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MUSD Special Board Meeting 8/18/21

1. 5:00 P.M. OPEN SESSION
1.1. Call to order and roll call
1.2.  Approval of agenda
Items to be removed from the agenda or changes to the agenda should be done at
this time.

2. PARENT/COMMUNITY COMMENT

Under the requirements of the Brown Act and open meeting laws, members of the community wishing to
address an item on the agenda may do so at this time or when the item comes before the Board. Items not on
the agenda cannot be addressed at this time. A three-minute limit is set for each speaker on all items. The total
time for public input on each item is limited to 20 minutes. (Government Code 54952). The Board may briefly
respond to public comments by asking questions to clarify the speaker’s comments and refer the speaker to the
Superintendent for further clarification. We thank you for your comments and participation at this meeting.

3. INFORMATION/DISCUSSION/POSSIBLE ACTION ITEMS

3.1. Independent Study Discussion
The Board will discuss independent study options for AB 130 for the 2021-22 school
year. (discussion)

3.2. Final approval of Board Policies and Administrative Regulation
3.2.1. BP/AR 5123: Promotion/Acceleration/Retention (students)
3.2.2. BP 5123.1: 2021-22 Supplemental Retention (students)
3.2.3. BP/AR 6158: Independent Study (instruction)

4. ADIJOURNMENT
The next regular Board meeting is scheduled for August 25, 2021 at the Mendocino K-8 School
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Mendocino Unified School District

Board Policy 5123
Students Adopted by Board 2/13/92; Revised 9/16/99; 10/16/08

Promotion/Acceleration/Retention

The Governing Board expects students to progress through each grade within one school year. To
accomplish this, instruction should accommodate the variety of ways that students learn and include
strategies for addressing academic deficiencies when needed.

Students shall progress through the grade levels by demonstrating growth in learning and meeting grade-
level standards of expected student achievement.

When high academic achievement is evident, the Superintendent or designee may recommend a student for
acceleration into a higher grade level. The student’s maturity level shall be taken into consideration in
making a determination to accelerate a student.

Students shall be identified on the basis of multiple measures of academic achievement, which may include
developmental profiles, grades, attendance, teacher and parent observation, the state’s Standardized Testing
and Reporting Program, portfolios, and other assessment measures which are developmentally appropriate.

When a student in grades 2-9 is retained or recommended for retention the Superintendent or designee shall
offer programs of direct, systematic, and intensive supplemental instruction in accordance with Education
Code 37252.2 and Board policy.

Legal Reference:

EDUCATION CODE

37252-37253.5 Supplemental instruction

46300 Method of computing ADA

48011 Promotion/retention following one year of kindergarten
48070-48070.5 Promotion and retention

48431.6 Required systematic review of students and grading
56345 Elements of individualized education plan

60641-60648 Standardized Testing and Reporting Program
60850-60859 Exit examination

REPEALED EDUCATION CODE FOR CATEGORICAL PROGRAMS
37252 .8 Supplemental instruction for students at risk of retention
CODE OF REGULATIONS, TITLE 5

200-202 Admission and exclusion of students
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Mendocino Unified School District

Board Policy 5123
Students Approved 8/18/21

Promotion/Acceleration/Retention

The Governing Board expects students to progress through each grade level within one school year. Toward this
end, instruction shall be designed to accommodate the variety of ways that students learn and provide strategies
for addressing academic deficiencies as needed.

Students shall progress through the grade levels by demonstrating growth in learning and meeting grade-level
standards of expected student achievement.

When high academic achievement is evident, the teacher may recommend a student for acceleration to a higher
grade level. The student's maturity level shall be taken into consideration in making a determination to
accelerate a student.

Teachers shall identify students who should be retained or who are at risk of being retained at their current grade
level as early as possible in the school year and as early in their school careers as practicable. Such students shall
be identified at the following grade levels: (Education Code 48070.5)

1. Between grades 2 and 3

2. Between grades 3 and 4

3. Between grades 4 and 5

4, Between the end of the intermediate grades and the beginning of the middle school grades
5. Between the end of the middle school grades and the beginning of the high school grades

OPTION 1: Students shall be identified for retention on the basis of failure to meet minimum levels of
proficiency, as indicated by grades and the following additional indicators of academic achievement:

OPTION | ENDS HERE

OPTION 2: Students shall be identified for retention on the basis of failure to meet minimum levels of
proficiency, as indicated by the results of state assessments administered pursuant to Education Code 60640-
60649 and the following additional indicators of academic achievement:

OPTION 2 ENDS HERE

Students between grades 2 and 3 and grades 3 and 4 shall be identified primarily on the basis of their level of
proficiency in reading. Proficiency in reading, English language arts, and mathematics shall be the basis for
identifying students between grades 4 and 5, between intermediate and middle school grades, and between
middle school grades and high school grades. (Education Code 48070.5)

If a student does not have a single regular classroom teacher, the Superintendent or designee shall specify the
teacher(s) responsible for the decision to promote or retain the student. (Education Code 48070.5)



The teacher's decision to promote or retain a student may be appealed in accordance with AR 5123 -

Promotion/Acceleration/Retention.

When any student in grades 2-9 is recommended for retention or is identified as being at risk for retention, the
Superintendent or designee shall offer an appropriate program of remedial instruction to assist the student in

meeting grade-level expectations. (Education Code 48070.5)

Policy Reference Disclaimer:

These references are not intended to be part of the policy iiself, nor do they indicate the basis or authority for the board to enact
this policy. Instead, they are provided as additional resources for those interested in the subject matter of the policy.

State

5 CCR 200-202
Ed. Code 37252-37254.1
Ed. Code 41505-41508

Ed. Code 46300
Ed. Code 48010

Ed. Code 48011
Ed. Code 48070-48070.5

Ed. Code 56345

Ed. Code 60640-60649

Management Resources

California Department of Education Publication

Website

Description

Admission and exclusion of
students

Supplemental instruction

Pupil Retention Block Grant

Computation of average daily
kindergarten and transitional

kindergarten

Admittance to first grade

Admission from Kindergarten or
other school: minimum age

Proinotion and retention

Elements of individualized
education plan

California Assessment of Student
Pertormance and Progress

Description

01-03 Guidelings for Piloting

Textbooks and Instructional
Materials, rev, January 2013

AASA The School Superintendents
Association




Mendocino Unified School District

Administrative Regulation 5123
Students Adopted 10/16/08; Approved 3/8/18

Promotion/Acceleration/Retention

Acceleration from Kindergarten to First Grade A student enrolled in kindergarten may be admitted to
the first grade at the discretion of the Superintendent or designee upon determination that the child is ready
for first grade work and with consent of the parents/guardians.

Admission shall be subject to the following minimum criteria (5 CCR 200).

1) The student is at least five years of age.

2) The student has attended a public school kindergarten for a long enough time to enable school
personnel to evaluate his/her ability.

3) The physical development and social maturity of the student are consistent with his/her advanced
mental ability.

4) The parent/guardian of the student has filed a written statement with the school district approving the
placement in first grade.

Acceleration at Other Grade Levels

A team consisting of the administrator, behaviorist (if available), psychologist, teachers, and parents
meet to discuss the academic, social, and emotional needs of the student. When the team feels a
student would benefit from accelerating a grade (K-8) or course (High School), the student would be
asked to demonstrate mastery of the standards for the grade/course that would be skipped.

Continuation in Kindergarten:

Students who have completed one year of kindergarten shall be admitted to first grade unless the
parent/guardian and the District agree that the student shall continue in kindergarten for not more than one
additional school year. (EC 4801 1)

Whenever a student continues in kindergarten for an additional year, the Superintendent or designee shall
secure an agreement, signed by the parent/guardian, stating that the student shall continue in kindergarten for
not more than one additional school year. (EC 46300}

Retention at Other Grade Levels

The Superintendent or designee shall identify students who should be retained or who are at risk of being
retained at the following grade levels:

Between grades 2 and 3

Between grades 3 and 4

Between grades 4 and 5

Between grades 5 and 6

Between grades 8 and 9

ViR —

Students between grades 2 and 3 and grades 3 and 4 shall be identified primarily on the basis of their level
of proficiency in reading. Proficiency in reading, English language arts, and mathematics shall be the basis
for identifying students between grades 4 and 5, between intermediate and middle school grades, and
between middle school grades and high school grades. (EC 48070.5)

Students shall be identified on the basis of either statewide assessment results or grades and other indicators
of academic achievement, as established by Board policy.
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If a student is identified as performing below the minimum standard for promotion, the student shall be
retained in his/her current grade level unless the student’s regular classroom teacher determines, in writing,
that retention is not the appropriate intervention for the student’s academic deficiencies. This
determination shall specify the reasons that retention is not appropriate for the student and shall include
recommendations for interventions other than retention that, in the opinion of the teacher, are necessary to
assist the student in attaining acceptable levels of academic achievement. (EC 48070.5)

If the teacher’s recommendation to promote is contingent on the student’s participation in a summer school
or interim session remediation program, the student’s academic performance shall be reassessed at the end
of the remediation program, and the decision to retain or promote the student shall be reevaluated at that
time. The teacher’s evaluation shall be provided to and discussed with the student’s parents/guardians and
the principal before any final determination of retention or promotion (EC 48070.5).

If the student does not have a single regular classroom teacher, the principal or designee shall specify the
teacher(s) responsible for the decision to promote or retain the student.

When a student is identified as being at risk of retention, the Superintendent or designee shall so notify the
student’s parents/guardians as early in the school year as practicable. The student’s parent/guardian shail
be provided an opportunity to consult with the teacher(s) responsible for the decision to promote or retain

the student (EC 48070.5).

The teacher’s decision to promote or retain a student may be appealed consistent with Board policy,
administrative regulation, and law.The burden shall be on the appealing party to show why the teacher’s
decision should be overruled.

To appeal a teacher’s decision, the appealing party shall submit a written request to the Superintendent or
designee specifying the reasons why the teacher’s decision should be overruled. The appeal must be
initiated within 10 school days of the determination of retention or promotion. The teacher shall be
provided an opportunity to state orally and/or in writing the criteria on which his/her decision was based.

Within 30 days of receiving the request, the Superintendent or designee shall determine whether or not to
overrule the teacher’s decision. Prior to making this determination, the Superintendent or designee may
meet with the appealing party and the teacher. If the Superintendent or designee determines that the
appealing party has overwhelmingly proven that the teacher’s decision should be overruled, he/she shall
overrule the teacher’s decision.

The Superintendent or designee's determination may be appealed by submitting a written appeal to the
Board within 15 school days. Within 30 days of receipt of a written appeal, the Board shall meet in closed
session to decide the appeal. The Board’s decision may be made on the basis of documentation prepared as
part of the appeal process or, at the discretion of the Board, the Board may also meet with the appealing
party, the teacher, and the Superintendent/designee to decide the appeal. The decision of the Board shall be
final.

If the decision of the Board is unfavorable to the appealing party, he/she shall have the right to submit a
written statement of objections which shall become part of the student’s record.
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Mendocino Unified School District

Administrative Regulation 5123
Students Approved 8/18/21

Promotion/Acceleration/Retention
Acceleration from Kindergarten to First Grade

Any student who meets the age eligibility requirement and has completed one year of kindergarten shall be
admitted to first grade unless the parent/guardian and the Superintendent or designee agree that the student shall
continue in kindergarten. (Education Code 48010, 48011)

A student who does not meet the age eligibility requirement may be admitted to first grade at the discretion of
the Superintendent or designee and with the consent of the parent/guardian upon determination that the student
is ready for first-grade work, subject to the following minimum criteria: (Education Code 48011; 5 CCR 200)

1. The student is at least five years of age.

2, The student has attended a public school kindergarten for a long enough time to enable school personnel
to evaluate his/her ability.

3. The student is in the upper five percent of his/her age group in terms of general mental ability.

4. The physical development and social maturity of the student are consistent with his/her advanced mental
ability.

5. The parent/guardian of the student has filed a written statement with the district approving the placement

in first grade.

Continuation in Kindergarten

Whenever the Superintendent or designee and the parents/guardians agree that a student shall continue in
kindergarten for an additional year, the Superintendent or designee shall secure an agreement, signed by the
parent/guardian, stating that the student shall continue in kindergarten for not more than one additional school
year. (Education Code 46300, 48011)

The Superintendent or designee shall not approve a student's continuation in kindergarten until the student has
been enrolled in kindergarten for close to one school year.

Retention at Other Grade Levels

If a student is identified as performing below the minimum standard for promotion to the next grade level based
on the indicators specified in Board policy, the student shall be retained in his/her current grade level unless the
student's regular classroom teacher determines, in writing, that retention is not the appropriate intervention for
the student's academic deficiencies. This determination shall specify the reasons that retention is not appropriate
for the student and shall include recommendations for interventions other than retention that, in the opinion of
the teacher, are necessary to assist the student in attaining acceptable levels of academic achievement.
(Education Code 48070.5)

[f the teacher's recommendation to promote is contingent on the student's participation in a summer school or
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interim session remediation program, the student's academic performance shall be reassessed at the end of the
remediation program, and the decision to retain or promote the student shall be reevaluated at that time. The
teacher's evaluation shall be provided to and discussed with the student’s parents/guardians and the principal
before any final determination of retention or promotion. (Education Code 48070.5)

When a student is identified as being at risk of retention, the Superintendent or designee shall so notify the
student's parent/guardian as early in the school year as practicable. The student's parent/guardian shall be

provided an opportunity to consult with the teacher(s) responsible for the decision to promote or retain the
student. (Education Code 48070.5)

The Superintendent or designee shall also provide a copy of the district's promotion/retention policy and
administrative regulation to those parents/guardians who have been notified that their child is at risk of retention.

Appeal Process

Whenever a student's parent/guardian appeals the teacher's decision to promote or retain a student, the burden
shall be on the parent/guardian to show why the teachet’s decision should be overruled. (Education Code
48070.5)

To appeatl a teacher's decision, the parent/guardian shall submit a written request to the Superintendent or
designee specifying the reasons that the teacher's decision should be overruled. The appeal must be initiated
within 10 school days of the determination of retention or promotion.

The teacher shall be provided an opportunity to state orally and/or in writing the criteria on which his/her
decision was based.

Within 30 days of receiving the request, the Superintendent or designee shall determine whether or not to
overrule the teacher's decision. Prior to making this determination, the Superintendent or designee may meet
with the parent/guardian and the teacher. If the Superintendent or designee determines that the parent/guardian
has overwhelmingly proven that the teacher's decision should be overruled, he/she shall overrule the teacher's
decision.

The Superintendent or designee's determination may be appealed by submitting a written appeal to the
Governing Board within 15 school days. Within 30 days of receipt of a written appeal, the Board shall meet in
closed session to decide the appeal. The Board's decision may be made on the basis of documentation prepared
as part of the appeal process or, at the discretion of the Board, the Board may also meet with the
parent/guardian, the teacher, and the Superintendent or designee to decide the appeal. The decision of the Board
shall be final.

If the final decision is unfavorable to the parent/guardian, he/she shall have the right to submit a written
statement of objections which shall become part of the student's record.

Policy Reference Disclaimer:
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the board to enact
this policy. Instead, they are provided as additional resources for those interested in the subject matter of the policy.

State Description
Admission and exclusion of
5 CCR 200-202 students
Ed. Code 37252-37254.1 Supplemental instruction
Ed. Code 41505-41508 Pupil Retention Block Grant
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State

Ed. Code 46300
Ed. Code 48010

Ed. Code 48011
Ed. Code 48070-48070.5

Ed. Code 56345

Ed. Code 60640-60649

Management Resources

California Department of Education Publication

Website

Description

Computation of average daily
attendance. inclusion of
kindergarten and transitional

Admittance to first srade

Admission from kindergarten or
other school; minimum age

Promotion and retention

Elements of individualized
education plan

California Assessment of Student
Performance and Progress

Description

01-03 Guidelines for Piloting
Textbooks and [nstructional
Materials, rev, January 2013

AASA The School Superintendents
Association
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Mendocino Unified School District

Board Policy 5123.1
Students Approved 8/18/21

2021-22 Supplemental Retention Policy

The Governing Board requires that, for the 2021-22 academic year, Mendocino Unified School District shall
implement a supplemental policy regarding the retention of pupils who, in the 2020-21 academic year, received
deficient grades, as specified, for at least half of the pupil’s coursework, except for pupils enrolled in grade 12
during the 2020-21 academic year.

The District shall within 30 calendar days of receiving a written retention consultation request from a parent,
conduct the consultation with the parent, the pupil, the administrator, and a teacher. The consultation shall
include a discussion of all available learning recovery options, research on the effects of retention and the
benefits of particular interventions and supports, and consideration of the pupil’s academic data and any other
information relevant to whether retention is in the pupil’s best interests, academically and socially.

A retention decision must be consistent with a pupil’s individualized education program. Eligible students shall,
regardless of the retention decision, be offered specific interventions and supports. If the decision is to not retain
the pupil, the pupil shall be offered access to prior semester courses in which the pupil received a D or F letter
grade in the 2020-21 academic year, some other form of credit recovery, or other supports as specified.

The District will notify the requesting parent of its retentions decision within 10 calendar days of the
consultation.

Education Code Sections:

48071: Retention of pupils at 2020-21 grade level for the 2021-22 academic year; parent consultation;
notification of final determination; interventions and supports

49066.5: Application to change letter grade from 2020-21 school year course to Pass or No Pass grade;
acceptance of transcript by postsecondary educational institutions; notice of grade change option

51225: Third- or fourth-year high school pupils who are not on track to graduate; exemption from additional
coursework and other requirements; additional opportunities to complete required coursework.
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Mendocino Unified School District Board Policy 6158
Approved 11/16/17

Instruction
Independent Study
Definitions

Full-Time Independent Study — Students are enrolled in the Mendocino Alternative School
(Independent Study). Students are required to take a minimum of 4 classes in the IS program.

Part-Time Independent Study — Students are enrolled in one of the regular education high schools.
Students may take courses on an independent study basis, but must take a minimum of 4 courses in
the regular education setting. Part-time IS is not available at the K-8 levels.

Long-Term Independent Study — Students out of school for 16 days or more. School sites will
determine the long-term independent study process.

Short-Term Independent Study — Students out of school for 5-15 days. School sites will determine the
short-term independent study process.

The Governing Board authorizes independent study as an optional alternative instructional strategy for
eligible students whose needs may be best met through study outside of the regular classroom setting.
Independent study shall offer a means of individualizing the educational plan to serve students who desire a
more challenging educational experience, whose health or other personal circumstances make classroom
attendance difficult, who are unable to access course(s) due to scheduling problems, and/or who need to
make up credits or fill gaps in their learning. As necessary to meet student needs, independent study may be
offered on a full-time basis or on a part-time basis in conjunction with part- or full-time classroom study.

For students out for 5-15 days, short-term independent study will be utilized. The Mendocino K-8
School, Albion School, and Comptche School will adopt and determine a short term IS procedure. In
addition, the Mendocino High, Community, and Sunrise Schools will adopt a short term IS
procedure. In all cases, student and parents are required to notify school personnel of their intention
of using short-term IS at least 5 school days prior to the absence. For students out 16 days or more,
students may be required to transfer to IS for the remainder of the semester.

The Superintendent or designee may provide a variety of independent study opportunities, including, but not
limited to, through a program or class within a comprehensive school, an alternative school or program of
choice, a charter school, a home-based format, and an online course.

A student’s participation in independent study shall be voluntary. Students participating in independent study
shall have the right, at any time, to enter or return to the regular classroom mode of instruction. (Education
Code 51747, 5 CCR 11700)

Parents/guardians of students who are interested in independent study shall contact the Superintendent or
designee. The Superintendent or designee shall approve independent study for an individual student only
upon determining that the student is prepared to meet the district's requirements for independent study and is
likely to succeed in independent study as well as or better than he/she would in the regular classroom setting.
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The minimum period of time for any independent study option shall be five consecutive school days.

The Board recognizes that independent study may be used as an option to encourage students to
remain in school. Teachers should carefully set the duration of independent study assignments, within
the limits specified by the Board, in order to help identify students falling behind in their work or in
danger of failing or dropping out of school.

Written Agreements

The Superintendent or designee shall ensure that a written master agreement and, as appropriate, a learning
agreement for students participating in course-based independent study exist for each participating student
as prescribed by law. (Education Code 51747, 51749.5)

The master agreement shall specify the length of time in which each independent study assignment must be
completed. Because excessive leniency in the duration of independent study assignments may result in a
student falling behind his/her peers and increase the risk of dropping out of school, independent study
assignments shall be no more than one week for all grade levels and types of program. However, when
necessary based on the specific circumstances of the student's approved program, the Superintendent or
designee may allow for a longer period of time between the date an assignment is made and when it is due,
up to the termination date of the agreement.

An evaluation shall be conducted to determine whether it is in a student's best interest to remain in
independent study whenever the student misses three assignments, unless the student's written agreement
specifies a lower or higher number of missed assignments based on the nature of the assignments, the total
number of assignments, and/or other unique circumstances.

Student-Teacher Conferences

Supervising teachers should establish an appropriate schedule for student-teacher conferences in order to
help identify students falling behind in their work or in danger of failing or dropping out of school. Teachers
are expected to monitor student progress and work closely with each student to determine the amount and
type of contact needed for the student to be successful in the program.

Missing appointments with the supervising teacher without valid reasons may trigger an evaluation to
determine whether the student should remain in independent study.

To foster each participating student's success in independent study, the Board establishes the
following maximum lengths of time which may elapse between the time an assignment is made and
the date by which the student must complete the assigned work as follows:

All grade levels — 9 weeks, unless more frequent meetings are requested by the teacher or student.
Nine-week assignments allow for projects, student self-pacing where appropriate for one quarter’s
work, or to allow students to be on independent study while traveling.

When any participating student fails to complete three consecutive independent study assignments the
teacher shall conduct an evaluation to determine whether it is in the student's best interest to remain
in independent study.
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Home-Based Independent Study

The Superintendent or designee shall encourage parents/guardians desiring to teach their children at home to
have their children participate in independent study. Such participation allows continued contact and
cooperation between the school system and the home-based student and ensures that the student will be
offered a standards-based education substantially equivalent in quality and quantity to the district's
classroom instruction.

Program Evaluation

The Superintendent or designee shall annually report to the Board the number of district students
participating in independent study, the average daily attendance generated for apportionment purposes,
student performance as measured by standard indicators and in comparison to students in classroom-based
instruction, and the number and proportion of independent study students who graduate or successfully
complete independent study. Based on the program evaluation, the Board and Superintendent shall
determine areas for program improvement as needed.

Legal Reference:

EDUCATION CODE

17289 Exemption for facilities

41976.2 Independent study programs; adult education funding

42238 Revenue limits

42238.05 Local control funding formula; average daily attendance
44865 Qualifications for home teachers and teachers in special classes and schools
46200-46208 Instructional day and year

46300-46307.1 Methods of computing average daily attendance

47612.5 Independent study in charter schools

48204 Residency

48206.3 Home or hospital instruction; students with temporary disabilities
48220 Classes of children exempted

48340 Improvement of pupil attendance

48915 Expulsion; particular circumstances

48916.1 Educational program requirements for expelled students

48917 Suspension of expulsion order

49011 Student fees

51225.3 Requirements for high school graduation

51745-51749.6 Independent study programs

52522 Adult education alternative instructional delivery

52523 Adult education as supplement to high school curriculum; criteria
56026 Individuals with exceptional needs

58500-58512 Alternative schools and programs of choice

FAMILY CODE

6550 Authorization affidavits

CODE OF REGULATIONS, TITLE 5

11700-11703 Independent study

19819 State audit compliance

UNITED STATES CODE, TITLE 20

6301 Highly qualified teachers

COURT DECISIONS

Modesto City Schools v. Education Audits Appeal Panel, (2004) 123 Cal.App.4th 1365

Page 3 of 4



EDUCATION AUDIT APPEALS PANEL DECISIONS
Lucerne Valley Unified School District, Case No. 03-02 (2005)

(3/05 7/10) 12/14
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Mendocino Unified School District Board Policy 6158
Approved 8/18/21

Instruction
Independent Study

The Governing Board authorizes independent study as an optional alternative instructional strategy for students
whose needs may be best met through study outside of the regular classroom setting. Independent study shall
offer a means of individualizing the educational plan to serve students who desire a more challenging
educational experience, whose health or other personal circumstances make classroom attendance difficult, who
are unable to access course(s) due to scheduling problems, and/or who need to make up credits or fill gaps in
their learning. As necessary to meet student needs, independent study may be offered on a full-time basis or on
a part-time basis in conjunction with part- or full-time classroom study.

The Superintendent or designee may provide a variety of independent study opportunities, including, but not
limited to, through a program or class within a comprehensive school, an alternative school or program of
choice, a charter school, and an online course.

A student’s participation in independent study shall be voluntary. (Education Code 51747, 51749.5)

Independent study for each student shall be under the general supervision of a district employee who possesses a
valid certification document pursuant to Education Code 44865 or an emergency credential pursuant to
Education Code 44300. Students' independent study shall be coordinated, evaluated, and documented, as
prescribed by law and reflected in the accompanying administrative regulation. (Education Code 51747.5)

The minimum period of time for any independent study option shall be three consecutive school days.
General Independent Study Requirements

For the 2021-22 school year, the district shall offer independent study, as specified in Education Code 51745, to
meet the educational needs of students unless the district has obtained a waiver. (Education Code 51745)

For the 2022-23 school year and thereafter, the Superintendent or designee may continue to offer and approve
independent study for an individual student upon determining that the student is prepared to meet the district's
requirements for independent study and is likely to succeed in independent study as well as or better than the
student would in the regular classroom setting.

Because excessive leniency in the duration of independent study assignments may result in a student falling
behind peers and increase the risk of dropping out of school, independent study assignments shall be completed
no more than one week after assigned for all grade levels and types of program. However, when necessary based
on the specific circumstances of the student’s approved program, the Superintendent or designee may allow for a
longer period of time between the date an assignment is made and when it is due, up to the termination date of
the agreement.

An evaluation shall be conducted to determine whether it is in a student's best interest to remain in independent
study whenever the student fails to make satisfactory educational progress and/or misses three assignments.

Satisfactory educational progress shall be determined based on all of the following indicators: (Education Code
51747)

The student’s achievement and engagement in the independent study program, as indicated by the

student’s performance on applicable student-level measures of student achievement and engagement specified in
Education Code 52060

Page 1 of 9



2.

The completion of assignments, assessments, or other indicators that evidence that the student is working
on assignments

Learning required concepts, as determined by the supervising teacher

Progress towards successful completion of the course of study or individual course, as determined by the
supervising teacher
The Superintendent or designee shall ensure that students participating in independent study are provided with
content aligned to grade level standards at a level of quality and intellectual challenge substantially equivalent to
in-person instruction. For high schools, this shall include access to all courses offered by the district for
graduation and approved by the University of California or the California State University as creditable under
the A-G admissions criteria. (Education Code 51747)

The Superintendent or designee shall ensure that students participating in independent study for 15 school days
or more receive the following throughout the school year: (Education Code 51747)

For students in grades transitional kindergarten, kindergarten, and grades 1 to 3, opportunities for daily
synchronous instruction

For students in grades 4-8, opportunities for both daily live interaction and at least weekly synchronous
instruction

For students in grades 9-12, opportunities for at least weekly synchronous instruction
The Superintendent or designee shall ensure that procedures for tiered reengagement strategies are used for all
students who are not generating attendance for more than three school days or 60 percent of the instructional
days in a school week, or who are in violation of their written agreement. This requirement orily applies to
students participating in an independent study program for 15 school days or more. The procedures shall include,
but are not necessarily limited to, all of the following: (Education Code 51747)

Verification of current contact information for each enrolled student

Notification to parents/guardians of lack of participation within one school day of the absence or lack of
participation

A plan for outreach from the school to determine student needs, including connection with health and
social services as necessary

A clear standard for requiring a student-parent-educator conference to review a student’s written

agreement and reconsider the independent study program’s impact on the student’s achievement and well-being
The Superintendent or designee shall develop a plan to transition students whose families wish to return to in-
person instruction from independent study expeditiously, and, in no case later, than five instructional days. This
requirement only applies to students participating in an independent study program for 15 school days or more.
(Education Code 51747)

The Superintendent or designee shall ensure that a written master agreement exists for each participating student
as prescribed by law. (Education Code 51747, 51749.5)

The district shall provide written notice to the parents/guardians of all enrolled students of the option to enroll
their child in in-person instruction or independent study during the 2021-22 school year. This notice shall be
posted on the district’s web site, and shall include, at a minimum, information about the right to request a
student-parent-educator conference before enrollment, student rights regarding procedures for enrolling,
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disenrolling, and reenrolling in independent study, and the instructional time, including synchronous and
asynchronous learning, that a student will have access to as part of independent study. (Education Code 51747)

Upon the request of the parent/guardian of a student, before making a decision about enrolling or disenrolling in
independent study and entering into a written agreement to do so, the district shall conduct a telephone,
videoconference, or in-person student-parent-educator conference or other meeting during which the student,
parent/guardian, or their advocate may ask questions about the educational options, including which curriculum
offerings and nonacademic supports will be available to the student in independent study. (Education Code
51747)

Master Agreement

For the 2021-22 school year only, the district shall obtain a signed written agreement for independent study no
later than 30 days after the first day of instruction.

A written agreement shall be developed and implemented for each student participating in independent study for
three or more consecutive school days. (Education Code 46300, 51747; S CCR 11703)

The agreement shall include general student data, including the student's name, address, grade level, birth date,
school of enrollment, and program placement.

The independent study agreement for each participating student also shall include, but are not limited to, all of
the following: (Education Code 51747; 5 CCR 11700, 11702)

The frequency, time, place and manner for submitting the student's assignments, reporting the student’s
academic progress, and communicating with a student’s parent/guardian regarding the student's academic
progress : - -

The objectives and methods of study for the student's work and the methods used to evaluate that work

The specific resources that will be made available to the student, including materials and personnel, and
access to Internet connectivity and devices adequate to participate in the educational program and complete
assigned work

A statement of the Board's policy detailing the maximum length of time allowed between an assignment
and its completion, the level of satisfactory educational progress, and the number of missed assignments which
will trigger an evaluation of whether the student should be allowed to continue in independent study

The duration of the independent study agreement, including the beginning and ending dates for the
student's participation in independent study under the agreement, with a maximum of one school year

A statement of the number of course credits or, for the elementary grades, other measures of academic
accomplishment appropriate to the agreement, to be earned by the student upon completion
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10.

A statement detailing the academic and other supports that will be provided to address the needs of
students who are not performing at grade level, or need support in other areas, such as English learners, students
with disabilities with an individualized education program or a Section 504 plan in order to be consistent with
their program or plan, students in foster care or experiencing homelessness, and students requiring mental health
supports.

A statement that independent study is an optional educational alternative in which no student may be
required to participate

In the case of a suspended or expelled student who is referred or assigned to any school, class, or
program pursuant to Education Code 48915 or 48917, a statement that instruction may be provided through
independent study only if the student is offered the altemnative of classroom instruction

Before the commencement of independent study, the agreement shall be signed and dated by the student,
the student’s parent/guardian or caregiver if the student is under age |8 years, the certificated employee
responsible for the general supervision of independent study, and all persons who have direct responsibility for
providing assistance to the student.

However, for the 2021-22 school year, the district shall obtain a signed written agreement for independent study
from the student, or the student’s parent/ guardian if the student is less than 18 years of age, the certificated
employee who has been designated as having responsibility for the general supervision of independent study,
and all persons who have direct responsibility for providing assistance to the pupil, no later than 30 days after

the first day of instruction,
Written agreements may be signed using an electronic signature that complies with state and federal standards,
as determined by the California Department of Education (CDE). (Education Code 51747)

The parent/guardian's signature on the agreement shall constitute permission for the student to receive
instruction through independent study.

Course-Based Independent Study

The district's course-based independent study program for students in grades K-12 shall be subject to the
following requirements: {Education Code 51749.5)

A signed learning agreement shall be completed and on file for each patticipating student pursuant to
Education Code 51749.6

Courses shall be taught under the general supervision of certificated employees who hold the appropriate
subject matter credential and are employed by the district or by another district, charter school, or county office
of education with which the district has a memorandum of understanding to provide the instruction.

Courses shall be annually certified by Board resolution to be of the same rigor and educational
quality and to provide intellectual challenge that is substantially equivalent to in-person, classroom-based
instruction, and shall be aligned to all relevant local and state content standards. For high schools, this shall
include access to all courses offered by the district for graduation and approved by the University of California
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or the California State University as creditable under the A-G admissions criteria. The certification shall, at a
minimum, include the duration, number of equivalent daily instructional minutes for each school day that
student is enrolled, number of equivalent total instructional minutes, and number of course credits for each
course, consistent with that of equivalent classroom-based courses. The certification shall also include plans to
provide opportunities for students in grades transitional kindergarten, kindergarten, and grades 1-3 to receive
daily synchronous instruction, for students in grades 4-8, to receive both daily live interaction and at least
weekly synchronous instruction, and for students in grades 9-12 to receive at least weekly synchronous
instruction.

Students enrolled in independent study courses shall meet the applicable age requirements established
pursuant to Education Code 46300.1, 46300.4, 47612, and 47612.1, and the applicable residency and enrollment
requirements established pursuant to Education Code 46300.2, 47612, 48204, and 51747.3.

For each student participating in an independent study course, satisfactory educational progress shall be
determined based on the student’s achievement and engagement in the independent study program, as indicated
by their performance on applicable student-level measures of student achievement and student engagement set
forth in Education Code 52060, completion of assignments, assessments, or other indicators that evidence that
the student is working on assignments, learning of required concepts, as determined by the supervising teacher,
and progress toward successful completion of the course of study or individual course, as determined by the
supervising teacher.

If satisfactory educational progress in an independent study class is not being made, the teacher shall notify the
student and, if the student is under age 18 years, the student’s parent/guardian. The teacher shall conduct an
evaluation to determine whether it is in the student’s best interest to remain in the course or whether the

student should be referred to an alternative program, which may include, but is not limited to, a regular school
program, A written record of the evaluation findings shall be a mandatory interim student record maintained for
three years from the date of the evaluation. If the student transfers to another California public school, the record
shall be forwarded to that school.

Procedures for tiered reengagement strategies shall be used for all students who are not making satisfactory
educational progress in one or more courses or who are in violation of the written learning agreement, as
described in the section "Learning Agreement for Course-Based Independent Study” below. These procedures
shall include, but are not necessarily limited to, the verification of current contact information for each enrolled
student, notification to parents/guardians of lack of participation within one school day of the absence or lack of
participation, a plan for outreach from the school to determine student needs, including connection with health
and social services as necessary, and a clear standard for requiring a student-parent-educator conference to
review a student’s written agreement and reconsider the independent study program’s impact on the student’s
achievement and well-being.

Examinations shall be administered by a proctor.

Statewide testing results shall be reported and assigned to the school at which the student is enrolled and
shall be included in the aggregate results of the district. Test results also shall be disaggregated for purposes of
comparisons with the test results of students enrolled in classroom-based courses.
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10.

12.

13.

14.

16.

A student shall not be required to enroll in courses included in the course-based independent study
program.

The student-teacher ratio in the courses in this program shall meet the requirements of Education Code
51745.6.

For each student, the combined equivalent daily instructional minutes for courses in this program and all
other courses shall meet applicable minimum instructional day requirements, and the student shall be offered the
minimum annual total equivalent instructional minutes pursuant to Education Code 46200-46208.

Courses required for high school graduation or for admission to the University of California or California
State University shall not be offered exclusively through independent study.

A student participating in this program shall not be assessed a fee that is prohibited by Education Code
49011.

A student shall not be prohibited from participating in independent study solely on the basis that the
student does not have the materials, equipment, or access to Internet connectivity necessary to participate in the
course.

A student with disabilities, as defined in Education Code 56026, shall not participate in course-based
independent study, unless the student’s individualized education program specifically provides for that
participation.

A temporarily disabled student shall not receive individual instruction pursuant to Education Code
48206.3 through course-based independent study.

The district shall maintain a plan to transition any student whose family wishes to return to in-person
instruction from course-based independent study expeditiously, and, in no case, later than five instructional days.

Learning Agreement for Course-Based Independent Study
Before enrolling a student in a course within this program, the Superintendent or designee shall provide the

student and, if the student is under age 18 years, the student’s parent/guardian with a written learning agreement
that includes all of the following: (Education Code 51749.6)

A summary of the district's policies and procedures related to course-based independent study pursuant
to Education Code 51749.5

The duration of the enrolled course(s) and the number of course credits for each enrolled course,
consistent with the Board certifications made pursuant to item #2 above
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10.

11.

12.

The duration of the learning agreement, which shall not exceed a school year or span multiple school
years

The learning objectives and expectations for each course, including, but not limited to, a description of
how satisfactory educational progress is measured and when a student evaluation is required to determine
whether the student should remain in the course or be referred to an alternative program, which may include, but
is not limited to, a regular school program

The specific resources that will be made available to the student, including materials and personnel, and
access to Internet connectivity and devices adequate to participate in the educational program and complete
assigned work

A statement detailing the academic and other supports that will be provided to address the needs of
students who are not performing at grade level, or need support in other areas, such as English learners, students
with disabilities with an individualized education program or a Section 504 plan in order to be consistent with
their program or plan, students in foster care or experiencing homelessness, and students requiring mental health
supports.

A statement that enrollment is an optional educational alternative in which no student may be required to
participate. In the case of a student who is suspended or expelled, or who is referred or assigned to any school,
class, or program pursuant to Education Code 48915 or 48917, thé agreement also shall include the statement
that instruction may be provided to the student through course-based independent study only if the student is
offered the alternative of classroom instruction.

The manner, time, frequency, and place for submitting a student’s assignments, for reporting the
student’s academic progress, and for communicating with a student’s parent/guardian regarding a student’s
academic progress.

The objectives and methods of study for the student’s work, and the methods used to evaluate that work.

A statement of the adopted policies regarding the maximum length of time allowed between the
assignment and the completion of a student’s assigned work, the level of satisfactory educational progress, and
the number of missed assignments allowed before an evaluation of whether the student should be allowed to
continue in course-based independent study.

A statement of the number of course credits or, for the elementary grades, other measures of academic
accomplishment appropriate to the learning agreement, to be earned by the student upon completion.

Before the commencement of an independent study course, the learning agreement shall be signed and
dated by the student, the student’s parent/guardian or caregiver, if the student is less than |8 years of age, the
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certificated employee who has been designated as having responsibility for the general supervision of the
independent study course, and all persons who have direct responsibility for providing assistance to the student.
For purposes of this paragraph “caregiver” means a person who has met the requirements of Family Code 6550-
6552.

However, for the 2021-22 school year only, the district shall obtain a signed written agreement for independent
study from the student, or the student’s parent/guardian if the student is less than 18 years of age, the certificated
employee who has been designated as having responsibility for the general supervision of the independent study
course, and all persons who have direct responsibility for providing assistance to the pupil no later than 30 days
after the first day of instruction.

Written agreements may be signed using an electronic signature that complies with state and federal standards,
as determined by the CDE. (Education Code 51749.6)

The student's or parent/guardian’s signature shall constitute permission for the student to receive instruction
through independent study. (Education Code 51749.6)

The Superintendent or designee shall retain a physical or electronic copy of the signed learning agreement for at
least three years and as appropriate for auditing purposes. (Education Code 51749.6)

Student-Parent-Educator Conferences

A student-parent-educator conference shatl be held as appropriate including, but not limited to, as a

reengagement strategy and/or if requested by a parent/guardian prior to enrollment or disenrollment from
independent study. (Education Code 51745.5, 51747, 51749.5)

Records for Audit Purposes

The Superintendent or designee shall ensure that records are maintained for audit purposes. These records shall
include, but not be limited to: (Education Code 51748; 5 CCR 11703)

A copy of the Board policy, administrative regulation, and other procedures related to independent study

A listing of the students, by grade level, program, and school, who have participated in independent
study, along with the units of the curriculum attempted and completed by students in grades K-8 and the course
credits attempted by and awarded to students in grades 9-12 and adult education

A file of all agreements, with representative samples of each student's work products bearing the
supervising teacher's notations indicating that the teacher has personally evaluated the work or personally
reviewed the evaluations made by another certificated teacher

As appropriate to the program in which the students are participating, a daily or hourly attendance
register that is separate from classroom attendance records, maintained on a current basis as time values of
student work products judged by a certificated teacher, and reviewed by the supervising teacher if they are two
different persons
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Appropriate documentation of compliance with the teacher-student ratios required by Education Code
51745.6 and 51749.5 (Education Code 51745.6 and 51749.5)

Appropriate documentation of compliance with the requirements pursuant to Education Code 51747.5 to
ensure the coordination, evaluation, and supervision of the independent study of each student by a district
employee who possesses a valid certification document pursuant to Education Code 44865 or an emergency
credential pursuant to Education Code 44300 (Education Code 51747.5)

The district shall document each student’s participation in live interaction and synchronous instruction pursuant
to Education Code 51747 on each school day, as applicable, in whole or in part, for which independent study is
provided. A student who does not participate in independent study on a school day shall be documented as
nonparticipatory for that school day. (Education Code 51747.5)

The Superintendent or designee also shall maintain a written or computer-based record such as a grade book or
summary document of student engagement, for each class, of all grades, assignments, and assessments for each
student for independent study assignments. (Education Code 51747.5)

The signed, dated agreement, any supplemental agreement, assignment records, work samples, and attendance
records may be maintained on file electronically. (Education Code 51747)

Program Evaluation

The Superintendent or designee shall annually report to the Board the number of district students participating in
independent study, the average daily attendance generated for apportionment purposes, student performance as
measured by standard indicators and in comparison to students in classroom-based instruction, and the number
and proportion of independent study students who graduate or successfully complete independent study. Based
on the program evaluation, the Board and Superintendent shall determine areas for program improvement as
needed.

Page 9 of 9






Mendocino Unified School District Administrative Regulation 6158
Approved 8/20/15; Approved 11/16/17

Instruction
Independent Study
Definitions

Full-Time Independent Study — Students are enrolled in the Mendocino Alternative School
(Independent Study). Students are required to take a minimum of 4 classes in the IS program.

Part-Time Independent Study — Students are enrolled in one of the regular education schools.
Students may take courses on an independent study basis, but must take a minimum of 4 courses
in the regular education setting. Part-time IS is not available at the K-8 levels.

Long-Term Independent Study — Students out of school for 16 days or more. School sites will
determine the long-term independent study process.

Short-Term Independent Study — Students out of school for 5-15 days. School sites will determine
the short-term independent study process.

Educational Opportunities

Educational opportunities offered through independent study may include, but are not limited to:
(E_ducation Code 51745)

1. Special assignments extending the content of regular courses of instruction

2. Individualized study in a particular area of interest or in a subject not currently available in the
regular school curriculum

3. Individualized alternative education designed to teach the knowledge and skills of the core
curriculum, but not provided as an alternative curriculum

4. Continuing and special study during travel

5. Volunteer community service activities and leadership opportunities that support and strengthen
student achievement

In addition, when requested by a parent/guardian due to an emergency, vacation, or illness, independent
study may be used on a short-term basis to ensure that the student is able to maintain academic progress
in his/her regular classes.

No course required for high school graduation shall be offered exclusively through independent study.
(Education Code 51745)

Equivalency

The district's independent study option shall be substantially equivalent in quality and quantity to
classroom instruction to enable participating students to complete the district's adopted course of study
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within the customary timeframe. Students in independent study shall have access to the same services
and resources that are available to other students in the school and shall have equal rights and privileges.
(5 CCR 11700, 11701.5)

The district shall not provide independent study students and their parents/guardians with funds or items
of value that are not provided for other students and their parents/guardians. (Education Code 46300.6,
51747.3)

Eligibility for Independent Study

Provided that experienced certificated staff are available to effectively supervise students in independent
study, the Superintendent or designee may approve the participation of a student who demonstrates the
motivation, commitment, organizational skills, and academic skills necessary to work independently. A
student whose academic performance is not at grade level may participate in independent study only if
the program is able to provide appropriate support, such as supplemental instruction, tutoring,
counseling, ongoing diagnostic assessments, and/or differentiated materials, to enable the student to be
successful. For an elementary student, the Superintendent or designee may consider the parent/guardian's
level of commitment to assist the student.

A student participating in independent study must be a resident of the county or an adjacent county.
Full-time independent study is available to students not residing within MUSD boundaries based
on district of choice availability and per the inter-district transfer policy (BP & AR 5117).
Students and families will need to reapply for independent study through the district of choice
program on an annual basis. If a student begins the school year as a full-time IS student and the
student moves to an adjacent school district mid-year, the student may be allowed to finish the
school year as an MUSD IS student.

Full-time independent study shall not be available to students whose district residency status is based on
their parent/guardian’s employment within district boundaries pursuant to Education Code 48204.
(Education Code 46300.2, 51747.3)

For a student with disabilities, as defined in Education Code 56026, participation in independent study
shall be approved only if his/her individualized education program specifically provides for such
participation. (Education Code 51745)

A temporarily disabled student shall not receive individual instruction pursuant to Education Code
48206.3 by means of independent study. (Education Code 51745)

Students age 21 or older, and students age 19 or older who have not been continuously enrolled in school
since their 18th birthday, may participate in independent study only through the adult education program
for the purpose of enrolling in courses required for a high school diploma by Education Code 51225.3 or
the Governing Board. (Education Code 46300.1, 46300.4)

No more than 10 percent of the students enrolled in a continuation high school or opportunity school or
program, not including pregnant students and parenting students who are primary caregivers for one or
more of their children, shall be enrolled in independent study. (Education Code 51745)

Master Agreement

A written agreement shall be developed and implemented for each student participating in independent
study for five or more consecutive school days. (Education Code 46300, 51747; 5 CCR 11703)
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The agreement shall include general student data, including the student’s name, address, grade level,
birth date, school of enrollment, and program placement.

The independent study agreement for each participating student also shall include, but not be limited to,
all of the following: (Education Code 51747, 5 CCR 11700, 11702)

1. The manner, time, frequency, and place for submitting the student's assignments and for
reporting his/her progress

2. The objectives and methods of study for the student's work and the methods used to evaluate that
work

3. The specific resources, including materials and personnel, that will be made available to the
student

4. A statement of the Board's policy detailing the maximum length of time allowed between an
assignment and its completion and the number of missed assignments, by grade level and type of
program, which will trigger an evaluation of whether the student should be allowed to continue in
independent study

5. The duration of the independent study agreement, including the beginning and ending dates for
the student's participation in independent study under the agreement, with a maximum of one school year

6. A statement of the number of course credits or, for an elementary student, other measures of
academic accomplishment appropriate to the agreement, to be earned by the student upon completion

7. A statement that independent study is an optional educational alternative in which no student
may be required to participate

8. In the case of a suspended or expelled student who is referred or assigned to any school, class, or
program pursuant to Education Code 48915 or 48917, a statement that instruction may be provided
through independent study only if the student is offered the alternative of classroom instruction

(cf. 5144.1 - Suspension and Expulsion/Due Process)
9. Signatures of the student, the parent/guardian or caregiver of the student if the student is under
age 18 years, the certificated employee responsible for the general supervision of independent study, and

all persons who have direct responsibility for providing assistance to the student

The parent/guardian's signature on the agreement shall constitute permission for the student to receive
instruction through independent study.

Course-Based Independent Study

The district shall offer a course-based independent study program for students in grades K-12 subject to
the following requirements: (Education Code 51749.5)

1. Courses shall be taught under the general supervision of certificated employees who hold the
appropriate subject matter credential and are employed by the district or by another district, charter
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school, or county office of education with which the district has a memorandum of understanding to
provide the instruction.

2. Courses shall be annually certified by Board resolution to be of the same rigor and educational
quality as equivalent classroom-based courses and shall be aligned to all relevant local and state content
standards. This certification shall, at a minimum, include the duration, number of equivalent daily
instructional minutes for each school day that student is enrolled, number of equivalent total
instructional minutes, and number of course credits for each course, consistent with that of equivalent
classroom-based courses.

3. Students enrolled in these courses shall meet the applicable age requirements established
pursuant to Education Code 46300.1 and 46300.4 and the applicable residency and enrollment
requirements established pursuant to Education Code 46300.2, 48204, and 51747.3.

4, Teachers shall communicate with each student in person, by telephone, or by any other live
visual or audio connection at least twice per calendar month to assess whether the student is making
satisfactory educational progress. For this purpose, satisfactory educational progress includes, but is not
limited to, applicable statewide accountability measures and the completion of assignments,
examinations, or other indicators that the student is working on assignments, learning required concepts,
and progressing toward successful completion of the course, as determined by the teacher providing
instruction.

Written or computer-based evidence of satisfactory educational progress shall be retained for each
course and student, including, at a minimum, a grade book or summary document that lists all
~ assignments, examinations, and associated grades for each course.

If satisfactory educational progress is not being made, the teacher shall notify the student and, if the
student is under age 18 years, his'her parent/guardian. The teacher shall conduct an evaluation to
determine whether it is in the student's best interest to remain in the course or whether he/she should be
referred to an alternative program, which may include, but is not limited to, a regular school program. A
written record of the evaluation findings shall be a mandatory interim student record maintained for
three years from the date of the evaluation. If the student transfers to another California public school,
the record shall be forwarded to that school.

5. Examinations shall be administered by a proctor.

6. Statewide testing results shall be reported and assigned to the school at which the student is
enrolled and shall be included in the aggregate results of the district. Test results also shall be
disaggregated for purposes of comparisons with the test results of students enrolled in classroom-based
courses.

7. A student shall not be required to enroll in courses included in this program.

8. The student-teacher ratio in the courses in this program shall meet the requirements of Education
Code 51745.6.

9, For each student, the combined equivalent daily instructional minutes for courses in this program

and all other courses shall meet applicable minimum instructional day requirements, and the student
shall be offered the minimum annual total equivalent instructional minutes pursuant to Education Code
46200-46208.
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10.  Courses required for high school graduation or for admission to the University of California or
California State University shall not be offered exclusively through independent study.

11. A student participating in this program shall not be assessed a fee that is prohibited by Education
Code 49011.

12. A student shall not be prohibited from participating in independent study solely on the basis that
he/she does not have the materials, equipment, or Internet access necessary to participate in the course.

Before enrolling a student in a course within this program, the Superintendent or designee shall provide
the student and, if the student is under age 18 years, his’her parent/guardian with a written learning
agreement that includes all of the following: (Education Code 51749.6)

1. A summary of the district's policies and procedures related to this program

2. The duration of the enrolled course(s) and the number of course credits for each enrolled course,
consistent with the Board certifications made pursuant to item #2 above

3. The duration of the learning agreement, which shall not exceed a school year or span multiple
school years

4, The learning objectives and expectations for each course, including, but not limited to, a
description of how satisfactory educational progress is measured and when a student evaluation is
required to determine whether the student should remain in the course or be referred to an alternative
" program, which may include, but is not limited to, a regular school program

5. The specific resources, including materials and personnel, that will be made available to the
student

6. A statement that the student is not required to enroll in courses in this program

7. Signatures of the student, the student's parent/guardian if the student is under age 18 years, and

all teachers providing instruction

The student's or parent/guardian's signature shall constitute permission for the student to receive
instruction through independent study. (Education Code 51749.6)

The Superintendent or designee shall retain a physical or electronic copy of the signed learning
agreement for at least three years and as appropriate for auditing purposes. (Education Code 51749.6)

Monitoring Student Progress

The independent study administrator and/or supervising teacher shall promptly and directly address any
failure by the student to meet the terms of his/her written agreement. The following supportive strategies
may be used:

1. A letter to the student and/or parent/guardian

2. A meeting between the student and the teacher and/or counselor
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3. A meeting between the student and the independent study administrator, including the
parent/guardian if appropriate

4, An increase in the amount of time the student works under direct supervision

When the student has missed the number of assignments specified in the written agreement as requiring
an evaluation, the Superintendent or designee shall conduct an evaluation to determine whether or not
independent study is appropriate for the student. This evaluation may result in termination of the
independent study agreement and the student's return to the regular classroom program or other
alternative program.

A written record of the findings of any such evaluation shall be treated as a mandatory interim student
record which shall be maintained for three years from the date of the evaluation. (Education Code
51747)

Independent study students who are late, miss scheduled conferences, or do not submit assigned work on
time shall not be reported as tardy or truant.

Responsibilities of Independent Study Administrator
The responsibilities of the independent study administrator include, but are not limited to:

1. Recommending certificated staff to be assigned as independent study teachers and supervising
staff assigned to independent study functions who are not regularly supervised by another administrator

2. Approving or denying the participation of students requesting independent study

3. Facilitating the completion of written independent study agreements

4, Ensuring a smooth transition for students into and out of the independent study mode of
instruction

5. Approving all credits earned through independent study

6. Completing or coordinating the preparation of all records and reports required by law, Board

policy, or administrative regulation
Assignment and Responsibilities of Independent Study Teachers

Each student's independent study shall be coordinated, evaluated, and carried out under the general
supervision of a certificated employee who consents to the assignment. (Education Code 44865,
51747.5; 5 CCR 11700)

The ratio of student average daily attendance for independent study students age 18 years or younger to
full-time equivalent certificated employees responsible for independent study shall not exceed the
equivalent ratio for all other education programs in the district, unless a new higher or lower ratio for all
other educational programs offered is negotiated in a collective bargaining agreement or the district
enters into a memorandum of understanding that indicates an existing collective bargaining agreement
contains an alternative ratio. (Education Code 51745.6)
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The responsibilities of the supervising teacher shall include, but are not limited to:

1. Completing designated portions of the written independent study agreement
2. Supervising and approving coursework and assignments
3. Maintaining records of student assignments showing the date the assignment is given and the

date the assignment is due

4. Maintaining a daily or hourly attendance register in accordance with item #4 in the section on
"Records" below

5. Providing direct instruction and counsel as necessary for individual student success

6. Regularly meeting with the student to discuss the student's progress

7. Determining the time value of assigned work or work products completed and submitted by the
student

8. Assessing student work and assigning grades or other approved measures of achievement

The Superintendent or designee shall ensure that independent study teachers have access to professional
development and support comparable to classroom-based teachers.

Records

The Superintendent or designee shall ensure that records are maintained for audit purposes. These
records shall include, but not be limited to: (Education Code 51748; 5 CCR 11703)

1. A copy of the Board policy, administrative regulation, and other procedures related to
independent study

2. A listing of the students, by grade level, program, and school, who have participated in
independent study, along with the units of the curriculum attempted and completed by students in grades
K-8 and the course credits attempted by and awarded to students in grades 9-12 and adult education

3. A file of all agreements, with representative samples of each student's work products bearing the
supervising teacher's notations indicating that he/she has personally evaluated the work or that he/she has
personally reviewed the evaluations made by another certificated teacher

4. As appropriate to the program in which the students are participating, a daily or hourly
attendance register that is separate from classroom attendance records, maintained on a current basis as
time values of student work products judged by a certificated teacher, and reviewed by the supervising
teacher if they are two different persons

The Superintendent or designee also shall maintain a record of grades and other evaluations issued to
each student for independent study assignments.

The signed, dated agreement, any supplemental agreement, assignment records, work samples, and
attendance records may be maintained on file electronically. (Education Code 51747)
(10/15 5/16) 7/16
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Instruction
Independent Study
Definitions

Live interaction means interaction between the student and classified or certificated staff, and may include
peers, provided for the purpose of maintaining school connectedness, including, but not limited to, wellness
checks, progress monitoring, provision of services, and instruction. This interaction may take place in
person, or in the form of Internet or telephonic communication. (Education Code 51745.5)

Student-parent-educator conference means a meeting involving, at a minimum, all parties who signed the
student’s written independent study agreement pursuant to Education Code 51747 or the written learning
agreement pursuant to Education Code 51749.6. (Education Code 51745.5)

Synchronous instruction means classroom-style instruction or designated small group or one-on-one
instruction delivered in person, or in the form of Internet or telephonic communications, and involving live
two-way communication between the teacher and student. Synchronous instruction shall be provided by the
teacher of record for that student pursuant to Education Code 51747.5. (Education Code 51745.5)

Educational Opportunities

For the 2021-22 school year, the district shall offer independent study to meet the educational needs of
students as specified in Education Code 51745 unless the district has obtained a waiver. (Education Code
51745)

Educational opportunities offered through independent study may include, but are not limited to: (Education
Code 51745)

Special assignments extending the content of regular courses of instruction

Individualized study in a particular area of interest or in a subject not currently available in the
regular school curriculum

Individualized alternative education designed to teach the knowledge and skills of the core
curriculum, but not provided as an alternative curriculum

Continuing and special study during travel

Volunteer community service activities and leadership opportunities that support and strengthen
student achievement

Individualized study for a student whose health, as determined by the student’s parent/guardian,

would be put at risk by in-person instruction

[n addition, when requested by a parent/guardian due to an emergency or illness, independent study may be
used on a short-term basis to ensure that the student is able to maintain academic progress in the

student’s regular classes.

No course required for high school graduation shall be offered exclusively through independent study.
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(Education Code 51745)
Equivalency

The district's independent study option shall be substantially equivalent in quality and quantity to classroom
instruction to enable participating students to complete the district’s adopted course of study within the
customary timeframe. Students in independent study shall have access to the same services and resources
that are available to other students in the school and shall have equal rights and privileges. (5 CCR 11700,
11701.5)

Students participating in independent study shall have access to Internet connectivity and devices adequate
to participate in the educational program and complete assigned work. (Education Code 51747)

The district shall not provide independent study students and their parents/guardians with funds or items of
value that are not provided for other students and their parents/guardians. Providing access to Internet
connectivity and local educational agency-owned devices adequate to participate in an independent study
program and complete assigned work consistent with Education Code 51747, or to participate in an
independent study course, as authorized by Education Code 51749.5, shall not be considered funds or other
things of value. (Education Code 46300.6, 51747.3)

Eligibility for Independent Study

Students are eligible for independent study as authorized in law, and as specified in board policy and
administrative regulation.

For the 2022-23 school year and thereafter, the Superintendent or designee may approve the participation of
a student who demonstrates the motivation, commitment, organizational skills, and academic skills
necessary to work independently provided that experienced certificated staff are available to effectively
supervise students in independent study. The Superintendent or designee may also approve the participation
of a student whose health would be put at risk by in-person instruction. A student whose academic
performance is not at grade level may participate in independent study only if the program is able to provide
appropriate support, such as supplemental instruction, tutoring, counseling, ongoing diagnostic assessments,
and/or differentiated materials, to enable the student to be successful. For an elementary student, the
Superintendent or designee may consider the parent/guardian’s level of commitment to assist the student.

A student participating in independent study must be a resident of the county or an adjacent county. Full-
time independent study shall not be available to students whose district residency status is based on their
parent/guardian’s employment within district boundaries pursuant to Education Code 48204. (Education
Code 46300.2, 51747.3)

A student with disabilities, as defined in Education Code 56026, shall not participate in independent study
unless the student’s individualized education program specifically provides for such participation.
(Education Code 51745)

A temporarily disabled student shall not receive individual instruction pursuant to Education Code 48206.3
by means of independent study. (Education Code 51745)

Students age 21 or older, and students age 19 or older who have not been continuously enrolled in school
since their 18th birthday, may participate in independent study only through the adult education program for
the purpose of enrolling in courses required for a high school diploma by Education Code 51225.3 or the
Governing Board. (Education Code 46300.1, 46300.4)

No more than 10 percent of the students enrolled in a continuation high school or opportunity school or
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program, not including pregnant students and parenting students who are primary caregivers for one or more
of their children, shall be enrolled in independent study. (Education Code 51745)

Monitoring Student Progress

The independent study administrator and/or supervising teacher shall promptly and directly address any
failure by the student to meet the terms of the student’s written agreement. The following supportive
strategies may be used:

A letter to the student and/or parent/guardian

A meeting between the student and the teacher and/or counselor

A meeting between the student and the independent study administrator, including the
parent/guardian if appropriate

An increase in the amount of time the student works under direct supervision

When the student has failed to make satisfactory educational progress or missed the number of assignments
specified in the written agreement as requiring an evaluation, the Superintendent or designee shall conduct
an evaluation to determine whether or not independent study is appropriate for the student. This evaluation
may result in termination of the independent study agreement and the student's return to the regular
classroom program or other alternative program.

A written record of the findings of any such evaluation shall be treated as a mandatory interim student record
which shall be maintained for three years from the date of the evaluation. (Education Code 51747)

Responsibilities of Independent Study Administrator

The responsibilities of the independent study administrator include, but are not limited to:

Recommending certificated staff to be assigned as independent study teachers at the required
teacher-student ratios pursuant to Education Code 51745.6 and supervising staff assigned to independent
study functions who are not regularly supervised by another administrator

Approving or denying the participation of students requesting independent study

Facilitating the completion of written independent study agreements

Ensuring a smooth transition for students into and out of the independent study mode of instruction
Approving all credits earned through independent study

Completing or coordinating the preparation of all records and reports required by law, Board policy,
or administrative regulation

Assignment and Responsibilities of Independent Study Teachers

Each student's independent study shall be coordinated, evaluated, and carried out under the general
supervision of a district employee who possesses a valid certification document pursuant to Education Code
44865 or emergency credential pursuant to Education Code 44300, registered as required by law, and who
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consents to the assignment. (Education Code 44865, 51747.5; 5 CCR 11700)

The ratio of student average daily attendance for independent study students age 18 years or younger to full-
time equivalent certificated employees responsible for independent study shall not exceed the equivalent
ratio for all other education programs in the district, unless a new higher or lower ratio for all other
educational programs offered is negotiated in a collective bargaining agreement or the district enters into a
memorandum of understanding that indicates an existing collective bargaining agreement contains an
alternative ratio. (Education Code 51745.6)

The responsibilities of the supervising teacher shall include, but are not limited to:

Completing designated portions of the written independent study agreement and signing the
agreement

Supervising and approving coursework and assignments

Maintaining records of student assignments showing the date the assignment is given and the date
the assignment is due

Maintaining a daily or hourly attendance register in accordance with item #4 in the section on
"Records for Audit Purpose" in the accompanying Board policy

Providing direct instruction and counsel as necessary for individual student success
Regularly meeting with the student to discuss the student's progress

Determining the time value of assigned work or work products completed and submitted by the
student

Assessing student work and assigning grades or other approved measures of achievement

Documenting each student’s participation in live interaction and/or synchronous instruction pursuant
to Education Code 51747 on each schooi day for which independent study is provided

The Superintendent or designee shall ensure that independent study teachers have access to professional
development and support comparable to classroom-based teachers.
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