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Community Relations
Use of School Facilities

The Governing Board believes that school facilities and grounds are a vital community resource which should be
used to foster community involvement and development. Therefore, the Board authorizes the use of school
Jfacilities by district residents and community groups for purposes specified in the Civic Center Act, to the extent
that such use does not interfere with school activities or other school-related uses.

The Superintendent or designee shall give priority to school-related activities in the use of school facilities and
grounds. Other uses authorized under the Civic Center Act shall be on a first-come, first-served basis.

For the effective management and control of school facilities and grounds, the Superintendent or designee shall
maintain procedures and regulations that: (Education Code 38133)

1. Aid, encourage, and assist groups desiring to use school facilities for approved activities

2. Preserve order in school facilities and on school grounds and protect school facilities, including the
designation of a person to supervise this task, if necessary

3. Ensure that the use of school facilities or grounds is not inconsistent with their use for school purposes and
does not interfere with the regular conduct of schoolwork

Subject to prior approval by the Board, the Superintendent or designee may grant the use of school facilities or
grounds on those days on which district schools are closed. (Education Code 37220)

There shall be no advertising on school facilities and grounds except as specified in Board Policy 1325 -
Advertising and Promotion.

As necessary to ensure efficient use of school facilities, the Superintendent or designee may, with the Board's
approval, enter into an agreement for the joint use of any school facilities or grounds. The Board shall approve
any such agreement only if it determines that it is in the best interest of the district and the community.

Fees

The Board shall adopt a comprehensive schedule of fees to be charged for community use of school facilities and
grounds, including, but not limited to, the multipurpose room(s), playing or athletic field(s), track and field
venue(s), tennis court(s), and outdoor basketball court(s). The schedule of fees shall be prepared in accordance
with 5 CCR 14037-14041. (5 CCR 14041)

The Board authorizes the use of school facilities or grounds without charge (o school-related organizations whose
activities are directly related to or for the benefit of district schools. All other groups requesting the use of school
Jacilities under the Civic Center Act shall be charged an amount not to exceed direct costs determined in
accordance with 5 CCR 14037-14041 and Exhibit 1330.

Additionally, when any use of school facilities or grounds is for religious services, the district shall charge an
amount at least equal to the district's direct costs. (Education Code 38134)

Groups shall be charged fair rental value when using school facilities or grounds for entertainment or meefings
where admission is charged or contributions solicited and net receipts are not to be expended for charitable
purposes or for the welfare of the district's students. (Education Code 38134)



Calculating Direct Costs

Direct costs to be charged for community use of each, or each type of, school facility or grounds shall be
calculated in accordance with 5 CCR 14038 and may reflect the community's proportionate share of the following
costs: (Education Code 38134, 5 CCR [4038-14041)

1. Capital direct costs calculated in accordance with 5 CCR 14039, including the estimated costs of
maintenance, repair, restoration, and refurbishment of non-classroom space school facilities or grounds

2. Operational direct costs calculated in accordance with 5 CCR 14040, including estimated costs of supplies,
utilities, janitorial services, other services performed by district employees and/or contracted workers, and
salaries and benefits paid to district employees directly associated with the administration of the Civic Center Act
to operate and maintain school fucilities and grounds

Direct cost fees shall not be discounted to any group or organization except when the discount is specifically
authorized in the adopted fee schedule. (5 CCR 14041)

Expending Funds Collected as Capital Direct Costs

Any funds collected as capital direct costs shall be deposited into a special fund to be used only for capital
maintenance, repair, restoration, and refurbishment of school facilities and grounds. (5 CCR 14042)

Use of School Facility as Polling Place

The Board may authorize the use of school buildings as polling places, or vote centers for election day. The Board
may also authorize the use of school buildings, without cost, for the storage of voting machines and other vote-
tabulating devices. However, if a city or county elections official specifically requests the use of a school building
as a polling place, or vote center on election day and'or during the 10 days preceding election day, as well as
during key dates necessary for drop-off, set-up, and pick-up of election materials, as determined by the elections
official, the Board shall allow its use for such purpose. If school will be in session, the Superintendent or designee
shall identify 1o elections officials the specific areas of the school buildings not occupied by school activities that
will be allowed for use as a polling place or vote center. (Elections Code 12283)

When a school is used as a polling place or vote center, the Superintendent or designee shall provide the elections
official a site with an adequate amount of space that will allow the precinct board to perform its duties in a
manner that will not impede, interfere, or interrupt the normal process of voting and shall make a telephone line
Jor Internet access available for use by local elections officials if so requested. The Superintendent or designee
shall make a reasonable effort to ensure that the site is accessible to persons with disabilities. (Elections Code
12283)

The Superintendent or designee shall establish procedures to ensure student safety and minimize disruptions
whenever school is in session while the facilities are being used as a polling place or vote center.
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Community Relations

Use of School Facilities

Any person applying for the use of any school facilities or grounds on behalf of any society, group, or
organization shall present written authorization from the group or organization to make the application.

Anyone applying to use school facilities shall do so as specified in district procedures and in accordance with
law.

Civic Center Use

Subject to district policies and regulations, school facilities and grounds shall be available to citizens and
community groups as a civic center for the following purposes: (Education Code 32282, 38131, 51860)

1. Public, literary, scientific, recreational, educational, or public agency meetings

2. The discussion of matters of general or public interest

3. The conduct of religious services for temporary periods, on a one-time or renewable basis, by any church or
religious organization

4. Child care programs to provide supervision and activities for children of preschool and elementary school
age

5. The administration of examinations for the selection of personnel or the instruction of precinct board
members by public agencies

6. Supervised recreational activities, including, but not limited to, sports league activities for youth that are
arranged for and supervised by entities, including religious organizations or churches, and in which youth may
participate regardless of religious belief or denomination

7. A community youth center

8. Mass care and welfare shelters during disasters or other emergencies affecting the public health and
welfare

9. A ceremony, patriotic celebration, or related educational assembly conducted by a veterans’ organization

A veterans' organization means the American Legion, Veterans of Foreign Wars, Disabled American Veterans,
United Spanish War Veterans, Grand Army of the Republic, or other duly recognized organization of honorably
discharged soldiers, sailors, or marines of the United States, or any of their territories. (Military and Veterans
Code 1800)



10. Bicycle, scooter, electric bicycle, motorized bicycle, or motorized scooter safety instruction for district
students by local law enforcement, public agencies, nonprofit associations, or organizations specified in
Education Code 38134

11. Other purposes deemed appropriate by the Governing Board
Restrictions

School facilities or grounds shall not be used for any of the following activities:

1. Any use by an individual or group for the commission of any crime or any act prohibited by law

2. Any use which is inconsistent with the use of school facilities for school purposes or which interferes with
the regular conduct of school or school work

3. Any use which involves the possession, consumption, or sale of drugs or any restricted substances, including
tobacco

4. Any use which involves the possession, consumption, or sale of alcoholic beverages, except for special
events approved by the Superintendent or designee pursuant to Business and Professions Code 25608 which are
covered by u special events permit pursuant to Division 9 of the Business and Professions Code and which will
occur at a time when students are not on the grounds. Any such use of school facilities shall be subject to any
limitations that may be necessary to reduce risks to the district and ensure the safety of participants, as
determined by the Superintendent or designee. Applicable limitations shall be clearly stated in the facility use
agreement to be signed by the user's representative.

The district may exclude certain school facilities from nonschool use for safety or security reasons.
Damage and Liability

Groups, organizations, or persons using school facilities or grounds shall be liable for any property damage
caused by the activity. The district may charge the amount necessary to repair the damages and may deny the
group further use of school facilities or grounds. (Education Code 38134)

Any group or organization using school facilities or grounds shall be liable for any injuries resulting from its
negligence during the use of district fucilities or grounds. The group shall bear the cost of insuring against this
risk and defending itself against claims arising from this risk. (Education Code 38134)

Groups or organizations shall provide the district with evidence of insurance against claims arising out of the
group’s own negligence when using school facilities. (Education Code 38134)

When permitted by law, the Superintendent or designee shall require a hold harmless agreement and
indemnification when warranted by the type of activity or the specific facilities being used
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Facilities Use Schedule of Fees

Category A - No Fees

No fee will be charged to entities or groups whose event or activities are directly for the benefit of district
schools. Such entities or groups may impose a nominal admission charge or request a donation from those
attending (i.e. groups that promote youth and school activities). Fees may be applied to the event if special
set-up or custodial services are required.

Note: School Administrator or designee must be present during school-sponsored events.

Non-sponsored school events (i.e. Booster Clubs) may be required to leave a $100 refundable key deposit
any time a key is needed, as well as a $100 cleaning deposit refundable after inspection of the used facility.

Category B — Not-For-Profjt Fee

A Not-For-Profit Fee fees will be charged to nonprofit entities or groups when the event is not primarily
designed as a fundraising activity, and any fees or contributions are expended for charitable purposes and/or
do not benefit the shareholder of the organization or any individual.

Category C - Commercial/For-Profit Fee

A Commercial/For-Profit Fee will be charged for a nonprofit or for-profit entity when an event includes an
admission fee or contributions are solicited, and where the net receipts of the event benefit the entity (e.g.
shows, professional performances, private seminars and workshops, etc.).

Category B Fee up to 4 hours Fee per day MISC
Non-Profit Fee

Athletic Fields/Outdoor | $25 $50 $100 per season
Events $100 per event
Classroom $20 $40
Gymnasium $45 $90 $100 per scason
Kitchen Use $45 $90
Multi-Use Rooms $40 $80
HS Band Room $20 $40
Performing Arts Center | $65 $130
Parking Lots $10 $20

Category C Fee up to 4 hours Fee per day MISC

Commercial or For-
Profit Fee

Athletic Fields/Outdoor | $50 $100 $200 per season
Events $200 per event
Classroom $40 $60
Gymnasium $90 $150 $200 per season
Kitchen Use $90 $150
Multi-Use Rooms $80 $125




HS Band Room $40 $60
Performing Arts Center | $130 $200
Parking Lots $20 $40

Additional Considerations for Categories B and C

Such use shall be on a first-come, first-served basis

Additional custodial kitchen use fees may apply. if necessary, for setup and or cleanup.

There will be a $100 refundable key deposit any time a key is required and $100 cleaning deposit
refundable after inspection.

The District reserves the right to require and charge for custodial services at an hourly rate of $25 per
hour.

In the event that a custodian is required to open and close classrooms or facilities there will be a 2-hour
minimum charge of $50.00. Should a custodian be pre-arranged and cancellation is not provided 24
hours in advance there will still be a $50.00 charge.

Unless the organization has a licensed food handler, a staff member familiar with the use of all kitchen
appliances is necessary to be in attendance for events that utilize the kitchen, and direct costs will be
charged for this staff member.

There will be a $25 hr charge if events require District staff tech support time

The use of any district furniture or equipment must be pre-arranged through the facility use agreement
in advance.
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Response to Immigration Enforcement

Responding to Requests for Information

Unless authorized by the Family Educational Rights and Privacy Act pursuant to 20 USC 1232g, student
information shall not be disclosed to immigration law enforcement authorities without parental consent, a court
order, or judicial subpoena. The Superintendent or designee shall annually notify parents/guardians that the
district will not release student information to third parties for immigration enforcement purposes, unless the
parent/guardian consents or as required to do so by a court order or judicial subpoena.

Upon receiving any verbal or written request for information related to a student's or family's immigration or
citizenship status, district staff shall:

1. Notify the Superintendent or designee about the information request

2. Provide students and families with appropriate notice and a description of the immigration officer's
request

3. Document any request for information by immigration authorities

4. Provide students and parents/guardians with any documents provided by the immigration enforcement
officer, unless such disclosure is prohibited by a subpoena served on the district or in cases involving
investigations of child abuse, neglect, or dependency

Resources and data collected by the district shall rot be used, directly or by others, to compile a list, registry, or
database of individuals based on national origin, immigration status, religion, or other category of individual
characteristics protected against unlawful discrimination. (Government Code 8310.3)

Responding to Requests for Access to Students or School Grounds

District staff shall receive parent/guardian consent before a student is interviewed or searched by any officer
seeking to enforce civil immigration laws at the school, unless the officer presents a valid, effective warrant
signed by a judge or a valid, effective court order. A student's parent/guardian shall be immediately notified if a
law enforcement officer requests or gains access to the student for immigration enforcement purposes, unless the
Judicial warrant or subpoena restricts disclosure to the parent/guardian.

All visitors and outsiders, including immigration enforcement officers, shall register with the principal or
designee upon entering school grounds during school hours. Each visitor or outsider shall provide the principal
or designee with his/her name, address, occupation, age if less than 21, purpose in entering school grounds,
proof of identity, and any other information required by law. (Penal Code 627.2, 627.3)

District staff shall report the presence of any immigration enforcement officers to on-site district police and
other appropriate administrators.

As early as possible, district staff shall notify the Superintendent or designee of any request by an immigration
enforcement officer for access to the school or a student or for review of school documents, including service of
lawful subpoenas, petitions, complaints, warrants, or other such documents.

In addition, district staff shall take the following actions in response to an officer present on the school campus
specifically for immigration enforcement purposes:



1. Advise the officer that before school personnel can respond to the officer's request, they must first
receive notification and direction from the Superintendent or designee, except under exigent
circumstances that necessitate immediate action

2. Request to see the officer's credentials, including his/her name and badge number, and the phone
number of the officer's supervisor, and note or make a copy of all such information

3. Ask the officer for his/her reason for being on school grounds and document the response

4. Request that the officer produce any documentiation that authorizes his/her school access

L

Muake a copy of all documents produced by the officer and retain one copy for school records

6. If the officer declares that exigent circumstances exist and demands immediate access to the campus,
comply with the officer's orders and immediately contact the Superintendent or designee

If the officer does not declare that exigent circumstances exist, respond according fo the requirements of
the officer's documentation, as follows:

a. Ifthe officer has an Immigrations and Customs Enforcement (ICE) administrative warrant,
district staff shall inform the agent that they cannot consent fo any request without first
consulting with the district's legal counsel or other designated district official.

b, Ifthe officer has a federal judicial warrant, such as a search and seizure warrant or an arrest
warrant signed by a federal judge or magistrate, district staff shall promiptly comply with the
warrant. If feasible, district staff shall consult with the district’s legal counsel or designated
administrator before providing the officer with access to the person or materials specified in the
warrant.

c. Ifthe officer has a subpoena for production of documents or other evidence, district staff shall
inform the district's legai counsel or other designated official of the subpoena and await fuvther
instructions as to how to proceed.

8. Do not attempt to physically impede the officer, even if the officer appears to be exceeding the
authorization given under a warrant or other document. If an officer enters the premises without consent,
district staff shall document the officer's actions while on campus.

9. After the encounter with the officer, promptly make written notes of all interactions with the officer,
including:

a. A list or copy of the officer’s credentials and contact information
b.  The identity of all school personnel who communicated with the officer
c. Details of the officer’s request

d.  Whether the officer presented a warrant or subpoena to accompany his'her request, what was
requested in the warrant or subpoena, and whether the warrant or subpoena was signed by a
Judge

e. District staff's response to the officer’s request
f Any further action taken by the officer

10. A photo or copy of any documents presented by the officerProvide a copy of these notes and associated
documents collected from the officer to the district’s legal counsel or other designated district official



The district's legal counsel or other designated official shall submit a timely report to the Governing Board
regarding the officer's requests and actions and the district’s responses. (Education Code 234.7)

The Superintendent or designee shall also email the Bureau of Children's Justice in the California Department of
Justice (BCJ@doj.ca.gov) regarding any attempt by a law enforcement officer to access a school site or a
student for immigration enforcement purposes.

Responding to the Detention or Deportation of Student’s Family Member

The Superintendent or designee shall encourage students and their families to update their emergency contact
information as needed throughout the school year and to provide alternative contacts, including an identified
trusted adult guardian, in case a student's parent/guardian is detained or is otherwise unavailable. The
Superintendent or designee shall notify students’ families that information provided on the emergency cards will
only be used in response to specific emergency situations and not for any other purpose.

The Superintendent or designee shall also encourage all students and families to learn their emergency phone
numbers and be aware of the location of important documentation, including birth certificates, passports, social
security cards, physicians' contact information, medication lists, lists of allergies, and other such information
that would allow the students and families to be prepared in the event that a family member is detained or
deported.

In the event that a student's parent/guardian is detained or deported by federal immigration authorities, the
Superintendent or designee shall release the student to the person(s) designated in the student’s emergency
contact information or to any individual who presents a caregiver's authorization affidavit on behalf of the
student. The Superintendent or designee shail only contact child protective services if district personnel are
unable to arrange for the timely care of the student by the person(s) designated in the emergency contact
information maintained by the school or identified on a caregiver's authorization affidavit.

The Superintendent or designee shall notify a student whose parent/guardian was detained or deported thal the
student continues to meel the residency requirements for attendance in a district school, provided that the
parent/guardian was a resident of California and the student lived in California immediately before he/she
moved out of state as a result of the parent/guardian’s departure. (Education Code 48204.4)

The Superintendent or designee may refer a student or his/her family members to other resources for assistance,
including, but not limited to, an ICE detainee locator, legal assistance, or the consulate or embassy of the
parent/guardian's country of origin.






