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Mendocino 
Unified 
School District 

 

 

Agenda  

Regular Board Meeting  
 

 

Board Priorities 
 Develop and expand community partnerships and communication 
 Increase learning and achievement for all students, families, and staff 
 Plan wisely for the future while maintaining fiscal integrity 
 Maintain and improve the physical plant 

 
Any writings distributed either as part of the Board packet, or within 72 hours of a meeting, can be viewed at the District 
Office: 44141 Little Lake Road, Mendocino, CA 95460. Board backup materials are also located on the MUSD website at   
http://www.mendocinousd.org/District/2285-Untitled.html  
In compliance with Government Code section 54954.2(a) Mendocino Unified School District will, on request, make 
agendas available in appropriate alternative formats to persons with a disability, as required by Section 202 of the 
Americans with Disabilities Act of 1990 (42 U.S.C. Sec. 12132), and the federal rules and regulations adopted in 
implementation thereof. Individuals who need this agenda in an alternative format or who need a disability related 
modification or accommodation in order to participate in the meeting should contact, Erin Placido Exec. Assistant to the 
Superintendent, in writing at P.O. Box 1154, Mendocino, CA 95460 or via email at doerin@mcn.org. 

MENDOCINO UNIFIED SCHOOL DISTRICT IS PROUD TO BE AN EQUAL OPPORTUNITY EMPLOYER 

FEBRUARY 11, 2021 
 

    MENDOCINO K-8 SCHOOL 
               44261 LITTLE LAKE ROAD 

MENDOCINO, CA 95460 

4:00 P.M. CLOSED SESSION - VIA TELECONFERENCE 
(Closed Session Public Hearing – link on page 2) 

5:00 P.M. OPEN SESSION  - VIA TELECONFERENCE  
 

Join Zoom Meeting 

https://zoom.us/j/91791952189?pwd=NUNMdHF1OU1URklBTmtsZFRlejlXQT09 

Meeting ID: 917 9195 2189     Passcode: gJD26F 
 

Dial by your location:        +1 669 900 9128 US (San Jose) 

Meeting ID: 917 9195 2189    Passcode: 788640 
 

  

 Please “mute” your device during the meeting.  
 MUSD is not available for technical support for remote meetings.   

 

http://www.mendocinousd.org/District/2285-Untitled.html
mailto:doerin@mcn.org.
https://zoom.us/j/91791952189?pwd=NUNMdHF1OU1URklBTmtsZFRlejlXQT09


MUSD Board Agenda 2/11/21 

Page 2 of 4 

 

 

1. 4:00 P.M., CLOSED SESSION CALL TO ORDER AND ROLL CALL 
1.1. Call to order and roll call 

1.2. The President will verbally identify the agenda items to be discussed during closed 
session as listed below. 
 

2. PUBLIC HEARING FOR CLOSED SESSION 
Members of the public may take this opportunity to comment on closed session agenda items per Board Policy 
9322. Under the requirements of the Brown Act open meeting law, members of the community wishing to 
address an item on the closed session agenda may do so at this time. Items not on the agenda cannot be 
addressed at this time.  A three-minute limit is set for each speaker on all items. The total time for public input 
on each item is limited to 20 minutes. (Government Code 54954.3). 

https://zoom.us/j/96332213949?pwd=TWYxT09ZcDB2eTNkSzgyK2p2QjdPZz09 

Meeting ID: 963 3221 3949  Passcode: Ce4tim 

Dial by your location:         +1 669 900 9128 US (San Jose) 

Meeting ID: 963 3221 3949        Passcode: 365300 

 

3.   CLOSED SESSION 
The Board will adjourn to closed session pursuant to Government Code 54950 - 54962.  
3.1. Conference with labor negotiators (Govt. Code 54957.6) Agency Representative: 

Superintendent Jason Morse 

Employee organizations: CEMUS and MTA bargaining units and unrepresented 
employees 

3.2. Employment/Personnel Changes  
 

4. 5:00 P.M. RECONVENE TO OPEN SESSION 
4.1. Call to order and roll call 
4.2. Closed session disclosure 
         Any reportable action taken during closed session will be disclosed at this time. 
4.3. Approval of agenda 

Items to be removed from the agenda or changes to the agenda should be done at 
this time. 

 
5. CONSENT AGENDA 

Items on the consent agenda are passed in one motion without discussion.  Any item may 
be pulled from the consent agenda by any member of the Board and moved to action when 
approving the agenda. (action) 
 
5.1. Approval of Warrants 

5.1.1. 1/7/21, 1/14/21, 1/21/21, 1/28/21 
 

5.2. Approval of Minutes 

5.2.1. Board Meeting Minutes: 1/6/21, 1/21/21 
 
5.3. Approval of Employment/Personnel Changes 

5.3.1. Retirement, Certificated Teacher, 1.0 FTE, effective 6/18/21 
 
5.4. Approval of Student Accountability Report Cards (SARC) for Albion, Comptche, Sunrise 

and MAS 
 
 
 
 

https://zoom.us/j/96332213949?pwd=TWYxT09ZcDB2eTNkSzgyK2p2QjdPZz09
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5.5. Accept donation, from Mitch Sprague, of a bronze plaque to commemorate the first 

dedicated internet connection in the Mendocino Unified School District (value 
$725.00) 

 
5.6. Approval of the Current Budget Change Report 

 
5.7. Approval of Winter Consolidated Program Application 

 
5.8. Approval of Christy White Associates as auditors for MUSD and MCN for Fiscal Year 

ending June 30, 2021  
 

5.9. Approval of Resolution 2021-02: Designation of Business Manager as a Senior 
Management Position Pursuant to Education Code Sections 45100.5 and 45108.5 

 
5.10. Approval of Student Body Reports – January 

 
5.11. Approval of the Instructional Calendar for school year 2021-22 

 
5.12. Approval of the Instructional Calendar for school year 2022-23 

 
5.13. Approval of the Instructional Calendar for school year 2023-24 

 
 

6. REPORTS 
6.1. Student Trustee – Olivia Jung 

 

6.2. Administrative 

6.2.1. Principal – Tobin Hahn 
6.2.2. Superintendent – Jason Morse 

 

6.3. Bargaining Units 
6.3.1. Mendocino Teachers Association (MTA) 
6.3.2. Classified Employees of Mendocino Unified Schools (CEMUS) 

 
6.4. Board Trustee Reports 

 
 
 
 
 
 
 
 
 
 

7. TIMED ITEM 5:30 P.M. - PARENT/COMMUNITY COMMENT 
Items not on the agenda, but within the jurisdiction of this body, may be addressed at this time or be submitted to 
the Superintendent in writing for Board consideration as an agenda item. A three-minute limit is set for each speaker 
on all items. The total time for public input on each item is limited to 20 minutes (Government Code 54952).  The 

Brown Act does not permit the Board to take action on any item that is not on the agenda. In addition, in order to 
protect the rights of all involved, complaints about employees should be addressed through the District complaint 
process. Speaking about a personnel issue at a Board meeting may prevent the Board from being able to act on it. 
Please see an administrator to initiate the complaint process. 
The Board may briefly respond to public comments by asking questions to clarify the speaker’s comments and refer 
the speaker to the Superintendent for further clarification. We thank you for your comments and participation at this 
meeting. 
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8. INFORMATION/DISCUSSION/POSSIBLE ACTION ITEMS 
 

8.1. MCN 2020-21 Second Quarter Report 
MCN Manager, Sage Statham, will present the MCN 2020-21 Second Quarter Report 
(action) 
 

8.2. 2020-21 School Year Reopening Update 
Superintendent Morse will provide an update on the District reopening plans 
(discussion/action)  
 

8.3. Board Calendar Discussion 
The Board will discuss possible changes to the 2021-22 Board Calendar (action) 
 

8.4. Sexual Harassment & Bullying Training 
The Board will discuss Sexual Harassment and Bullying training (discussion/action) 
 

8.5. Consideration of Leave Requests 
8.5.1. Certificated Teacher, currently working .50 FTE (on part time leave of .50 FTE) 

requests part time leave of .40 FTE for the 2021-22 School Year (action) 
8.5.2. Certificated Teacher, currently working .60 FTE (on part time leave of .40 FTE) 

requests continuing the leave of .40 FTE for the 2021-22 School Year (action) 
 

8.6. Mendocino High School Modernization Update 
Superintendent Morse will provide an update on the modernization project at the 
Mendocino High School (information) 
 

8.7. Board Policies and Administrative Regulations (as a first reading) (action) 
8.7.1.  BP/AR 3513.3: Tobacco Free Schools (business & non-instructional 

operations) 
8.7.2. BP/AR 4030: Non Discrimination in Employment (personnel) 
8.7.3. BP/E 4040: Employee Use of Technology (personnel) 
8.7.4. BP/AR/E 4119.42: Exposure to Bloodborne Pathogens (personnel) 

 
8.8. Board Policies and Administrative Regulations (for information only)  

8.8.1. AR 441.6, 4216.6, 4312.6: Personnel Records (personnel) 
8.8.2. BP/AR 4119.43, 4219.43, 4319.43: Universal Precautions (personnel) 
8.8.3. BP/AR 4144, 4244, 4244: Complaints (personnel) 

 

9. FUTURE AGENDA ITEMS 
Admin/Management Contracts, 2nd Interim Budget Report, Deferred Maintenance Plan 
Update, Layoffs, Summer School Authorization, Child Abuse Month Resolution, ongoing 
policies. 
 

10. ADJOURNMENT 

The next Board meeting is scheduled for March 11, 2021 























































School Accountability Report Cards 

 

Mendocino Alternative 

https://www.sarconline.org/public/summary/23655812330306/2019%E2%80%932020 

 

Mendocino Sunrise High 

https://www.sarconline.org/public/summary/23655812330090/2019%E2%80%932020 

 

Albion Elementary 

https://www.sarconline.org/public/summary/23655816116149/2019%E2%80%932020 

 

Comptche Elementary 

https://www.sarconline.org/public/summary/23655816025142/2019%E2%80%932020 

 

 

https://www.sarconline.org/public/summary/23655812330306/2019%E2%80%932020
https://www.sarconline.org/public/summary/23655812330090/2019%E2%80%932020
https://www.sarconline.org/public/summary/23655816116149/2019%E2%80%932020
https://www.sarconline.org/public/summary/23655816025142/2019%E2%80%932020
































O: 619-270-8222   
F: 619-260-9085
christywhite.com

348 Olive Street
San Diego, CA 
92103

Certified Public Accountants serving 
K-12 School Districts and Charter
Schools throughout California

January 21, 2021 

Mendocino Unified School District 
44141 Little Lake Road 
Mendocino, CA 95460 

We are pleased to confirm our understanding of the services we are to provide Mendocino Unified School 
District for the fiscal year ending June 30, 2021.  We will audit the financial statements of the governmental 
activities and the major fund, which collectively comprise the basic financial statements, of Mendocino Unified 
School District as of and for the fiscal year ending June 30, 2021. Accounting standards generally accepted in 
the United States provide for certain required supplementary information (RSI), such as management’s 
discussion and analysis (MD&A), to supplement Mendocino Unified School District’s basic financial statements. 
As part of our engagement, we will apply certain limited procedures to Mendocino Unified School District’s RSI 
in accordance with auditing standards generally accepted in the United States of America. These limited 
procedures will consist of inquiries of management regarding the methods of preparing the information and 
comparing the information for consistency with management’s responses to our inquiries, the basic financial 
statements, and other knowledge we obtained during our audit of the basic financial statements. We will not 
express an opinion or provide any assurance on the information because the limited procedures do not provide 
us with sufficient evidence to express an opinion or provide any assurance. The following RSI is required by 
generally accepted accounting principles and will be subjected to certain limited procedures, but will not be 
audited: 

1. Management’s Discussion & Analysis.
2. Budgetary Comparison Schedule.
3. Schedule of Changes in OPEB Liability and Related Ratios.
4. Schedules of District’s Proportionate Share of Net Pension Liability
5. Schedules of District Contributions

We have also been engaged to report on supplementary information other than RSI that accompanies 
Mendocino Unified School District’s financial statements. We will subject the following supplementary 
information to the auditing procedures applied in our audit of the financial statements and certain additional 
procedures, including comparing and reconciling such information directly to the underlying accounting and 
other records used to prepare the financial statements or to the financial statements themselves, and other 
additional procedures in accordance with auditing standards generally accepted in the United States of 
America and will provide an opinion on it in relation to the financial statements as a whole: 

1. Schedules and/or information as required by the State Controller’s Office.
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Audit Objectives 
The objective of our audit is the expression of opinions as to whether your basic financial statements are 
fairly presented, in all material respects, in conformity with U.S. generally accepted accounting principles 
and to report on the fairness of the supplementary information referred to above when considered in relation 
to the financial statements as a whole.  

The Government Auditing Standards report on internal control over financial reporting and on compliance 
and other matters will include a paragraph that states (1) that the purpose of the report is solely to describe 
the scope of testing of internal control and compliance and the results of that testing, and not to provide an 
opinion on the effectiveness of the entity’s internal control or on compliance, and (2) that the report is an 
integral part of an audit performed in accordance with Government Auditing Standards in considering the 
entity’s internal control and compliance. The paragraph will also state that the report is not suitable for any 
other purpose.  If during our audit we become aware that Mendocino Unified School District is subject to 
an audit requirement that is not encompassed in the terms of this engagement, we will communicate to 
management and those charged with governance that an audit in accordance with U.S. generally accepted 
auditing standards and the standards for financial audits contained in Government Auditing Standards may 
not satisfy the relevant legal, regulatory, or contractual requirements. 

Our audit will be conducted in accordance with auditing standards generally accepted in the United States 
of America; the standards for financial audits contained in Government Auditing Standards, issued by the 
Comptroller General of the United States and Standards and Procedures for Audits of California K-12 Local 
Educational Agencies, published by the Education Audit Appeals Panel, and will include tests of accounting 
records and other procedures we consider necessary to enable us to express such opinions. Our reports 
will be addressed to the governing board of Mendocino Unified School District. We cannot provide 
assurance that unmodified opinions will be expressed. Circumstances may arise in which it is necessary for 
us to modify our opinions or add emphasis-of-matter or other-matter paragraphs. If our opinions on the 
financial statements are other than unmodified, we will discuss the reasons with you in advance. If, for any 
reason, we are unable to complete the audit or are unable to form or have not formed opinions, we may 
decline to express opinions or issue report, or may withdraw from this engagement. 

We will prepare a report related to state programs and an opinion (or disclaimer of opinion) on compliance 
with laws, regulations, and the provisions of contracts or grant agreements contained in the Standards and 
Procedures for Audits of California K-12 Local Educational Agencies, published by the Education Audit 
Appeals Panel. 

Audit Procedures – General 
An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the 
financial statements; therefore, our audit will involve judgment about the number of transactions to be 
examined and the areas to be tested.  We will plan and perform the audit to obtain reasonable rather than 
absolute assurance about whether the financial statements are free of material misstatement, whether from 
(1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or
governmental regulations that are attributable to the entity or to acts by management or employees acting
on behalf of the Mendocino Unified School District.  Because the determination of abuse is subjective,
Government Auditing Standards do not expect auditors to provide reasonable assurance of detecting
abuse.
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Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, 
and because we will not perform a detailed examination of all transactions, there is a risk that material 
misstatements or noncompliance may exist and not be detected by us, even though the audit is properly 
planned and performed in accordance with U.S. generally accepted auditing standards and Government 
Auditing Standards. In addition, an audit is not designed to detect immaterial misstatements or violations of 
laws or governmental regulations that do not have a direct and material effect on the financial statements 
or major programs. However, we will inform the appropriate level of management of any material errors, 
any fraudulent financial reporting, or misappropriation of assets that come to our attention. We will also 
inform the appropriate level of management of any violations of laws or governmental regulations that come 
to our attention, unless clearly inconsequential, and of any material abuse that comes to our attention. Our 
responsibility as auditors is limited to the period covered by our audit and does not extend to any later 
periods for which we are not engaged as auditors. 

Our procedures will include tests of documentary evidence supporting the transactions recorded in the 
accounts and may include tests of the physical existence of inventories, and direct confirmation of 
receivables and certain other assets and liabilities by correspondence with selected individuals, funding 
sources, creditors, and financial institutions. We will request written representations from your attorneys as 
part of the engagement, and they may bill you for responding to this inquiry. At the conclusion of our audit, 
we will require certain written representations from you about your responsibilities for the financial 
statements; schedule of expenditures of federal awards; federal award programs; compliance with laws, 
regulations, contracts, and grant agreements; and other responsibilities required by generally accepted 
auditing standards. 

Audit Procedures – Internal Controls 
Our audit will include obtaining an understanding of the entity and its environment, including internal control, 
sufficient to assess the risks of material misstatement of the financial statements and to design the nature, 
timing, and extent of further audit procedures.  Tests of controls may be performed to test the effectiveness 
of certain controls that we consider relevant to preventing and detecting errors and fraud that are material 
to the financial statements and to preventing and detecting misstatements resulting from illegal acts and 
other noncompliance matters that have a direct and material effect on the financial statements.  Our tests, 
if performed, will be less in scope than would be necessary to render an opinion on internal control and, 
accordingly, no opinion will be expressed in our report on internal control issued pursuant to Government 
Auditing Standards. 

An audit is not designed to provide assurance on internal control or to identify significant deficiencies. 
However, during the audit, we will communicate to management and those charged with governance 
internal control related matters that are required to be communicated under AICPA professional standards, 
Government Auditing Standards.  

Audit Procedures – Compliance 
As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of the Mendocino Unified School District’s compliance with provisions 
of applicable laws, regulations, contracts, and agreements, including grant agreements.  However, the 
objective of those procedures will not be to provide an opinion on overall compliance, and we will not 
express such an opinion in our report on compliance issued pursuant to Government Auditing Standards. 
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Other Services  
We will also assist in preparing the financial statements and related notes of Mendocino Unified School 
District in conformity with U.S. generally accepted accounting principles based on information provided by 
you. These nonaudit services do not constitute an audit under Government Auditing Standards and such 
services will not be conducted in accordance with Government Auditing Standards. We will perform the 
services in accordance with applicable professional standards. The other services are limited to the financial 
statements, schedule of expenditures of federal awards, and related notes services previously defined. We, 
in our sole professional judgment, reserve the right to refuse to perform any procedure or take any action 
that could be construed as assuming management responsibilities. 

Management Responsibilities 
Management is responsible for (1) establishing and maintaining effective internal controls and for evaluating 
and monitoring ongoing activities, to help ensure that appropriate goals and objectives are met; (2) following 
laws and regulations; (3) ensuring that there is reasonable assurance that government programs are 
administered in compliance with compliance requirements; and (4) ensuring that management and financial 
information is reliable and properly reported. Management is also responsible for implementing systems 
designed to achieve compliance with applicable laws, regulations, contracts, and grant agreements.  

You are also responsible for the selection and application of accounting principles; for the preparation and 
fair presentation of the financial statements, and all accompanying information in conformity with U.S. 
generally accepted accounting principles, and for compliance with applicable laws and regulations 
(including federal statutes) and the provisions of contracts and grant agreements (including award 
agreements). Your responsibilities also include identifying significant contractor relationships in which the 
contractor has responsibility for program compliance and for the accuracy and completeness of that 
information. 

Management is also responsible for making all financial records and related information available to us and 
for the accuracy and completeness of that information. You are also responsible for providing us with (1) 
access to all information of which you are aware that is relevant to the preparation and fair presentation of 
the financial statements, (2) additional information that we may request for the purpose of the audit, and (3) 
unrestricted access to persons within the government from whom we determine it necessary to obtain audit 
evidence.  

Your responsibilities include adjusting the financial statements to correct material misstatements and 
confirming to us in the management representation letter that the effects of any uncorrected misstatements 
aggregated by us during the current engagement and pertaining to the latest period presented are 
immaterial, both individually and in the aggregate, to the financial statements as a whole. 

You are responsible for the design and implementation of programs and controls to prevent and detect 
fraud, and for informing us about all known or suspected fraud affecting the government involving (1) 
management, (2) employees who have significant roles in internal control, and (3) others where the fraud 
could have a material effect on the financial statements. Your responsibilities include informing us of your 
knowledge of any allegations of fraud or suspected fraud affecting the government received in 
communications from employees, former employees, grantors, regulators, or others.  

In addition, you are responsible for identifying and ensuring that the government complies with applicable 
laws, regulations, contracts, agreements, and grants. Management is also responsible for taking timely and 
appropriate steps to remedy fraud and noncompliance with provisions of laws, regulations, contracts, and 
grant agreements, or abuse that we report. 
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You are also responsible for the preparation of the other supplementary information, which we have been 
engaged to report on, in conformity with U.S. generally accepted accounting principles.  You agree to 
include our report on the supplementary information in any document that contains, and indicates that we 
have reported on, the supplementary information. You also agree to include the audited financial statements 
with any presentation of the supplementary information that includes our report thereon OR make the 
audited financial statements readily available to users of the supplementary information no later than the 
date the supplementary information is issued with our report thereon. Your responsibilities include 
acknowledging to us in the written representation letter that (1) you are responsible for presentation of the 
supplementary information in accordance with GAAP; (2) you believe the supplementary information, 
including its form and content, is fairly presented in accordance with GAAP; (3) the methods of 
measurement or presentation have not changed from those used in the prior period (or, if they have 
changed, the reasons for such changes); and (4) you have disclosed to us any significant assumptions or 
interpretations underlying the measurement or presentation of the supplementary information.  
 
Management is responsible for establishing and maintaining a process for tracking the status of audit 
findings and recommendations. Management is also responsible for identifying and providing report copies 
of previous financial audits, attestation engagements, performance audits, or other studies related to the 
objectives discussed in the Audit Objectives section of this letter. This responsibility includes relaying to us 
corrective actions taken to address significant findings and recommendations resulting from those audits, 
attestation engagements, performance audits, or studies. You are also responsible for providing 
management’s views on our current findings, conclusions, and recommendations, as well as your planned 
corrective actions, for the report, and for the timing and format for providing that information.  
 
With regard to the electronic dissemination of audited financial statements, including financial statements 
published electronically on the organization’s website, you understand that electronic sites are a means to 
distribute information, and therefore, we are not required to read the information contained in these sites or 
to consider the consistency of other information in the electronic site with the original document. 
 
You agree to assume all management responsibilities relating to the financial statements, related notes, and 
any other non-audit services we provide. You will be required to acknowledge in the management 
representation letter our assistance with preparation of the financial statements, and related notes and that 
you have reviewed and approved the financial statements and related notes prior to their issuance and have 
accepted responsibility for them. Further, you agree to oversee the non-audit services by designating an 
individual, preferably from senior management, with suitable skill, knowledge, or experience; evaluate the 
adequacy and results of those services; and accept responsibility for them.  
 
Audit Administration, Fees, and Other 
The audit documentation for this engagement is the property of Christy White, Inc and constitutes 
confidential information.  However, pursuant to authority given by law or regulation, we may be requested 
to make certain audit documentation available to the Comptroller General of the United States or its 
designee, a federal agency providing direct or indirect funding, or the U.S. Government Accountability 
Office for purposes of a quality review of the audit, to resolve audit findings, or to carry out oversight 
responsibilities.  We will notify you of any such request.  If requested, access to such audit documentation 
will be provided under the supervision of Christy White, Inc personnel.  Furthermore, upon request, we may 
provide copies of selected audit documentation to the aforementioned parties.  These parties may intend, 
or decide, to distribute the copies or information contained therein to others. 
 
The audit documentation for this engagement will be retained for a minimum of seven years after the report 
release or for any additional period requested by the State Controller’s Office.  If we are aware that a federal 
awarding agency, pass-through entity, or auditee is contesting an audit finding, we will contact the parties 
contesting the audit finding for guidance prior to destroying the audit documentation. 
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We expect to begin our audit as soon as possible and to issue our reports no later than December 15.  The 
maximum annual fee for auditing services under the terms of this agreement shall not exceed the following 
agreed upon amounts: 

Fiscal Year Total Maximum

Ending Audit Fees

June 30, 2021 14,000$           

The maximum annual fee for auditing services shall not exceed the above amounts, with the exception that 
any auditing services provided for (1) significant changes in Mendocino Unified School District audit 
requirements as stated in Government Auditing Standards or the Audit Guide issued by the Education Audit 
Appeals Panel, or (2) any changes in the number of funds or accounts maintained by the Mendocino Unified 
School District during the period under this agreement, shall be in addition to the above maximum fee. 

Our invoices for these fees will be rendered upon completion of fieldwork as follows: 25% of contract upon 
completion of site testing, 25% of contract upon completion of interim testing and 50% of contract upon 
completion of year end fieldwork and are payable on presentation.  In accordance with Education Code 
Section 14505 as amended, ten percent (10%) of the audit fee shall be withheld pending certification of the 
audit report by the Office of the State Controller and fifty percent (50%) of the audit fee shall be withheld 
for any subsequent year of a multi-year contract if the prior year’s audit report was not certified as 
conforming to the reporting provisions of the Audit Guide.   

If we elect to terminate our services for nonpayment, our engagement will be deemed to have been 
completed upon written notification of termination, even if we have not completed our reports.  You will be 
obligated to compensate us for all time expended and to reimburse us for all out-of-pocket costs through 
the date of termination.   

If any dispute arises among the parties hereto, the parties agree to first try in good faith to settle the dispute 
by mediation under Rules for Professional Accounting and Related Services Disputes before resorting to 
litigation. Costs of any mediation proceeding shall be shared equally by all parties. 

Client and accountant both agree that any dispute over fees charged by the accountant to the client will be 
submitted for resolution by arbitration. Such arbitration shall be binding and final. In agreeing to arbitration, 
we both acknowledge that in the event of a dispute over fees charged by the accountant, each of us is 
giving up the right to have the dispute in a court of law before a judge or jury and instead we are accepting 
the use of arbitration for resolution. 

This audit contract is null and void if the firm is declared ineligible to audit K-12 school districts pursuant to 
subdivision (c) of Education Code Section 41020.5.  The above fee is based on anticipated cooperation 
from your personnel and the assumption that unexpected circumstances will not be encountered during 
the audit.  If significant additional time is necessary, we will discuss it with you and arrive at a new fee 
estimate before we incur the additional costs. 

The first period to be audited shall be for the fiscal year ending June 30, 2021. Additional extensions beyond 
2021 may be secured on a year by year basis, subject to the agreement of the District and the auditor. 



Page 7 of 7 

In accordance with Government Auditing Standards, upon request, we will provide you with a copy of our 
most recent external peer review report and any letter of comment, and any subsequent peer review reports 
and letters of comment received during the period of the contract. 

Christy White, Inc has a non-licensee owner who may provide client services in your contract under the 
supervision of licensed owner. 

We appreciate the opportunity to be of service to the Mendocino Unified School District and believe this 
letter accurately summarizes the significant terms of our engagement.  If you have any questions, please 
let us know.  If you agree with the terms of our engagement as described in this letter, please sign the 
enclosed copy and return it to us. 

Very truly yours, 

Michael Ash, CPA 
Partner 
Christy White, Inc 

RESPONSE: 
This letter correctly sets forth the understanding of Mendocino Unified School District. 

_________________________________________________ 
Signature 

_________________________________________________ 
Title 

__________________________________________________ 
Date  



O: 619-270-8222   
F: 619-260-9085
christywhite.com

348 Olive Street
San Diego, CA 
92103

Certified Public Accountants serving 
K-12 School Districts and Charter
Schools throughout California

January 21, 2021 

Mendocino Unified School District 
44141 Little Lake Road 
Mendocino, CA 95460 

We are pleased to confirm our understanding of the services we are to provide Mendocino Unified School 
District for the fiscal year ending June 30, 2021.  We will conduct a financial statement and performance 
audit to include the balance sheet of the Measure H Bond of Mendocino Unified School District as of June 
30, 2021, with the and the related statement of revenues, expenditures and changes in fund balance for the 
fiscal years ending June 30, 2021.  The audit will be conducted in accordance with Article 13A of the 
California Constitution.    

Audit Objectives 
The objective of our audit is the expression of opinions as to whether your basic financial statements are 
fairly presented, in all material respects, in conformity with U.S. generally accepted accounting principles 
and whether the District complied with the compliance requirements over the deposit and use of Measure 
H Bond funds. In addition, we will issue an opinion on performance requirements of Proposition 39 which 
include whether the expenditures are allowable in accordance with applicable laws, regulations and the 
voter approved measure. Our audit will be conducted in accordance with auditing standards generally 
accepted in the United States of America and the standards for financial audits contained in Government 
Auditing Standards, issued by the Comptroller General of the United States, and will include tests of the 
accounting records of Mendocino Unified School District and other procedures we consider necessary to 
enable us to express such opinions.  If our opinions on the financial statements are other than unqualified, 
we will discuss the reasons with you in advance. If, for any reason, we are unable to complete the audit or 
are unable to form or have not formed opinions, we may decline to express opinions or to issue a report as 
a result of this engagement. 

The reports on internal control and compliance will each include a paragraph that states that the purpose 
of the report is solely to describe the scope of testing of internal control over financial reporting and 
compliance, and the result of that testing, and not to provide an opinion on the effectiveness of internal 
control over financial reporting or on compliance, and that the report is an integral part of an audit performed 
in accordance with Government Auditing Standards in considering internal control over financial reporting 
and compliance. The paragraph will also state that the report is not suitable for any other purpose.  If during 
our audit we become aware that Mendocino Unified School District is subject to an audit requirement that 
is not encompassed in the terms of this engagement, we will communicate to management and those 
charged with governance that an audit in accordance with U.S. generally accepted auditing standards and 
the standards for financial audits contained in Government Auditing Standards may not satisfy the relevant 
legal, regulatory, or contractual requirements. 
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Audit Procedures – General 
An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the 
financial statements; therefore, our audit will involve judgment about the number of transactions to be 
examined and the areas to be tested.  An audit also includes evaluating the appropriateness of accounting 
policies used and the reasonableness of significant accounting estimates made by management, as well as 
evaluating the overall presentation of the financial statements. We will plan and perform the audit to obtain 
reasonable rather than absolute assurance about whether the financial statements are free of material 
misstatement, whether from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or 
(4) violations of laws or governmental regulations that are attributable to the District or to acts by
management or employees acting on behalf of the District.  Because the determination of abuse is
subjective, Government Auditing Standards do not expect auditors to provide reasonable assurance of
detecting abuse.

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, 
and because we will not perform a detailed examination of all transactions, there is a risk that material 
misstatements or noncompliance may exist and not be detected by us, even though the audit is properly 
planned and performed in accordance with U.S. generally accepted auditing standards and Government 
Auditing Standards. In addition, an audit is not designed to detect immaterial misstatements or violations of 
laws or governmental regulations that do not have a direct and material effect on the financial statements 
or major programs. However, we will inform the appropriate level of management of any material errors or 
any fraudulent financial reporting or misappropriation of assets that come to our attention.  We will also 
inform the appropriate level of management of any violations of laws or governmental regulations that come 
to our attention, unless clearly inconsequential, and of any material abuse that comes to our attention.  Our 
responsibility as auditors is limited to the period covered by our audit and does not extend to any later 
periods for which we are not engaged as auditors. 

Our procedures will include tests of documentary evidence supporting the transactions recorded in the 
accounts, and may include tests of the physical existence of the inventories, and direct confirmation of 
certain assets and liabilities by correspondence with selected individuals, funding sources, creditors, and 
financial institutions.  We may request written representations from your attorneys as part of the 
engagement, and they may bill you for responding to this inquiry.  At the conclusion of our audit, we will 
also require certain written representations from you about the financial statements and related matters. 

Audit Procedures – Internal Controls 
Our audit will include obtaining an understanding of the District and its environment, including internal 
control, sufficient to assess the risks of material misstatement of the financial statements and to design the 
nature, timing, and extent of further audit procedures.  Tests of controls may be performed to test the 
effectiveness of certain controls that we consider relevant to preventing and detecting errors and fraud that 
are material to the financial statements and to preventing and detecting misstatements resulting from illegal 
acts and other noncompliance matters that have a direct and material effect on the financial statements. 
Our tests, if performed, will be less in scope than would be necessary to render an opinion on internal 
control and, accordingly, no opinion will be expressed in our report on internal control issued pursuant to 
Government Auditing Standards. 

An audit is not designed to provide assurance on internal control or to identify significant deficiencies or 
material weaknesses.  However, during the audit, we will communicate to management and those charged 
with governance internal control related matters that are required to be communicated under AICPA 
professional standards and Government Auditing Standards. 
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Audit Procedures – Compliance 
As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of Mendocino Unified School District’s compliance with the provisions 
of applicable laws, regulations, contracts, agreements, and grants.  However, the objective of those 
procedures will not be to provide an opinion on overall compliance and we will not express such an opinion 
in our report on compliance issued pursuant to Government Auditing Standards. 

We will provide a report (that does not include an opinion) on internal control related to the financial 
statements and compliance with laws, regulations, and the provisions of contracts or grant agreements, 
noncompliance with which could have a material effect on the financial statements as required by 
Government Auditing Standards.  We will also provide a Performance Audit report, as required by 
Proposition 39, which will also be conducted in accordance with Government Auditing Standards. 

Other Services  
We will also assist in preparing the financial statements, schedule of expenditures of federal awards, and 
related notes of District Name in conformity with U.S. generally accepted accounting principles and the 
Uniform Guidance based on information provided by you. These nonaudit services do not constitute an 
audit under Government Auditing Standards and such services will not be conducted in accordance with 
Government Auditing Standards. We will perform the services in accordance with applicable professional 
standards. The other services are limited to the financial statements, schedule of expenditures of federal 
awards, and related notes services previously defined. We, in our sole professional judgment, reserve the 
right to refuse to perform any procedure or take any action that could be construed as assuming 
management responsibilities. 

Management Responsibilities 
Management is responsible for the basic financial statements and all accompanying information as well as 
all representations contained therein.  As part of the audit, we will prepare a draft of your financial statements 
and related notes.  You are responsible for making all management decisions and performing all 
management functions relating to the financial statements and related notes and for accepting full 
responsibility for such decisions. You will be required to acknowledge in the management representation 
letter that you have reviewed and approved the financial statements and related notes prior to their issuance 
and have accepted responsibility for them.  Further, you are required to designate an individual with suitable 
skill, knowledge, or experience to oversee any non-audit services we provide and for evaluating the 
adequacy and results of those services and accepting responsibility for them. The scope of the non-audit 
services does not constitute an audit conducted under Government Auditing Standards. 

Management is responsible for establishing and maintaining internal control, including monitoring ongoing 
activities: for the selection and application of accounting principles; for the fair presentation in the financial 
statements of the respective financial position of the Measure H Bond of the Mendocino Unified School 
District and the respective changes in financial position in conformity with U.S. generally accepted 
accounting principles; and, for compliance with applicable laws and regulations and the provisions of 
contracts.  Management is responsible for the basic financial statements and all accompanying information 
as well as all representations contained therein. 

Management is also responsible for making all financial records and related information available to us and 
for ensuring that management is reliable and financial information is reliable and properly recorded. You 
are also responsible for providing us with (1) access to all information of which you are aware that is relevant 
to the preparation and fair presentation of the financial statements, (2) additional information that we may 
request for the purpose of the audit, and (3) unrestricted access to persons within the government from 
whom we determine it necessary to obtain audit evidence. 
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Your responsibilities include adjusting the financial statements to correct material misstatements and 
confirming to us in the written representation letter that the effects of any uncorrected misstatements 
aggregated by us during the current engagement and pertaining to the latest period presented are 
immaterial, both individually and in the aggregate, to the financial statements taken as a whole. 

You are responsible for the design and implementation of programs and controls to prevent and detect 
fraud, and for informing us about all known or suspected fraud affecting the government involving (1) 
management, (2) employees who have significant roles in internal control, and (3) others where the fraud 
or illegal acts could have a material effect on the financial statements. Your responsibilities include informing 
us of your knowledge of any allegations of fraud or suspected fraud affecting the government received in 
communications from employees, former employees, grantors, regulators, or others. In addition, you are 
responsible for identifying and ensuring that the entity complies with applicable laws, regulations, contracts, 
agreements, and grants for taking timely and appropriate steps to remedy any fraud, illegal acts, violations 
of contracts or grant agreements, or abuse that we may report. 

Management is responsible for establishing and maintaining a process for tracking the status of audit 
findings and recommendations. Management is also responsible for identifying for us previous financial 
audits, attestation engagements, performance audits, or other studies related to the objectives discussed 
in the Audit Objectives section of this letter. This responsibility includes relaying to us corrective actions 
taken to address significant findings and recommendations resulting from those audits, attestation 
engagements, performance audits, or studies. You are also responsible for providing management’s views 
on our current findings, conclusions, and recommendations, as well as your planned corrective actions, for 
the report, and for the timing and format for providing that information. 

Audit Administration, Fees, and Other 
The audit documentation for this engagement is the property of Christy White, Inc and constitutes 
confidential information.  However, pursuant to authority given by law or regulation, we may be requested 
to make certain audit documentation available to the State Controller’s Office or its designee or the U.S. 
Government Accountability Office for purposes of a quality review of the audit, to resolve audit findings, or 
to carry out oversight responsibilities.  We will notify you of any such request.  If requested, access to such 
audit documentation will be provided under the supervision of Christy White, Inc personnel.  
Furthermore, upon request, we may provide copies of selected audit documentation to the aforementioned 
parties.  These parties may intend, or decide, to distribute the copies or information contained therein to 
others, including other governmental agencies. 

The audit documentation for this engagement will be retained for a minimum of seven years after the report 
release or for any additional period requested by the State Controller’s Office.  If we are aware that a federal 
awarding agency, pass-through entity, or auditee is contesting an audit finding, we will contact the parties 
contesting the audit finding for guidance prior to destroying the audit documentation. 

We expect to begin our audit as soon as possible and to issue our reports no later than March 31 following 
the close of year fiscal year.  The maximum annual fee for auditing services under the terms of this 
agreement shall not exceed the following agreed upon amounts: 

Fiscal Year Total Maximum

Ending Audit Fees

June 30, 2021 3,000$  
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The maximum annual fee for auditing services shall not exceed the above amounts, with the exception that 
any auditing services provided for significant changes in District audit requirements as stated in Government 
Auditing Standards or changes in applicable laws and regulations. 

Our invoices for these fees will be rendered each month as work progresses and are payable on 
presentation.  If we elect to terminate our services for nonpayment, our engagement will be deemed to have 
been completed upon written notification of termination, even if we have not completed our reports.  You 
will be obligated to compensate us for all time expended and to reimburse us for all out-of-pocket costs 
through the date of termination.   

If any dispute arises among the parties hereto, the parties agree to first try in good faith to settle the dispute 
by mediation under Rules for Professional Accounting and Related Services Disputes before resorting to 
litigation. Costs of any mediation proceeding shall be shared equally by all parties. 

Client and accountant both agree that any dispute over fees charged by the accountant to the client will be 
submitted for resolution by arbitration. Such arbitration shall be binding and final. In agreeing to arbitration, 
we both acknowledge that in the event of a dispute over fees charged by the accountant, each of us is 
giving up the right to have the dispute in a court of law before a judge or jury and instead we are accepting 
the use of arbitration for resolution. 

This audit contract is null and void if the firm is declared ineligible to audit K-12 school districts pursuant to 
subdivision (c) of Education Code Section 41020.5.  The above fee is based on anticipated cooperation 
from your personnel and the assumption that unexpected circumstances will not be encountered during 
the audit.  If significant additional time is necessary, we will discuss it with you and arrive at a new fee 
estimate before we incur the additional costs. 

The first period to be audited shall be for the fiscal year ending June 30, 2021.  Additional extensions beyond 
2021 may be secured on a year by year basis, subject to the agreement of the District and the auditor. 

In accordance with Government Auditing Standards, upon request, we will provide you with a copy of our 
most recent external peer review report and any letter of comment, and any subsequent peer review reports 
and letters of comment received during the period of the contract. 

Christy White, Inc has a non-licensee owner who may provide client services in your contract under the 
supervision of a licensed owner. 
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We appreciate the opportunity to be of service to Mendocino Unified School District and believe this letter 
accurately summarizes the significant terms of our engagement.  If you have any questions, please let us 
know.  If you agree with the terms of our engagement as described in this letter, please sign the enclosed 
copy and return it to us. 

Very truly yours, 

Michael Ash, CPA 
Partner 
Christy White, Inc 

RESPONSE: 

This letter correctly sets forth the understanding of Mendocino Unified School District. 

_________________________________________________ 
Signature 

_________________________________________________ 
Title 

_________________________________________________ 
Date 



O: 619-270-8222   
F: 619-260-9085
christywhite.com

348 Olive Street
San Diego, CA 
92103

Certified Public Accountants serving 
K-12 School Districts and Charter
Schools throughout California

January 22, 2021 

Mendocino Community Network   
c/o Mendocino Unified School District 
44141 Little Lake Road 
Mendocino, CA 95460 

We are pleased to confirm our understanding of the services we are to provide Mendocino Unified School 
District for the fiscal year ending June 30, 2021.  We will audit the Statement of Fund Net Position, 
Statement of Revenues, Expenses and Changes in Fund Net Position and Statement of Cash Flows, which 
collectively comprise the basic financial statements, of Mendocino Community Network (a Proprietary 
Fund of the Mendocino Unified School District) as of and for the fiscal year ending June 30, 2021.   

Audit Objectives 
The objective of our audit is the expression of opinions as to whether your basic financial statements are 
fairly presented, in all material respects, in conformity with U.S. generally accepted accounting principles 
and to report on the fairness of the supplementary information when considered in relation to the financial 
statements as a whole. Our audit will be conducted in accordance with auditing standards generally 
accepted in the United States of America and the standards for financial audits contained in Government 
Auditing Standards, issued by the Comptroller General of the United States, and will include tests of the 
accounting records of Mendocino Community Network and other procedures we consider necessary to 
enable us to express such opinions.  If our opinions on the financial statements are other than unmodified, 
we will discuss the reasons with you in advance. If, for any reason, we are unable to complete the audit or 
are unable to form or have not formed opinions, we may decline to express opinions or to issue a report 
as a result of this engagement. 

The reports on internal control and compliance will each include a paragraph that states that the purpose 
of the report is solely to describe the scope of testing of internal control over financial reporting and 
compliance, and the result of that testing, and not to provide an opinion on the effectiveness of internal 
control over financial reporting or on compliance, and that the report is an integral part of an audit 
performed in accordance with Government Auditing Standards in considering internal control over 
financial reporting and compliance. The paragraph will also state that the report is not suitable for any 
other purpose.  If during our audit we become aware that Mendocino Community Network is subject to an 
audit requirement that is not encompassed in the terms of this engagement, we will communicate to 
management and those charged with governance that an audit in accordance with U.S. generally 
accepted auditing standards and the standards for financial audits contained in Government Auditing 
Standards may not satisfy the relevant legal, regulatory, or contractual requirements. 

Management Responsibilities 
Management is responsible for the basic financial statements and all accompanying information as well as 
all representations contained therein.  As part of the audit, we will prepare a draft of your financial 
statements and related notes.  You are responsible for making all management decisions and performing 
all management functions relating to the financial statements and related notes and for accepting full 
responsibility for such decisions.  
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You will be required to acknowledge in the management representation letter that you have reviewed and 
approved the financial statements and related notes prior to their issuance and have accepted 
responsibility for them.  Further, you are required to designate an individual with suitable skill, knowledge, 
or experience to oversee any non-audit services we provide and for evaluating the adequacy and results 
of those services and accepting responsibility for them. The scope of the non-audit services does not 
constitute an audit conducted under Government Auditing Standards. 
 
Management is responsible for establishing and maintaining effective internal controls, including 
evaluating and monitoring ongoing activities, to help ensure that appropriate goals and objectives are met, 
for the selection and application of accounting principles; and for the fair presentation in the financial 
statements of the statement of fund net position and statement of changes in fund net position with U.S. 
generally accepted accounting principles. 
 
Management is also responsible for making all financial records and related information available to us 
and for ensuring that management is reliable and financial information is reliable and properly recorded. 
You are also responsible for providing us with (1) access to all information of which you are aware that is 
relevant to the preparation and fair presentation of the financial statements, (2) additional information that 
we may request for the purpose of the audit, and (3) unrestricted access to persons within the 
government from whom we determine it necessary to obtain audit evidence. 
 
Your responsibilities include adjusting the financial statements to correct material misstatements and 
confirming to us in the written representation letter that the effects of any uncorrected misstatements 
aggregated by us during the current engagement and pertaining to the latest period presented are 
immaterial, both individually and in the aggregate, to the financial statements taken as a whole. 
 
You are responsible for the design and implementation of programs and controls to prevent and detect 
fraud, and for informing us about all known or suspected fraud affecting the government involving (1) 
management, (2) employees who have significant roles in internal control, and (3) others where the fraud 
or illegal acts could have a material effect on the financial statements. Your responsibilities include 
informing us of your knowledge of any allegations of fraud or suspected fraud affecting the government 
received in communications from employees, former employees, grantors, regulators, or others. In 
addition, you are responsible for identifying and ensuring that the entity complies with applicable laws, 
regulations, contracts, agreements, and grants for taking timely and appropriate steps to remedy any 
fraud, illegal acts, violations of contracts or grant agreements, or abuse that we may report. 
 
You are responsible for the preparation of the other supplementary information, which we have been 
engaged to report on, in conformity with U.S. generally accepted accounting principles. You agree to 
include our report on the supplementary information in any document that contains and indicates that we 
have reported on the supplementary information. You also agree to include the audited financial 
statements with any presentation of the supplementary information that includes our report thereon OR 
make the audited financial statements readily available to users of the supplementary information no later 
than the date the supplementary information is issued with our report thereon.  
Your responsibilities include acknowledging to us in the written representation letter that (1) you are 
responsible for presentation of the supplementary information in accordance with GAAP; (2) that you 
believe the supplementary information, including its form and content, is fairly presented in accordance 
with GAAP; (3) that the methods of measurement or presentation have not changed from those used in 
the prior period (or, if they have changed, the reasons for such changes); and (4) you have disclosed to 
us any significant assumptions or interpretations underlying the measurement or presentation of the 
supplementary information. 
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Management is responsible for establishing and maintaining a process for tracking the status of audit 
findings and recommendations. Management is also responsible for identifying for us previous financial 
audits, attestation engagements, performance audits, or other studies related to the objectives discussed 
in the Audit Objectives section of this letter. This responsibility includes relaying to us corrective actions 
taken to address significant findings and recommendations resulting from those audits, attestation 
engagements, performance audits, or studies. You are also responsible for providing management’s views 
on our current findings, conclusions, and recommendations, as well as your planned corrective actions, 
for the report, and for the timing and format for providing that information. 

With regard to the electronic dissemination of audited financial statements, including financial statements 
published electronically on the organization’s website, you understand that electronic sites are a means to 
distribute information, and therefore, we are not required to read the information contained in these sites 
or to consider the consistency of other information in the electronic site with the original document. 

Audit Procedures – General 
An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the 
financial statements; therefore, our audit will involve judgment about the number of transactions to be 
examined and the areas to be tested.  An audit also includes evaluating the appropriateness of accounting 
policies used and the reasonableness of significant accounting estimates made by management, as well 
as evaluating the overall presentation of the financial statements. We will plan and perform the audit to 
obtain reasonable rather than absolute assurance about whether the financial statements are free of 
material misstatement, whether from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of 
assets, or (4) violations of laws or governmental regulations that are attributable to Mendocino Community 
Network or to acts by management or employees acting on behalf of Mendocino Community Network. 
Because the determination of abuse is subjective, Government Auditing Standards do not expect auditors 
to provide reasonable assurance of detecting abuse.  

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, 
and because we will not perform a detailed examination of all transactions, there is a risk that material 
misstatements or noncompliance may exist and not be detected by us, even though the audit is properly 
planned and performed in accordance with U.S. generally accepted auditing standards and Government 
Auditing Standards. In addition, an audit is not designed to detect immaterial misstatements or violations 
of laws or governmental regulations that do not have a direct and material effect on the financial 
statements or major programs. However, we will inform the appropriate level of management of any 
material errors or any fraudulent financial reporting or misappropriation of assets that come to our 
attention.  We will also inform the appropriate level of management of any violations of laws or 
governmental regulations that come to our attention, unless clearly inconsequential, and of any material 
abuse that comes to our attention.  Our responsibility as auditors is limited to the period covered by our 
audit and does not extend to any later periods for which we are not engaged as auditors. 
Our procedures will include tests of documentary evidence supporting the transactions recorded in the 
accounts and may include tests of the physical existence of the inventories, and direct confirmation of 
certain assets and liabilities by correspondence with selected individuals, funding sources, creditors, and 
financial institutions.  We may request written representations from your attorneys as part of the 
engagement, and they may bill you for responding to this inquiry.  At the conclusion of our audit, we will 
also require certain written representations from you about the financial statements and related matters. 
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Audit Procedures – Internal Controls 
Our audit will include obtaining an understanding of Mendocino Community Network and its environment, 
including internal control, sufficient to assess the risks of material misstatement of the financial statements 
and to design the nature, timing, and extent of further audit procedures.  Tests of controls may be 
performed to test the effectiveness of certain controls that we consider relevant to preventing and 
detecting errors and fraud that are material to the financial statements and to preventing and detecting 
misstatements resulting from illegal acts and other noncompliance matters that have a direct and material 
effect on the financial statements.  Our tests, if performed, will be less in scope than would be necessary 
to render an opinion on internal control and, accordingly, no opinion will be expressed in our report on 
internal control issued pursuant to Government Auditing Standards. 

An audit is not designed to provide assurance on internal control or to identify significant deficiencies or 
material weaknesses.  However, during the audit, we will communicate to management and those 
charged with governance internal control related matters that are required to be communicated under 
AICPA professional standards and Government Auditing Standards. 

Audit Procedures – Compliance 
As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of Mendocino Community Network’s compliance with the provisions 
of applicable laws, regulations, contracts, agreements, and grants.  However, the objective of those 
procedures will not be to provide an opinion on overall compliance and we will not express such an 
opinion in our report on compliance issued pursuant to Government Auditing Standards. 

Other Services  
We will also assist in preparing the financial statements and related notes of Mendocino Community 
Network in conformity with U.S. generally accepted accounting principles based on information provided 
by you. These nonaudit services do not constitute an audit under Government Auditing Standards and 
such services will not be conducted in accordance with Government Auditing Standards. We will perform 
the services in accordance with applicable professional standards. The other services are limited to the 
financial statements and related services previously defined. We, in our sole professional judgment, 
reserve the right to refuse to perform any procedure or take any action that could be construed as 
assuming management responsibilities. 

Audit Administration, Fees, and Other 
The audit documentation for this engagement is the property of Christy White, Inc and constitutes 
confidential information.  However, pursuant to authority given by law or regulation, we may be requested 
to make certain audit documentation available to a federal agency providing direct or indirect funding, or 
the U.S. Government Accountability Office for purposes of a quality review of the audit, to resolve audit 
findings, or to carry out oversight responsibilities.  We will notify you of any such request.  If requested, 
access to such audit documentation will be provided under the supervision of Christy White, Inc 
personnel.  Furthermore, upon request, we may provide copies of selected audit documentation to the 
aforementioned parties.  These parties may intend, or decide, to distribute the copies or information 
contained therein to others, including other governmental agencies. 

The audit documentation for this engagement will be retained for a minimum of seven years after the 
report release.  If we are aware that a federal awarding agency, pass-through entity, or auditee is 
contesting an audit finding, we will contact the parties contesting the audit finding for guidance prior to 
destroying the audit documentation. 
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We expect to begin our audit as soon as possible and to issue our reports no later than December 15. 
The maximum annual fee for auditing services under the terms of this agreement shall not exceed the 
following agreed upon amounts: 

Fiscal Year Total Maximum

Ending Audit Fees

June 30, 2021 3,000$  

The maximum annual fee for auditing services shall not exceed the above amounts, with the exception 
that any auditing services provided for (1) significant changes in audit requirements as stated in 
Government Auditing Standards, or (2) any changes in the number of funds or accounts maintained by 
Mendocino Community Network during the period under this agreement, shall be in addition to the above 
maximum fee. 

Our invoices for these fees will be rendered each month as work progresses and are payable on 
presentation.  If we elect to terminate our services for nonpayment, our engagement will be deemed to 
have been completed upon written notification of termination, even if we have not completed our reports. 
You will be obligated to compensate us for all time expended and to reimburse us for all out-of-pocket 
costs through the date of termination 

If any dispute arises among the parties hereto, the parties agree to first try in good faith to settle the 
dispute by mediation under Rules for Professional Accounting and Related Services Disputes before 
resorting to litigation. Costs of any mediation proceeding shall be shared equally by all parties. 

Client and accountant both agree that any dispute over fees charged by the accountant to the client will 
be submitted for resolution by arbitration. Such arbitration shall be binding and final. In agreeing to 
arbitration, we both acknowledge that in the event of a dispute over fees charged by the accountant, each 
of us is giving up the right to have the dispute in a court of law before a judge or jury and instead we are 
accepting the use of arbitration for resolution. 

The above fee is based on anticipated cooperation from your personnel and the assumption that 
unexpected circumstances will not be encountered during the audit.  If significant additional time is 
necessary, we will discuss it with you and arrive at a new fee estimate before we incur the additional 
costs. 

The first period to be audited shall be for the fiscal year ending June 30, 2021. Additional extensions 
beyond 2021 may be secured on a year by year basis, subject to the agreement of Mendocino 
Community Network and the auditor. 

In accordance with Government Auditing Standards, upon request, we will provide you with a copy of our 
most recent external peer review report and any letter of comment, and any subsequent peer review 
reports and letters of comment received during the period of the contract 

Christy White, Inc has a non-licensee owner who may provide client services in your contract under the 
supervision of licensed owner. 
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We appreciate the opportunity to be of service to Mendocino Community Network and believe this letter 
accurately summarizes the significant terms of our engagement.  If you have any questions, please let us 
know.  If you agree with the terms of our engagement as described in this letter, please sign the enclosed 
copy and return it to us. 

Very truly yours, 

Michael Ash, CPA 
Partner 
Christy White, Inc 

RESPONSE: 
This letter correctly sets forth the understanding of Mendocino Unified School District. 

_________________________________________________ 
Signature 

_________________________________________________ 
Title 

________________________ 
Date  
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