children and families in a wide variety of settings (individual. small
SIOUP. dild dal 2e gluup susalulls)

* Experience offering practical support. information. and counseling services to families in school settings
(actively participating in local English Language Acquisition Committee meetings. School Site Council.

School Attendance Review Board. District School Liaison Team. and Local Control Accountability
Plan)

* Experience teaching parenting classes and facilitating workshops in the school setting

¢ Experience working with special needs children (mild. moderate. and severe)

¢ Experience with obseryvations. assessments. and goal setting for students

s Experience in crisis counseling with both children and adults

REFERENCES:

Carolyn Lawrence: Principul. Valley of Enchantment Elemeniar (909) 589-0396
Erin Brown: SAP Coardinator. Rim Family Services {909) 991-9433
Cathy Love: LVFT, Rim Familv Services {909) 336-1800

Lilli Nix: Retired Librarian (909)338-4402
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04/26/2017 08:11 Rim Family Services, Inc. (FAX9093360950 P.002/003
S AN JOSE‘: STATE Studaent Alteira , San Jos¢ State University , TEL 4C8-283-7520
Greduate Admlesior | One Washington Sguarg admissions@sjsu.edy
SJSU tnversiry e Mrts | O g oy
Martha Jimenez
448 Delle Dgve
Po Box 1002

Crestline, CA 92323
Apzl 14,2017

Dear Martha,

On behalf of San José State University, it is my pleasure to congratulate you on your admission for the
Fall 2017 term.

As an S]5U graduate student in the heart of Sihcon Valley, you will join a thriving communitv of scholars
centered 1n an area known for mnnovation and creatvity. Wotking with faculty engaged in curung-edge
reseazch, you will g2in hands-on experience and knowledge that will prepare you for the most pressing
challenges of the 21* century.

Our community of Spattans embodies an array of cultutes that will enrich your educanonal expenence far
beyond the classroom. Should you choose to attend California’s first public instituton of higher

education, you will become part of 2 long legacy of individuals bound together by their shared creadviry,
passion and resilience.

—- 1 . AL T B . ~ c L -~ = -

avieman w4 N maes e S e s = e """".L""" Sl Tem Mmane s ssieeisdeuioo dieses w . Lo w —

(=]
process. In addition, any deparuneat-specific instructions telated to yout admission are fncluded on the
back ot this letter, Picase read tiese documenis caretully and contact us with any questons or CONCerns at

admissions@sjsu.edu.
Deratls of your admusston are below:
Plan: Social Work, MSW
Standing: Clear Admit, Classified Student Status
Residency: Resident of Califoinia
SISU ID: 012448384

We hope you choose San José State and wish you a rewazding and enjoyable graduate experence.

Sincerely,

Ttcia R. Ryan, Direcror
Graduate Admussions & Program Evaluanons

powering SILICON VALLEY g suecu/gepe












Resolution 2017-15
Mendocino Unified School District
Mendocino, California
Mendocino County, California

RESOLUTION REGARDING SUFFICIENCY OF INSTRUCTIONAL MATERIALS:

Whereas, the governing board of Mendocino Unified School District, in order to comply with the
requirements of Education Code Section 60119 held a public hearing on September 14, 2017 at 5:05 pm,
which is on or before the eighth week of school and which did not take place during or immediately
following school hours, and;

Whereas, the governing board provided at least 10 days notice of the public hearing posted in at least three
public places within the district that stated the time, place, and purpose of the hearing, and;

Wiereas, the governing board encouraged participation by parents, teachers, members of the community, and
bargaining unit leaders in the public hearing, and;

Whereas, information provided at the public hearing and to the governing board at the public meeting detailed
the extent to which textbooks and instructional materials were provided to all students, including English
learners, in the district/county office of education, and;

Whereas, the definition of “sufficient textbooks or instructional materials” means that each pupil has a
textbook or instructional materials, or both, to use in class and to take home, and;

Whereas, sufficient textbooks and instructional materials were provided to each student, including English
learners, that are aligned to the academic content standards and consistent with the cycles and content of the
curriculum frameworks in the following subjects:

Mathematics

Science

History-social science

English/language arts, including the English language development component of an adopted program

Whereas, sufficient textbooks or instructional materials were provided to each pupil enrolled in foreign
language or health classes, and;

Whereas, laboratory science equipment was available for science laboratory classes offered in grades 9-12,
inclusive;

Therefore, it is resolved that, for the 2017 -18 school year, the Mendocino Unified School District has
provided each pupil with sufficient textbooks and instructional materials aligned to the academic content
standards and consistent with the cycles and content of the curriculum frameworks.

This resolution was passed and adopted by the Board of Trustees of the Mendocino Unified School District in
Mendocino, California, this 14" day of September, 2017, by the following vote:

President Michael Schaeffer
Clerk Jessica Grinberg
Trustee Mark Morton
Trustee Windspirit Aum

m

(Continued on next page)
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(Continued from previous page)

I, Jessica Grinberg, Clerk of the Board of Trustees of the MENDOCINO UNIFIED SCHOOL DISTRICT, do
hereby certify that the foregoing Resolution was regularly introduced, passed, and adopted by the Board of
Trustees at a Regular Board meeting held on September 14, 2017,

Jessica Grinberg, Clerk

Board of Trustees

Mendocino Unified School District
Mendocino County, California

Michael Schaeffer, President
Board of Trustees

September 14, 2017
ATTESTATION

Procedures are in place at each school to ensure that all requirements of the Williams Sufficiency of Instructional
Materials as listed in Resolution 2017-15 above.

Kim Humrichouse
Principal, K-8 School, Albion School, and Comptche School

Tobin Hahn
Principal, Mendocino High Schools

Jason Morse
Superintendent, Mendocino Unified School District
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Resolution 2017-16
Mendocino Unified School District
Mendocino, California
Mendocino County, California

RESOLUTION TO ESTABLISH AVAILABILITY WITH THE OFFICE OF PUBLIC
SCHOOL CONSTRUCTION FOR THE SCHOOL FACILITY PROGRAM

The Mendacino Unified School District Board hereby authorizes the Superintendent to establish availability
with the Office of Public School Construction for the School Facility Program.

This resolution was passed and adopted by the Board of Trustees of the Mendocino Unified School District in
Mendocino, California, this 14™ day of September, 2017, by the following vote:

President Michael Schaeffer

Clerk Jessica Grinberg
Trustee Mark Morton
Trustee Windspirit Aum

1, Jessica Grinberg, Clerk of the Board of Trustees of the MENDOCING UNIFIED SCHOOL DISTRICT, do
hereby certify that the foregoing Resolution was regularly introduced, passed, and adopted by the Board of
Trustees at a Regular Board meeting held on September 14, 2017.

Jessica Grinberg, Clerk

Board of Trustees

Mendocino Unified School District
Mendocino County, California

Michael Schaetter, President
Board of Trustees
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Mendocino Unified School District Board Bylaw 9223
Approved 1/15/13; Under Revision 8/17/17

Bvlaws of the Board

Filling Vacancies

Events Causing a Vacancy

A vacancy on the Governing Board may occur for any of the following events:
1. The death of an incumbent (Government Code 1770)

2. The adjudication pursuant to a quo warranto proceeding declaring that an incumbent is physically
or mentally incapacitated due to disease, illness, or accident and that there is reasonable cause to believe
that the incumbent will not be able to perform the duties of his/her office for the remainder of his'her term
(Government Code 1770)

3. A Board member's resignation (Governnient Code 1770)

A vacancy resulting from resignation occurs when the written resignation is filed with the County
Superintendent of Schools having jurisdiction over the district, except where a deferred effective date is
specified in the resignation so filed, in which case the resignation shall become operative on that date. A
Board member may not defer the effective date of his/her resignation for more than 60 days after he/she
files the resignation with the County Superintendent. Upon being filed with the County Superintendent, a
written resignation, whether specifying a deferred effective date or otherwise, shall be irrevocable.
(Education Code 5090, 5091)

4. A Board member's removal from office, including by recall (Elections Code 11384; Government
Code 1770)
3. A Board member's ceasing to be a resident of the district (Government Code 1770) |

A vacancy on the Board also occurs when a Board member ceases to inhabit the trustee area which he/she
represents on the Board. (38 Ops.Cal Attv.Gen. 888 (1975))

6. A Board member's absence from the state for more than 60 duys, except in the following situations:
(Government Code 1064, 1770)

a. Upon district business with the approval of the Board
b. With the consent of the Board for an additional period not to exceed a total absence of 90 days

***Note: AB 334 (Ch. 54, Statutes of 2011) amended Government Code 1064 to authorize the Governing
Board to extend an out-of-state absence for an unlimited duration when the absence is due to illness or
other urgent necessity. ***

In the case of illness or other urgent necessity, and upon a proper showing thereof, the time limited
for absence from the state may be extended by the Board.

c. For federal military deployment, not to exceed an absence of a total of six months, as a member of
the armed forces of the United States or the California National Guard
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If the absence of the Board member for this purpose exceeds six months, the Board may approve an
additional six-month absence upon a showing that there is a reasonable expectation that the member will
return within the second six-month period, and the Board may appoint an interim member to serve in
his'her absence. If hvo or more members of the Board are absent b v reason of these circumstances, and
those absences result in the inability to establish a quorum at a regular meeting, the Board may immediately
appoint one or more interim members as necessary to enable the Board 1o conduct business and discharge
its responsibilities. The term of an interim member appointed in these circumstances shall not extend
beyond the return of the absent Board member or beyond the next regularly scheduled election for that
office, whichever occurs first.

7 A Board member's ceasing to discharge the duties of his/her office for the period of three
consecutive months, except when prevented by illness or when absent from the state with the permission
required by law (Government Code 1770)

¥**Note: Board members forfeit office and, in some cases, are disqualified from holding public office upon
conviction of designated crimes as specified in the Constitution and various other state laws. Examples of
crimes that result in forfeiture of office include, but are not limited to, convictions Jor felonies, offenses that
involve a violation of official duties, bribery, selling appointments, intoxication in the discharge of official
duties, misuse of public funds, conflict of interest violations, and a false claim of receipt of any military
decoration or medal. ***

8 The President of the board may address the lack of participation of any board member missing 25%
of scheduled meetings which may result in the removal from office.

9 A Board member's conviction of a felony or any offense involving a violation of his‘her official
duties or conviction of a designated crime resulting in a forfeiture of office (Government Code 1770, 3000
3003)

10. A Boayd member's refusal or neglect to file his'her required u+lh within the time prescribed
(Government Code 1770)

(cf 9224 - Oath or Affirmation)

1 The decision of a competent ribunal declaring void a Bourd member's election or appointment
(Government Code 1770)

12. A Board member's commitment to a hospital or sanitarium as a drug addict, dipsomaniac, inebriate,
or stimulant addict by a court of competent jurisdiction, in which case the office shall not be deemed vacant
until the order of commitment has become final (Government Code 1 770)

***Note: Pursuant to Education Code 5090, a vacancy is declared when there has been a “failure to elect,"
meaning that the County Registrar of Voters has determined that an election will not be held because either
no candidate or an insufficient number of candidates have filed to run for a Board seai(s). Education Code
3328 authorizes the Board to make an appointment in such circumstances. ***

13, A "failure to elect” in which no candidate or an insufficient number of candidates have filed to run
Jor a Board seat(s) (Education Code 5090, 5326, 5328)
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Timelines for Filling a Vacancy
When a vacancy occurs, the Board shall take the following action, as appropriate:

f; When a vacancy occurs within four months of the end of a Board member's term, the Board shall
take no action. (Education Code 5093)

***Note: Pursuant to Education Code 5091, when a vacancy occurs or when a deferred resignation has
been filed four or more months before the end of a Board member’s term, the Board shall take action, as
specified below. In the event that the Board fails to make a provisional appointment or order an election
within 60 days, the County Superintendent of Schools must call an election to fill the vacancy. *¥**

2. When a vacancy occurs longer than four months before the end of a Board member's term, the Board
shall, within 60 days of the date of the vacancy or the filing of the member's deferred resignation, either
order an election or make a provisional appointment, unless a special election is mandated as described in
item #3 below. (Education Code 3091, 5093)

3. When a vacancy occurs from six months to 130 days before a regularly scheduled Board election at
which the position is not scheduled to be filled, a special election to fill the position shall be consolidated
with the regular election. The person so elected shall take office at the first regularly scheduled Board
meeting following the certification of the election and shall serve only until the end of the term of the
position which he/she was elected to fill. (Education Code 5093)

Eligibility

***Note: Persons applying or nominated for a Board position must meet the legal qualifications for Board
members as detailed in Education Code 35107. Education Code 35107 also provides that a district
employee appointed or elected to the Board must resign his'her employment before being sworn in or] have
his/her employment automatically terminated upon being sworn into office. See BB 9220 - Governing
Board Elections. *** |

In order to be appointed or elected to fill a vacancy on the Board, a person must meet the eligibility
requirements specified in Education Code 35107.

(cf 9220 - Governing Board Elections)
Provisional Appointments

***Note: The Board is authorized to make a provisional appointment to fill a vacancy pursuant to item #2
in the section above entitled "Timelines for Filling a Vacancy.” The law does not specify procedures for
making provisional appointments for vacancies caused by reasons other than a failure to elect; however,
such procedures must comply with the requirements of the Brown Act (Government Code 54930-34963).
Secret ballots are prohibited by Government Code 54933, ***

***Note: The following optional paragraph should be modified to reflect district practice. See CSBA's
publication Filling a Board Vacancy for additional information about provisional appointments, including
sample questions for interviewing and evaluating candidates. ***

When authorized by law to make a provisional appointment to fill a vacancy on the Board, the Board shall
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advertise in the local media to solicit candidate applications or nominations. A committee consisting of less
than a quorum of the Board shall ensure that applicants are eligible for Board membership and announce
the names of the eligible candidates. The Board shall interview the candidates at a public meeting, accept
oral or written public input, and select the provisional appointee by a majority vote.

(cf. 9130 - Board Committees)
(cf 9323.2 - Actions by the Board)

Within 10 days afier the appointment is made, the Board shall post notices of the actual vacancy, or the
Jiling of a deferred resignation, and the provisional appointment. The notice shall be published in the local
newspaper pursuant to Government Code 6061 and posted in at least three public places within the district.
(Education Code 5092)

The notice shall comtain: (Education Code 5092)

1 The date of the occurrence of the vacancy or the date of the filing of. and the effective date of, the
resignation

2 The full name of the appointee
3. The date of appointment

4. A statement notifving the voters that unless a petition calling for a special election pursuant to
Education Code 5091 is filed in the office of the County Superintendent within 30 days of the provisional
appointment, it shall become an effective appointment

The person appointed shall hold office until the next regularly scheduled election for district Board
members and shall be afforded all the powers and duties of a Board member upon appointment. (Education
Code 5091) | |

Appointment Due to Failure to Elect

***Note: The following procedure applies when an appointment is being made because of a fuilure to elect
pursuant to Education Code 3090, 5326, and 5328 (item #13 in section entitled "Events Causing u
Vacancy" above). ***

When a vacancy occurs because no candidate or an insufficient number of candidates have been nominated
(i.e., a failure to elect) and a district election will not be held, the Board shall appoint a qualified person to
the office. This appointment shall be made at a meeting prior to the day fixed for the election and the
appointee shall be seated at the organizational meeting as if elected at the district election. (Education
Code 5328)

(cf. 9100 - Organization)

When an appointment is being made because of a failure 1o elect, the district shall publish a notice once in a
newspaper of general circulation published in the district, or if no such newspaper exists, in a newspaper
having general circulation within the district. This notice shall state that the Board intends to make an
appointment and shall inform persons of the procedure available for applying for the appointment.
(Education Code 5328.5)
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The procedure for selecting and interviewing candidates shall be the same as the procedures for

"Provisional Appointments,” as specified above.

Legal Reference:

EDUCATION CODE

3000-3033 Elections

3090-5095 Vacancies

3200-5208 Districts governed by boards of education
3300-3304 Elections

3320-3329 Order and call of election
3340-3345 Consolidation of elections
3360-3363 Election notice

3420-3426 Cost of elections

3440-3442 Miscellaneous provisions, elections
33107 Eligibility of board members

33178 Resignation with deferred effective date
ELECTIONS CODE

10600-10604 School district elections
11381-11386 Candidates for recall
GOVERNMENT CODE

1064 Absence from state

1770 Vacancies: definition

3000-3003 Forfeiture of office

3060-3075 Removal other than by impeachment
6061 One time notice

34950-54963 The Ralph M. Brown Act
PENAL CODE

88 Bribery, forfeiture from office

UNITED STATES CODE, TITLE 18

704 Military medals or decorations
ATTORNEY GENERAL OPINIONS

38 Ops.Cal Atty.Gen. 888 (1973)

(11/08 11/11) 8/14
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Mendocino Unified School District Board Bylaw 9223
Adopted by Board 10/20/94; Revised 10/15/96;

Filling Vacancies

A vacancy on the Governing Board may occur for any of the events specified in Government Code 1770
or by a failure to elect. (Education Code 5090) Removal by recall election shall also create a vacancy
on the Board. (Elections Code 27344)

A vacancy on the Board also occurs when a Board member ceases to inhabit the trustee area which
he/she represents on the Board. (58 Ops.Cal. Atty.Gen. 888 (1975))

If a vacancy occurs less than four months before the end of a Board member’s term, the Board shall take
no action. (EC 5093)

If a vacancy occurs four or more months before the end of a Board member’s term, the Board shall,
within 60 days of the date of the vacancy or the filing of the member’s deferred resignation, either order

an election or make a provisional appointment, unless a special election is mandated as described below.
(EC 5091)

Mandated Special Elections:

If a vacancy occurs from six months to 130 days before a regularly scheduled Board election at which
the position is not scheduled to be filled, a special election to fill the position shall be consolidated with
the regular election. The person so elected shall take office at the first regularly scheduled Board
meeting following the certification of the election and shall serve only until the end of the term of the
position which he/she was elected to fill. (EC 5093)

Provisional Appointments: When the special election described above is not required the Board may
make a provisional appointment. (EC 5091, 5093)

he Board shall accept nominations for Board membership at a public meeting and shall select the
rovisional appointee from among these nominees by a inajority vote.

Notice and Duration of Provisional Appointment: Within 10 days after the appointment is made. the
Board shall post notices of the vacancy or resignation and the provisional appointment. The notice shall
be published in the local newspaper and posted in at least three public places within the District (EC
5092).
The notice shall contain (EC 5092):
1) The date of the occurrence of the vacancy or the date of the filing of, and the effective date
2) The full name of the appointee.
3) The date of appointment
4) A statement notifying the voters that -unless a petition with sufficient number of verified signatures
calling for a special election pursuant to Education Code 5091 is filed in the office of the County
Superintendent of Schools within 30 days of the provisional appointment, it shall become an
effective appointment.
The person appointed shall hold office until the next regularly scheduled election for District Board
members and shall be afforded all the powers and duties of a Board member upon appointment. (EC
5091)

Legal Reference:

EDUCATION CODE

3019-3019.5 Trustee areas

3090 Definition {vacancy)

3091 Special election or provisional appointment

J092 Public notice of vacancy and provisional appointment

3093 Re vacancies occurring near end of term and incumbent not reclected



3094 Power of president of county board of education when majority of offices vacant
3093 Powers of remaining board members and new electees or appointees
3200 Districts governed by boards of education

3304 Duties of the governing board (re school district elections)
3323 Publication of information regarding district elections
2420-3-426 Cost of elections. especially:

3424 Expenses of conducting legal recall election

35107 Eligibility

33178 Resignation with deferred effective date

ELECTIONS CODE

1603- 10604 School district elections

11384 ¥Facancy in office if majority vote for recall
GOVERNMENT CODE

1064 Absence from state

1770 Vacancies: definition

3060-3074 Removal other than by intpeachment

6061 One time

34950-54962 The Ralph M. Brown dct, especially

J4953 Meetings open and public; secret ballots

ATTORNEY GENERAL OPINIONS

38 Ops. Cal Ay Gen. 888 (1973)




Mendocino Unified School District Board Bylaw 9222.1
Adopted by Board 1/17/78

Bvlaws of the Board Reviewed 11/3/88: Reviewed & Renumbered 10/17:02

Removal/Recall from Office
Recall from Office

Any Board member who is absent from three Any Board member may be recalled from office
consecutive regular meetings without written at an election called by petition of at least 20% of
notice to the Board, and official acceptance of the registered voters of the District, as provided
such notice by action of the Board, shall be by law.

considered to have resigned his/her office.

This 68 wans erpora,’rwl o
the now BB 9223,






Mendocino Unified School District Administrative Regulation 4127, 4227, 4327
Approved 6/28/07; Under Revision 8/17/17

Personnel

Temporary Athletic Team Coaches

Qualifications

Note: 5 CCR 3393 establishes minimum qualifications for certificated and noncertificated employees
assigned as temporary athletic team coaches. Pursuant to 5 CCR 3393, the Superintendent or designee is
required to certify to the Governing Board that each newly hired coach meets the requirements of 5 CCR
3393; see the accompanying Board policy.

Note: The district should modify the following section to reflect any additional criteria. Districts may
consider developing specific criteria for each coaching position.

Minimum qualifications for temporary athletic team coaches shall include, but are not necessarily limited
to, competencies in the following areas: (3 CCR 5593)

1. Care and prevention of athletic infuries, basic sports injury first aid, and emergency procedures, as
evidenced by one or more of the following:

a. Completion of a college-level course in the care and prevention of athletic injuries and possession of a
valid cardiopulmonary resuscitation (CPR) card

b. A valid sports injury certificate or first aid card, and a valid CPR card
c. A valid Emergency Medical Technician (EMT) I or I card

d. A valid trainer's certification issued by the National or California Athletic Trainers’ Association
(NATA/CATA)

e. Possession of both valid CPR and first aid cards and practical experience under the .Izqaervision of an
athletic coach or trainer or experience assisting in team athletic training and conditioning

. A . . . . [
2. Coaching theory and techniques in the sport or game being coached, as evidenced by one or more of the
Sollowing:

a. Completion of a college course in coaching theory and rechnigues

b. Completion of inservice programs arranged by a school district or county office of education
c. Prior service as a student coach or assistant athletic coach in the sport or game being coached
d. Prior coaching in community youth athletic programs in the sport being coached

e. Prior participation in organized competitive athletics af the high school level or above in the sport being
coached

3. Knowledge of the rules and regulations pertaining to the sport or game being coached, the league rules,
and, at the high school level, reguiations of the California Interscholastic Federation (CIF)

4. Knowledge of child or adolescent psychology, as appropriate, as it relates to sport participation, as
evidenced by one or more of the following:

a. Completion of a college-level course in child psychology for elementary school positions and adolescent
or sports psychology for secondary school positions
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b. Completion of a seminar or workshop on human growth and development of youth
c. Prior active involvement with youth in school or community sports program

The Superintendent or designee may waive competency requirements for persons enrolled in appropriate
iraining courses leading to acquisition of the competency, provided such persons serve under the direct
supervision of a fully qualified coach until the competencies are met. (3 CCR 3393)

Note: The qualifications required by 5 CCR 3393 for employees serving as temporary athletic team coaches
do not apply to volunteer coaches. The following optional paragraph is for use by districts that require
volunteers who supervise or direct an athletic program to meet those same qualifications.

Volunteers who supervise or direct an athletic program shall meet the qualification criteria specified in 5
CCR 3393 required for temporary athletic team coaches employed by the district. Any volunteer who does
not meet such criteria shall serve only under the supervision of a fully qualified coach and shall not be given
charge of an athletic program.

(¢f. 12-40 - Volunteer Assistance)

Additional Qualifications of Noncertificated Personnel and Volunteers

In addition to the qualifications listed above, any noncertificated employee or volunteer assigned as a
temporary athletic team coach shall: (3 CCR 3592)

1. Be free from tuberculosis and any other contagious disease that would prohibit certificated teachers from
teaching, as verified by a written statement, rencewable every four years, from a licensed physician or other
person approved by the district

(cf 4112.4/4212.4/4312.4 - Health Examinations)

2. Not have been convicted of any offense referred to in Education Code 44010, 44011, or 44424, or any
flense involving moral turpitude or evidencing unfitness to associate with children

I
Note: Education Code 49024 requires any noncertificated employee or volunteer who works with students
in a district-sponsored interscholastic athletic program to obtain an Activity Supervisor Clearance
Certificate from the Commission on Teacher Credentialing or to clear a Department of Justice and Federal
Bureau of Investigation criminal background check prior 1o beginning his/her duties. See the accompanying
Board policy.

Any noncertificated employee or volunteer assigned as a temporary athletic team coach shall obtain an
Activity Supervisor Clearance Certificate or a criminal background check in accordance with Board policy.
(Education Code 49024)

{cf. 1240 - Volunteer Assistance)

Training

Note: The following paragraph is for use by districts that maintain high schools. Education Code 49032
requires that all high school coaches complete a coaching education program developed by the district or
the California Interscholastic Federation (CIF) that meets the guidelines listed in Education Code 35179.1
and includes training on the signs, symptoms, and appropriate response to concussions. Districts that wish

to sel their own standards for the coaching education program instead of using the standards developed by
the CIF should modify the following paragraph accordingly.

Each employee or volunteer high school athletic team coach shall complete, at his/her expense, a coachin

education program that meets the standards developed by the CIF and includes, but is not limited to,

training in regard to sport psychology, sport pedagogy, sport physiology, sport management, statewide and
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school regulations, and CPR and first aid, including the signs, symptoms, and appropriate response to
concussions. A high school coach who has completed the education program in another California school
district shall be deemed to have met the requirement for this district. An individual who has not completed
the education program may be assigned as a coach for no longer than one season of interscholastic
competition. (Education Code 35179.1, 49032)

Note: Education Code 33479.6, as added by AB 1639 (Ch. 792, Statutes of 2016), requires the coach of an
athletic activity, beginning July 1, 2017, to complete, and retake every two years thereafier, a training
course related to the nature and warning signs of sudden cardiac arrest, including the risks associated with
continuing to play or practice after experiencing fainting or seizures during exercise, unexplained shortness
of breath, chest pain, dizziness, racing heart rate, or extreme fatigue. Pursuant to Education Code 33479.7,
as added by AB 1639, on or afier July 1, 2019 a coach who does not complete the required sudden cardiac
arrest training is subject to suspension from coaching any athletic activity until the required training is
completed.

Note: Online training fulfilling this requirement is available on the CIF's web site. Furthermore, Education
Code 33479.2, as added by AB 1639, requires the California Department of Education to post related
information on its web site.

In addition, prior to coaching an athletic activity and every two years thereafier, athletic coaches shall
complete an approved training course on the nature and warning signs of sudden cardiac arrest. (Education
Code 33479.2, 33479.6, 33479.7)

Code of Ethical Conduct

Employees providing supervisory or instructional services in interscholastic athletic programs and
activities shall: (5 CCR 3396)

1. Show respect for players, officials, and other coaches

2. Respect the integrity and judgment of game officials

3. Establish and model fair play| sportsmanship. and proper conduct

4. Establish player safety and welfare as the highest priority

3. Provide proper supervision of students at all times

6. Use discretion when providing constructive criticism and when reprimanding players

7. Maimtain consistency in requiring all players to adhere to the established rules and standards of the game
8. Properly instruct players in the safe use of equipment

9. Avoid exerting undue influence on a student's decision to enroll in an athletic program at any public or
private postsecondary educational institution

10. Avoid exerting undue influence on students to take lighter academic course(s) in order to be eligible to
participate in athletics

11. Avoid suggesting, providing, or encouraging any athlete to use nonprescription drugs, anabolic
steroids, or any substance to increase physical development or performance that is not approved by the U.S.
Food and Drug Administration, U.S. Surgeon General, or the American Medical Association

(cf- 3131.63 - Steroids)
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12. Avoid recruitment of athletes from other schools

13. Follow the rules of behavior and the procedures for crowd control as established by the district and the
league in which the district participates

(3/10 7/10) 5/17
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Mendocino Unified School District Administrative Regulation 4127, 4227, 4327
Approved 6/28/07

Personnel
Temporary Athletic Team Coaches

At the first regular Governing Board meeting or within 30 days after selection of a temporary athletic team
coach, whichever is sooner, the Superintendent or designee shall certify to the Board that all temporary
athletic team coaches meet the qualifications and competencies required by law. (5 CCR 5594)

Upon the recommendation of the Superintendent or designee, the Board shall certify to the State Board of
Education, by April 1 of each year. that the district conforms with state requirements governing the
employment of temporary athletic team coaches. (5 CCR 3394)

Competencies
The Superintendent or designee shall determine whether a temporary athletic team coach is knowledgeable
and competent in the areas of: (5 CCR 3593)

1. Care and prevention of athletic injuries. basic sports injury first aid, and emergency procedures.
The Superintendent or designee shall establish qualifications in this competency area as evidenced by one or
more of the following:
a. Completion of a college-level course in the care and prevention of athletic injuries and possession of a
valid cardiopulmonary resuscitation (CPR) card
b. A valid sports injury certificate or first aid card, and a valid cardiopulmonary resuscitation (CPR) card
c. A valid Emergency Medical Technician (EMT) I or 1I card
d. A valid trainer's certification issued by the National or California Athletic Trainers' Association
(NATA/CATA)
e. Practical experience under the supervision of an athletic coach or trainer or experience assisting in team
athletic training and conditioning and both valid CPR and first aid cards

2. chaching techniques |
The Superintendent or designee shall establish qualifications in coaching theory and techniques in the sport
or game being coached as evidenced by one or more of the following:
a. Completion of a college course in coaching theory and techniques
b. Completion of inservice programs arranged by a school district or county office of education
c. Prior service as a student coach or assistant athletic coach in the sport or game being coached
d. Prior coaching in community youth athletic programs in the sport being coached
e. Prior participation in organized competitive athletics at high school level or above in the sport being
coached

3. Rules and regulations in the athletic activity being coached

The Superintendent or designee shall establish knowledge of the rules and regulations pertaining to the sport
or game being coached, the league rules and, at the high school level, regulations of the California
Interscholastic Federation.

4. Child or adolescent psychology, whichever is appropriate to the grade level of the involved activity
The Superintendent or designee shall establish competency in knowledge of child or adolescent psychology
as it relates to sport participation as evidenced by one or more of the following:
a. Completion of a college-level course in child psychology for elementary school positions and
adolescent or sports psychology for secondary school positions
b. Completion of a seminar or workshop on human growth and development of youth
c. Prior active involvement with youth in school or community sports program



The Superintendent or designee may waive competency requirements for persons enrolled in appropriate
training courses leading to acquisition of the competency, provided such persons serve under the direct
supervision of a fully qualified coach until the competencies are met. (5 CCR 5593)

Additional Competencies for Noncertificated Personnel
[n addition to the competencies listed above, the Superintendent or designee shall determine that a
noncertificated person employed as a temporary athletic team coach: (5 CCR 5592)

1. Has not been convicted of any offense referred to in Education Code 44010, 44011 or 44424, or any
offense involving moral turpitude or evidencing unfitness to associate with children.

2. Is free from tuberculosis and any other contagious disease that would prohibit certificated teachers from
leaching, as verified by a written statement, renewable every four years, from a licensed physician or other
person approved by the district.

Noncertificated coaches have no authority to give grades to students. (5 CCR 5591)

Code of Ethical Conduct

Employees providing supervisory or instructional services in interscholastic athletic programs and activities
shall: (5 CCR 3596)

. Show respect for players, officials and other coaches

. Respect the integrity and judgment of game officials

. Establish and model fair play, sportsmanship and proper conduct

. Establish player safety and welfare as the highest priority

. Provide proper supervision of students at all times

. Use discretion when providing constructive criticism and when reprimanding players

- Maintain consistency in requiring all players to adhere to the established rules and standards of the game
. Properly instruct players in the safe use of equipment

- Avoid exerting undue influence on a student’s decision to enroll in an athletic program at any public or
private postsecondary educational institution

10. Avoid exerting undue inflL|ence on students to take lighter academic course(s) in 0|Ider to be eligible to
participate in athletics

11. Avoid suggesting, providing or encouraging any athlete to use nonprescriptive drugs, anabolic steroids
or any substance to increase physical development or performance that is not approved by the U.S. Food and
Drug Administration, U.S. Surgeon General or the American Medical Association

12. Avoid recruitment of athletes from other schools

13. Follow the rules of behavior and the procedures for crowd control as established by the Board and the
league in which the district participates
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Mendocino Unified School District Board Policy 5131.2
Adopied by Board 3/14/13; Under Revision 8'17/17

Students
Bullying

***Note: Education Code 234.1 and federal law mandate that the Governing Board adopt policy
prohibiting discrimination, harassment, intimidation, retaliation, and bullying based on specified
characteristics; see BP 5143.3 - Nondiscrimination/Harassment for language fulfilling this
mandate. ***

***Note: In its October 2010 Dear Colleague Letter: Harassment and Bullying, the U.S.
Department of Education Office for Civil Rights (OCR) clarified that misconduct that falls under
a district’s general anti-bullying policy may also trigger responsibilities under one or more
Sfederal antidiscrimination laws if the bullying is on the basis of race, color, national origin, sex,
sexual orientation, gender identity or expression, age, disability, and/or other legally protected
category. If so, federal law requires the district to investigate or otherwise determine what
occurred and, if it finds that unlawful discrimination did occur, take prompt and effective steps
reasonably calculated to end the discrimination, eliminate any hostile environment and its
effects, and prevent the discrimination from recurring. ***

***Note: In addition, OCR's August 2013 Dear Colleague Letter: Bullying of Students with
Disabilities points out that any bullying of any student with disabilities that results in the student
not receiving meaningful educational benefit constitutes a denial of a free appropriate public
education and must be remedied under the federal Individuals with Disabilities Education Act.
As necessary, the school may need to convene the student's individualized education program
(IEP) team to determine whether the student's needs have changed as a result of the bullying
and, if so, revise the IEP to ensure that the student continues to receive appropriate special
education and related services. **’T .
***Note: Thus, while this policy is intended to prevent and address all types of bullying incidents
among students, school officials need to know that when "discriminatory bullying” is committed
(i.e., discrimination based on the actual or perceived status of the alleged victim which is
protected by law, such as race, sex, sexual orientation, gender identity or expression, religion,
age, or disability), and the bullying is sufficiently serious to create a hostile educational
environment for the alleged victim or to otherwise deny or limit his'her educational benefits and
services, including denial of a free appropriate public education, the alleged victim must be
afforded the protections specified under relevant state and/or federal law. CSBA staff met with
representatives from California Department of Education (CDE) and OCR to discuss this policy
as it relates to the uniform complaint procedure (UCP) requirements. As a result, this sample
policy has been drafted to go beyond the minimal requirements under California's UCP laws and
regulations in an attempt to address issues and concerns raised by CDE and OCR. While CDE
and OCR have not approved or signed off on this policy, CSBA believes that the additional
details provided herein may help school districts and county offices of education during any
compliance check by CDE or in the event that a CDE or OCR investigation occurs. ***

The Governing Board recognizes the harmful effects of bullying on student learning and school
attendance and desires to provide safe school environments that protect students from physical
and emotional harm. District employees shall establish student safety as a high priority and shali
not tolerate bullying of any student.
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No individual or group shall, through physical, written, verbal, or other means, harass, sexually
harass, threaten, intimidate, retaliate, cyberbully, cause bodily injury 1o, or commit hate violence
against any student or school personnel.

(cf 5131 - Conduct)

(cf 5136 - Gangs)

(cf 3143.3 - Nondiscrimination/Harassment)
(cf 3145.7 - Sexual Harassment)

(cf 5143.9 - Hate-Motivated Behavior)

***Note: Pursuant to Education Code 48900, the definition of "bullying” for purposes of
establishing grounds for suspension or expulsion includes bullying via an electronic act such as
posting of messages on social media networks and includes electronic acts that originate off
campus; see the section "Discipline” below and AR 5144.1 - Suspension and Expulsion/Due
Process. ***

***Note: In addition, Penal Code 653.2 makes it a crime to distribute another person's
personally identifiable information electronically with the intent to cause harassment by a third
party and to threaten a person's safety or that of his'her family (e.g.. placing a person’s address
online so that he/she receives harassing messages). ***

Cyberbullying includes the creation or transmission of harassing communications, direct threats,
or other harmful iexts, sounds, or images on the Internet, social media, or other technologies
using a telephone, computer, or any wireless communication device. Cyberbullying also
includes breaking into another person’s electronic account gnd assuming that person’s identity in
m‘dLr to damage that person’y reputation. T

(cf 5145.2 - Freedom of Speech/Expression)

***Note: Education Code 32282 encourages districts to include bullying prevention policies and
procedures in their comprehensive safety plan; see BP 0430 - Comprehensive Safety Plan. In
addition, Education Code 52060-52077 require the Board to adopt and annually update a local
control and accountability plan which includes, among other specified state priorities, goals for
addressing school climate; see BP/AR 0460 - Local Control and Accountability Plan. Pursuant
to Education Code 52060, school climate should be measured by student suspension and
expulsion rates and other local measures, including surveys of students, parents/guardians, and
teachers on the sense of safety and school connectedness, as applicable, ***

Strategies for addressing bullying in district schools shall be developed with involvement of key
stakeholders, including students, parents/guardians, and staff, and may be incorporated into the
comprehensive safety plan, the local control and accountability plan, and other applicable
district and school plans.

(cf- 0420 - School Plans/Site Councils)
(cf 0450 - Comprehensive Safety Plan)
(cf. 0460 - Local Control and Accountability Plan)
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(cf 1220 - Citizen Advisory Committees)
(cf 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 6020 - Parent Involvement)

***¥Note: Because bullying is not limited to one environment, collaboration among a variety of
community agencies and organizations that serve youth may be helpful in preventing and
responding to bullying. For further information about building a collaborative, see CSBA's
publications Safe Schools: Strategies for Governing Boards to Ensure Student Success and
Building Healthy Communities: A School Leader's Guide to Collaboration and Community
Engagement. ***

As appropriate, the Superintendent or designee may collaborate with law enforcement, courts,
social services, mental health services, other agencies, and communily organizations in the
development and implementation of joint strategies to promote safety in schools and the
community and to provide services for alleged victims and perpetrators of bullying.

(cf 1020 - Youth Services)
Bullying Prevention

To the extent possible, district schools shall focus on the prevention of bullying by establishing
clear rules for student conduct and implementing strategies to promote a positive, collaborative
school climate. Students shall be informed, through student handbooks and other appropriate
means, of district and school rules related to bullying, mechanisms available for reporting
incidents or threats, and the consequences for engaging in bullying.

fcf 3137 - Positive School CiimareJ |

***Note: California content standards related to student education about bullving and violence
prevention (e.g., recognizing the characteristics of bullying, examining the effects of bullying on
others, demonstrating what to say and do when witnessing bullying) are addressed within the
health edication content standards adopted by the State Board of Education. ***

*¥*¥Note: 47 USC 254 mandates districts that receive e-rate discounts to adopt a policy which
addresses educating students about appropriate online behavior, including the interaction with
other individuals on social networking web sites and in chat rooms, as well as providing
information about cyberbullying awareness and response. See BP 6163.4 - Student Use of
Technology for language implementing this mandate ***

As appropriate, the district shall provide students with instruction, in the classroom or other
educational settings, that promotes effective communication and conflict resolution skills, social
skills, character/values education, respect for cultural and individual differences, self-esteem
development, assertiveness skills, and appropriate online behavior.

(cf 6142.8 - Comprehensive Health Education)

(cf 6142.94 - History-Social Science Instruction)
(cf- 6163.4 - Student Use of Technology)
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***Note: Education Code 32283.5 requires the CDE to develop an online training module to
assist all school staff. school administrators, parents/guardians, students, and community
members in increasing their knowledge of the dynamics of bullying and cyberbullying, including,
but not limited to, identifying acts of bullying or cyberbullying and implementing strategies to
address such acts, ***

Staff shall receive related professional development, including information about earl Iy warning
signs of harassing/intimidating behaviors and effective response.

(cf. 4131 - Staff Development)
(cf 4231 - Staff Development)
(cf 4331 - Staff Development)

Based on an assessment of bullying incidents at school, the Superintendent or designee may
increase supervision and security in areas where bullying most often occurs, such as classrooms,
playgrounds, hallways, restrooms, and cafeterias.

Intervention

Students are encouraged to notify school staff when they are being bullied or suspect that
another student is being victimized. In addition, the Superintendent or designee shall develop
means for students to report threats or incidents confidentially and anonymous| y.

*¥Note: Although Education Code 234.1 requires the district to adopi a policy requiring school
personnel who witness acts of unlawful discrimination (suchyas discriminatory harassment,
inﬁnﬁ'daﬁon, or bullying) ugainst students based on the achzl or perceived status of the student
belonging to a protected class to take immediate steps to intervene when it is safe to do so, it is
recommended that districts apply this policy cqually to all students: also see AR 5145.3 -
Nondiscrimination/Harassmeny. ***

School staff who witness an act of bullying shall immediately intervene to stop the incident when
it is safe to do so. (Education Code 234.1)

When appropriate based on the severity or pervasiveness of the bullying, the Superintendent or
designee shall notify the parents/guardians of victims and perpetrators and may contact law
enforcement.

The Superintendent, principal, or principal's designee may refer a victim, witness, perpetrator,
or other student affected by an act of bullying to a school counselor, school psychologist, social
worker, child welfare attendance personnel, school nurse, or other school support service
personnel for case management, counseling, and/or participation in a restorative Justice
program as appropriate. (Education Code 48900.9)

(cf 6164.2 - Guidance/Counseling Services)

Reporting and Filing of Complaints
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***Note: The following reporting process may be revised to reflect district practice. ***

Any student, parent/guardian, or other individual who believes that a student has been subjected
to bullying or who has witnessed bullying may report the incident to a teacher, the principal, a
compliance officer, or any other available school employee. Within one business day of receiving
such a report, a staff member shall notify the principal of the report, whether or not a uniform
complaint is filed. In addition, any school employee who observes an incident of bullying
involving a student shall, within one business day, report his'her observation to the principal or
a district compliance officer, whether or not the alleged victim files a complaint.

Within two business days of receiving a report of bullying, the principal shall notify the district
compliance officer identified in AR 1312.3 - Uniform Complaint Procedures.

{cf. 1312.3 - Uniform Complaint Procedures)

***Note: Districts have the authority to monitor student use of the district's Internet system and
to conduct individual searches of student accounts if there is reasonable suspicion that a user
has violated district policy or the law.; see BP/AR 5143.12 - Search and Seizure and BP/E 6163.4
- Student Use of Technology, ***

When the circumstances involve cyberbullying, individuals with information about the activity
shall be encouraged to save and print any electronic or digital messages that they feel constitute
cyberbullying and to notify a teacher, the principal, or other employee so that the matter may be
investigated. When a student uses a social networking site or service to bully or harass another
student, the Superintendent or designee may file a request with the networking site or servicT to
suspend the privileges of the studeni and to have the material removed.

IWhen a report of bullving is submitted. the principal or a district compliance officer shall inform
the student or parent/guardian of the right to file a formal written complaint in accordance with
AR 1312.3. The student who is the alleged victim of the bullying shall be given an opportunity to
describe the incident, identify witnesses who may have relevant information, and provide other
evidence of bullying.

Investigation and Resolution of Complaints

**¥Note: Pursuant to Education Code 234.1, districts are required to adopt a process for
receiving and investigating complaints involving unlawfil discrimination (such as
discriminatory harassment, intimidation, and bullying) based on race or ethnicity, nationality,
gender, sex, sexual orientation, religion, or any other characteristic contained in the definition
of hate crimes in Penal Code 422.55. Pursuant to 5 CCR 4600-4633, the UCP must be used for
this purpose. In addition, federal regulations require districts to adopt procedures providing for
prompt and equitable resolution of complaints of unlawful discrimination (such as
discriminatory harassment, intimidation, and bullying) on the basis of sex (34 CFR 106.8),
disability (34 CFR 104.7 and 28 CFR 35.107), and age (34 CFR 110.25).***

***Note: Although some bullying incidents may not fall within the provisions of Education Code
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234.1 or federal civil rights regulations, CSBA strongly recommends that districts use the UCP
to investigate all bullying incidents (whether discriminatory or nondiscriminatory) to ensure
consistent implementation by district staff. It is not always easy or possible for staff to know
prior to an investigation whether a student was bullied because of his/her actual or perceived
membership in a legally protected class. Those bullying incidents found to involve discrimination
based on the results of the investigation would then be resolved using the UCP. When a bullying
incident is determined to be nondiscriminatory, it should be resolved through the appropriate
disciplinary process. Districts that are concerned about the capacity of a single district
compliance officer to handle a possible increase in the number of UCP complaints, or that prefer
to handle certain incidents at the school site level whenever possible, may designate multiple
compliance officers in accordance with AR 1312.3 - Uniform Complaint Procedures, ***

Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved
in accordance with law and the district's uniform complaint procedures specified in AR 13123,

If. during the investigation, it is determined that a complaint is about nondiscriminatory
bullying, the principal or designee shall inform the complainant and shall take all necessary
actions to resolve the complaint.

Discipline

Y**Note: Pursuant to Education Code 48900-48900.4, "bullying" is a ground for suspension or
expulsion; se¢ AR 3144.1 - Suspension and Expulsion/Due Process, ***

***Note: The courts have generally upheld discipline for off-campus student conduct that posed
an identifiable threat to the safely of other students, staff, or school property or presented a risk
of .s'uli.s'mmia[ disruption of school activities, provided that thé district was able to document the
impact or disruption that the conduct had, or could be expected to have, on school activities
(e.g. Wynar v. Douglas County School District, Lavine v. Blaine School District). In addition,
courts have analyzed the reasonableness of the district's policy and whether the disciplinary
action taken by the district was in proportion to the student’s misbehavior. For example, the
court in J.C. v. Beverly Hills Unified School District found that the district would be able to
discipline a student for a video recorded off campus and posted on YouTube, but that the
discipline imposed on this particular student was not justified since the district did not present
evidence of specific fucts that led school officials to predict that the video would cause
substantial disruption (e.g., the video was not violent or threatening nor did it lead to any
confrontations between the students). ***

***Note: Consistent with these interpretations, Education Code 48900 defines bullying by means
of an electronic act to include creation or transmission originating on or off the school site.

Thus, for purposes of determining whether the conduct may be subject to suspension or
expulsion, the act does not necessarily need to have been committed while at school, while
coming to or from school, or during a school-sponsored activity. Nevertheless, the act needs to
satisfy the criteria specified in the definition of "bullying” in Education Code 48900 (i.e., a
severe or pervasive physical or verbal act or conduct that has or can be reasonably predicted to
have the effect of placing a reasonable student in fear of harm to his/her person or property,
causing a substantially detrimental effect on his/her physical or mental health, causing
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substantial interference with his’her academic performance, or causing substantial interference
with his'her ability to participate in or benefit from school services, activities, or privileges). ***

***Note: When the conduct does not rise to the level specified in Education Code 48900, the
district may implement interventions other than suspension or expulsion to address the bullying.
For further information, see CSBA's policy brief Cyberbullying: Policy Considerations for
Boards. Also see BP 5131 - Conduct and BP 5143.2 - Freedom of Speech/Expression. ***

***Note: Additionally, districts should note that, in the context of discriminatory bullying on the
basis of race, color, national origin, sex, or disability, federal law and regulations require
school districts to impose discipline on students, up to and including suspension and expulsion,
where necessary to remedy the effects of a hostile environment and prevent the discrimination
Srom recurring. ***

Corrective actions for a student who commits an act of bullying of any type may include
counseling, behavioral intervention and education, and, if the behavior is severe or pervasive as
defined in Education Code 48900, may include suspension or expulsion in accordance with
district policies and regulations.

(cf 3138 - Conflict Resolution/Peer Mediation)

(cf 3144 - Discipline)

(cf- 3144.1 - Suspension and Expulsion/Due Process}

(cf. 3144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 6159.4 - Behavioral Interventions for Special Education Students)

Any employee who permits or engag(js in bullying or retaliation related to bullying shall be
subject to disciplinary action, up to and including dismissal.

fef 4118 - Dismissal’Suspension/Disciplinary Action)
(cf 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 4218 - Dismissal: Suspension Disciplinary Action)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

32282 Comprehensive safety plan

32283.5 Bullying: online training

33181 Governing board policy on responsibilities of students
335291-35291.5 Rules

48900-48923 Suspension or expulsion

48983 Translation of notices

32060-32077 Local control and accountability plan

PENAL CODE

422.55 Definition of hate crime

647 Use of camera or other instrument to invade person's privacy; misdemeanor
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647.7 Use of camera or other instrument 1o invade person’s privacy; punishment

633.2 Electronic communication devices, threats to safety
CODE OF REGULATIONS, TITLE 5

4600-4687 Uniform complaint procedures

UNITED STATES CODE, TITLE 47

254 Universal service discounts (e-rate)

CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints
CODE OF FEDERAL REGULATIONS, TITLE 34

104.7 Designation of responsible employee for Section 504
106.8 Designation of responsible employee for Title IX

110.25 Notification of nondiscrimination on the basis of uge
COURT DECISIONS

Wynar v. Douglas County School District, (2013) 728 F.3d 1062
J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094
Lavine v. Blaine School District, (2002) 279 F.3d 719

(413 10/14) 7/15
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Mendocino Unified School District Board Policy 5131.2
Adopted by Board 3/14/13

Students
Bullying

The Governing Board recognizes the harmful effects of bullying on student learning and school
attendance and desires to provide safe school environments that protect students from physical and
emotional harm. District employees shall establish student safety as a high priority and shall not
tolerate bullying of any student.

No student or group of students shall, through physical, written, verbal, or other means, harass,
sexually harass, threaten, intimidate, cyberbully, cause bodily injury to, or commit hate violence
against any other student or school personnel.

Cyberbullying includes the transmission of harassing communications, direct threats, or other
harmful texts, sounds, or images on the Internet, social media, or other technologies using a
telephone, computer, or any wireless communication device. Cyberbullying also includes breaking
into another person's electronic account and assuming that person's identity in order to damage that
person's reputation.

Strategies for bullying prevention and intervention shall be developed with involvement of key
stakeholders in accordance with law, Board policy, and administrative regulation governing the
development of comprehensive safety plans and shall be incorporated into such plans,

Bullying Prevention

To the extent possible, district and school strategies shall focus on prevention of bullying by
estat{lishing clear rules for student conduct and strategies to gstablish a positive. collaborative school
climate. Students shall be informed, through student handbooks and other appropriate means. of
district and school rules related to bullying, mechanisms available for reporting incidents or threats,
and the consequences for perpetrators of bullying.

The district may provide students with instruction, in the classroom or other educational settings, that
promotes effective communication and conflict resolution skills, social skills, character/vaiues
education, respect for cultural and individual differences, self-esteem development, assertiveness
skills, and appropriate online behavior.

School staff shall receive related professional development, including information about early
warning signs of harassing/intimidating behaviors and effective prevention and intervention
strategies.

Based on an assessment of bullying incidents at school, the Superintendent or designee may increase
supervision and security in areas where bullying most often occurs, such as classrooms, playgrounds,
hallways, restrooms, cafeterias.

Intervention
Students are encouraged to notify school staff when they are being bullied or suspect that another

student is being victimized. In addition, the Superintendent or designee shall develop means for
students to report threats or incidents confidentially and anonymously.



School staff who witness bullying shall immediately intervene to stop the incident when it is safe to
do so. (Education Code 234.1)

As appropriate, the Superintendent or designee shall notify the parents/guardians of victims and
perpetrators. He/she also may involve school counselors, mental health counselors, and/or law
enforcement.

Complaints and Investigation

Students may submit (o a teacher or administrator a verbal or written complaint of conduct they
consider to be bullying. Complaints of bullying shall be investigated and resolved in accordance
with site-level grievance procedures specified in AR 5145.7 - Sexual Harassment.

When a student is reported to be engaging in bullying off campus, the Superintendent or designee
shall investigate and document the activity and shall identify specific facts or circumstances that
explain the impact or potential impact on school activity, school attendance, or the targeted student's
educational performance,

When the circumstances involve cyberbullying, individuals with information about the activity shall
be encouraged to save and print any electronic or digital messages sent to them that they feel
constitute cyberbullying and to notify a teacher, the principal, or other employee so that the matter
may be investigated.

If the student is using a social networking site or service that has terms of use that prohibit posting of
harmful material, the Superintendent or designee also may file a complaint with the Internet site or
service to have the material removed. ,

[ |
Discipline

Any student who engages in bullying on school premises, or off campus in a manner that causes or is
likely to cause a substantial disruption of a school activity or school attendance, shall be subject to
discipline, which may include suspension or expulsion, in accordance with district policies and
regulations.

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

32282 Comprehensive safety plan

35181 Governing board policy on responsibilities of students
35291-35291.5 Rules

48900-48925 Suspension or expulsion

48985 Translation of notices
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Mendocino Unified School District Board Policy 6158
Approved by the Board 8/200/13; Under Revision 8/17/17

Instruction

Independent Study

***Note: Education Code 51745-51749.6 authorize districts to establish independent study programs to
meet the educational needs of students. Independent study may be offered as a program within a school, as
a charter school, or as an alternative school of choice puwrsuant to Education Code 38300-58512; see AR
04204 - Charter School Authorization, BP 6146.11 - Alternative Credits Toward Graduation. and BP/AR
6181 - Alternative Schools ' Programs of Choice. ***

***Note: Education Code 31747 mandaies that the Governing Board adopt a policy with specified
components as a condition of receiving state apportionments for independent study students. In addition,
Education Code 51749.5, as added by SB 838 (Ch. 32, Statutes of 2014). mandates that the Board adopt
policy with specified components as a condition of offering a program of course-based independent study
beginning in the 2015-16 school year. The mandated components are reflected throughout this policy and
the accompanying administrative regulation, ***

***Note: When developing policy on independent study, 5 CCR 11701 requires the Board to consider, in a
public hearing. (1) the scope of its existing or prospective use of independent study as an instructional
strategy, (2) its purposes in authorizing independent study, and (3) factors bearing specifically on the
maxintum realistic lengths of assignments und aceeptable number of missed assignments for specific
popildations of students or adult students. ***

The Governing Board authorizes independent study as an optional alternative instructional strategy for
eligible students whose needs may be best met through study outside of the regular classroom setting.
Independent study shall offer a means of individualizing the educational plan 1o serve students who desire a
more challenging educational experience. whose health gr other personal circumstances make classroom
attendance difficult. who are unable to access course(s) due to scheduling problems, and or who need to
make up credits or fill gaps in their learning. As necessary to meet student needs. independent study may be
offered on a full-time basis or on a part-time basis in conjunction with part- or full-time classroon study.

fcf 3147 - Dropowt Prevention)

(cf. 6011 - Academic Standards)

(cf. 6143 - Courses of Study)

(cf. 6146.1 - High School Graduation Requirements)
(cf. 6146.11 - Alternative Credits Toward Graduation)
(cf. 6172 - Gifted and Talented Student Program)

(cf 6200 - Adult Education)

The Superintendent or designee may provide a variety of independent study opportunities, including. but not
limited to. through a program or class within a comprehensive school, an alternative school or program of
choice, a charter school, a home-based format, and an online course.

(cf. 0420.4 - Charter School Authorization)
(cf. 6181 - Alternative Schools' Programs of Choice)

A student’s participation in independent study shall be voluntary. Students participating in independent
stucly shall have the right, at any time, to enter or return to the regular classroom mode of instruction.
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(Education Code 31747: 5 CCR 11700)

Parents/guardians of students who are interested in independent study shall contact the Superintendent or
designee. The Superintendent or designee shall approve independent study for an individual student only
upon determining that the student is prepared to meet the district’s requirements for independent study and
is likely to succeed in independent study as well as or better than he/she would in the regular classroom
setting.

***Note: Pursuant to Education Code 46300, the atiendance of students participating in independent study
Jor five or more consecutive school days will be included in computing average daily attendance for
dapportionment purposes. The following optional paragraph is for use by districts that wish to limit
independent study to periods of five or more consecutive school days. ***

The minimum period of time for any independent study option shall be five consecutive school days.
Written Agreements

***Note: Education Code 31747 mandates that the Board adopt a policy providing that a current writien
agreement (i.e., the "master agreement”) will be maintained for each student who participates in
independent study for five or more consecutive school days. As amended by SB 858 (Ch. 32, Statutes of
2014). Education Code 31747 provides that no independent study agreement can be valid for longer than
one school year. ***

***Note: In addition, Education Code 51749.5, as added by SB 858, mandates that the Board adopt a
policy providing that a "learning agreement” be maintained for each student participating in course-bhased
independent study. ***

***Note: See the accompanying administrative regulation for required content of these agreements. ***

i i
The Superintendent or designee shall ensure that a writien master agreement and. as appropriate. a
learning agreement for students participating in cowrse-based independent study exist Sfor each participuting
student as prescribed by lene - (Fducation Code 51747 51749 )

T Notes Education Code 31747 mandates that the Board, in a public hearing, adopt a policy on the
maximum length of time, by grade level and type of program, which may elupse between the time an
independent study assignment is made and the date by which the student must complete the assignment. 3
CCR 11700 defines "type of program” as the statutory program category for purposes of attendance
accounting, such as adult education or continuation high school. In addition, 5 CCR 11701 mandates that
Board policy reflect an awareness that excessive leniency in the duration of independent study assignments
can result in a student fulling so fur behind his’'her peers as to increase, rather than decrease, the risk of
dropping out of school. ***

***Note: The following paragraph sets one week, for all grade levels and types of programs, as the
maximum length of time an independent study assignment should be completed. This paragraph should be
revised to reflect the length of time determined by the Board. In order to ensure that apportionments are
received, the district’s written agreement should also be revised to reflect the length of time determined by
the Board in its policy. ***

The master agreement shall specify the length of time in which each independent study assignment must b
completed. Because excessive leniency in the duration of independent study assignments may result in a
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student falling behind his her peers and increase the risk of dropping out of school, independent study
assignments shall be no more than one week for all grade levels and types of program. However, when
necessary based on the specific circumstances of the student’s approved program, the Superintendent or
designee may allow for a longer period of time benveen the date an assignment is made and when it is due,
up to the termination date of the agreement.

***¥Note: Education Code 51747 mandates that the Board, in a public hearing. adopt a policy which
specifies the number of missed assignments allowed before an evaluation would be required to deternine
whether it is in a student’s best interest to remain in independent study. The following paragraph specifies a
maxinunt of three assignments und should be revised to reflect the Board's determination of the number of
missed assignments that will trigger an evaluation. ***

*¥*¥Note: The number of missed assignments that will trigger an evaluation must be included in the student’s
written agreement: see the accompanying udministrative regulation. In order to ensure that apportionmentis
are received. the district’s written agreement should also be revised to reflect the number of assignments
determined by the Board in its policy. ***

An evaluation shall be conducted to determine whether it is in a student’s best interest to remain in
independent study whenever the student misses three assignnients, unless the student's written agreement
specifies a lower or higher number of missed assignments based on the nature of the assignments, the total
number of assignments. and or other unique circumstances.

Student-Teacher Conferences

**¥*Note: The following optional section may be revised to reflect district practice. ***

Supervising teachers should establish an appropriate schedule for student-teacher conferences in order to
help identify students falling behind in their work or in danger of failing or dropping out of school.
Tqachers are expected (o monitor student progress and n'rfrk closely with each student to determine the

amount and type of contact needed for the student 1o be successful in the program

Viesing appointmentsvith the supervicing teacher eithomt valid reasons men: trieoer an evaluation to
determine whether the student should remain in independent study.

Home-Based Independent Study
***¥Note: The following section is optional. ***

The Superintendent or designee shall encourage parents guardians desiring 1o teach their children at home
to have their children participate in independent study. Such participation allows continued contact and
cooperation between the school system and the home-based student and ensures that the student will be
offered a stundards-based education substantially equivalent in quality and quantin’ to the district's
classroom instruction.

Program Evaluation
***Note: The following optional section may be revised to reflect district practice. ***

The Superintendent or designee shall annually report to the Board the number of district students
participating in independent study, the average daily attendance generated for apportionment purposes.
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student performance as measured by standard indicators and in comparison to students in clussroom-based
instruction, and the number and proportion of independent study students who graduate or successfully
complete independent study. Based on the program evaluation, the Board and Superintendent shall
determine areas for program improvement as needed.

(cf. 0500 - Accountability)

fcf: 3121 - Grades'Evaluation of Student Achievement)
fcf. 6162.3 - Student Assessment)

fcf. 616231 - State Academic Achievement Tesis)

fcf. 6162.52 - High School Exit Examination)

Legal Reference:

EDUCATION CODE

17289 Exemption for facilities

41976.2 Independent study programs: adult education funding

42238 Revenue limits

42238.05 Local control funding formula; average daily artendance
44863 Quualifications for home teachers and teachers in special clusses and schools
46200-46208 Instructional day and year

A6300-46307.1 Methods of computing average daily attendance

476125 Independent study in charter schools

48204 Residency

48206.3 Home or hospital instruction; students with temporary disabilities
48220 Classes of children exempted

48340 Improvement of pupil attendance

48913 Expulsion; particular circumstances

48916.1 Educational program requirements for expelled students

48917 Suspension of cxpulr‘ion order

49011 Student fees

31225.3 Requirements for high school graduation

SITIN ST 0R fn_ffr-p.--nrf;-nf \-f”rf_\-Pr-nf_n-.rmw

32322 Adult education alternative instructional delivery

32323 Adult cducation us supplement 1o high school curriculum: criteria
36026 Individuals with exceptional needs

38300-38512 Alternative schools and programs of choice

FAMILY CODE

6330 Authorization affidavits

CODE OF REGULATIONS, TITLE 5

11700-11703 Independent study

19819 State audit compliance

UNITED STATES CODE, TITLE 20

6301 Highly qualified teachers

COURT DECISIONS

Modesto City Schools v. Education Audits Appeal Panel, (2004) 123 Cal App.4th 1363
EDUCATION AUDIT APPEALS PANEL DECISIONS

Lucerne Valley Unified School District, Case No. 03-02 (2005)

(3/05 7/10) 12/14
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Mendocino Unified School District Board Policy 6158
Approved by the Board 8/20/15

Instruction
Independent Study

The Governing Board authorizes independent study (IS) as an optional alternative instructional strategy for
eligible students whose needs may be best met through study outside of the regular classroom setting.
Independent study shall offer a means of individualizing the educational plan to serve students who desire a
more challenging educational experience. whose health or other personal circumstances make classroom
attendance difficult. who are unable to access course(s) due to scheduling problems, and/or who need to
make up credits or fill gaps in their learning. As necessary to meet student needs, independent study may be
offered on a full-time basis or on a part-time basis in conjunction with part- or full-time classroom study. In
order to enroll full- time in the IS Program in grades 9-12. students must take a minimum of four classes in
the IS program.

For students out for 3-135 days, short-term independent study will be utilized. The Mendocino K-8 School.
Albion School. and Comptche School will adopt and determine a short term IS procedure. In addition, the
Mendocino High. Community, and Sunrise Schools will adopt a short term IS procedure. In all cases.
student and parents are required to notify school personnel of their intention of using short-term IS at least 5

school days prior to the absence. For students out 16 days or more, students may be required to transfer to IS
for the remainder of the semester.

b he Superiniendent or designee may provide a variety ol independent study opportuniues, including. but not
limited to, through a program or class within a comprehensive school, an alternative school or program of
choice. a charter school. a home-based format, and an online course.

A student's participation in independent study shall be voluntary. Students participating in independent study

shall have the right. at any time. to eater or return to the regular classroom mode of instruction. (Eiiucation
Code 51747: 5 CCR 11700)

Parents/guardians of students who are interested in independent study shall contact the Superintendent or
designee, Lhe duperintendent or designee shall approve independent study tor an individual student only
upon determining that the student is prepared to meet the district's requirements for independent study and is
likely to succeed in independent study as well as or better than he/she would in the regular classroom setting.

The minimum period of time for any independent study option shall be five consecutive schoo! days.

The Board recognizes that independent study may be used as an option to encourage students to remain in
school. Teachers should carefully set the duration of independent study assignments, within the limits
specified by the Board. in order to help identify students falling behind in their work or in danger of failing

or dropping out of school.

Written Agreements

The Superintendent or designee shall ensure that a written master agreement and, as appropriate, a learning

agreement for students participating in course-based independent study exist for each participating student
as prescribed by law. (Education Code 51747, 51749.5)

The master agreement shall specify the length of time in which each independent study assignment must be
completed. Because excessive leniency in the duration of independent study assignments may result in a



student falling behind his/her peers and increase the risk of dropping out of school, independent study
assignments shall be no more than one week for all grade levels and types of program. However, when
necessary based on the specific circumstances of the student's approved program, the Superintendent or
designee may allow for a longer period of time between the date an assignment is made and when it is due,
up to the termination date of the agreement.

An evaluation shall be conducted to determine whether it is in a student’s best interest to remain in
independent study whenever the student misses three assignments, unless the student's written agreement
specifies a lower or higher number of missed assignments based on the nature of the assignments, the total
number of assignments, and/or other unique circumstances.

Student-Teacher Conferences

Students new to the MUSD Independent Study option will meet weekly with the teacher until it is certain
that the students are able to understand the assignment and complete the work assigned by the teacher. The
teacher will continue to meet weekly with any students that need the additional structure, particularly those

in grades six through twelve where the student, rather than the parent, is responsible for completing
assignments.

Supervising teachers should establish an appropriate schedule for student-teacher conferences in order to
help identify students falling behind in their work or in danger of failing or dropping out of school. Teachers
are expected to monitor student progress and work closelv with each student to determine the amount and
tvpe of contact needed for the student to be successful in the program

Missing appointments with the supervising teacher without valid reasons may trigger an evaluation to
determine whether the student should remain in independent study.

To foster each participating student's success in independent study. the Board establishes the following
maximum lgngths of time which may elapse between the time an asTignmenl is made and the date by which
the student must complete the assigned work as follows:

All erade levels — @ weels unless mare frequent meetings are requested by the teachar o stid

Nine-week assignments allow (or projects, student self-pacing where appropriate for one quarter's work, or
lo allow students to be on independent study while traveling.

When any participating student fails to complete three consecutive independent study assignments the
teacher shall conduct an evaluation to determine whether it is in the student's best interest to remain in
independent study.

Home-Based Independent Study

The Superintendent or designee shall encourage parents/guardians desiring to teach their children at home to
have their children participate in independent study. Such participation allows continued contact and
cooperation between the school system and the home-based student and ensures that the student will be
offered a standards-based education substantially equivalent in quality and quantity to the district's
classroom instruction.

Program Evaluation

The Superintendent or designee shall annually report to the Board the number of district students
participating in independent study, the average daily attendance generated for apportionment purposes,
student performance as measured by standard indicators and in comparison to students in classroom-based



instruction. and the number and proportion of independent study students who graduate or successfully
complete independent study. Based on the program evaluation. the Board and Superintendent shall
determine areas for program improvement as needed.

Legal Reference:

EDUCATION CODE

17289 Exemption for facilities

41976.2 Independent study programs: adult education funding

42238 Revenue limits

42238.05 Local control funding formula: average daily attendance
44865 Qualifications for home teachers and teachers in special classes and schools
46200-46208 Instructional day and vear

46300-46307.1 Methods of computing average daily attendance

47612.5 Independent study in charter schools

48204 Residency

48206.3 Home or hospital instruction: students with temporary disabilities
48220 Classes of children exempted

48340 Improvement of pupil attendance

48915 Expulsion: particular circumstances

48916.1 Educational program requirements for expelled students

48917 Suspension of expulsion order

49011 Student fees

531225.5 Requirements tor high school graduation

5]745 51749.6 Independent study programs

52522 Adult education alternative instructional deliv ery

2523 Adult education as supplement to high school curriculum: criteria
6026 Individuals with exceptional needs

8500-38512 Alternative schools and programs of choice
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Instruction
Independent Study

Educational Opportunities

***Note: The following section is optional. Education Code 51743 lists educational opportunities that
nuy be provided through independent study. The district may revise or expand items #1-3 below to
reflect district practice, ***

Educational epportunities offered through independent study may include. but are not limited to:
(Education Code 51743)

! Special assignments extending the content of regular courses of instruction
(cf 6143 - Courses of Study)

2 Individualized study in a particular area of interest or in a subject not currently available in the

regular school curriculum

3

3. Individualized alternative education designed ro teach the knowledge and skills of the core
curriculum, but not provided as an alternative curriculum

4. Continuing and special study during travel
(cf. 31123 - Student Leave of Absence)

- ' |
3. Volunteer commmity service activities and leadership opportunities that support and strengthen
student achievement

(¢t 0420.4 - Charter School Authorization)
fef 6142 4 - Service Learning 'Communine Service Classes)

(cf. 6181 - Alternative Schools/Pragrams of Choice)

In addition, when requested by a parent guardian due to un emergency, vacation, or illness. independent
study may be used on a short-term basis to ensure that the student is able to maintain academic progress
in his 'her regular classes.

(cf 3113 - Absences and Excuses)
***Note: The following paragraph is for use by districts maintaining high schools, ¥**

No course required for high school graduation shall be offered exclusively through independent study.
fEducation Code 51743)

fcf 6146.1 - High School Graduation Requirements)
Equivalency
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The district's independent study option shall be substantially equivalent in guality and quantity to
classroom instruction to enable participating students to complete the district’s adopted course of study
within the customary timeframe. Students in independent study shall have access to the same services
and resources that are available to other students in the school and shall have equal rights and
privileges. (3 CCR 11700, 11701.5)

(cf. 410 - Nondiscrimination in District Programs and Activities)

The district shall not provide independent study students and their parents/'guardians with funds or
items of value that are not provided for other students and their parents/guardians. (Education Code
46300.6, 51747.3)

Eligibility for Independent Study
***Note: The following optional paragraph may be revised to reflect district practice. ***

Provided that experienced certificated staff are available to effectively supervise students in independent
study, the Superintendent or designee may approve the participation of a student who demonstrates the
motivation, commitment, organizational skills, and academic skills necessary to work independently. A
student whose academic performance is not at grade level may participate in independent study only if
the pragram is able to provide appropriate support, such as supplemental instruction. tutoring,
counseling. ongoing diagnastic assessments. and’or differentiated materials. to enable the student to be
successful. For an elementary student, the Superintendent or designee may consider the
purent/guardian’s level of commitment to assist the student.

***Note: The following paragraph limits eligibility for independent study 1o those students for whom
state apportionmentys can be cluimed. Education Code 46300.2 provides that districts will receive state
Junding for\independent study for students who are residents of the county or an adjucent county,
Pursuant to Education Code 31747 3, students whose residency status is based on parent 'guardian
emplovinent within district boundaries (Education Code 48204(b)) are not eligibie for finds
apportioned for averaoe duilv attendonce (1)) ¥+

Datwdent purticipating in independent study must be a resident of the county or un adjucent couny.
Full-time independent study shall not be available 1o students whose district residency status is based on
their parent/guardian’s employment within district boundaries pursuant to Education Code 48204,
(Education Code 46300.2, 51747.3)

(¢f 3111.1- District Residency)

For a student with disabilities, as defined in Education Code 56026, participation in independent study
shall be approved only if his'her individualized education program specifically provides for such
participation. (Education Code 51743)

(cf. 6159 - Individualized Education Program)

A temporarily disabled student shall not receive individual instruction pursuant to Education Code
48206.3 by means of independent study. (Education Code 51743)

(cf 6183 - Home and Hospital Instruction)
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***Note: Education Code 46300.1 provides thar the district may not receive apportionments pursucnt to
Education Code 42238 for independent study for students age 21 or older, or for students 19 or older
who have not been continuously enrolled in grades K-12 since their 18th birthday. However, pursuant to
Education Code 46300.4, these students may be eligible for independent study through the adult
education program for courses required for high school graduation: see BP/AR 6200 - Adult

Education ***

Students age 21 or older, and students age 19 or older who have not been continuously enrolled in
school since their [8th birthday, may participate in independent study onlv through the adult education
program for the purpose of enrolling in cowrses required for a high school diploma by Education Code
512253 or the Governing Board. (Education Code 46300.1, 46300.4)

(cf. 6200 - Adult Education)

***¥Note: The following paragraph limits enroliment in independent study 1o those students for whom
state apportiomnents can be claimed, Pursuant 10 Education Code 31743, no more than 10 percent of
the students enrolled in a continuation high school or opportunity school or program are eligible for
apportionment credit for independent study. A pregnant student or a parenting student who is the
primary caregiver for his'her child(ren} is not included in this cap. ***

No more than 10 percent of the students enrolled in a continuation high school or opportunitv school or
program. not including pregnant students and parenting students who are primary caregivers for one or
more of their children, shall be enrolled in independent study. (Education Code 51743)

(cf- 3146 - Murried Pregnant/Parenting Students)
fcf. 6184 - Continuation Education)

Master Agreement |

***Note: Education Code 51747 mandates that, in order for the district to receive apportionments for
H1rf(’i'1('l1rfm1r ety the dicteict must rr({nnr el imploment noliev providine for o cianod wreittpn
mdependem mm'y agreement which contains the components listed in the following section. Because
apportiovnments wre provided ondy for independent study of five or more conscentive school duays
pursuant to Education Code 46300, written agreements are required only in such instances. ***

A written agreement shall be developed and implemented for each student participating in independent
study for five or more consecutive school days. (Education Code 46300, 31747: 3 CCR 11703)

The agreement shall include general student data, including the student's name, address, grade level.
birth date, school of enrollment. and program placement.

The independent study agreement for each participating student also shall include. but not be limited to.
all of the following: (Education Code 51747: 5 CCR 11700, 11702)

I3 The manner., time, frequency. and place for submitting the student's assignments and for
reporting his'her progress

2 The objectives and methods of study for the student’s work and the methods used to evaluate that
work
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3. The specific resources. including materials and personnel. that will be made available to the
student

***Note: Pursuant to Education Code 51747, the written agreement must contain statements reflecting
Board policy pertaining to (1) the maxinum length of time, by grude level and type of program, which
may elapse between the time an independent study assignment is made and the date by which the student
must complete the assignment and (2) the number of missed assignments allowed before an evaluation
would be requived to determine whether it is in a student's best interest to remain in independent study.
See the accompanying Board policy, ***

4 A statement of the Board's policy detailing the maximum length of time allowed between an
assignment and its completion and the number of missed assignments, by grade level and type of
program, which will trigger an evaluation of whether the student should be alloved to continue in
independent study

3 The duration of the independent study agreement. including the beginning and ending dates for
the student’s participation in independent study under the agreement, with a mavimum of one school
yvear

6 A statement of the mumnber of course credits or, for an elementary student, other measures of
academic accomplishment appropriate to the agreement. to be earned by the student upon completion

A statement that independent study is an optional educational alternative in which no student
may be required to participate

8 In the case of a suspended or expelled student who is referred or assigned to any school, class,
or program pursuant to Education Code 48915 or 48917, a statement that instruction may be provided
through imkfpemlcnt study only if the student is offered the a!ternati*‘c of classroom instruction

(cf. 31441 - Suspension wid Expulsion Due Process)

***Note: Education Code 46300.7 states that apportionments shall be received for u student in
independent study onldy if the disirict receives written permission from the parent guardian, before the
independent study begins, specifying the actual dates of participation, methods of study and evaluation,
and resources to be made available for the student's independent study. Since all these components are
included in the written agreement which the parent/guardian must sign, the parent/guardian’s signature
on the agreement satisfies the requirement to obtain his/her written permission. ***

9 Signatures of the student, the parent/guardian or caregiver of the student if the student is under
age 18 years, the certificated employee responsible for the general supervision of independent study,
and all persons who have direct responsibility for providing assistance to the student

The parent/guardian’s signature on the agreement shall constitute permission for the student to receive
instruction through independent study.

Course-Based Independent Study

***Note: Education Code 51749.3-51749.6 establish a course-based independent study option that may
he offered if certain requirements are met, as described below. As a condition of offering this option,
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Education Code 51749.5 mandates that the district adopt policy or regulations that comply with the

legul requirements listed in the following section and any applicable regulations adopred by the State
Board of Education. ***

¥ Note: The following paragraph may be revised to reflect the grade levels offered by the districe. ***

The district shall offer a course-based independent study program for students in grades K-12 subject to
the following requirements: (Education Code 51749.3)

I Courses shall be taught under the general supervision of certificated employees who hold the
appropriate subject matter credential and are employed by the district or by another district, charter
school. or county office of education with which the district has a memorandum of understanding to
provide the instruction.

(cf 4112.2 - Certification)

2 Courses shall be annually certified by Board resolution 1o be of the same rigor and educational
quality as equivalent classroom-based courses and shall be aligned to all relevant local and state
content stundeards. This certification shall. ar a minimun, include the duration, number of equivalent
daily instructional minutes for each school day that student is envolled, number of equivalent total
instructional minutes. and number of course credits for each course. consistent with that of equivalent
classroom-hased courses.

3. Students enrolled in these courses shall meet the applicable age requirements established
pursuant to Education Code 46300. 1 and 46300.4 and the applicable residency and enrollment
requirements established pursuant to Education Code 46300.2, 48204, and 51747.3.

4. Teachers shall communicate with each student in person. by telephane. or by any other live
visual or audio connection at least twice per calendar month to assesy whether the student is making
satisfactory educational progress. For this purpose, satisfuctory educational progress includes, but is
not limited to, applicable statewide accountability measures and the completion of assignments,
overminatinns or ather fndicatore thet the ctndpnt i wneline an oceionmonre loarnipe r-‘r‘rr!;l'.l/f
concepts. and progressing toward successful completion of the course, as determined by the teacher
providing tnstruction.

Written or computer-based evidence of satisfactory educational progress shall be retained for each
course and student, including, at a minimum, a grade book or summary document that lists all
assignments, examinations, and associated grades for each course.

If satisfactory educational progress is not being made, the teacher shall notify the student and. if the
student is under age 18 years, his'her parent guardian. The teacher shall conduct an evaluation to
determine whether it is in the student's best interest to remain in the course or whether he 'she should be
referred to an alternative program. which may include, but is not limited to, a regular school program.
Awritten record of the evaluation findings shall be a mandatory interim student record maintained for
three years from the date of the evaluation. If the student transfers to another California public school,
the record shall be forwarded to that school.

(cf 5123 - Student Records)

3. Examinations shall be administered by a proctor.
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6. Statewide testing results shall be reported and assigned to the school at which the student is
enrolled and shall be included in the aggregate resulls of the district. Test results also shall be
disaggregated for purposes of comparisons with the test results of students enrolled in classroom-based
Courses.

{cf 6162531 - State Academic Achievement Tests)

A student shall not be required to caroll in courses included in this program.

S The student-teacher ratio in the courses in this program shall meet the requirements of
Education Code 51743.6.

9 For each student, the combined equivalent daily instructional minutes for courses in this
program and all other courses shall meet applicable minimum instructional day requirements, and the

student shall be offered the mininum annual total equivalent instructional minutes pursuant to
Education Code 46200-46208.

(cf 6111 -School Calendar)
(¢f. 6112 - School Day)

10 Courses required for high school graduation or for admission to the Universine of California or
Culifornia Stare University shall not be offered exclusively through independent study

11 A student participating in this program shall not be assessed a fee that is prohibited by
Education Code 4901 1.

(cf 3260 - Fees und Charges)

i A student shall not be prohibited from participating in independent study solely on the basis that
he she does not have the materials. equipment, or Internet access necessary to purticipate in the course.

Before enrolling a student in a course within this program, the Superintendent or designee shall provide
the student and, if the student iy wider uge 18 years, his her parent guardion with a written learning

agreement that includes all of the following: (Education Code 51749.6)

I A summary of the district's policies and procedures related to this program

o

The duration of the enrolled course(s) and the number of course credits for each enrolled course,
consistent with the Board certifications made pursuant to item #2 above

3. The duration of the learning agreement, which shall not exceed a school year or span multiple
school years
4. The learning objectives and expectations for each course, including, but not limited to, o

description of how satisfactory educational progress is measured and when a student evaluation is
required to determine whether the student should remain in the course or be referred to an alternative
program, which may include, but is not limited to, a regular school program

3 The specific resources, including materials and personnel, that will be made available to the
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student

6. A statement that the student is not required to enroll in courses in this program

Signatures of the student, the student’s parent' guardian if the student is under age 18 years, and
all teachers providing instruction

The student's or parent guardian's signaiure shall constitute permission for the student to receive
instruction through independent study. (Education Code 51749.6)

The Superintendent or designee shall retain a physical or electronic copy of the signed learning
agreement for at least three years and us appropriate for auditing purposes. (Education Code 31749.6)

Monitoring Student Progress
**xNote: The following optional section may be revised to reflect district practice ***
The independent study administrator and or supervising teacher shall promptly and directly address any

Sailure by the student to meet the terms of his'her written agreement. The following supportive strategies
niy be used:

l. Aletter to the student and'or parent’'euardian
2. A meeting between the student and the teacher and’or counselor
3. A meeting between the student and the independent study administrator, including the

parent guardian if appropriate

4. An increase in the amnount of time lhc{ student works under direct supervision |
IWhen the student has missed the number of assignments specified in the written ugreement as requiring
e oveephertion ph Qvaﬂg:'r'nr.-'l'rn':’nr v docionae chall papdiet o ovaglvetine o dotormine swhothee are oy
independent study is appropriate for the student. This evaluation may result in termination of the

nidependent study ugreenment and the student’s return to the regudar classroom program or other
alternative progran.

A written record of the findings of any such evaluation shall be treated as a mandatory interim student

record which shall be maintained for three years from the dute of the evaluation. (Education Code
31747)

***Note: The CDE, in its Frequently dsked Questions available on its web site, clarifies that students in

independent study are not subject to truancy laws. The determination of excused and unexcused

absences is irrelevant because independent study students may complete assignments at any time and
attendance is not the basis for credir ***

Independent study students who are late, miss scheduled conferences, or do not submit assigned work on
time shall not be reported as tardy or truant.

Responsibilities of Independent Study Administrator
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***Note: The following optional section may be revised to reflect district practice ***
The responsibilities of the independent study administrator include, but are not limited to:

/. Recommending certificated staff to be assigned as independent study teachers and supervising
staff assigned to independent study functions who are not regularly supervised by another administrator

2, Approving or denying the participation of students requesting independent study
3. Facilitating the completion of writien independent study agreements
4. Ensuring a smooth transition for students into and out of the independent study mode of

instruction
b Approving all credits earned thironugh independent study

] Completing or coordinating the preparation of all records and reports required by law, Board
policy, or administrative regulation

Assignment and Responsibilities of Independent Study Teachers

Each student’s independent study shall be coordinated, evaluated, and carried our under the general
supervision of a certificated employee weho consents to the assignment. (Education Code 44863,
31747.5: 5 CCR 11700)

**¥*Note: Pursuant to Education Code 5174356, the equivalency of teacher-student ratios as described
below is a necessary condition for the district to receive upportionments for independent study. The
district may exceed these ratios. but those additional units of independent study ADA would not be
Junded. AB 104 (Ch. 13, Statutes of 2013) amended Education Code 317-43.6 to eliminate grade span as
a factor in the computation of the ratios. #+# '

The rativ of stwdent average duily aitendance fir indepeadent stidy students age 15 3o o Juliigei to
full-time equivalent certificated employees responsible for independent study shall not exceed the
cquivalent yatio for all other education programs in the district, unless a new higher or lower ratio Jor
all other educational programs offered is negotiated in a collective bargaining agreement or the district
enters into a memorandum of understanding that indicates an existing collective barguining agreement
contains an alternative ratio. (Education Code 31745.6)

***Note: The remainder of this section is optional and may be revised to reflect district practice ***

The responsibilities of the supervising teacher shall include, but are not limited to:

1 Completing designated portions of the written independent study agreement
2 Supervising and approving coursework and assignments
35 Maintaining records of student assignments showing the date the assignment is given and the

date the assignment is due

4. Maintaining a daily or hourly attendance register in accordance with item #4 in the section on
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"Records” below
3. Providing direct instruction and counsel as necessary for individual student success
6. Regularly meeting with the student to discuss the student's progress

*ENote: Pursuant to Education Code 51747.3, the district may only claim apportionment credit for
independent study based on the time value of student work products as personally judged in each
instance by a certificated teacher. Education Code 31747.3 specifies that the teacher is not required to
sien and date the work products. ***

z Determining the time value of assigned work or work products completed and submirted by the
student

8. Assessing student work and assigning grades or other approved measures of achievement

The Supcerintendent or designee shall ensure that independent study teachers have access to professional
development and support comparable to classroom-based teachers.

(cf 4131 - Staff Development)
Records

The Superintendent or designee shall ensure that records are maintained for audit purposes. These
records shall include, but not be limited to: (Education Code 51748; 5 CCR 11703)

1. A copy of the Board policy, administrative regulation. and other procedures related to
independent study

- I
2 A listing of the students, by grade level, program. and school. who have participated in

independent study, along with the units of the curriculum attempted and completed by students in grades
K-S wned the conrse eredits antempted by and avwarded 1o sodeins o gvades 9272 and adolt education

3. A file of all ugreements, with representative samples of cach studemt's work products bearing the
supervising teacher's notations indicating that he/'she has personally evaluated the work or that he/she
has personally reviewed the evaluations made by another certificated teacher

4. As appropriate to the program in which the students are participating. a daily or hourly
attendance register that is separate from classroom attendance records, maintained on a current basis
as time values of student work products judged by a certificated teacher, and reviewed by the
supervising teacher if they are two different persons

(cf 3380 - District Records)

The Superintendent or designee also shall maintain a record of grades and other evaluations issued to
each student for independent stucy assignments.

***Note: Education Code 31747, as amended by SB 828 (Ch. 29, Statutes of 2016), authorizes specified
records to be maintained in an electronic file, as provided in the following paragraph. Pursuant to
Education Code 31747, an electronic file includes a computer or electronically stored image of an
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original document, including, but not limited to, a PDF, JPEG, or other digital file type, that may be
sent viu fux machine, email, or other electronic means. ***

The signed, dated agreement, any supplemental agreement, assignment records, work samples, and
attendance recordy may be maintained on file electronically. (Education Code 51747)

(10°153516) 7'16
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Instruction
Independent Study

Educational Opportunities

Educational opportunities offered through independent study may include. but are not limited to:
{Education Code 51743)

l. Special assignments extending the content of regular courses of instruction

2. Individualized study in a particular area of interest or in a subject not currently available in the
regular school curriculum

Individualized alternative education designed to teach the knowledge and skills of the core
curricuium, but not provided as an alternative curriculum

4. Continuing and special study during travel

Volunteer community service activities and leadership opportunities that support and strengthen
student achievement

L

W

In addition, when requested by a parent/guardian due to an emergency. vacation. or illness. independent
study may be used on a short-term basis to ensure that the student is able to maintain academic progress
in his’her regular classes.

No course required for high school graduation shall be offered exclusively through independent study.
(Education Code 31745)

The district’s independent study option shall be substantially equivalent in quality and quantity to
classroom instruction to enable participating students to complete the district's adopted course of study
within the customan timeframe. Students in independent study shall hase aeeess to the same services
and resources that are available to other students in the school and shall have equal rights and privileges.
(5 CCR 11700. 11701.5)

The district shall not provide independent study students and their parents/guardians with funds or items

of value that are not provided for other students and their parents/guardians. (Education Code 46300.6.
51747.3)

Eligibility for Independent Studv

Provided that experienced certificated staff are available to effectively supervise students in independent
study. the Superintendent or designee may approve the participation of a student who demonstrates the
motivation. commitment, organizational skills, and academic skills necessary to work independently. A
student whose academic performance is not at grade level may participate in independent study only if
the program is able to provide appropriate support. such as supplemental instruction. tutoring.
counseling, ongoing diagnostic assessments, and/or differentiated materials, to enable the student to be
successful. For an elementary student, the Superintendent or designee may consider the
parent/guardian's level of commitment to assist the student.



A student participating in independent study must be a resident of the county or an adjacent county. Full-
time independent study shall not be available to students whose district residency status is based on their
parent/guardian’s employment within district boundaries pursuant to Education Code 48204. (Education
Code 46300.2, 51747.3)

For a student with disabilities. as defined in Education Code 56026, participation in independent study
shall be approved only if his/her individualized education program specifically provides for such
participation. {Education Code 51745)

A temporarily disabled student shall not receive individual instruction pursuant to Education Code
48206.3 by means of independent study. (Education Code 51745)

Students age 21 or older, and students age 19 or older who have not been continuously enrolled in school
since their 18th birthday. may participate in independent study only through the adult education program
for the purpose of enrolling in courses required for a high school diploma by Education Code 51225.3 or
the Governing Board. (Education Code 46300.1, 46300.4)

No more than 10 percent of the students enrolled in a continuation high school or opportunity school or
program, not including pregnant students and parenting students who are primary caregivers for one or

more of their children, shall be enrolled in independent study. (Education Code 51745)

Muaster Agreement

A wrilten agreement shall be developed and implemented for each student participating in independent
study for five or more consecutive school days. (Education Code 46300, 51747: 5 CCR 1 1703)

The agreement shall include general student data. including the student’s name, address, grade level,
birth date, school of enrollment. and program placement.

The independent study agreement for each participating student also shall include. but not be limited to.,
all of the following: {Education Code 51747; 5 CCR 11700, 11702)

1. The manner, time. frequency. and place for submitting the student's assignments and for reporting
his/her progress

2. The objectives and methods of study for the student’s work and the methods used to evaluate that

work

The specific resources, including materials and personnel, that will be made available to the

student

4. Astatement of the Board's policy detailing the maximum length of time allowed between an
assignment and its completion and the number of missed assignments, by grade level and type of
program, which will trigger an evaluation of whether the student should be allowed to continue in
independent study

5. The duration of the independent study agreement, including the beginning and ending dates for the
student's participation in independent study under the agreement, with a maximum of one school
year

6. A statement of the number of course credits or, for an elementary student, other measures of
academic accomplishment appropriate to the agreement, to be earned by the student upon
completion

7. Astatement that independent study is an optional educational alternative in which no student may
be required to participate

(Y]



8.  Inthe case of a suspended or expelled student who 1s referred or assigned to any school. class. or
program pursuant to Education Code 48913 or 48917. a statement that instruction may be provided
through independent study only if the student is offered the alternative of classroom instruction

9. Signatures of the student. the parent/guardian or caregiver of the student if the student is under age
18 years, the certificated employee responsible for the general supervision of independent study,
and all persons who have direct responsibility for providing assistance to the student

The parent/guardian's signature on the agreement shall constitute permission for the student to receive
instruction through independent study.

The signed, dated agreement may be maintained on file electronically. (Education Code 51747)

Course-Based [ndependent Studs

The district shall offer a course-based independent study program for students in grades K-12 subject to
the following requirements: (Education Code 51749.5)

1. Courses shall be taught under the general supervision of certificated employees who hold the
appropriate subject matter credential, meet the requirements for highly qualified teachers pursuant
to 20 USC 6301. and are employed by the district or by another district. charter school. or county
office of education with which the district has a memorandum of understanding to provide the
instruction.
Courses shall be annually certified by Board resolution to be of the same rigor and educational
quality as equivalent classroom-based courses and shali be aligned to all relevant local and state
content standards. This certification shall, at 8 minimum, include the duration, number of
equivalent daily instructional minutes for each school day that student is enrolled, number of
equivalent total instructional minutes. and number of course credits for each course. consistent
with that of equivalent classroom-based courses. |
Students enrolled in these courses shall meet the applicable age requirements established pursuant
to Education Code 46300.1 and 46300.4 and the applicable residency and enrollment requirements
established pursuant to Fducation Code 463002, 48204 and 51747 3
4. Teachers shall communicate with each student in person. by telephone. or by any other live visual
or audio connection at least twice per catendar month to assess whether the student 1s making
satisfactory educational progress. For this purpose, satisfactory educational progress includes, but
is not limited to. applicable statewide accountability measures and the completion of assignments.
examinations. or other indicators that the student is working on assignments, learning required

concepts. and progressing toward successful completion of the course. as determined by the teacher
providing instruction.
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Written or computer-based evidence of satisfactory educational progress shall be retained for each
course and student. including. at a minimum. a grade book or summary document that lists all
assignments. examinations. and associated grades for each course.

If satisfactory educational progress is not being made, the teacher shall notify the student and, if the
student is under age 18 years, his/her parent/guardian. The teacher shall conduct an evaluation to
determine whether it is in the student's best interest to remain in the course or whether he/she should be
referred to an alternative program, which may include. but is not limited to. a regular school program. A
written record of the evaluation findings shall be a mandatory interim student record maintained for
three years from the date of the evaluation. If the student transfers to another California public school.



the record shall be forwarded to that school.
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Examinations shall be administered by a proctor.
Statewide testing results shall be reported and assigned to the school at which the student is
enrolled and shall be included in the aggregate results of the district. Test results also shall be
disaggregated for purposes of comparisons with the test results of students enrolled in classroom-
based courses.

A student shall not be required to enroll in courses included in this program.
The student-teacher ratio in the courses in this program shall meet the requirements of Education
Code 51745.6.
For each student, the combined equivalent daily instructional minutes for courses in this program
and all other courses shall meet applicable minimum instructional day requirements. and the
student shall be offered the minimum annual total equivalent instructional minutes pursuant to
Education Code 46200-46208.
Courses required for high school graduation or for admission to the University of California or
California State University shall not be offered exclusively through independent study.
A student participating in this program shall not be assessed a fee that is prohibited by Education
Codce 49011.
A student shall not be prohibited from participating in independent study solely on the basis that
he/she does not have the materials, equipment, or Internet access necessary o participate in the
course.

Belore enrolling a student in a course within this program. the Superintendent or designee shall provide
the student and. if the student is under age 18 years, his'her parent/guarcdian with a written learning
agreement that includes all of the following: (Education Code 51749.6)
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A summary of the district’s policies and procedures related to this program

The duration of the enrolled course(s) and the number of course credits for each enrolled course,
consistent with the Board certilications made pursuant to item #2 above

The duration of lhf: learning agreement. which shall not exceed a school yc‘ar or span multiple
school years

The learning objectives and expectations for cach course, including, but not limited to, a
description ol how satisfactory educational progress is measured and when a student evaluation
is required to determine whether the student should remain in the course or be referred to an
alternative program, which may include, but is not limited to, a regular school program

The specific resources, including materials and personnel, that will be made available to the
student

A statement that the student is not required to enroll in courses in this program

Signatures of the student, the student’s parent/guardian if the student is under age 18 years, and
all teachers providing instruction

The student's or parent/guardian's signature shall constitute permission for the student to receive
instruction through independent study. (Education Code 51749.6)

The Superintendent or designee shall retain a physical or electronic copy of the signed learning
agreement for at least three years and as appropriate for auditing purposes. (Education Code 51 749.6)

Monitoring Student Progress

The independent study administrator and/or supervising teacher shall promptly and directly address any
failure by the student to meet the terms of his/her written agreement. The following supportive strategies



may be used:

A letter to the student and/or parent/guardian

A meeting between the student and the teacher and/or counselor

A meeting between the student and the independent study administrator. including the
parent/guardian if appropriate

An increase in the amount of time the student works under direct supervision

Ul [ —

When the student has missed the number of assignments specified in the written agreement as requiring
an evaluation. the Superintendent or designee shall conduct an evaluation to determine whether or not
independent study is appropriate for the student. This evaluation may result in termination of the
independent study agreement and the student’s return to the regular classroom program or other
alternative program.

A written record of the findings of any such evaluation shall be treated as a mandatory interim student
record which shall be maintained for three vears from the date of the evaluation. (Education Code
51747)

Independent study students who are late. miss scheduled conferences, or do not submit assigned work on
time shall not be reported as tardy or truant.

Responsibilities of Independent Studv Administrator

The responsibilities of the independent study administrator inctude, but are not limited to:

1. Recommending certificated staff to be assigned as independent study teachers and supervising

staff assigned to independent study functions who are not regularly supervised by another

administrator

Approving or denying the participation of student$ requesting independent study

Facilitating the completion of written independent study agreements

Ensuring a smooth transition for students into and out of the independent study mode of

instruction

Approving all credits earned through independent study

6. Completing or coordinating the preparation of all records and reporis required by law, Board
policy, or administrative regulation

-
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Assignment and Responsibilities of Independent Studyv Teachers

Each student's independent study shall be coordinated. evaluated. and carried out under the general

supervision of a certificated employee who consents to the assignment. (Education Code 44863.
51747.5: 5 CCR 11700)

The ratio of student average daily attendance for independent study students age 18 years or younger to
full-time equivalent certificated employees responsible for independent study shall not exceed the
equivalent ratio for all other education programs at the applicable grade span in the district. unless a new
higher or lower grade span ratio for all other educational programs offered within the grade span is
negotiated in a collective bargaining agreement or the district enters into a memorandum of
understanding that indicates an existing collective bargaining agreement contains an alternative grade
span ratio. (Education Code 51745.6)



The responsibilities of the supervising teacher shall include, but are not limited to:

1 Completing designated portions of the written independent study agreement

2. Supervising and approving coursework and assignments

3. Maintaining records of student assignments showing the date the assignment is given and the
date the assignment is due '

4. Maintaining a daily or hourly attendance register in accordance with item #4 in the section on
"Records” below

¥ Providing direct instruction and counsel as necessary for individual student success

6. Regularly meeting with the student to discuss the student’s progress

7. Determining the time valuc of assigned work or work products completed and submitted by the
student

8. Assessing student work and assigning grades or other approved measures of achievement
The Superintendent or designee shall ensure that independent study teachers have access (o
professional development and support comparable 1o classroom-based teachers.

Records

The Superintendent or designee shall ensure that records are maintained for audit purposes. These
records shall include. but not be limited to: (Education Code 51748 5 CCR 11703)
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A copy of the Board policy. administrative regulation. and other procedures related to
independent study

A listing of the students. by grade level, program, and school, who have participated in
independent study, along with the units of the curriculum attempted and completed by students in
grades K-8 and the course credits attempted by and awarded to students in grades 9-12 and adult
education

A file of all agrecntents, with representative sumples of each student’s work! products bearing the
supervising teacher's notations indicating that he/she has personally evaluated the work or that
he/she has personally reviewed the evaluations made by another certificated teacher

\s appropriate to the program in which the students are participating. a daily or hourly
attendance register that is separate from classroom attendance records. maintained on a current
basis as time values of student work products judged by a certificated teacher, and reviewed by
the supervising teacher if they are two different persons

The Superintendent or designee also shall maintain a record of grades and other evaluations issued to
cach student for independent study assignments,
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