MENDOCING GRAMMAR SCHOOL

STUDENT BODY ACCOUNT

2016-2017 MONTHLY SUMMARY

PERIOD: JUNE 2017

BALANCE INCOME EXPENSE NEW BALANCE
K-1 GRADES -169.79 -169.79
2-3 GRADES 486.40 86.20 400.20
4-5 GRADES 578.21 660.00 18.21
COMPTCHE SCHOOL 2264.72 2264.72
GENERAL STUDENT BODY 0.83 0.14 0.97
MULTI-PURPOSE STAGE 137.03 137.03
TOTAL 3397.40 0.14 746.20 2651.34




MENDOCINO GRAMMAR SCHOOL

STUDENT BODY ACCOUNT

2017-2018 MONTHLY SUMMARY

PERIOD: JULY 2017

BALANCE INCOME EXPENSE NEW BALANCE
K-1 GRADES -169.79 200.00 30.21 0.00
KINDERGARDEN 15.10 15.10
1st GRADE 15.11 15.11
2-3 GRADES 400.20 400.20 0.00
2nd GRADE 200.10 200.10
3rd GRADE 200.10 200.10
4-5 GRADES 18.21 18.21
COMPTCHE SCHOOL 2264.72 2264.72
GENERAL STUDENT BODY 0.97 0.12 1.09
MULTI-PURPOSE STAGE 137.03 137.03
TOTAL 2651.34 630.53 430.41 2851.46




MENDOCINO MIDDLE SCHOOL

STUDENT BODY ACCOUNT
2016-2017 MONTHLY SUMMARY

PERIOD: JUNE 2017

Beginning

DESCRIPTION Balance Income Expenses Ending Balance
6-8 Art Field Trips $ 40.00 3 40.00
6-8 Boys Free Throw | $ - 3 -
6th Grade Class 3 161.32 3 161.32
6-8 Trips $ 0.22 $ 0.22
7-8 Boy's BB $ 701.30 3 701.30
7-8 Girl's BB $ 1,139.56 $ 1,139.56
7th Grade Class $ 15,948.71 $195.00 $9,093.16/{ $ 7,050.55
8th Grade Class $ - 3 -
8th Grade Trip $ 7,084.94 $1,247.00 $8,331.94| 3 -
Art Fund $ 2,563.42 $937.00 $972.05| % 2,528.37
Athletics 3 260.08 3 260.08
Cooking Club b (2.16) $2.16 3 0.00
Grad Dance b 310.28 $862.00 $938.58| 3 233.70
Maker Faire b 166.69 $166.69| $ -
Outdoor Survival $ - $ -
PE Fund $ - 3 -
School Supplies $ - | $ -
Science $ 192.69 | $192.69] $ -
1Student Council b 579.16 $1.23 $ 580.39
Volleyball $ 337473 ' $ 3,374.73
Woodlands Trip $ 1,63050 $1,023.50| $ 607.00
Yearbook $ 1,778.12 $2,436.00 $3,294.48| % 919.64
Yearend Activities $ 73.50 $2.16| $ 71.34
TOTAL $ 36,003.06 $5,680.39 $24,015.25($ 17,668.20




MENDOCINO MIDDLE SCHOOL

STUDENT BODY ACCOUNT
2017-2018 MONTHLY SUMMARY

PERIOD: JULY 2017

Beginning

DESCRIPTION Balance income Expenses Ending Balance
6-8 Art Field Trips 3 40.00 3 40.00
6-8 Boys Free Throw | $ - $ -
6th Grade Class $ 161.32 b 161.32
6-8 Trips 3 0.22 $ 0.22
7-8 Boy's BB 3 701.30 $ 701.30
7-8 Girl's BB $ 1,139.56 $ 1,139.56
7th Grade Class $ 7,050.55 $80.00| $ 6,970.55
8th Grade Class $ - $ -
8th Grade Trip $ - 3 -
Art Fund $ 252837 $1,027.19 $200.00| $ 3,355.56
Athletics 3 260.08 b 260.08
Cooking Club $ 0.00 $ 0.00
Grad Dance $ 233.70 $ 233.70
Maker Faire 3 - 3 -
Outdoor Survival $ - 3 -
PE Fund $ - $ -
School Supplies $ . $ -
Science | 3 - $ -
Student Council S 580.39 $0.88 , $ 581.27
Volleyball' $ 3,374.73 ' $ 3,374.73
Woodlands Trip 3 607.00 $ 607.00
Yearbook 3 919.64 $ 919.64
Yearend Activities 3 71.34 $ 71.34
TOTAL $ 17,668.20 $1,028.07 $280.00) $ 18,416.27










Comp Time and Vacation Accrual end of year 16-17

AlO 06-30-17
201617
{Fund 01 {General Fund) | Difference
Certor Wages/ 15-16 16-17
Name Type Class Hours Days Periods Salary Benefits Total Liability to 15-16
Acker, Serena comp cert 5.00 $55.83 $18.55 5114.38 $361.09 -5246.71
Albanese, B comp cert 0.00 5000 $0.00 $0.00 $0.00 $0.00
Andersen, Sage comp cert 9.00 $172.50 $33.39 5205.89 $0.00 $205.89
Bailey, R comp cert 5.00 59583 $18.55 5114.38 $0.00 $114.38
Barnett-Tuomala, L comp cert 39.50 $757.08 5146.53 $903.61 $1,263.82 -$360.21
Barrelt. Carolen comp cert 0.36 $6.90 $1.34 $8.24 $0.00 58.24
Blaser-Rohifes, S. comp cert 0.00 $50.00 $0.00 50.00 $0.00 $0.00
Boyle, Elise comp cert 14.50 $277.92 $53.79 $331.70 $225.68 $106.02
Bratton. Kim comp cert 26.00 $498 33 §96.45 $5984.78 $496.50 $98.28
Brown, Marshali comp cert 14.50 $277.92 $53.79 $331.70 $112.84 $218.86
Deluca B comp cert 15.00 $287.50 $5564 $343.14 $0.00 $343.14
Dominguez, D comp cert 2000 $383.33 574.19 5457.52 $203.11% 8254 .41
Duncan, Pamela comp cernt 47.00 $900.83 517435  $1,075.18 5406.23 5668.95
DuVigneaud, Mimi comp cert 154.00 52,95167 $571.27  §3,522.93 $2,053.70 51,469 23
Easiman. James comp cert 9.00 517250 $33.39 $205.89 $0.00 $20589
Estes. Shelly comp cert 3.00 §57.50 $11.13 $68.63 567.70 5092
Freeling, Linda comp cert 32.00 $613.33 5118.70 5732.04 $22.57 $709 47
Grinberg, H comp cert 500 595.83 $18.55 5114.38 5180.55 -$66.16
Grinberg, T comp cert 31.50 3603.75 5116.85 $720.60 $835.02 -5114.42
Haas, Penny comp cert 5400 S103500 $5200.31  $1,235.31 5248.25 $987.06
Hahn, Tobin comp cert 0.00 50.00 $0.00 50.00 $0.00 $0.00
Hutchinson, Derek comp cert 0.00 $0.00 $0.00 50.00 $0.00 50.00
lacuaniello. Margaret comp cert 0.00 $0.00 $0.00 $0.00 $67.70 -867.70
lnwaeod comp cert 0.00 $0.00 $0.00 $0.00 50.00 $0.00
Jackson, K comp cert 58.00 S1,130.83 521886  $1,349.69 $677.05 $672.65
Jennings, Jim comp cert 0.00 $0.00 50.00 $0.00 5157.96 -$157.08
Jennings, Suzanne comp cert 0.00 $0.00 $0.00 $0.00 $2,595.34 -52,595.34
Levy, A comp cert 36.00 $690.00 5133 54 $823.54 5135.41 3688.13
Lucier, L comp cert 30.00 557500  $111.29 $686.29 $857.59 -8171.31
Manka, Celeste comp cert 4.00 $76.67 514.84 $581.50 $293.38 -5201.88
Martin, Amanda comp cert 5000 595833 518548  $1,143.81 $1,760.32 -5616.51
Miller, Meghan comp cert .00 $115.00 $522.26 $137.26 8000 $137.26
Moores, Meredith comp cert 11.50 5220.42 542.66 5263.08 $0.00 $263.08
Meran, John comp cert 8000 - $1,533.33 $296.76  51,830.09 $0.00 $1,830.09
Newkirk comp cenl 3.50 $67.08 $12.98 $80.07 $361.09 MLl
Nunn, Doug comp cert 0.00 50.00 5000 50.00 513541 -$135.41
Oatney, Mark comp cert 23.00 $440.83 $85.32 5526.15 $496.50 $29.65
Olson Day, Ryan comp cert 23.00 $440.83 $85.32 $526.15 $361.09 $165.06
Perry, Megan comp cent 11.00 §210.83 540.80 $251.64 $225.68 §$25.96
Placher, D. comp cert 17.00 §325.83 $63.06 $388.90 $0.00 $388.80
Rack, Mary comp cert 12.00 $230.00 $44.51 $274.51 $124.12 $150.3%
Reynolds, Elizabeth comp cert 7.00 $134.17 $25.97 5160.13 $0.00 5160.13
Root, M. comp cert 12.00 $230.00 544.51 $274.51 590.27 $184.24
Sosnovec comp cert 10.00 $191.67 $37.10 522876 $0.00 522876
Strupp, Adam comp cert 7.00 $134.17 $25.97 $160.13 50.00 $160.13
Wellspring, A comp cert B.00 $153.33 $29.68 518301 $451.36 -5268.35
Young, Kristen comp cent 27.00 $517.50 $5100.16 $617.66 50.00
Andrade, P. vac class 0.00 50.00 $0.00 $0.00 $756.85
Bishop, R. vac class 0.00 $0.00 50.00 $0.00 $122.68
Brown, Cynthia vac class 126.24 $5880.26 $1,567.38 57,447.64 $4,156.52
Defer, Toni vac class 0.00 $0.00 5000 $0.00 $0.00
Grant-Tulley, T. vac class 8.00 5162.16 $43 22 $205.38 $0.00
Martinez, Fernando vac class 88.00 §1,615.68 S179.73  §1,795.4% $629.00 ;
McDonnell, Ceil vac class 0.00 $0.00 $0.00 $0.00 s0.00 |EIEES0.00]
Mueller, Barb vac class 55.00 $1.410.75 $156.93  $1,567.68 52,713.74 -$1146.05
Munoz, R vac class 96.00 $1,554.24 $17289  $1,727.13 §1,613.31 $113.83
Myad, K. vac class 0.00 30.00 $0.00 $0.00 551710 | -$517.10
Rice. Otto vac class 184.00 $6,333.28  $70451  $7,037.79 $6,790.89 - $246.90
Rodriguez, Kyle vac class 48.00 $882.24 $98.14 $980.38 $2,046.57 | -$1.066.19
Shelden, Michele vag class 275 §74.80 $8.32 583.12 $0.00 [EEESS3
Strom, Susan vac class 0.00 $0.00 $0.00 50.00 $0.00 130!
Villegas, Ruben vac class 8800 $1,537.36  S40978  $1,947.14 52,436.58 © -3489.44
Wrable, James vac class  166.00 $6,017.50 $669.39  $6.686.89 $5.804.10 [ 7578279
Subtotal Fund 01 550.555.78 $42,944.71 S7.611.06

sds fle my docsicomp timei14-15/Jul 17 comp and vac liabl
a7-17-14



MCN a/o 06-30-17 2016-17
{Fund 3 {MCN Enterprise Fund)
Certor Wages/ 15-16
Name Tvpe Class Hours Days Periods  Salary Benefits Total Total
Buch, Rob vac class 106 65 $3,5673.84 539755 S$3.971.40 53,905 44
Buch. Rob comp Class 0.00 $0.00 $0.00 50.00 $107 48
Fruth, Jason vac class 32.00 $5624.32 569.45 §693.77 $0.00
Fruth, Jason comp class 0.00 $0.00 $0.00 50.00 $0.00
Hurley. John vag class 0.00 50.00 50.00 $0.00 $2.838 52
Hurley, John comp class 0.00 $0.00 50.00 50.00 $000
Moore, Jerry vac class 64.72 5272989 530367 $3.033.56 5409.62
Maore, Jerry comp class 15.05 $634.81 570.62 5705.43 398 65
Preston, Kalena vac class 0.00 50.00 §0.00 50.00 568558
Sprague, Mitch vac class 83.20 $2,843.78 $550.38  $3.394.16 5248639
Starkweather, M. vag class 64.00 5124864 513890 §1.387.54 5000
Starkweather, M. comp class 23.02 3544912 $49.96 5499.08 $0.00
Statham, Sage vac class 112.00 $4,752.16 §52863 §5280.79 36,804 43
Statham, Nina vac class 0.00 $0.00 $0.00 $0.00 5403.23
Tully, Jiro vac class 83.47 52,270 38 525256 §2522.94 5636.13
Tully, Jiro comp class 0.00 $0.00 $0.00 50.00 5000
Subtotal Fund 63 $21,488.66 518,375 47
Total Fund 01 and Fund 63 $72,044.44 $61,320.18
Fund 01 by function codes
for GASB conversion: 1000  $6,090.85
2420 | '3792.7§ ¥
2700 | 80000
3100 EEs2aTide
3600 (ENS0.004
3700 U SODE
4200 [750.0070
7150 $0.00
7200 | $3,579.62
8100  -52,571.18
57.611.06 £0.00
01 classified hability $29.478.57 |
01 certif cated lhability $21,077.20
$50,555.78

=ds file my docs/comp time/14-15/Jul 17 comp and vac liabl

07-17-14

Difference
16-17

to 15-16
$65.95
-5107 .48
$693.77
S0.00
-52.838.52
$0.00
$2.623.94
5606.78
-5685.58
5907.77
§1,387.54
5499.08
-$1,523.64
-5403.23
51,886.81
50.00

$3.113.19

$10,724.26









AGREEMENT
For Fuel Pump Access
Between Mendocino Unified School District
And
Mendocino Fire Protection District

This revised Agreement (“the Agreement™) is made and entered into this 1st day of July,
2017 by and between the Mendocino Unified School District (*MUSD™) and the
Mendocino Fire Protection District (“MFPD™).

RECITALS

A. MUSD owns fuel tanks and pumps (“the tanks and pumps”) suitable to dispense

dyed diesel fuel and regular gasoline, and used to fuel school buses and other MUSD
vehicles.

B. MFPD qualifies for use of dyed diesel fuel and is in need of access to such fuel
and to regular gasoline for MFPD vehicles. MFPD can achieve financial savings of
public funds if it can find a reliable alternative to purchasing such fuels at retail rates.

C. MUSD is willing to provide MFPD access the tanks and pumps to obtain dyed
diesel fuel and regular gasoline under the terms and conditions of this Agreement and is
able to do so without adversely affecting the fueling and operation of school buses and
other MUSD vehicles.

Now therefore, based on the f{)rgoing and the terms and conditions of this Agreement.
MUSD and MFPD agree as follows:

l. Term

(a) This Agreement shall commence on the date first written above and shall continue
in effect for one calendar year thereafter, unless earlier terminated in accordance with
Section 1(b) or 1(c). Thereafter, the Agreement may be renewed upon such terms and
conditions as the parties may mutually agree to in writing.

(b) This Agreement may be terminated by either party upon thirty days advance
written notice to the other party.

(c) This Agreement may be terminated by MUSD upon one day advance written
notice to MFPD if MUSD reasonably believes that it could be characterized as a
“reseller” of dyed petroleum or gasoline by virtue of the Agreement.

2, Duties of MUSD






(a) MUSD shall make best efforts to purchase dyed diesel fuel and regular gasoline
for storage in the fuel tanks in sufficient quantities to service all school busses and
MUSD vehicles, as well as MFPD’s needs for its vehicles.

(b) Within ten calendar days of the date that this Agreement is fully executed by the
parties, and thereafter on as-needed basis as the parties may mutually agree, MUSD will
provide training to MFPD personnel on use of the fuel pumps, spill protection equipment,
and associated record keeping procedures.

(c) MUSD shall allow MFPD access to the tanks and pumps for the purposes of
fueling MFPD vehicles with dyed diesel fuel and regular gasoline.

(d) MUSD shall make reasonable efforts to provide MFPD means sufficient to enable
MFPD to account for the amounts of dyed diesel fuel and regular gasoline that it takes
from the tanks and pumps.

(e) MUSD shal! maintain, repair and/or replace to the tanks and pumps as necessary
in its sole discretion.

(b MUSD shall have no obligation under this Agreement that could cause it to be
characterized as a “reseller” of dyed diesel fuel or gasoline. Should either party have
reason to believe that there is a basis to characterize MUSD as a “reseller,” it shall
immediately notify the other party in writing.

(g)  Inthe event that an emergency is declared by the MUSD Board of Trustees or by
any other duly constitgted local, state or federal authority, MUSD shall have l"‘rst use of
all gasoline and dyed diesel fuel for the term of the declared emergency.

| |
(h) Should dyed diesel fuel or regular gasoline be unavailable to MUSD due to any
condition not entirely within MUSD’s control (including, but not limited to, restrictions
or limitations in supplies imposed the Supplier or any other source), MUSD shall have no
obligations under this Section 2, for the term of such unavailability.

0 MUSD shall promptly notify MFPD in writing of MFPD’s share of the cost of gas
invoiced by the Supplier by providing a copy of the Supplier’s invoice and a detailed

accounting of MFPD’s share of the invoice (based on gallons pumped and accounted for
by MFPD).

G) MUSD shall promptly notify MFPD in writing in the event that the Supplier
changes. Such notice shall include the new supplier’s address, telephone number and

other reasonable and readily available contact information.

3. Duties of MFPD

(a) Subject only to the provisions of Section 2(d), MFPD shall be solely responsible
to account for all dyed diesel fuel and regular gasoline it draws from the tanks and pumps






and to provide a check to MUSD payable to the Supplier within ten days of receipt of
notification described in Section 2(i). Unless the parties agree otherwise in writing,
MFPD shall manually enter its accountings of diesel fuel and regular gasoline in record
sheets provided for that purpose by MUSD.

(b) MFPD shall assure that all MFPD personnel fueling from the pumps and tanks are
adequately trained in the use of the pumps, spill protection equipment and associated
record-keeping procedures, whether such training is provided by MUSD or by another
source.

(©) MFPD shall assure that all MFPD personnel fueling from the pumps and tanks
shall leave pumps in a clean, safe and acceptable condition.

(d)  MFPD shall pay MUSD 9.8% of the cost of fuel pumped by MFPD as and for
reimbursement of direct and indirect costs incurred by MUSD in performance of its
obligations under this Agreement. MFPD agrees that this constitutes a fair and accurate
measure of MUSD’s direct and indirect costs. MUSD shall invoice MFPD quarterly. in
writing. Each invoice shall include a detailed accounting of the gallons pumped by
MFPD for that quarter.

(e)  For the 12 month period ending April 30, 2012, MFPD used 12% of all fuel
pumped from the two tanks. Should the prorated share of fuel used by the MFPD change
by more than 23% in any year (to less than 9% or more than 15% of all fuel pumped), the

parties will meet to recalculate the percentage of cost to be paid by the MFPD for direct
and indirect costs.

() Shou!cJ MFPD install pumps for use by MFPD, MFPD shall p:lly all costs to
install, ;1101‘;1:‘(:11'11, and repair the pumps as necessary. In this event, MFPD will no longer
use pumps owned by MUSD, except in case of emergency and with the permission of
MUSD. Likewise MUSD will not use pumps owned by MFPD except in case of
emergency and with the permission of MFPD.

(g) MFPD shall pay all other costs, including but not limited to any and all taxes, fees
and assessments of any sort, associated with its purchase or use of dyed diesel fuel and/or
gasoline provided to it pursuant to this Agreement.

4. Hold Harmless/ Indemnification

(@)  Neither MUSD nor any officer or employee thereof shall be responsible for any
damage or liability occurring by reason of anything done or omitted to be done by MFPD
under or in connection with any work, authority or jurisdiction delegated to MFPD under
this agreement. It is expressly understood and agreed that MFPD shall defend, hold
harmless, and indemnify MUSD and its officers, agents and employees from any and al}
claims, demands, losses, liability, suits or judgments arising out of, or alleged to arise out
of, anything done or omitted to be done by MFPD or its officers, agents, or members,
under or in connection with any work, authority or jurisdiction delegated to MFPD under

1l






or by virtue of this agreement. This Section 4(a) shall include, but not be limited to, any
claim made by the Supplier, as such is presently constituted or may be constituted
hereafter, against MUSD for the failure to pay for any fuel dispensed to MFPD under this
Agreement. This Section 4(a) shall include, but not be limited to, any claim made against
MUSD in whole or in part based on an allegation that MUSD is a “reseller” of dyed
diesel fuel or regular gasoline.

() Neither MFPD nor any officer or member thereof shall be responsible for any
damage or liability occurring by reason of anything done or omitted to be done by MUSD
under or in connection with any work, authority or jurisdiction delegated to MUSD under
this agreement. It is expressly understood and agreed that MUSD shall defend, hold
harmless, and indemnify MFPD and its officers, agents and members from any and all
claims, demands, losses, liability, suits or judgments arising out of, or alleged to arise out
of, anything done, or omitted to be done, by MUSD or its officers, agents, or employees,
under or in connection with any work, authority or jurisdiction delegated to MUSD under
or by virtue of this agreement.

3. Dispute Resolution

Except as provided in Section 5(b), in the event of any dispute between MUSD and
MFPD concerning any term or condition of this Agreement, the parties shall first
promptly meet and negotiate in good faith to reach a compromise. Should such efforts
fail, if the monetary amount is within the then-current jurisdictional amount of the Small
Claims Court, either party shall then have the right to file an action in the Small Claims
court as its sole remedy. Should such efforts fail, if the monetary amount is above the
then-cprrent jurisdictiona! amount of the Small Claims court eJther party shall have the

right t0 demand and proceed to binding arbitrator before a single arbitrator chosen jointly
by the|parties. |

6. General Provisions

(a) Each party to this Agreement is an independent contractor and not an employee,
agent, joint venturer or partner of the other party.

(b)  Neither party shall assign its rights under this Agreement without the prior written
approval of the other party, which approval shall not unreasonably be withheld.

{c) Any and all notices to be given by either party to the other shall be in writing,
either by personal delivery or by mail postage prepaid. Mailed notices shall be addressed
as follows: (i) To MUSD: Attn: Superintendent of Schools; (ii) To MFPD: Attn:

(d)  Entire Agreement. This Agreement constitutes the final, complete and exclusive
statement of the terms of the agreement between the parties pertaining to the subject matter
of this Agreement and supersedes any and all other agreements, either oral or written, which
may exist between the parties. Each party to this Agreement acknowledges that no






representations, inducements, promises or agreements which are not embodied herein have

been made by any party and that no agreement, statement or promise not contained herein
shall be binding on the parties.

(e) Waiver. No term or provision herein shall be deemed waived and no breach
excused unless such waiver or consent shall be in writing and signed by the party claimed to
have waived or consented. Any consent by a party to or waiver of a breach by the other,
whether express or implied, shall not constitute a consent to, waiver of, or excuse for any
other different or subsequent breach.

(H Jurisdiction. This Agreement is hereby deemed to have been made and entered into
by the parties at Mendocino, California and shall be construed according to the laws of the
State of California.

(g) Severability. If any provision in this Agreement is held by a court of competent
Jurisdiction to be invalid, void or unenforceable, the remaining provisions will continue in
full force and effect.

(h) Changes. No amendment, alteration or variation in the terms of this Agreement
shall be valid unless made in writing and signed by both parties hereto.

(1) Authority. Each party hereby represents and warrants that he/she/it had full power
and authority to enter into and perform his/her/its obligations under this Agreement and that
the person signing this Agreement has been properly authorized and empowered to enter
into it. Each party acknowledges that he/she/it has read, understands and agrees to be bound
by the Agreement. |

I IN WITNESS WHEREOQOF, the parties hereto have exekuted this Agreement as of the date
first set forth above.

Mendocino Unitied School District

By:

ason Morse
Superintendent

Mendocino Fire Protection District

By:

William Lemos
President






Proration of MFPD and MUSD fuel use

A B (A-B)
Gal Gal Gal % %
Total MFDP MUSD MFPD  MUSD

1Q16-17

Regular 800.0 177.8 622.2 22% 78%

Diesel 900.0 160.9 739.1 18% 82%
2Q16-17

Regular 1,744.8 1253 1,619.5 7% 93%

Diesel 4,890.0 250.7 4,639.3 5% 95%
3Q16-17

Regular 1,015.0 350.7 664.3 35% 65%

Diesel 2,371.0 160.4 2,210.6 7% 93%
4Q16-17

Regular 1,277.0 152.7 1,124.3 12% 88%

Diesel 3,010.0 269.0 2,741.0 9% 91%
12 Mo.

Regular 4,836.8 806.5 4,030.3 17% 83%

Diesel 11,171.0 841.0 10,330.0 8% 92%

Total 16,007.8  1,647.5 14,360.? 10% 90%

sds file: my docs/Billing/14-15/Jul 21 MFPD ratio
07-21-14












2016-17 Quarterly Report on Williams Uniform Complaints
[Education Code § 35186]

pistrict:_ Neadouno (,Lmu'/zed Safwﬁl Q!‘S bict
Person completing this form: JE&D’I MOf_sC.

October 2016 (July, Aug, Sept 2016) 1% Quarter
January 2017 (Oct, Nov, Dec 2016) 2™ Quarter
April 2017 (Jan, Feb, March 2017) 3¢ Quarter
July 2017 (April, May, June 2017) 4th Quarter

Quarterly Report Submission Date:
(check one)

Xooo

Date for information to be reported publicly at governing board meeting: ﬂﬂ' [ I+
Please check the box that applies:

_fa’ No complaints were filed with any school in the district during the
quarter indicated above.

| Complaints were filed with schools in the district during the quarter
indicated above. The following chart summarizes the nature and
resolution of these complaints.

General Subject Total # of

# Resolved # Unresoived

Area Complaints

Textbooks and |

Instructional a | |
Materials i
Teacher Vacancy or | a .' \ |
Misassignment .
Facilities Conditions ¢
CAHSEE Intensive !
Instruction & ¢
Services

TOTALS ﬁ

% V2%
/S‘;gaﬂﬂ'e of Fefson Completing this form  Date

Signature of County Superintendent Date

U Forwarded a copy of this completed report to the

County Board of Education
Revised 01/07/16












Mendocino Unified School District Administrative Regulation 4161.20, 4261.20,

4361.20
Personnel Revised 2/16/17. Under Approved 8/17/17

Personal Leaves

For the purpose of any personal leave offered pursuant to state law, a registered domestic partner shall have
the same rights, protections, and benefits as a spouse and protections provided to a spouse's child shall also
apply to a child of a registered domestic partner. (Family Code 297.5)

Whenever possible, employees shall request personal leaves in advance and prepare suitable instructions,
including lesson plans as applicable, for a substitute employee.

Bereavement

Employees are entitled to a leave of up to three days, or five days if out-of-state travel is required, upon the
death of any member of the employee's immediate family. No deduction shall be made from the employee's
salary, nor shall such leave be deducted from any other leave to which the employee is entitled. (Education
Code 44985, 45194)

Members of the immediate family include: (Education Code 44985, 45194)

1. The mother, father, grandmother, grandfather, or grandchild of the employee or of the employee's
spouse

-

The employee's spouse. son, son-in-law, daughter, daughter-in-law, brother, or sister

[P

Any relative living in the employee's immediate household

At tl\e en‘lployee's request. bereavement leave may be exlenJed urlder personal necessily leave provisions as
provided iin the section "Personal Necessity" below. (Education Code 44981, 45207)

Personal Necessity

Employees may use a maximum of seven days of their accrued personal illness/injury leave (sick leave)
during each school year for reasons of personal necessity. (Education Code 44981, 45207)

Acceptable reasons for the use of personal necessity leave include:

1. Death of a member of the employee's immediate family when the number of days of absence exceeds
the limits set by bereavement leave provisions {Education Code 44981, 45207)

2. Anaccident involving the employee's person or property or the person or property of a member of the
employee's immediate family (Education Code 44981, 45207)

3. A serious illness of a member of the certificated employee's immediate family (Education Code
44981)

4. A classified employee's appearance in any court or before any administrative tribunal as a litigant, party,
or witness under subpoena or other order (Education Code 45207)
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5. Fire, flood, or other immediate danger to the home of the employee
6. Personal business of a serious nature which the employee cannot disregard

Leave for personal necessity may be allowed for other reasons at the discretion of the Superintendent or
designee. However, personal necessity leave shall not be granted for purposes of personal convenience, for
the extension of a holiday or vacation, or for matters which can be taken care of outside of working hours.
The Superintendent or designee shall have final discretion as to whether or not a request reflects personal
necessity.

Advance permission shall not be required of any employee in any case involving the death of a member of
the employee's immediate family, an accident involving the employee's person or property or the person or
property of a member of his/her immediate family, or the serious illness of a member of the employee's
immediate family. (Education Code 44981, 45207)

However, the employee shall notify the Superintendent or designee of the need for the leave as soon as
practicable.

Alter any absence due to personal necessity, the employee shall verify the absence by submitting a
completed and signed district absence form to his/her immediate supervisor.

Legal Duties

An employee may take time off work in order to: (Labor Code 230)

1. Serve on an inquest jury or trial jury

2. Comply with a s‘ubpoena or other court order to appear as a witness | |

Notices, summons, ahd subpaenas for court appearances shall be submitted td the district office when
requesting leave.

A classified employee called for jury duty shall be granted leave with pay up to the amount of the difference
between histher regular earnings and any amount received for jury fees. (Education Code 44037)

A certificated employee also shall be granted leave for jury duty with pay up to the amount of the difference
between his/her regular earnings and any amount received for jury fees.

Employees shall be granted leave to appear in court as witnesses other than litigants or to respond to an
official order from another governmental jurisdiction for reasons not brought about through the connivance
or misconduct of the employee. Such employees shall receive pay up to the amount of the difference
between the employee's regular earnings and any amount received for witness fees.
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Leaves for Crime Victims

An employee may be absent from work in order to attend judicial proceedings related to a crime when
he/she is a victim, or an immediate family member, registered domestic partner, or child of a registered
domestic partner of a victim, of any of the following crimes: (Labor Code 230.2)

1. A violent felony as defined in Penal Code 667.5(c)

I~

A serious felony as defined in Penal Code 1192.7(c)

(FS ]

A felony provision of law proscribing theft or embezzlement

For these purposes, the employee may use vacation, personal leave, personal illness/injury leave, unpaid
leave, or compensatory time off that is otherwise available to the employee. (Labor Code 230.2)

Prior to taking time off, an employee shall give his/her supervisor a copy of the notice of each scheduled
proceeding that is provided by the responsible agency, unless advance notice is not feasible. When advance
notice is not feasible or an unscheduled absence occurs, the employee shall, within a reasonable time after
the absence, provide documentation evidencing the judicial proceeding from the court or government agency
setting the hearing. the district attorney or prosecuting attorney's office, or the victim/witness office that is
advocating on behalf of the victim. (Labor Code 230.2)

The district shall keep confidential any records pertaining to the employee's absence from work by reason of
this leave. (Labor Code 230.2)

Leaves for Victims of Domestic Violence, Sexual Assault and Stalking

Atn e“nployee who is a victim of domestic violence, sexua’ asfault, or stalking as defined by law may use

vacation, sick leave, personal leave, or compensatory time oft that is otherwise available to him/her under

tHe terms of his/her employment to attend to the following activities: (Labor Code 230, 230.1, 246.5)

1. Obtain or attempt to obtain any relief, including. but not limited to, a temporary restraining order,
restraining order. or other injunctive relief to help ensure the health, safety. or welfare of the employee

or his/her child

2. Seek medical attention for injuries caused by domestic violence, sexual assault, or stalking

s

Obtain services from a domestic violence shelter, program, or rape crisis center as a result of domestic
violence, sexual assault. or stalking

4, Obtain psychological counseling related to an experience of domestic violence, sexual assault, or
stalking

5. Participate in safety planning and take other actions to increase safety from future domestic violence,
sexual assault, or stalking, including temporary or permanent relocation

Prior to taking time off, an employee shall give reasonable notice to his/her supervisor, unless advance
notice is not feasible. When an unscheduled absence occurs, the employee shall provide, within a reasonable
period of time, certification of the absence in the form of any of the following: (Labor Code 230, 230.1)
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1. A police report indicating that the employee was a victim of domestic violence, sexual assault, or
stalking

(N

A court order protecting or separating the employee from the perpetrator of an act of domestic violence
sexual assault, or stalking, or other evidence from the court or prosecuting attorney that the employee
has appeared in court

b

3. Documentation from a domestic violence or sexual assault counselor as defined in Evidence Code
1037.1 or 1035.2, licensed medical professional or health care provider, or counselor that the employee
was undergoing treatment for physical or mental injuries or abuse resulting in victimization from an act
of domestic violence, sexual assault, or stalking

The district shall maintain the confidentiality of such an employee to the extent authorized by law. (Labor
Code 230, 230.1)

Personal Leave for a Child's School Activities

Any employee who is a parent/guardian or grandparent having custody of one or more children enrolled in
grades K-12 or who attend a licensed day care facility may use up to 40 hours of personal leave, vacation, or
compensatory time off each school year in order to participate in school or day care activities. Such leave
shall not exceed eight hours in any month of the year. The employee shall give reasonable advance notice of
the absence. (Labor Code 230.8)

In lieu of using vacation, personal leave, or compensatory time off, eligible employees may take unpaid
leave for this purpose.

If both parents/guardians of a child are employed at the same work site, this leave shall be allowed for the
first parent/ghardian who applies. Simultancous absence by the seconL parenlx‘guardiari may be granted by
the Superintendent or designee. (Labor Code 230.8)

Upon request by the Superintendent or designee, the employee shall provide documentation from the school

or licensed day care facility that he/she participated in school or licensed day care facility activities on a

specific date and at a particular time. (Labor Code 230.8)

Service on Education Boards and Committees

Upon request, a certificated employee shall be granted up to 20 school days of paid leave per school year for

service performed within the state on any education board, commission, committee, or group authorized by

Education Code 44987.3 provided that all of the following conditions are met: (Education Code 44987.3)

1. The service is performed within the state.

2. The board, commission, organization, or group informs the district in writing of the service.

3. The board, commission, organization, or group agrees, prior to the service, to reimburse the district,
upon the district's request, for compensation paid to the employee's substitute and for actual related

administrative costs.

Employee Organization Activities
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Upon request, any certiticated or classified employee shall be granted a leave of absence without loss of
compensation to serve as an elected officer of a district employee organization or any statewide or national
employee organization with which the employee organization is affiliated. The leave shall include, but is not
limited to, absence for purposes of attending periodic, stated, special. or regular meetings of the body of the
organization. (Education Code 44987, 45210)

Upon request of an employee organization in the district or its state or national affiliate, a reasonable number
of unelected classified employees shall be granted a leave of absence without loss of compensation for the
purpose of attending important organizational activities authorized by the organization. The employee
organization shall provide reasonable notification to the Superintendent or designee when requesting a leave
of absence for employees for this purpose. (Education Code 45210)

When leave is granted for any of the above purposes, the employee organization shall reimburse the district

within 10 days after receiving the district's certification of payment of compensation to the employee.
(Education Code 44987, 45210)

Religious Leave

The Superintendent or designee may grant an employee up to three days of leave per year for religious
purposes, provided that the leave is requested in advance and that it does not cause additional district
expenditures, the neglect of assigned duties, or any other unreasonable hardship on the district.

No employee shall be discriminated against for using this leave or any additional days of unpaid leave
granted for religious observances at the discretion of the Superintendent or designee.

Spouse on Leave from Military Deployment

An en}nployee who works an average of 20 hours 41' more per week and whose spouse is a member of the
United States Armed Forces. National Guard, or reserves may take up to 10 days of unpaid leave during a,
period that his/her spouse is on leave from deployment during a military conflict. as defined in Military arld
Veterans Code 395.10. (Military and Veterans Code 395.10)

Within two business days of receiving official notice that his/her spouse will be on leave from deployment,
the employee shall provide the Superintendent or designee with notice of his'her intention to take the leave,
The employee shall submit written documentation certifying that his'her spouse will be on leave from
deployment during the time that the leave is requested. (Military and Veterans Code 395.10)

Leave for Emergency Duty

An employee may take time off to perform emergency duty as a volunteer firefighter, a reserve peace officer,
or emergency rescue personnel. (Labor Code 230.3)

Any employee who performs duty as a volunteer firefighter, reserve peace officer, or emergency rescue
personnel shall be permitted to take temporary leaves of absence, not to exceed an aggregate total of 14 days

per calendar year, for the purpose of engaging in fire, law enforcement, or emergency rescue training.
(Labor Code 230.4)

Under the following infrequent scenarios, (rare situations that involve life threatening circumstances),
teachers who are volunteer firefighters may leave class under the sole condition that students are not left
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unsupervised at any time. In addition, the teacher-firefighter will coordinate coverage before leaving school.
There may be rare cases in which incidents occur prior to the start of a school day which should be treated
under the same light as an emergency illness and coverage will need to be provided without the firefighter’s
coordination. Teachers and staff members serving as volunteer firefighters will not neglect professional
duties (i.e., staff meetings, IEP meetings, departmental meetings, etc.).

Scenarios:
» Traffic collisions with risk of severe injuries
o Cliff/water rescues with immediate life risk
s Structure fire with visible flames/smoke
* Vegetation fire greater than one acre with rapid rate of spread
¢ CPR in progress within the town of Mendocino

As soon as the teacher-firefighter recognizes that there are sufficient resources (various skills) at the scene,
he/she will return to school. In addition, any leave will be documented and the proper compensation time
removed.

Civil Air Patrol Leave

An employee may take up to 10 days of unpaid leave per calendar year, beyond any leave otherwise
available to him/her, to respond to an emergency operational mission of the California Civil Air Patrol,
provided that the employee has been employed by the district for at least a 90-day period immediately
preceding the leave. Such leaves shall not exceed three days for a single mission, unless an extension is
granted by the governmental entity authorizing the mission and is approved by the Superintendent or
designee. (Labor Code 1501, 1503)

The employee shall give the district as much advance notice as possible of the intended dates of the leave.
The Tuperintendent or designee may require certilication from the proper Civil Air Patrpl authority to verify
the eligibility of the employee for the leave and may deny the'leave if the employee faild to provide the
required certification. (Labor Code 1503) |

Legal Reference:

EDUCATION CODE

44036-44037 Leaves of absence for judicial and ofticial appearances
44963 Power to grant leaves of absence (certificated)

44981 Leave of absence for personal necessity (certificated)

44985 Leave of absence due to death in immediate family (certificated)
44987 Service as officer of employee organization (certificated)
44987.3 Leave of absence to serve on certain boards, commissions, etc.
45190 Leaves of absence and vacations (classified)

45194 Bereavement leave of absence (classified)

45198 Effect of provisions authorizing leaves of absence

45207 Personal necessity {classified)

45210 Service as officer of employee organization (classified)
45240-45320 Merit system, classified employees

EVIDENCE CODE

1035.2 Sex assault counselor; definition

1037.1 Domestic violence counselor; definition

FAMILY CODE
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297-297.5 Registered domestic partner rights, protections. and benefits
GOVERNMENT CODE

3343.1 Release time for representatives of employee organizations

12945.1-12945.2 California Family Rights Act

LABOR CODE

230-230.2 Leave for victims of domestic violence, sexual assault, or specified felonies
230.3 Leave for emergency personnel

230.4 Leave for volunteer firefighters

230.8 Leave to visit child's school

233 lllness of child, parent, spouse, domestic partner or domestic partner's child

234 Absence control policy

246.5 Paid sick days, purposes for use

1500-1507 Civil Air Patrol leave

MILITARY AND VETERANS CODE

395.10 Leave when spouse on leave from military deployment

PENAL CODE

667.5 Violent felony, defined

1192.7 Serious felony, defined

CALIFORNIA CONSTITUTION

Article 1. Section 8 Religious discrimination

UNITED STATES CODE, TITLE 29

2601-2654 Family and Medical Leave Act

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VII, Civil Rights Act of 1964

COURT DECISIONS

Rankin v. Commission on Professional Competence, {1938) 24 Cal.3d 167

PUBLIC EMPLOYMENT RELATIONS BOARD DECISIONS

Berkeley Council of Classified Employees v. Berkeley Unitied School District, (2008) PERB Decision No.
1954 | ; |

Management Resources: '

WEB SITES

California Federation of Teachers: http://www.cft.org
California School Employees Association: http://www.csea.com
California Teachers Association: http://www.cta.org

Public Employment Relations Board: http://www.perb.ca.gov

(3/10 11/12) 12/14
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Mendocino Unified School District Board Policy 4117.2,4217.2. 4317.2
Adopted 4/10/08; Approved 8/17/17

Personnel
Resignation

Any district employee who desires to resign his/her position shall submit, in writing, a letter of resignation
which indicates the date which the employee intends as his/her last day at work. The Governing Board
encourages employees to provide advance notice that is appropriate for the position they hold.

The Board authorizes the Superintendent or designee to accept an employee's written resignation and to set
its effective date. Once the Superintendent or designee has accepted and set an effective date for this
resignation, the resignation may not thereafter be withdrawn by the employee.

The effective date of the resignation shall be a date not later than the close of the fiscal year during which
the resignation is received. However, an employee and the Board may agree that a resignation will be
accepted at a mutually agreed upon date not later than two years beyond the close of the school year during
which the resignation is received by the Board. (Education Code 44930, 45201)

Legal Reference:

EDUCATION CODE

33161 Board delegation of any powers or duties

44420 Failure to fulfill contract as ground for suspension of diplomas and certificates

44433 Unauthorized departure from service as unprofessional conduct

44930 Acceptance and date of resignation

45201 Power to accept resignation

CODE OF REGULATIONS, TITLE 5

80303 Reports of change in employment status

80304 Notice of sexual misconduct

COURT DECISIONS !

American Federation of Teachers, Local #1050 v. Board of Education of Pasadena Unified School District, (1980)
107 Cal.App.3d 829 | I







Mendocino Unified School District

Board Policy 3141.52
Students Approved 8/17/17

Suicide Prevention

The Governing Board recognizes that suicide is a leading cause of death among youth and that school
personnel who regularly interact with students are often in a position to recognize the warning signs of
suicide and to offer appropriate referral and/or assistance. To attempt to reduce suicidal behavior and its
impact on students and families, the Superintendent or designee shall develop measures and strategies
for suicide prevention, intervention, and postvention.

In developing measures and strategies for use by the district, the Superintendent or designee may consult
with school health professionals, school counselors, school psychologists, school social workers,
administrators, other staff, parents/guardians, students, local health agencies, mental health
professionals, and community organizations.

Such measures and strategies shall include, but are not limited to:

1. Staft development on suicide awareness and prevention for teachers, school counselors, and
other district employees who interact with students in the secondary grades

2. Instruction to students in problem-solving and coping skills to promote students’ mental,
emotional, and social health and well-being, as well as instruction in recognizing and appropriately
responding to warning signs of suicidal intent in others

3. Methods for promoting a positive school climate that enhances students' feelings of
connectedness with the school and that is characterized by caring staff and harmonious interrelationships
among situdents l |

4, The provision bf information to parents/guardians regarding risk factors and warning signs of
suicide, the severity of the youth suicide problem, the district's suicide prevention curriculum. basic steps
for helping suicidal youth, and/or school and community resources that can help youth in crisis

5. Encouragement for students to notify appropriate school personnel or other adults when they are
experiencing thoughts of suicide or when they suspect or have knowledge of another student's suicidal
intentions

6. Crisis intervention procedures for addressing suicide threats or attempts

7. Counseling and other postvention strategies for helping students, staff, and others cope in the
aftermath of a student's suicide

As appropriate, these measures and strategies shall specifically address the needs of students who are at
high risk of suicide, including, but not limited to, students who are bereaved by suicide; students with
disabilities, mental illness, or substance use disorders; students who are experiencing homelessness or
who are in out-of-home settings such as foster care; and students who are {esbian, gay, bisexual,
transgender, or questioning youth. (Education Code 215)
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Legal Reference:

EDUCATION CODE

215 Student suicide prevention policies

32280-32289 Comprehensive safety plan

49060-49079 Student records

49602 Confidentiality of student information

49604 Suicide prevention training for school counselors
GOVERNMENT CODE

810-996.6 Government Claims Act

PENAL CODE

11164-11174.3 Child Abuse and Neglect Reporting Act
WELFARE AND INSTITUTIONS CODE

5698 Emotionally disturbed youth; legislative intent
5850-5883 Mental Health Services Act

COURT DECISIONS

Corales v. Bennett (Ontario-Montclair School District), (2009) 567 F.3d 554

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Health Education Content Standards for California Public Schools, Kindergarten Through Grade
Twelve, 2008

Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS

School Connectedness: Strategies for Increasing Protective Factors Among Youth, 2009
NATIONAL ASSOCIATION OF SCHOOL PSYCHOLOGISTS PUBLICATIONS
Preventing Suicide, Guidelines for Administrators and Crisis Teams, 2015

U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS
Preventing Suicide: A Toolkit for|High Schools, 2012

National Strategy for Suicide Prevention: Goals and Objectives for Action, rev. 2012

WEB SITES | '
American Association of Suicidology: http://www suicidology.org

American Foundation for Suicide Prevention: http:/afsp.org

American Psychological Association: http://www.apa.org

American School Counselor Association: http://www.schooicounselor.org

California Department of Education, Mental Health: http://www.cde.ca.gov/ls/cg/mh
California Department of Health Care Services, Suicide Prevention Program:
hitp://www.dhcs.ca.gov/services/MH/Pages/SuicidePrevention.aspx

Centers for Disease Control and Prevention, Mental Health: http://www.cdc.gov/mentalhealth
National Association of School Psychologists: http://www.nasponline.org

National Institute for Mental Health: http://www.nimh.nih.gov

Trevor Project: http://thetrevorproject.org

U.S. Department of Health and Human Services, Substance Abuse and Mental Health Services
Administration: http://www.samhsa.gov

(6/96 7/09) 3/17
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Mendocino Unified School District

Administrative Regulation 5141.52
Students Approved 8/17/17

Suicide Prevention
Staff Development

Suicide prevention training shall be provided 1o teachers, counselors, and other district employees who
interact with students at the secondary level. The training shall be offered under the direction of a district
counselor/psychologist and/or in cooperation with one or more community mental health agencies.

Materials for training shall include how to identify appropriate mental health services at the school site
and within the community, and when and how to refer youth and their families to those services,
Materials also may include programs that can be completed through self-review of suitable suicide
prevention materials. (Education Code 215}

Staff development shall include research and information related to the following topics:

1. The higher risk of suicide among certain groups, including, but not limited to, students who are

bereaved by suicide; students with disabilities, mental illness, or substance use disorders; students who

are experiencing homelessness or who are in out-of-home settings such as foster care; and students who
are lesbian, gay, bisexual, transgender, or questioning youth

2. Individual risk factors such as previous suicide attempt(s) or self-harm, history of depression or
mental illness, eating disorders, family history of suicide or violence, feelings of isolation. interpersonal
conflicts, a recent severe stressor or loss. family instability, impulsivity, and other factors

3. I Warnir{g signs that may indicate depression, emotiogal distressl or suicidal intentions, such as
changes in students' personality or behavior and verbalizations of hopelessness or suicidal intent

I |
4. Protective factors that may help to decrease a person's suicide risk, such as resiliency, problem-

solving ability, access to mental health care, and positive connections to family, peers. school. and
community

5. Instructional strategies for teaching the suicide prevention curriculum and promoting mental and
emotional health

6. School and community resources and services, including resources and services that meet the
specific needs of high-risk groups

7. District procedures for intervening when a student attempts, threatens, or discloses the desire to
die by suicide

Instruction

The district's comprehensive health education program shall promote the healthy mental, emotional, and
social development of students and shall be aligned with the state content standards and curriculum
framework. Suicide prevention instruction shall be incorporated into the health education curriculum at
appropriate secondary grades and shall be designed to help students:
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1. Identify and analyze signs of depression and self-destructive behaviors and understand how
feelings of depression, loss, isolation, inadequacy, and anxiety can lead to thoughts of suicide

2. Develop coping and resiliency skills and sclf-esteem
3. Learn to listen, be honest, share feelings, and get help when communicating with friends who
show signs of suicidal intent

4. Identify trusted adults, school resources, and/or community crisis intervention resources where
youth can get help and recognize that there is no stigma associated with seeking services for mental
health, substance abuse, and/or suicide prevention

Intervention

Students shall be encouraged to notify a teacher, principal, counselor, or other adult when they are
experiencing thoughts of suicide or when they suspect or have knowledge of another student's suicidal
intentions.

Every statement regarding suicidal intent shall be taken seriously. Whenever a staff member suspects or
has knowledge of a student's suicidal intentions based on the student's verbalizations or act of self-harm,
he/she shall promptly notify the principal or school counselor.

Although any personal information that a student discloses to a school counselor shall generally not be
revealed, released, referenced, or discussed with third parties, the counselor may report to the principal
or student’s parents/guardians when he/she has reasonable cause to believe that disclosure is necessary 1
avert a clear and present danger to the health. safety. or welfare of the student. In addition, the counselo
may disclose information of a personal nature 10 psychotherapists, other health care providers, or the
school nurse for the sole dur[?ose ol referring the student for treatment. (Educatio:L CPde 49602)

A school employee shall det only within the authorization and scope of his/her crellential or license. An
employee is not authorized to diagnose or treat mental illness unless he/she is specifically licensed and
employed to do so. (Education Code 213)

Whenever schools establish a peer counseling system to provide support for students, peer counselors
shall receive training that includes identification of the warning signs of suicidal behavior and referral of
a suicidal student to appropriate adults.

When a suicide attempt or threat is reported, the principal or designee shall ensure student safety by
taking the following actions:

1. Immediately securing medical treatment and/or mental health services as necessary

2. Notifying law enforcement and/or other emergency assistance if a suicidal act is being actively
threatened

3. Keeping the student under continuous adult supervision until the parent/guardian and/or

appropriate support agent or agency can be contacted and has the opportunity to intervene

4. Removing other students from the immediate area as soon as possible
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The principal or designee shall document the incident in writing, including the steps that the schoo! took
in response to the suicide attempt or threat.

The Superintendent or designee shall follow up with the parent/guardian and student in a timely manner
to provide referrals to appropriate services as needed. If the parent/guardian does not access treatment
for the student, the Superintendent or designee may meet with the parent/guardian to identify barriers to
treatment and assist the family in providing follow-up care for the student. If follow-up care is still not
provided, the Superintendent or designee shail consider whether he/she is required, pursuant to laws for
mandated reporters of child neglect, to refer the matter to the local child protective services agency.

For any student returning to school after a mental health crisis, the principal or designee and/or school
counselor may meet with the parents/guardians and, if appropriate, with the student to discuss re-entry
and appropriate next steps to ensure the student's readiness for return to school.

Postvention

[n the event that a student dies by suicide, the Superintendent or designee shall communicate with the
student's parents/guardians to offer condolences, assistance, and resources. In accordance with the laws
governing confidentiality of student record information, the Superintendent or designee shall consult

with the parents/guardians regarding facts that may be divulged to other students, parents/guardians, and
staff.

The Superintendent or designee shall implement procedures to address students' and staff's grief and to
minimize the risk of imitative suicide or suicide contagion. He/she shall provide students,
parents/guardians, and staff with information, counseling, and/or referrals to community agencies as
needed. School staff may receive assistance from school counselors or other mental health professionals
in determining how best to discuss the suicide or attempted suicide with students,

| |
Any response to media inquirljes shall be handled by the districlt-designated spokesperson who shall not
divulgk confidential information. The district's response shall ot sensationalize suicide and shall focus
on the district's postvention plan and available resources.

After any suicide or attempted suicide by a student, the Superintendent or designee shall provide an

opportunity for all staff who responded to the incident to debrief, evaluate the eftectiveness of the
strategies used, and make recommendations for future actions.

(6/96 7/09) 3/17
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Mendocino Uni{:iccl School District
Jason Morse, 5upcrintcndcnt
44141 |ittle [_ake Road «* PO Box 1154« Mendocino, CA 95460

Fhone: 707.9%37.5868 [Cax: 707.937.07 14 |-|tI:P://www.mcnc[ocinouscl.org
Date: 8/17/17
From: Jason Morse, Superintendent
To: Warren Galletti

Mendocino County Superintendent of Schools

Reference: Form letter of official notice to appoint or call for an election to fill Board
vacancy, pursuant to Education Code Sections 5090 & 5091

The governing board of the Mendocino Unified School District, at its August 17, 2017
board meeting, took the following action:

(if Appointment)
to make a provisional a po[intment to fill the existing vacancy as provi]:ied by Education
Code Section 5091 ﬂ

(if Call for Election) |

to order an election to fill the existing vacancy, as provided by Education Code Section
5091












& State of California Email: credentinls @ cic.ca.gon

:,-,":5" e~ Commission on Teacher Credentialing Website: www.ctc.ea.con
-'E’%‘!; = Certification Division

%-?..- fi"g & 1900 Caopitol Avenue

SEEESS Sacramento, CA 95811-4213

DECLARATION OF NEED FOR FULLY QUALIFIED EDUCATORS

Original Declaration of Need for year:  XOIF 18

Revised Declaration of Need for year:
FOR SERVICE IN A SCHOOL DISTRICT
Name of District: Manda Und Un -1-‘954 District CDS Code:_655 S|
Name of County: MO&I\' neo County CDS Code: &3

By submitting this annual declaration. the district is certifving the following:

» A diligent search, as defined below, to recruit a fully prepared teacher for the assignment(s) was made

o [fa suitable fully prepared teacher is not available to the school district, the district will make a reasonable effort
to recruit based on the priority stated below

The governing board of the school district specified above adopted a declaration at a regularly scheduled public meeting
held on _@ / 1F /[ \F certifying that there is an insufficient number of certificated persons who meet the district's
specified employment criteria for the position(s} listed on the attached form. The attached form was part of the agenda,
and the declaration did NOT appear as part of a consent calendar.

»  Enclose a copy of the bourd agenda item
With my signature below. | verify that the item was acted upon favorably by the board. The declaration shall remain in
forc unt1l June 30, Ao R rl |

Subl?uttefi by (Superintendent. Board Secretary, or Designee): ’ |

on Meor 6uﬂer| niendent
Mame Signature Title
30t-43F- 04 F01-931-58bL 2 &/1l [r#
Fax Nuntber Telephone Number Dute
v.o. l M ing O

Mailing Address

| morseal men. ora
N -’ EMail Address

NA FOR SERVICE IN A COUNTY OFFICE OF EDUCATION, STATE AGENCY OR NONPUBLIC SCHOOL OR AGENCY

-~ Name of County County CDS Code
Name of State Agency
Name of NPS/NPA _ County of Location
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The Superintendent of the County Office of Education or the Director of the State Agency or the Director of the NPS/NPA
specified above adopted a declaration on ! , at least 72 hours following his or her public announcement that

such a declaration would be made, certifying that there is an insufficient number of certificated persons who meet the
county's, agency's or school's specified employment criteria for the position(s) listed on the attached form.

The declaration shall remain in force until June 30,

» Enclose a copy of the public announcement
Submitted by Superintendent, Director, or Designee:

Nene Signrature Tiele

Fax Number Telephone Number Dt

Mailing Address

EMail Address

B This declaration must be on file with the Connnission on Teacher Credentialing before any emergency permits will be
issued for service with the employing agency

AREAS OF ANTICIPATED NEED FOR FULLY QUALIFIED EDUCATORS

Based on the previous year's actual needs and projections of enrollment, please indicate the number of emergency permits
the employing agency estimates it will need in each of the identified areas during the valid period of this Declaration of
Need for Fully Qualified Educators. This declaration shali be valid only for the type(s) and subjects(s) identified below.

This declaration must be revised by the employing agency when the total number of emergency permits applied for exceeds
the estimate by ten percent. Board approval is required for a revision.
Typclof Emergency I’crmlﬁr EstimalLd Number Needed |

CLAD/English Learner Authorization (applicant already ¥ _
holds teaching credential) ! +

Bilingual Authorization (applicant already holds teaching
credential)

List target language(s) for bilingual authorization:

Resource Specialist

Teacher Librarian Services

LIMITED ASSIGNMENT PERMITS
Limited Assignment Permits may only be issued to applicants holding a valid California teaching credential based on a
baccalaureate degree and a professional preparation program including student teaching.

Based on the previous year’s actual needs and projections of enrollment, please indicate the number of Limited
Assignment Permits the employing agency estimates it will need in the following areas:
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TYPE OF LIMITED ASSIGNMENT PERMIT ESTIMATED NUMBER NEEDED

Multiple Subject 3
Single Subject u
Special Education I
TOTAL 6

EFFORTS TO RECRUIT CERTIFIED PERSONNEL

The employing agency declares that it has implemented in policy and practices a process for conducting a diligent search
that includes, but is not limited to, distributing job announcements, contacting college and university placement centers,
advertising in local newspapers, exploring incentives included in the Teaching as a Priority Block Grant (refer to
www.cde.ca.gov for details), participating in state and regional recruitment centers and participating in job fairs in
California.

If a suitable fully prepared teacher is not available to the school district, the district made reasonable efforts to recruit an
individual for the assignment, in the following order:

* A candidate who qualifies and agrees to participate in an approved internship program in the region of the school
district

* Anindividual who is scheduled to complete initial preparation requirements within six months

EFFORTS TO CERTIFY, ASSIGN, AND DEVELOP FULLY QUALIFIED PERSONNEL

Has your agency established a District Intern program? Yes E/ No D
If no. explain. - | . _ D J

I [
Does your agency participate in a Commission-approveri Yes E’ No I:]
college or university internship prolgram?

If yes, how many interns do you expect to have this vear? _ |

If yes, list each college or university with which you participate in an internship program.

San_Jose State bfn:ugfﬁﬁ'ﬂ

If no, explain why you do not participate in an internship program.
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Mendocine Unified School District Board Policy 5030

Student Wellness Revised and Approved 8/17/17

The Governing Board recognizes the link between student health and learning and desires to
provide a comprehensive program promoting healthy eating and physical activity for district
students. The Superintendent or designee shall coordinate and align district efforts to support
student wellness through health education, physical education and activity. health services,
nutrition services, psychological and counseling services, and a safe and healthy school
environment. In addition, the Superintendent or designee shall develop strategies for promoting
staff wellness and for involving parents/guardians and the community in reinforcing students'
understanding and appreciation of the importance of a healthy lifestyle.

School Wellness Council

The Superintendent or designee shall encourage parents/guardians, students, food service
employees, physical education teachers, school health professionals, Board members, school
administrators, and members of the public to participate in the development, implementation, and
periodic review and update of the district's student wellness policy. (42 USC 1758b; 7 CFR
210.30)

To fulfill this requirement, the Superintendent or designee may appoint a school wellness council
or other district committee and a wellness council coordinator. The council may include
representatives of the groups listed above, as well as health educators, curriculum directors,
counselors, before- and after-schoo! program staff, health practitioners, and/or others interested
in school health issues.

The Superintendent or designee may make available to the public and school community a list of
the names, position titl}as, ahd contact information of the wellness council merr*bers}

The wellness council shall hdvise the district on health-related issues, activities, policies, and
programs. At the discretion of the Superintendent or designee, the duties of the council may also
include the planning, implementation, and evaluation of activities to promote health within the
school or community.

Goals for Nutrition, Physical Activity, and Other Wellness Activities

The Board shall adopt specific goals for nutrition promotion and education, physical activity, and
other school-based activities that promote student wellness. In developing such goals, the Board
shall review and consider evidence-based strategies and techniques. (42 USC 1758b; 7 CFR
210.30)

The district's nutrition education and physical education programs shall be based on research,
shall be consistent with the expectations established in the state's curriculum frameworks and
content standards, and shall be designed to build the skiils and knowledge that all students need
to maintain a healthy lifestyle.

The nutrition education program shall include, but is not limited to, information about the
benefits of healthy eating for learning, disease prevention, weight management, and oral health.
Nutrition education shall be provided as part of the health education program and, as appropriate,
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shall be integrated into other academic subjects in the regular educational program, before- and
after-school programs, summer learning programs, and school garden programs.

All students shall be provided opportunities to be physically active on a regular basis.
Opportunities for moderate to vigorous physical activity shall be provided through physical
education and recess and may also be provided through school athletic programs, extracurricular
programs, before- and after-school programs, summer learning programs, programs encouraging
students to walk or bicycle to and from school, in-class physical activity breaks, and other
structured and unstructured activities.

The Board may enter into a joint use agreement or memorandum of understanding to make
district facilities or grounds available for recreational or sports activities outside the schoo! day
and/or to use community facilities to expand students' access to opportunity for physical activity.

Professional development may be regularly offered to the nutrition program director, managers,
and staff, as well as health education teachers, physical education teachers, coaches, activity
supervisors, and other staff as appropriate to enhance their knowledge and skills related to
student health and wellness.

In order to ensure that students have access to comprehensive health services, the district may
provide access to health services at or near district schools and/or may provide referrals to
community resources.

The Board recognizes that a safe, positive school environment is also conducive to students’
physical and mental health and thus prohibits bullying and harassment of all students, including
bullying on the basis of weight or heal'h condm?n |

The Superintendent or designee shall gncourage staff to serve as positive role models for healtlfy
eating and physical fitness. He/she shall promote work-site wellness programs and may provide
opportunities {or regular physical activity among employees.

Nutrition Guidelines for All Foods Available at School

For all foods and beverages available on each campus during the school day, the district shall

adopt nutrition guidelines which are consistent with 42 USC 1758, 1766, 1773, and 1779 and

federal regulations and which support the objectives of promoting student health and reducing
childhood obesity. (42 USC 1758b)

In order to maximize the district's ability to provide nutritious meals and snacks, all district
schools shall participate in available federal school nutrition programs, including the National
School Lunch and School Breakfast Programs and after-school snack programs, to the extent
possible. When approved by the California Department of Education, the district may sponsor a
summer meal program.

The Superintendent or designee shall provide access to free, potable water in the food service
area during meal times in accordance with Education Code 38086 and 42 USC 1758, and shall
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encourage students’ consumption of water by educating them about the health benefits of water
and by serving water in an appealing manner,

The Board believes that all foods and beverages sold to students at district schools, including
those available outside the district's reimbursable food services program, shouid support the
health curriculum and promote optimal health. Nutrition standards adopted by the district for
foods and beverages provided through student stores, vending machines, or other venues shall
meet or exceed state and federal nutrition standards.

The Superintendent or designee shall encourage school organizations to use healthy food items or
non-food items for fundraising purposes.

He/she also shall encourage school staff to aveid the use of non-nutritious foods as a reward for
students' academic performance, accomplishments, or classroom behavior.

School staff shall encourage parents/guardians or other volunteers to support the district's
nutrition education program by considering nutritional quality when selecting any snacks which
they may donate for occasional class parties. Examples of healthy snacks include carrots and
hummus, fruit kabobs, popcorn, fresh fruit, etc. Class parties or celebrations shall be held after
the lunch period when possible.

To reinforce the district's nutrition education program, the Board prohibits the marketing and
advertising of foods and beverages that do not meet nutrition standards for the sale of foods and
beverages on campus during the school day. (7 CFR 210.30)

Program Implemeritaliion and Evaluation l |

The Superintendentl designates the individual(s) identified below as the individual(s) responsible
for ensuring that each school site complies with the district's wellness policy. (42 USC 1758b; 7
CFR 210.30)

Jason Morse
Superintendent of Schools
707-937-5868
jmorse@mcn.org

The Superintendent or designee shall assess the implementation and effectiveness of this policy
at least once every three years. (42 USC 1758b; 7 CFR 210.30)

The assessment shall include the extent to which district schools are in compliance with this
policy, the extent to which this policy compares to model wellness policies available from the
U.S. Department of Agriculture, and a description of the progress made in attaining the goals of
the wellness policy. (42 USC 1758b)

The Superintendent or designee shall invite feedback on district and school wellness activities
from food service personnel, school administrators, the wellness council, parents/guardians,

students, teachers, before- and after-school program staff, and/or other appropriate persons.
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The Board and the Superintendent or designee shall establish indicators that will be used to
measure the implementation and effectiveness of the district activities related to student wellness.
Such indicators may include, but are not limited to:

1. Descriptions of the district's nutrition education, physical education, and health education
curricula and the extent to which they align with state academic content standards and legal
requirements

2. An analysis of the nutritional content of school meals and snacks served in all district
programs, based on a sample of menus and production records

3. Student participation rates in all school meal and/or snack programs, including the
number of students enrolled in the free and reduced-price meals program compared to the
number of students eligible for that program

4, Extent to which foods and beverages sold on campus outside the food services program,
such as through vending machines, student stores, or fundraisers, comply with nutrition standards

5. Extent to which other foods and beverages that are available on campus during the school
day, such as foods and beverages for classroom parties, school celebrations, and
rewards/incentives, comply with nutrition standards

6. Results of the state's physical fitness test at applicable grade levels
7. Number of minutes of fhysical educationl)oﬂéred at cach grade span, and the esltimated
percentage ol class time spent In moderate to vigorous physical activity

l |
8. A description of district efforts to provide additional opportunities for physical activity
outside of the physical education program

9. A description of other districtwide or school-based wellness activities offered, including
the number of sites and/or students participating. as appropriate

As feasible, the assessment report may include a comparison of results across multiple years, a
comparison of district data with county, statewide, or national data, and/or a comparison of
wellness data with other student outcomes such as academic indicators or student discipline rates.

In addition, the Superintendent or designee shall prepare and maintain the proper documentation
and records needed for the administrative review of the district's wellness policy conducted by
the California Department of Education (CDE) every three years.

The assessment results of both the district and state evaluations shall be submitted to the Board
for the purposes of evaluating policy and practice, recognizing accomplishments, and making
policy adjustments as needed to focus district resources and efforts on actions that are most likely
to make a positive impact on student health and achievement.
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Notifications

The Superintendent or designee shall inform the public about the content and implementation of
the district's wellness policy and shall make the policy, and any updates to the policy, available
the public on an annual basis. He/she shall also inform the public of the district's progress
towards meeting the goals of the wellness policy, including the availability of the triennial
district assessment. (Education Code 49432; 42 USC 1758b; 7 CFR 210.30)

The Superintendent or designee shall distribute this information through the most eftective
methods of communication, including district or school newsletters. handouts. parent/guardian
meetings, district and school web sites, and other communications. Outreach to parents/guardians
shall emphasize the relationship between student health and wellness and academic performance.

Each school may post a summary of nutrition and physical activity laws and regulations prepared
by the CDE.

Records

The Superintendent or designee shall retain records that document compliance with 7 CFR
210.30, including, but not limited to, the written student wellness policy, documentation of the
triennial assessment of the wellness policy for each school site, and documentation
demonstrating compliance with the community involvement requirements, including
requirements to make the policy and assessment results available to the public. (7 CFR 210.30)

Legal Refenjence: | |
EDUCATION CODE

33350-33354 CDE responsibilities re: physical education
38086 Free fresh drinking water

49430-49434 Pupil Nutrition, Health. and Achievement Act of 2001
49490-49494 School breakfast and lunch programs
49500-49505 School meals

49510-49520 Nutrition

49530-49536 Child Nutrition Act

49540-49546 Child care food program

49547-49548.3 Comprehensive nutrition services
49550-49562 Meals for needy students

49565-49565.8 California Fresh Start pilot program
49570 National School Lunch Act

51210 Course of study, grades 1-6

51210.1-51210.2 Physical education, grades 1-6

51210.4 Nutrition education

51220 Course of study, grades 7-12

51222 Physical education

51223 Physical education, elementary schools
51795-51798 School instructional gardens
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51880-51921 Comprehensive health education

CODE OF REGULATIONS, TITLE 5

15500-15501 Food sales by student organizations

15510 Mandatory meals for needy students

15530-15535 Nutrition education

15550-15565 School lunch and breakfast programs
UNITED STATES CODE, TITLE 42

1751-1769) National School Lunch Program, especially:
1758b Local wellness policy

1771-1793 Child Nutrition Act, especially:

1773 School Breakfast Program

1779 Rules and regulations, Child Nutrition Act

CODE OF FEDERAL REGULATIONS, TITLE 7
210.1-210.33 National School Lunch Program, especially:
210.30 Wellness policy

220.1-220.22 National School Breakfast Program
COURT DECISIONS

Frazer v. Dixon Unified School District, (1993) 18 Cal.App.4th 781

(7/11 4/13) 12/16
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Mendocine Unified School District Board Bylaw 9223 ]
Approved 1/13/13; Under Revision 8/17/17

Bylaws of the Board

Filling Vacancies

Events Causing a Vacancy

A vacancy on the Governing Board may occur for any of the following events:
1. The death of an incumbent (Government Code 1770)

2 The adjudication pursuant to a quo warranto proceeding declaring that an incumbent is physically
or mentally incapacitated due to disease, illness, or accident and that there is reasonable cause to believe
that the incumbent will not be able to perform the duties of his'her office for the remainder of his'her term
(Government Code 1770)

3. A Board member's resignation (Government Code 1770)

A vacancy resulting from resignation occurs when the written resignation is filed with the County
Superintendent of Schools having jurisdiction over the district, except where a deferred effective date is
specified in the resignation so filed, in which case the resignation shall become operative on that date. A
Board member may not defer the effective date of his'her resignation for more than 60 days after he/she
Jiles the resignation with the County Superintendent. Upon being filed with the County Superintendent, a
written resignation, whether specifying a deferred effective date or otherwise, shall be irrevocable.
(Education Code 3090, 5091)

4. A Board member’s removal from office, including by recall (Elections Code 11384; Government
Code 1770)

5, A Board member's ceasing L) be a resident of the district (Government Code 1770) |

A vucancy on the Board also occury when a Board member ceases to inhabit the trustee aréa which he/she

represents on the Board. (38 Ops.Cal Atty.Gen, 888 (1973))

6. A Board member's absence from the state for more than 60 days, except in the following situations:
(Government Code 1064, 1770)

a. Upon district business with the approval of the Board

b. iVith the consent of the Board for an additional period not to exceed a total absence of 90 days
***¥Note: AB 334 (Ch. 54, Statutes of 2011) amended Government Code 1064 to authorize the Governing
Board to extend an out-of-state absence for an unlimited duration when the absence is due to illness or

other urgent necessity. ¥**

In the case of illness or other urgent necessity, and upon a proper showing thereof, the time limited
for absence from the state may be extended by the Board.

C. For federal military deployment, not to exceed an absence of a total of six months, as a member of
the armed forces of the United States or the California National Guard
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If the absence of the Board member for this purpose exceeds six months, the Board may approve an
additional six-month absence upon a showing that there is a reasonable expectation that the member will
refurn within the second six-month period, and the Board may appoint an interim member to serve in
his/her absence. If two or more members of the Board are absent by reason of these circumstances, and
those absences result in the inability to establish a quorum at a regular meeting, the Board may immediatel
appoint ene or more interim members as necessary to enable the Board to conduct business and discharge
its responsibilities. The term of an interim member appointed in these circumstances shall not extend
beyond the return of the absent Board member or beyond the next regularly scheduled election for that
office, whichever occurs first.

7 A Board member's ceasing to discharge the duties of his/her office for the period of three
consecutive months, except when prevented by iliness or when absent from the state with the permission
required by law (Government Code 1770)

***Note: Board members forfeit office and, in some cases, are disqualified from holding public office upon
conviction of designated crimes as specified in the Constitution and various other state laws. Examples of
crimes that result in forfeiture of office include, but are not limited to, convictions for felonies, offenses that
involve a violation of official duties, bribery, selling appointments, intoxication in the discharge of official
duties, misuse of public funds, conflict of interest violations, and a fulse claim of receipt of any military
decoration or medal, ***

8. The President of the board may address the lack of participation of any board member missing 23%
of scheduled meetings which may result in the removal from office.

9 A Board member's conviction of a felony or any offense involving a violation of his'her official
duties or conviction of a designated crime resulting in a forfeiture of office (Governnient Code 1770, 3000-
3003)

10. A Boayd member’s refusal or neglect hrl Sile his/her required min‘h within the time prescribed l
(Government Code 1770)

(cf 9224 - Outh or Affirmation)

11, The decision of a competent tribunal declaring void a Board member's election or appointment
(Government Code 1770)

12, A Board member's commitment to a hospital or sanitarium us a drug addict, dipsomaniac, inebriate,
or stimulant addict by a court of competent jurisdiction, in which case the office shall not be deemed vacant
until the order of commitment has become final (Government Code 1770)

***Note: Pursuant to Education Code 5090, a vacancy is declared when there has been a "failure to elect,”
meaning that the County Registrar of Voters has determined that an election will not be held because either
no candidate or an insufficient number of candidates have filed to run for a Board seat(s). Education Code
5328 authorizes the Board to make an appointment in such circumstances, ***

13, A'failure to elect” in which no candidate or an insufficient number of candidates have filed to run
Jor a Board seat(s) (Education Code 5090, 3326, 5328)
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Timelines for Filling a Vacancy
When a vacancy occurs, the Board shall take the following action, as appropriate:

I8 When a vacancy occurs within four months of the end of a Board member's term, the Board shall
take no action. (Education Code 5093)

***Note: Pursuant to Education Code 5091, when a vacancy occurs or when a deferred resignation has
been filed four or more months before the end of a Board member's term, the Board shall take action, as
specified below. In the event that the Board fails to make a provisional appointment or order an election
within 60 days, the County Superintendent of Schools must call an election to fill the vacancy. ***

2 When a vacancy occurs longer than four months before the end of a Beard member's term, the Board
shall, within 60 days of the date of the vacancy or the filing of the member's deferred resignation, either
order an election or make a provisional appointnent, unless a special election is mandated as described in
item #3 below. (Education Code 3091, 5093)

3. When a vacancy occurs from six months to 130 days before a regularly scheduled Board election at
which the position is not scheduled to be filled, a special election to fill the position shall be consolidated
with the regular election. The person so elected shall take office at the first regularly scheduled Board
meeting following the certification of the election and shall serve only until the end of the term of the
position which he/she was elected to fill. (Education Code 5093)

Eligibility

***Note: Persons applying or nominated for « Bourd position must meet the legal qualifications for Board
members as detailed in Education Code 35107. Education Code 33107 also provides that a district
employee appointed or eledfed to the Board must resign his'her employment beforelbeing sworn in or, have
his'her employment automatically termina!ej upon being sworn into office. See BB 9220 - Governing
Board Elections, *** | |

In order to be appointed or elected to fill a vacancy on the Board, a person must meet the eligibility
requirements specified in Education Code 35107,

(cf. 9220 - Governing Board Elections)
Provisional Appointments

***Note: The Board is authorized to make a provisional appointment to fill a vacancy pursuant to item #2
in the section above entitled "Timelines for Filling a Vacancy.” The law does not specify procedures for
making provisional appointments for vacancies caused by reasons other than a failure to elect; however,
such procedures must comply with the requirements of the Brown Act (Government Code 54950-54963).
Secret ballots are prohibited by Government Code 54933, ***

***Note: The following optional paragraph should be modified to reflect district practice. See CSBA's
publication Filling a Board Vacancy for additional information about provisional appointments, including
sample questions for interviewing and evaluating candidates, ***

When authorized by law to make a provisional appointment to fill a vacancy on the Board, the Board shall
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advertise in the local media to solicit candidate applications or nominations. A committee consisting of less
than a quorum of the Board shall ensure that applicants are eligible for Board membership and announce
the names of the eligible candidates. The Board shall interview the candidates at a public meeting, accept
oral or written public input, and select the provisional appointee by a majority vote.

(cf 9130 - Board Commitiees)
(cf 9323.2 - Actions by the Board)

Within 10 days after the appointment is made, the Board shall post notices of the actual vacancy, or the
filing of a deferred resignation, and the provisional appointment. The notice shall be published in the local
newspaper pursuant to Government Code 6061 and posted in at least three public places within the district,
(Education Code 5092)

The notice shall contain: (Education Code 5092)

I The date of the occurrence of the vacancy or the date of the filing of and the effective date of, the
revignation

2 The full name of the appointee
3 The date of appointment
4 A statement notifying the voters that unless a petition calling for a special election pursuant to

Education Code 5091 is filed in the office of the County Superintendent within 30 days of the provisional
appointment, it shall become an effective appointment

The person appointed shall hold office until the next regulariy scheduled election for district Board
members and shall be afforded all the powers and duties of « Board nmember upon appointment. (Education
Code 5091) | [ |

Appointment Due to Failure to Elect |

**¥*¥Note: The following procedure applies when an appointment is being made because of a failure to elect
pursuant to Education Code 5090, 5326, and 5328 (item #13 in section entitled "Events Causing a
Vacancy” above). ***

When a vacancy occurs because no candidate or an insufficient number of candidates have been nominated
{i.e., a failure to elect) and a district election will not be held, the Board shall appoint a qualified person to
the office. This appointment shall be made at a meeting prior to the day fixed for the election and the
appointee shall be seated at the organizational meeting as if elected at the district election. (Education
Code 5328)

(cf 9100 - Organization)

When an appointment is being made because of a failure to elect, the district shall publish a notice once in a
newspaper of general circulation published in the district, or if no such newspaper exists, in a newspaper
having general circulation within the district. This notice shall state that the Board intends to make an

appointment and shall inform persons of the procedure available for applying for the appointment.
(Education Code 5328.5)
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The procedure for selecting and interviewing candidates shall be the same as the procedures for

"Provisional Appointments,” as specified above.

Legal Reference:

EDUCATION CODE

3000-3033 Elections

3090-5095 Vacancies

3200-3208 Districts governed by boards of education
3300-3304 Elections

3320-5329 Order and call of election

3340-3345 Consolidation of elections

3360-3363 Election notice

3420-3426 Cost of elections

3440-3442 Miscellaneous provisions, elections

35107 Eligibility of board members

33178 Resignation with deferred effective date
ELECTIONS CODE

10600-10604 School district elections

11381-11386 Candidates for recail

GOVERNMENT CODE

1064 Absence from state

1770 Vacancies: definition

3000-3003 Forfeiture of office

3060-3073 Removal other than by impeachment

6061 One time notice

34950-54963 The Ralph M. Brovwn Act

PENAL CODE
88 Bribery, forfeiture fiom office
UNITED STATES (CODE, TITLE 1§
704 Military medals or decorations
ATTORNEY GENERAL OPINIONS
38 Ops.Cal Atry. Gen. 888 (1973)

(11708 11/11) 814
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Mendocino Unified School District Board Bylaw 9223
Adopted by Board 10:20/94; Revised 10/15/96;
Bvlaws of the Board Revised 10/17/02

Filling Vacancies

A vacancy on the Governing Board may occur for any of the events specified in Government Code 1770
or by a failure to elect. (Education Code 5090) Removal by recall election shall also create a vacancy
on the Board. (Elections Code 27344)

A vacancy on the Board also occurs when a Board member ceases to inhabit the trustee area which
he/she represents on the Board. (58 Ops.Cal. Atty.Gen. 888 (1975))

If a vacancy occurs less than four months before the end of a Board member’s term, the Board shall take
no action. (EC 5093)

If a vacancy occurs four or more months before the end of a Board member’s term. the Board shall,
within 60 days of the date of the vacancy or the filing of the member’s deferred resignation, either order

an election or make a provisional appointment, unless a special election is mandated as described below.
(EC 5091)

Mandated Special Elections:

If a vacancy occurs from six months to 130 days before a regularly scheduled Board election at which
the position is not scheduled to be filled, a special election to fill the position shall be consolidated with
the regular election. The person so elected shall take office at the first regularly scheduled Board
meeting following the certification of the election and shall serve only until the end of the term of the
position which he/she was elected to fill. (EC 5093)

Provisional Appointments: When the special election described above is not required the Board may
make a provisional appointment. (EC 5091, 5093)

he Board Thall accept nominations for Board membership at a pub{lic meeting and shall select the
rovisional flappointee from among these nominees by a majority vote.

Notice and Duration of Provisional Appointment: Within 10 days alfter the appointment is made, the
Board shall post notices of the vacancy or resignation and the provisional appointment. The notice shall
be published in the local newspaper and posted in at least three public places within the District (EC
5092).
The notice shall contain (EC 5092):
1) The date of the occurrence of the vacancy or the date of the filing of, and the effective date
2) The full name of the appointee.
3) The date of appointment
4) A statement notifying the voters that -unless a petition with sufficient number of verified signatures
calling for a special election pursuant to Education Code 5091 is filed in the office of the County
Superintendent of Schools within 30 days of the provisional appointment, it shall become an
effective appointment.
The person appointed shall held office until the next regularly scheduled election for District Board

members and shall be afforded all the powers and duties of a Board member upon appointment. (EC
5091)

Legal Reference:

EDUCATION CODE

J019-5019.5 Trustee areas

3390 Definition (vacancy)

3091 Special election or provisional appointment

3092 Public notice af vacancy and provisional appointment

3093 Re vacancies occurring near end of term and incumbent not reelected




3094 Power of president of county board of education when majority of offices vacant
395 Powers of remuining board members and new electees or appointees
3208 Districts governed by boards of educution

3304 Duties of the governing board (re school district elections)
3323 Publication of information regarding district elections
3+420-3426 Cost of elections, especially:

3424 Expenses of conducting legal recall election

33107 Eligibility

35178 Resignation with deferred effective date

ELECTIONS CODE

10603- 10604 School district elections

11384 Vacancy in office if majority vote for recall
GOVERNMENT CODE

1064 Absence from state

1770 Vacancies: definition

3060-3074 Removal other than by impeachment

6061 One time

J4Y50-34962 The Rulph M. Brown Act, especially

34933 Meetings open and public: secret ballots

ATTORNEY GENERAL OPINIONS

I8 Ops.Cal Atty.Gen. 888 (1975}




Mendocino Unified School District Board Bylaw 9222.1
Adopted by Board 1/17/78
Bvlaws of the Board Reviewed 11/3/88; Reviewed & Renumbered 10/[7/02

Removal/Recall from Office
Recall from Office

Any Board member who is absent from three Any Board member may be recalled from office
consecutive regular meetings without written at an election called by petition of at least 20% of
notice to the Board, and official acceptance of the registered voters of the District, as provided
such notice by action of the Board, shall be by law.

considered to have resigned his/her office.
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Mendocino Unified School District Administrative Regulation 4127, 4227, 4327
Approved 6:28/07; Under Revision 8/17/7

Personnel

Temporary Athletic Team Coaclies
Qudlifications

Note: 3 CCR 3593 establishes minimum qualifications for certificated and noncertificated employees
assigned as temporary athletic team coaches. Pursuant to 5 CCR 3393, the Superintendent or designee is
required to certify to the Governing Board that each newly hired coach meets the requirements of 5 CCR
3393 see the accompanying Board policy.

Note: The district should modify the following section to reflect any additional criteria. Districts may
consider developing specific criteria for each coaching position.

Minimum qualifications for temporary athletic team coaches shall include, but are not necessarily limited
to, competencies in the following areas: (3 CCR 3593)

1. Care and prevention of athletic injuries, basic sports injury first aid, and emergency procedures, as
evidenced by one or more of the following:

a. Completion of a college-level course in the care and prevention of athletic injuries and possession of a
valid cardiopulmonary resuscitation (CPR) card

b. A valid sports injury certificate or first aid card, and a valid CPR card
c. A valid Emergency Medical Technician (EMT) I or I card

d. A valid trainer's certification issued by the National or California Athietic Trainers' Association
(NATA/CATA)

e. Possession of both valid CPR and first aid cards F”d practical experience under the supervision of an }
athletic coach or trainer or experience assisting in leam athletic training and conditioning

2. Coaching theory and techniques in the sport or glmne being coached, as evidenced by one or more of the |
following:

a. Completion of a college course in coaching theory and techniques

b. Completion of inservice programs arranged by a school district or county office of education
c. Prior service as a student coach or assistant athletic coach in the sport or game being coached
d. Prior coaching in community youth athletic programs in the sport being coached

e. Prior participation in organized competitive athletics at the high school level or above in the sport being
coached

3. Knowledge of the rules and regulations pertaining to the sport or game being coached, the league rules,
and, at the high school level, regulations of the California Interscholastic Federation (CIF)

4. Knowledge of child or adolescent psychology, as appropriate, as it relates to sport participation, as
evidenced by one or more of the following:

a. Completion of a college-level course in child psychology for elementary school positions and adolescent
or sports psychology for secondary school positions
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b. Completion of a seminar or workshop on human growth and development of youth
¢. Prior active involvement with youth in school or community sports program

The Superintendent or designee may waive competency requirements for persons enrolled in appropriate
training courses leading to acquisition of the competency, provided such persons serve under the direct
supervision of a fully qualified coach until the competencies are met. (5 CCR 3393)

Note: The qualifications required by 5 CCR 3393 for employees serving as temporary athletic team coaches
do not apply to volunteer coaches. The following optional paragraph is for use by districts that require
volunteers who supervise or direct an athletic program to meet those same qualifications.

Volunteers who supervise or direct an athletic program shall meet the qualification criteria specified in 5
CCR 3393 required for temporary athletic team coaches employed by the district. Any volunteer who does
not meet such criteria shall serve only under the supervision of a fully qualified coach and shall not be given
charge of an athletic program.

(cf. 1240 - Volunteer Assistance}
Additional Qualifications of Noncertificated Personnel and Volunteers

In addition to the qualifications listed above, any noncertificated employee or volunteer assigned as a
temporary athletic team coach shall: (5 CCR 3592)

1. Be free from tuberculosis and any other contagious disease that would prohibit certificated teachers from
teaching, as verified by a written statenent, renewable every four years, from a licensed physician or other
person approved by the district

(cf 4112.4/4212 44312 4 - Health Examinations)

2. Not have been convicted of any offense referred to in Education Code 44010, 44011, or 44424, or any

ffense|involving moral turpitude or evidencing mgﬁmes.si fo associate with children

Note: Education Code 49024 requires any noncertificated employee or volunteer who works with students
ina district-sponsored interscholastic athletic program to obtain an Activity Supervivor Clearance

Certificate from the Commission on Teacher Credentialing or to clear a Department of Justice and Federal
Bureau of Investigation criminal background check prior to beginning his her dutics. See the accompanying

Board policy.
Any noncertificated employee or volunteer assigned as a temporary athletic team couch shall obtain an

Activity Supervisor Clearance Certificate or a criminal background check in accordance with Board policy.
(Education Code 49024)

(cf. 1240 - Volunteer Assistance)

Training

Note: The following paragraph is for use by districts that maintain high schools. Education Code 49032
requires that all high school coaches complete a coaching education program developed by the district or
the California Interscholastic Federation (CIF) that meets the guidelines listed in Education Code 35179.1
and includes training on the signs, symptoms, and appropriate response to concussions. Districts that wish

to set their own standards for the coaching education program instead of using the standards developed by
the CIF should modify the following paragraph accordingly.

Each employee or volunteer high school athletic team coach shall complete, at his/her expense, a coaching
education program that meets the standards developed by the CIF and includes, but is not limited to,

training in regard to sport psychology, sport pedagogy, sport physiology, sport management, statewide and
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school regulations, and CPR and first aid, including the signs, symptoms, and appropriate response to
concussions. 4 high school coach who has completed the education program in another California school
district shall be deemed to have met the requirement for this district. An individual who has not completed
the education program may be assigned as a coach for no longer than one season of interscholastic
competition. (Education Code 33179.1, 49032)

Note: Education Code 33479.6, as added by AB 1639 (Ch. 792, Statutes of 2016), requires the coach of an
athletic activity, beginning July 1, 2017, to complete, and retake every two years thereafter, a training
course related to the nature and warning signs of sudden cardiac arrest, including the risks associated with
continuing to play or practice after experiencing fainting or seizures during exercise, unexplained shortness
of breath, chest pain, dizziness, racing heart rate, or extreme fatigue. Pursuant to Education Code 33479.7,
as added by AB 1639, on or after July I, 2019 a coach who does not complete the required sudden cardiac
arrest training is subject to suspension from coaching any athletic activity until the required training is
completed.

Note: Online training fulfilling this requirement is available on the CIF's web site. Furthermore, Education
Code 33479.2, as added by AB 1639, requires the California Department of Education to post related
information on its web site.

In addition. prior to coaching an athletic activity and every two years thereafter, athletic coaches shall

complete an approved training course on the nature and warning signs of sudden cardiac arrest. (Education
Code 33479.2, 33479.6, 33479.7)

Code of Ethical Conduct

Employees providing supervisory or instructional services in interscholastic athletic programs and
activities shall: (5 CCR 3596)

1. Show respect for players, officials, and other coaches

o

Respect the integrity and judgment of game officials
3. Establish and model fair pla¢1-',| sportsman.t‘hip. and proper conduct
4

. Establish player safety and welfare as the highest priority !

L

. Provide proper supervision of students at all times

6. Use discretion when providing constructive criticism and when reprimanding players

7. Maimain consistency in requiring all players to adhere to the established rules and standards of the game
8. Properly instruct players in the safe use of equipment

9. Avoid exerting undue influence on a student’s decision to enroll in an athletic program at any public or
private postsecondary educational institution

10. Avoid exerting undue influence on students to take lighter academic course(s) in order to be eligible to
participate in athletics

11. Avoid suggesting, providing, or encouraging any athlete to use nonprescription drugs, anabolic
steroids, or any substance to increase physical development or performance that is not approved by the U.S.
Food and Drug Administration, U.S. Surgeon General, or the American Medical Association

(cf. 3131.63 - Steroids)
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12. Avoid recruitment of athletes from other schools

13. Follow the rules of behavior and the procedures for crowd control as established by the district and the
league in which the district participates

(3/10 7/10) 5/17
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Mendocino Unified School District Administrative Regulation 4127,4227, 4327
Approved 6/28/07

Personnel
Temporary Athletic Team Coaches

At the first regular Governing Board meeting or within 30 days after selection of a temporary athletic team
coach, whichever is sooner, the Superintendent or designee shall certify to the Board that all temporary
athletic team coaches meet the qualifications and competencies required by law. (3 CCR 5594)

Upon the recommendation of the Superintendent or designee, the Board shall certify to the State Board of
Education, by April 1 of each year, that the district conforms with state requirements governing the
employment of temporary athletic team coaches. (5 CCR 3394)

Competencies
The Superintendent or designee shall determine whether a temporary athletic team coach is knowledgeable
and competent in the areas of: (5 CCR 5593)

1. Care and prevention of athletic injuries, basic sports injury first aid. and emergency procedures.
The Superintendent or designee shall establish qualifications in this competency area as evidenced by one or
more of the following:
a. Completion of a college-level course in the care and prevention of athletic injuries and possession of a
valid cardiopulmonary resuscitation (CPR) card
b. A valid sports injury certificate or first aid card, and a valid cardiopulmonary resuscitation (CPR) card
c. A valid Emergency Medical Technician (EMT) I or II card
d. A valid trainer's certification issued by the National or California Athletic Trainers' Association
(NATA/CATA)
e. Practical experience under the supervision of an athletic coach or trainer or experience assisting in team
athletic training and conditioning and both valid CPR and first aid cards

2. CcJaching techniques J | l
The Superintendent or designee shall establish qualifications in coaching theory and techniq'.les in the sport
or game being coached as evidenced by one or more of the following:

a. Completion of a college course in coaching theory and techniques

b. Completion of inservice programs arranged by a school district or county office of education

c. Prior service as a student coach or assistant athletic coach in the sport or game being coached

d. Prior coaching in community youth athletic programs in the sport being coached

e. Prior participation in organized competitive athletics at high school level or above in the sport being
coached

3. Rules and regulations in the athletic activity being coached

The Superintendent or designee shall establish knowledge of the rules and regulations pertaining to the sport
or game being coached, the league rules and, at the high school level, regulations of the California
Interscholastic Federation.

4. Child or adolescent psychology, whichever is appropriate to the grade level of the involved activity
The Superintendent or designee shall establish competency in knowledge of child or adolescent psychology
as it relates to sport participation as evidenced by one or more of the following:
a. Completion of a college-level course in child psychology for elementary school positions and
adolescent or sports psychology for secondary school positions
b. Completion of a seminar or workshop on human growth and development of youth
c. Prior active involvement with youth in school or community sports program



The Superintendent or designee may waive competency requirements for persons enrolled in appropriate
training courses leading to acquisition of the competency, provided such persons serve under the direct
supervision of a fully qualified coach until the competencies are met. (5 CCR 3593)

Additional Competencies for Noncertificated Personnel
In addition to the competencies listed above, the Superintendent or designee shall determine that a
noncertificated person employed as a temporary athletic team coach: (5 CCR 5592)

1. Has not been convicted of any offense referred to in Education Code 44010. 44011 or 44424. or any
offense involving moral turpitude or evidencing unfitness to associate with children.

2. Is frec from tuberculosis and any other contagious disease that would prohibil certificated teachers from
teaching, as verified by a written statement, renewable every four years, from a licensed physician or other
person approved by the district.

Noncertificated coaches have no authority to give grades to students. (5 CCR 5591)

Code of Ethical Conduct

Employees providing supervisory or instructional services in interscholastic athletic programs and activities
shall: (5 CCR 3596)

. Show respect for players, officials and other coaches

. Respect the integrity and judgment of game officials

. Establish and model fair play, sportsmanship and proper conduct

. Establish player safety and welfare as the highest priority

. Provide proper supervision of students at all times

. Use discretion when providing constructive criticism and when reprimanding players

. Maintain consistency in requiring all players to adhere to the established rules and standards of the game
. Properly instruct players in the safe use ol equipment

. Avoid exerting undue influence on a student’s decision 1o enroll in an athletic program at any public or
private postsecondary educational institution

10. Avoid exerting undue inflyence on students'lo take lighter academic course(s) in otder to be eligiblelto
participate in athletics !

11. Avoid suggesting, providing or encouraging any athlete to use nonprescriptive drugs, anabolic steroids
or any substance to increase physical development or performance that is not approved by the U.S. Food and
Drug Administration, U.S. Surgeon General or the American Medical Association

12. Avoid recruitment of athletes from other schools

13. Follow the rules of behavior and the procedures for crowd control as established by the Board and the
league in which the district participates
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Mendocino Unified School District

Board Policy 5131.2

Adopted by Board 3/14/13; Under Revision 8/ 1717

Students

Bullying

***Note: Education Code 234.1 and federal law mandate that the Governing Board adopt policy
prohibiting discrimination, harassment, intimidation, retaliation, and bullying based on specified

characteristics; see BP 5145.3 - Nondiscrimination'Harassment for language filfilling this

mandate. ***

***Note: In its October 2010 Dear Colleague Letter: Harassment and Bullying, the U.S.
Department of Education Office for Civil Rights (OCR) clarified that misconduct that falls under

a district’s general anti-bullying policy may also trigger responsibilities under one or more

Jederal antidiscrimination laws if the bullying is on the basis of race, color, national origin, sex,
sexual orientation, gender identity or expression, age, disability, and'or other legally protected
category. If so, federal law requires the district to investigate or otherwise determine what
occurred and, if it finds that unlawful discrimination did occur, take prompt and effective steps
reasonably calculated to end the discrimination, eliminate any hostile environment and its

effects, and prevent the discrimination from recurring. ***

***Note: In addition, OCR's August 2013 Dear Colleague Letter: Bullying of Students with

Disabilities points out that any bullying of any student with disabilities that results in the student

not receiving meaningful educational benefit constitutes a denial of a free appropriate public

education and must be remedied under the federal Individuals with Disabilities Education Act.

As necessary, the school may need to convene the student’s individualized education program
(IEP) team to determine whether the student's needs have changed as a result of the bullying
and, if so, revise the IEP to ensure that the student continues to receive appropriate special

education and related sefvices. **T

***Note: Thus, while thik policy is intended to prevent and address all types of bullying incidents
among students, school officials need to know that when "discriminatory bullying” is committed
(i.e., discrimination based on the actual or perceived status of the alleged victim which is

protected by law, such as race, sex, sexual orientation, gender identity or expression, religion,

age, or disability), and the bullying is sufficiently serious to create a hostile educational
environment for the alleged victim or to otherwise deny or limit his/her educational benefits and

services, including denial of a free appropriate public education, the alleged victim must be

afforded the protections specified under relevant state andor federal law. CSBA staff met with
representatives from California Department of Education (CDE) and OCR to discuss this policy

as it relates to the uniform complaint procedure (UCP} requirements. As a result, this sample

policy has been drafted to go beyond the minimal requirements under California's UCP laws and
regulations in an attempt to address issues and concerns raised by CDE and OCR. While CDE
and OCR have not approved or signed off on this policy, CSBA believes that the additional

details provided herein may help school districts and county offices of education during any

compliance check by CDE or in the event that a CDE or OCR investigation occurs. ***

The Governing Board recognizes the harmful effects of bullying on student learning and school
attendance and desires to provide safe school environments that protect students from physical
and emotional harm. District employees shall establish student safety as a high priority and shall

not tolerate bullying of any student.
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No individual or group shall, through physical, written, verbal, or other means, harass, sexually
harass, threaten, intimidate, retaliate, cyberbully, cause bodily injury to, or commit hate violence
against any student or school personnel.

fcf 5131 - Conduct)

fcf 5136 - Gangs)

fcf 3143.3 - Nondiscrimination/Harassment)
(cf 3145.7 - Sexual Harassment)

(cf 3143.9 - Hate-Motivated Behavior)

***Note: Pursuant to Education Code 48900, the definition of "bullying” for purposes of
establishing grounds for suspension or expulsion includes bullying via an electronic act such as
posting of messages on social media networks and includes electronic acts that originate off
campus; see the section "Discipline” below and AR 5144.1 - Suspension and Expulsion/Due
Process ***

***Note: In addition, Penal Code 633.2 makes it a crime to distribute another person's
personally identifiable information electronically with the intent to cause harassment by a third
party and to threaten a person's safety or that of his'her family (e.g., placing a person's address
online so that he/she receives harassing messages). ***

Cyberbullying includes the creation or transmission of harassing communications, direct threats,
or other harmful texts, sounds, or images on the Internet, social media, or other technologies
using a telephone, computer, or any wireless communication device. Cyberbullving also
inclydes breaking into another per.sfn 's electronic uccount Trnd assuming that person's icfen{ity in
ordLr to dumage that person's reputation.

(cf 3143.2 - Freedom of Speech -'E.\'[I)ression)

***Note: Education Code 32282 encourages districts to include bullying prevention policies and
procedures in their comprehensive safety plan; see BP 0430 - Comprehensive Safety Plan. In
addition, Education Code 32060-52077 require the Board to adopt and annually update a local
control and accountability plan which includes, among other specified state priorities, goals for
addressing school climate; see BP/AR 0460 - Local Control and Accountability Plan. Pursuant
to Education Code 52060, school climate should be measured by student suspension and
expulsion rates and other local measures, including surveys of students, parents/guardians, and
teachers on the sense of safety and school connectedness, as applicable. ¥**

Strategies for addressing bullying in district schools shall be developed with involvement of key
stakeholders, including students, parents/guardians, and staff, and may be incorporated into the
comprehensive safety plan, the local control and accountability plan, and other applicable
district and school plans.

(cf 0420 - School Plans/Site Councils)

(cf. 0450 - Comprehensive Safety Plan)
(cf 0460 - Local Control and Accountability Plan)
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(cf. 1220 - Citizen Advisory Committees)
(cf 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 6020 - Parent Involvement)

***Note: Because bullying is not limited to one environment, collaboration among a variety of
comnumity agencies and organizations that serve youth may be helpful in preventing and
responding to bullying. For further information about building a collaborative, see CSBA's
publications Safe Schools: Strategies for Governing Boards to Ensure Student Success and
Building Healthy Communities: A School Leader's Guide to Collaboration and Community
Engagement. ***

As appropriate, the Superintendent or designee may collaborate with law enforcement, courts,
social services, mental health services, other agencies, and community organizations in the
development and implementation of joint strategies to promote safety in schools and the
commumity and to provide services for alleged victims and perpetrators of bullying.

(cf. 1020 - Youth Services)
Bullying Prevention

To the extent possible, district schools shall focus on the prevention of bullying by establishing
clear rules for student conduct and implementing strategies to promote a positive, collaborative
school climate. Students shall be informed, through student handbooks and other appropriate
means, of district and school rules related to bullying, mechanisms available for reporting
incidents or threats, and the consequences for engaging in bullying.

(cf- 3137 - Posirile School Climan I '

¥*¥Note: California content standardy related to student education about bullying and violence
prevention (e.g., recognizing the characteristics of bullying, examining the effects of bullving on
others, demonstrating what to say and do when witnessing bullying) are addressed within the
health education content standards adopted by the State Board of Education. ***

***Note: 47 USC 254 mandates districts that receive e-rate discounts to adopt a policy which
addresses educating students about appropriate online behavior, including the interaction with
other individuals on social networking web sites and in chat rooms, as well as providing
information about cyberbullying awareness and response. See BP 6163.4 - Student Use of
Technology for language implementing this mandate ¥**

As appropriate, the district shall provide students with instruction, in the classroom or other
educational settings, that promotes effective communication and conflict resolution skills, social
skills, character/values education, respect for cultural and individual differences, self-esteem
development, assertiveness skills, and appropriate online behavior.

(cf 6142.8 - Comprehensive Health Education)

(cf 6142.94 - History-Social Science Instruction)
(cf 6163.4 - Student Use of Technology)
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***Note: Education Code 32283.5 requires the CDE to develop an online training module to
assist all school staff, school administrators, parents/guardians, students, and community
members in increasing their knowledge of the dynumics of bullying and cyberbullying, including.
but not limited to, identifving acts of bullying or cyberbullying and implementing strategies to
address such acts. ***

Staff shall receive related professional development, including information about early warning
signs of harassing/intimidating behaviors and effective response.

(cf. 4131 - Staff Development)
(cf 4231 - Staff Development)
(cf 4331 - Staff Development)

Based on an assessment of bullying incidents at school, the Superintendent or designee may
increase supervision and security in areas where bullying most often occurs, such as classrooms,
playgrounds, halbways, restrooms, and cafeterias.

Intervention

Students are encouraged to notify school staff when they are being bullied or suspect that
another student is being victimized. In addition, the Superintendent or designee shall develop
means for students to report threats or incidents confidentially and anonymously.

**¥xNote: Although Education Code 234.1 requires the district to adopt a policy requiring school
personnel who witness acts pf unlawful discrimination (suchias discriminatory har u’tsnwnt
mm;f:danon or bullying) against students based on the actuJ?l or perceived status of the studeint
belonging to a protected class 1o take immediate steps to intervene when it is safe todo so, it is
recommended that districts apply this policy equally to all students; also see AR 5145.3 -
Nondiscrimination'Harassment, ***

School staff who witness an act of bullying shall immediately intervene to stop the incident when
it is safe to do so. (Education Code 234.1)

When appropriate based on the severity or pervasiveness of the bullying, the Superintendent or
designee shall notify the parents/guardians of victims and perpetrators and may contact law
enforcement.

The Superintendent, principal, or principal’s designee may refer a victim, witness, perpetrator,
or other student affected by an act of bullying to a school counselor, school psychologist, social
worker, child welfare attendance personnel, school nurse, or other school support service
personnel for case management, counseling, and/or participation in a restorative justice
program as appropriate. (Education Code 48900.9)

(cf. 6164.2 - Guidance/Counseling Services)
Reporting and Filing of Complaints
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*¥**Note: The following reporting process may be revised to reflect district practice. ¥**

Any student, parent/guardian, or other individual who believes that a student has been subjected
to bullying or who has witnessed bullying may report the incident to a teacher, the principal, a
compliance officer, or any other available school employee. Within one business day of receiving
such a report, a staff member shall notify the principal of the report, whether or not a uniform
complaint is filed. In addition, any school employee who observes an incident of bullying
imvolving a student shall, within one business day, report his'her observation to the principal or
a district compliance officer, whether or not the alleged victim files a complaint.

Within two business days of receiving a report of bullying. the principal shall notify the district
compliance officer identified in AR 1312.3 - Uniform Complaint Procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

***Note: Districts have the authority to monitor student use of the district's Internet system and
to conduct individual searches of student accounts if there is reasonable suspicion that a user
has violated district policy or the law; see BP/AR 5143.12 - Search and Seizure and BP/E 6163.4
- Student Use of Technology. ***

When the circumstances involve cyberbullying, individuals with information about the activity
shall be encouraged to save and print any electronic or digital messages that they feel constitute
cyberbullying and to notify a teacher, the principal, or other employee so that the matter may be
investigated. When a student uses a social networking site or service to bully or harass another
student, the Superintendent or de.s*igjree may file a request with thr networking site or .serricT 0
suspend the privileges of the student and to have the material removed.

When a rleport of bullying is submitted, the principal or a district Icm'npli(m'ce officer shall inform
the student or parent/guardian of the right to file a formal written complaint in accordance with
AR 1312.3. The student who is the alleged victim of the bullying shall be given an opportunity to
describe the incident, identify witnesses who may have relevant information, and provide other
evidence of bullying.

Investigation and Resolution of Complaints

***Note: Pursuant to Education Code 234.1, districts are required to adapt a process for
receiving and investigating complaints involving unlawful discrimination (such as
discriminatory harassment, intimidation, and bullying) based on race or ethnicity, nationality,
gender, sex, sexual orientation, religion, or any other characteristic contained in the definition
of hate crimes in Penal Code 422.55. Pursuant to 5 CCR 4600-4633, the UCP must be used for
this purpose. In addition, federal regulations require districts to adopt procedures providing for
prompt and equitable resolution of complaints of unlawful discrimination (such as
discriminatory harassment, intimidation, and bullying) on the basis of sex (34 CFR 106.8),
disability (34 CFR 104.7 and 28 CFR 35.107), and age (34 CFR 110.235). ***

***Note: Although some bullying incidents may not fall within the provisions of Education Code
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234.1 or federal civil rights regulations, CSBA strongly recommends that districts use the UCP
fo investigate all bullying incidents (whether discriminatory or nondiscriminatory) to ensure
consistent implementation by district staff. It is not ahvays easy or possible for staff to know
prior to an investigation whether a student was bullied because of his/her actual or perceived
membership in a legally protected class. Those bullying incidents found to invelve discrimination
based on the results of the investigation would then be resolved using the UCP. When a bullying
incident is determined to be nondiscriminatory, it should be resolved through the uppropriate
disciplinary process. Districts that are concerned about the capacity of a single district
compliance officer to handle a possible increase in the number of UCP complaints, or that prefer
to handle certain incidents at the school site level whenever possible, may designate multiple
compliance officers in accordance with AR 1312.3 - Uniform Complaint Procedures. ***

Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved
in accordance with law and the district's uniform complaint procedures specified in AR 1312.3.

If. during the investigation, it is determined that a complaint is about nondiscriminatory
bullying, the principal or designee shall inform the complainant and shall take all necessary
actions to resolve the complaint.

Discipline

**¥Note: Pursuant to Education Codle 48900-48900.4, "bullying"” is a ground for suspension or
expulsion; see AR 3144.1 - Suspension and Expulsion/Due Process. ***

*¥*¥Note: The courts have generally upheld discipline for off-campus student conduct that posed
an identifiable thredt to the safety of other students, staff, or school properiy or presented a risk
of .s'ulismmia[ disruption of school activities, provided that th(l' district was able to document the
impact or disruption that the conduct had, or could be expected to have, on fchool activitics
{e.g., Wynar v. Douglas County School District, Lavine v. Blaine School District). In addition,
courts have analyzed the reasonablencss of the district's policy and whether the disciplinary
action taken by the district was in proportion to the student's misbehavior. For example, the
court in J.C. v. Beverly Hills Unified School District found that the district would be able to
discipline a student for a video recorded off campus and posted on YouTube, but that the
discipline imposed on this particular student was not justified since the district did not present
evidence of specific facts that led school officials to predict that the video would cause
substantial disruption (e.g., the video way not violent or threatening nor did it lead to any
confrontations between the students). ¥**

***Note: Consistent with these interpretations, Education Code 48900 defines bullying by means
of an electronic act to include creation or transmission originating on or off the school site.
Thus, for purposes of determining whether the conduct may be subject to suspension or
expulsion, the act does not necessarily need to have been committed while at school, while
coming to or from school, or during a school-sponsored activity. Nevertheless, the act needs to
satisfy the criteria specified in the definition of "bullying" in Education Code 48900 (i.e., a
severe or pervasive physical or verbal act or conduct that has or can be reasonably predicted to
have the effect of placing a reasonable student in fear of harm to his/her person or property,
causing a substantially detrimental effect on his/her physical or mental health, causing

Page 6 of 8



substantial interference with his/her academic performance, or causing substantial interference
with his/her ability to participate in or benefit from school services, activities, or privileges). ***

***Note: When the conduct does not rise to the level specified in Education Code 48900, the
district may implement interventions other than suspension or expulsion to address the bullying.
For further information, see CSBA's policy brief Cyberbullying: Policy Considerations for
Boards. Also see BP 3131 - Conduct and BP 3143.2 - Freedom of Speech/Expression. ***

***Note: Additionally, districts should note that, in the context of discriminatory bullying on the
basis of race. color, national origin, sex, or disability, federal lav and regulations require
school districts to impose discipline on students, up to and including suspension and expulsion,
where necessary to remedy the effects of a hostile environment and prevent the discrimination
Jrom recurring, ***

Corrective actions for a student who commits an act of bullying of any type may include
counseling, behavioral intervention and education, and, if the behavior is severe or pervasive as
defined in Education Code 48900, may include suspension or expulsion in accordance with
district policies and regulations.

(cf. 3138 - Conflict Resolution/Peer Mediation)

(cf. 3144 - Discipline)

(cf. 3144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 6159.4 - Behavioral Interventions for Special Education Students)

A}ny employee who permits or engag«.]s in bullving or rem{imion related to bullving shall be
stbject to disciplinary action, up to dnd including dismissal.

| I
(cf. 4118 - Dismissal Suspension'Disciplinary Action)
{cf 4119.21/4219.21/4319.21 - Professional Standards)
(cf 4218 - Dismissal/Suspension’Disciplinary Action)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

32282 Comprehensive safety plan

32283.5 Bullying; online training

335181 Governing board policy on responsibilities of students
35291-35291.5 Rules

48900-48925 Suspension or expulsion

48983 Translation of notices

32060-32077 Local control and accountability plan

PENAL CODE

422.35 Definition of hate crime

647 Use of camera or other instrument to invade person’s privacy; misdemeanor
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647.7 Use of camera or other instrument to invade person’s privacy; punishment
633.2 Electronic communication devices, threats to safety

CODE OF REGULATIONS, TITLE 5

+600-4687 Uniform complaint procedures

UNITED STATES CODE, TITLE 47

234 Universal service discounts (e-rate)

CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints

CODE OF FEDERAL REGULATIONS, TITLE 34

104.7 Designation of responsible employee for Section 304

106.8 Designation of responsible employee for Title IX

110.25 Notification of nondiscrimination on the basis of age

COURT DECISIONS

Wynar v. Douglas County School District, (2013) 728 F.3d 1062

J.C. v, Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094
Lavine v. Blaine School District, (2002} 279 F.3d 719

(413 10/14) 7/15
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Mendocino Unified School District Board Policy 5131.2
Adopied by Board 3/14/13

Students
Bullying

The Governing Board recognizes the harmful effects of bullying on student learning and school
attendance and desires to provide safe school environments that protect students from physical and
emotional harm. District employees shall establish student safety as a high priority and shall not
tolerate bullying of any student.

No student or group of students shall, through physical, written, verbal. or other means, harass,
sexually harass, threaten. intimidate, cyberbully, cause bodily injury to, or commit hate violence
against any other student or school personnel.

Cyberbullying includes the transmission of harassing communications, direct threats. or other
harmful texts, sounds, or images on the Intemnet, social media, or other technologies using a
telephone, computer, or any wireless communication device. Cyberbullying also includes breaking
into another person's electronic account and assuming that person's identity in order to damage that
person's reputation.

Strategies for bullying prevention and intervention shall be developed with involvement of key
stakeholders in accordance with law, Board policy, and administrative regulation governing the
development of comprehensive safety plans and shall be incorporated into such plans.

Bullying Prevention

To the extent possible. district and school strategies shall focus on prevention of bullying by
establishing clear rules for student conduct and strategies to gstablish a positive. collaborative school
climate. Students shall be informed, through student handbooks and other appropriate means, of
district and school rules related to bullying, mechani$ms available for reporting incidents or threats,
and the consequences for perpetrators of bullying.

The district may provide students with instruction, in the classroom or other educational settings, that
promotes effective communication and conflict resolution skills, social skills, character/values
education, respect for cultural and individual differences, seif-esteem development, assertiveness
skills, and appropriate online behavior.

School staff shall receive related professional development, including information about early
warning signs of harassing/intimidating behaviors and effective prevention and intervention
strategies.

Based on an assessment of bullying incidents at school, the Superintendent or designee may increase

supervision and security in areas where bullying most often occurs, such as classrooms, playgrounds,
hallways, restrooms, cafeterias.

Intervention

Students are encouraged to notify school staff when they are being bullied or suspect that another
student is being victimized. In addition, the Superintendent or designee shall develop means for
students to report threats or incidents confidentially and anonymously.



School staff who witness bullying shall immediately intervene to stop the incident when it is safe to
do so. (Education Code 234.1)

As appropriate, the Superintendent or designee shall notify the parents/guardians of victims and
perpetrators. He/she also may involve school counselors, mental health counselors, and/or law
enforcement.

Complaints and Investigation

Students may submit to a teacher or administrator a verbal or written complaint of conduct they
consider to be bullying. Complaints of bullying shall be investigated and resolved in accordance
with site-level grievance procedures specified in AR 5145.7 - Sexual Harassment.

When a student is reported to be engaging in bullying off campus, the Superintendent or designee
shall investigate and document the activity and shall identify specific facts or circumstances that
explain the impact or potential impact on school activity, school attendance, or the targeted student's
educational performance.

When the circumstances involve cyberbullying, individuals with information about the activity shall
be encouraged to save and print any electronic or digital messages sent to them that they feel
constitute cyberbullying and to notify a teacher, the principal, or other employee so that the matter
may be investigated.

Il the student is using a social networking site or service that has terms of use that prohibit posting of
harmful material, the Superintendent or designee also may file a complaint with the Internet site or
service 10 have the material rer‘noved. |

Disciplipe |

Any student who engages in bullying on school premises, or off campus in a manner that causes or is
likely to cause a substantial disruption of a school activity or school attendance, shall be subject to
discipline, which may include suspension or expulsion, in accordance with district policies and
regulations.

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

32282 Comprehensive safety plan

35181 Governing board policy on responsibilities of students
35291-35291.5 Rules

48900-48925 Suspension or expulsion

48985 Translation of notices
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Mendocino Unified School District Board Policy 6158
Approved by the Board §/20/15; Under Revision 8/17/17

Instruction
Independent Study

***Note: Education Code 31743-31749.6 authorize districts to establish independent study programs to
meet the educational needs of students. Independent study may be offered as a program within a school, as
a charter school, or as an alternative school of choice pursuant to Education Code 58300-38312; see AR
0420.4 - Charter School Authorization, BP 6146.11 - Alternative Credits Toward Graduation, and BP/AR
6181 - Alternative Schools/Programs of Choice. ***

***¥Note: Education Code 31747 mandates that the Governing Board adopt «a policy with specified
components as a condition of receiving state apportionments for independent study students. In addition,
Education Code 51749.5. as added by SB 858 (Ch. 32, Statutes of 2014), mandates that the Board adopt
policy with specified components as a condition of offering a program of course-based independent study
beginning in the 2015-16 school year. The mandated components are reflected throughout this policy and
the accompanying administrative regulation. ***

***¥Note: When developing policy on independent study, 3 CCR 11701 requires the Board to consider, in a
public hearing, (1) the scope of its existing or prospective use of independent study as an instructional
strategy, (2) its purposes in authorizing independent study, and (3) factors bearing specifically on the
maximum realistic lengths of assignments and acceptable number of missed assignments for specific
populations of students or adult students. ***

The Governing Board authorizes independent study as an optional alternative instructional strategy for
eligible students whose needs may be best met through study outside of the regular classroom setting.
Independent study shall offer a means of individualizing the educational plan to serve students who desire a
more challenging educational experience, wiose health dr other personal circumstances make classrpom
attendance difficult, who are unable to access course(s) due to scheduling problems, and/or who need to
make up credits or fill gaps in their learning. lAs necessary to meet student needs, independent study i}my be
offered on a full-time busis or on u part-time basis in conjunction with part- or full-time classroom study.

(cf- 3147 - Dropout Prevention)

(cf. 6011 - Academic Standards)

(cf 6143 - Courses of Study)

(cf 6146.1 - High School Graduation Requirements)
(cf 6146.11 - Alternative Credits Toward Graduation)
(cf 6172 - Gifted and Talented Student Program)

(cf 6200 - Aduit Education)

The Superintendent or designee may provide a variety of independent study opportunities, including, but not
limited to, through a program or class within a comprehensive school, an alternative school or program of
choice, a charter school, a home-based format, and an online course.

(cf 0420.4 - Charter School Authorization)
(cf 6181 - Alternative Schools/Programs of Choice)

A student's participation in independent study shall be voluntary. Students participating in independent
study shall have the right, at any time, to enter or return to the regular classroom mode of instruction.
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(Education Code 31747; 3 CCR 11700)

Parents/guardians of students who are interested in independent study shall contact the Superintendent or
designee. The Superintendent or designee shall approve independent study for an individual student only
upon determining that the student is prepared to meet the district’s requirements for independent study and
is likely to succeed in independent study as well as or better than he/she would in the regular classroom
setting.

***Note: Pursuant to Education Code 46300, the attendance of students participating in independent study
Jor five or more consecutive school days will be included in computing average daily attendance for
apportionment purposes. The following optional paragraph is for use by districts that wish to limit
independent study to periods of five or more consecutive school days. ***

The minimum period of time for any independent study option shall be five consecutive school days.
Written Agreements

***Note: Education Code 51747 mandates that the Board adopt a policy providing that a current written
agreement (i.e., the "master agreement”) will be maintained for each student who participates in
independent study for five or more consecutive school days. As amended by SB 838 (Ch. 32, Statutes of
2014), Education Code 51747 provides that no independent study agreement can be valid for longer than
one school year, **¥*

***Note: In addition, Education Code 51749.5, as added by SB 838, mandates that the Board adopt a
policy providing that a "learning agreement” be maintained for each student participating in course-based
independent study. ***

***Note: See the accompanying administrative regulation for required content of these agreements. ***
The Superintendent or designee shall ensure that a written master agreement and, as appropriate, a
earning agreement for stildents participating in course-based independent study exist for each participating
student as prescribed by law. (Education Code 51747, 51749.3)

**¥Note: Education Code 51747 mandates that the Board, in a public hearing, adopt a policy on the
maximum length of time. by grade level and type of program, which may elapse between the time an
independent study assignment is made and the date by which the student must complete the assignment. 5
CCR 11700 defines "type of program” as the statutory program category for purposes of attendance
accounting, such as adult education or continuation high school. In addition, 5 CCR 11701 mandates that
Board policy reflect an awareness that excessive leniency in the duration of independent study assignments
can result in a student falling so far behind his/her peers as to increase, rather than decrease, the risk of
dropping out of school. ***

***Note: The following paragraph sets one week, for all grade levels and types of programs, as the
maximum length of time an independent study assignment should be completed. This paragraph should be
revised to reflect the length of time determined by the Board. In order to ensure that apportionments are
received, the district’s written agreement should also be revised to reflect the length of time determined by
the Board in its policy. ***

The master agreement shall specify the length of time in which each independent study assignment must be
completed. Because excessive leniency in the duration of independent study assignments may result in a
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student falling behind his'her peers and increase the risk of dropping out of school, independent study
assignments shall be no more than one week for afl grade levels and types of program. However, when
necessary based on the specific circumstances of the student's approved program, the Superintendent or
designee may allow for a longer period of time between the date an assignment is made and when it is due,
up to the termination date of the agreement.

***Note: Education Code 51747 mandates that the Board, in a public hearing, adopt a policy which
specifies the number of missed assignments allowed before an evaluation would be required to determine
whether it is in a student's best interest to remain in independent study. The following paragraph specifies a
maximum of three assignments and should be revised to reflect the Board's determination of the number of
missed assignments that will trigger an evaluation, ***

***Note: The number of missed assignments that will trigger an evaluation must be included in the student’s
written agreement; see the accompanying administrative regulation. In order to ensure that apportionments
are received, the district's written agreement should also be revised to reflect the number of assignments
determined by the Board in its policy. ***

An evaluation shall be conducted to determine whether it is in a student's best interest to remain in
independent study whenever the student misses three assignments, unless the student's written agreement
specifies a lower or higher munber of missed assignments based on the nature of the assignments, the total
number of assignments, and/or other unique circumstances.

Student-Teacher Conferences
***Note: The following optional section may be revised to reflect district practice. ***

Supervising teachers should establish an appropriate schedule for student-teacher conferences in order 1o
help identify students fulling behind in their work or in danger of failing or dropping out of school.
Tn%acher.s are expected to monitor stufent progress and waqrk closely with each student to deleimine the
amount and type of contact needed for the student to be successful in the program. |

I
Missing appointments with the supervising teacher without valid reasons may trigger an evaluation to
determine whether the student should remain in independent study.

Home-Based Independent Study

***Note: The following section is optional. ***

The Superintendent or designee shall encourage parents/guardians desiring to teach their children at home
to have their children participate in independent study. Such participation allows continued contact and
cooperation between the school system and the home-based student and ensures that the student will be
offered a standards-based education substantially equivalent in quality and quantity to the district's
classroom instruction.

Program Evaluation

***Note: The following optional section may be revised to reflect district practice. ***

The Superintendent or designee shall annually report to the Board the number of district students
participating in independent study, the average daily attendance generated for apportionment purposes,
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student performance as measured by standard indicators and in comparison to students in classroom-based
instruction, and the number and proportion of independent study students who graduate or successfully
complete independent study. Based on the program evaluation, the Board and Superintendent shall

determine areas for program improvement as needed.

(cf- 0300 - Accountability)

(cf. 3121 - Grades/Evaluation of Student Achievement)
(cf. 6162.5 - Student Assessment)

(cf. 6162.51 - State Academic Achievement Tests)

{cf 6162.52 - High School Exit Examination)

Legal Reference:

EDUCATION CODE

17289 Exemption for facilities

41976.2 Independent study programs, adult education funding

42238 Revenue limits

42238.035 Local control funding formula; average daily attendance
44863 Qualifications for home teachers and teachers in special classes and schools
46200-46208 Instructional day and year

46300-46307.1 Methods of computing average daily attendance

47612.5 Independent study in charter schools

48204 Residency

48206.3 Home or hospital instruction; students with temporary disabilities
48220 Classes of children exempted

48340 Improvement of pupil attendance

48915 Expulsion: particular circumstances

48916.1 Educational program requirements for expelled students

48917 Suspension (J‘cxpulirion order l

49011 Student fees

312253 Requirements for high school gmdumiJm

31743-31749.6 Independent study programs

52322 Adult education alternative instructional delivery

32323 Adult education as supplement to high school curriculum; criteria
36026 Individuals with exceptional needs

38500-38312 Alternative schools and programs of choice

FAMILY CODE

6350 Authorization affidavits

CODE OF REGULATIONS, TITLE 5

11700-11703 Independent study

19819 Stuate audit compliance

UNITED STATES CODE, TITLE 20

6301 Highly qualified teachers

COURT DECISIONS

Modesto City Schools v. Education Audits Appeal Panel, (2004) 123 Cal App.4th 1365
EDUCATION AUDIT APPEALS PANEL DECISIONS

Lucerne Valley Unified School District, Case No. 03-02 (2005)

(3/05 7/10) 12/14
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Mendocino Unified School District Board Policy 6158
Approved by the Board 8/20/15

Instruction
Independent Study

The Governing Board authorizes independent study (IS) as an optional alternative instructional strategy for
eligible students whose needs may be best met through study outside of the regular classroom setting.
Independent study shall offer a means of individualizing the educational plan to serve students who desire a
more challenging educational experience. whose health or other personal circumstances make classroom
attendance difficult, who are unable to access course(s) due to scheduling problems, and/or who need to
make up credits or fill gaps in their learning. As necessary to meet student needs, independent study may be
offered on a fuli-time basis or on a part-time basis in conjunction with part- or full-time classroom study. In
order to enroll full- time in the IS Program in grades 9-12, students must take a minimum of four classes in
the IS program.

For students out for 5-15 days, short-term independent study will be utilized. The Mendocino K-8 School,
Albion School, and Comptche School will adopt and determine a short term IS procedure. In addition, the
Mendocino High, Community, and Sunrise Schools will adopt a short term IS procedure. In all cases,
student and parents are required to notify school personnel of their intention of using short-term IS at least 5
school days prior to the absence. For students out 16 days or more, students may be required to transfer to IS
for the remainder of the semester.

The Superintendent or designee may provide a variety of independent study opportunities, including, but not
limited to, through a program or class within a comprehensive school, an alternative school or program of
choice. a charter school, a home-based format, and an online course.

A student's participation in independent study shall be voluntary. Students participating in independent study
shall have the right, at any tirr'e, to enter orl return to the regular classroom mode of inftruction. (E‘:lucation
Code 51747, 5 CCR 11700)

Parents/guardians of students who are interested in independent study shall contact the Superintendent or
designee. The Superintendent or designee shall approve independent study for an individual student only
upon determining that the student is prepared to meet the district's requirements for independent study and is
likely to succeed in independent study as well as or better than he/she would in the regular classroom setting.

The minimum period of time for any independent study option shall be five consecutive school days.

The Board recognizes that independent study may be used as an option to encourage students to remain in
school. Teachers should carefully set the duration of independent study assignments, within the limits
specified by the Board, in order to help identify students falling behind in their work or in danger of failing

or dropping out of school.

Written Agreements

The Superintendent or designee shall ensure that a written master agreement and, as appropriate, a learning
agreement for students participating in course-based independent study exist for each participating student
as prescribed by law. (Education Code 51747, 51749.5)

The master agreement shall specify the length of time in which each independent study assignment must be
completed. Because excessive leniency in the duration of independent study assignments may result in a



student falling behind his/her peers and increase the risk of dropping out of school, independent study
assignments shall be no more than one week for all grade levels and types of program. However, when
necessary based on the specific circumstances of the student's approved program, the Superintendent or
designee may allow for a longer period of time between the date an assignment is made and when it is due,
up to the termination date of the agreement.

An evaluation shall be conducted to determine whether it is in a student's best interest to remain in
independent study whenever the student misses three assignments, unless the student's written agreement
specifies a lower or higher number of missed assignments based on the nature of the assignments, the total
number of assignments, and/or other unique circumstances.

Student-Teacher Conferences

Students new to the MUSD Independent Study option will meet weekly with the teacher until it is certain
that the students are able to understand the assignment and complete the work assigned by the teacher. The
teacher will continue to meet weekly with any students that need the additional structure, particularly those
in grades six through twelve where the student, rather than the parent, is responsible for completing
assignments.

Supervising teachers should establish an appropriate schedule for student-teacher conferences in order to
help identify students falling behind in their work or in danger of failing or dropping out of school. Teachers
are expected to monitor student progress and work closely with each student to determine the amount and
type of contact needed for the student to be successful in the program.

Missing appointments with the supervising teacher without valid reasons may trigger an evaluation to
determine whether the student should remain in independent study.

To foster each participating student's success in independent study, the Board establishes the follpwing
maximum l¢ngths of time which may eldpse between the time an as%ignment is made and the datg by which
the student must complete the assigned work as follows:

All grade levels — 9 weeks, unless more frequent meetings arc requested by the teacher or student.
Nine-week assignments allow for projects, student self-pacing where appropriate for one quarter’s work, or
to allow students to be on independent study while traveling.

When any participating student fails to complete three consecutive independent study assignments the
teacher shall conduct an evaluation to determine whether it is in the student's best interest to remain in
independent study.

Home-Based Independent Study

The Superintendent or designee shall encourage parents/guardians desiring to teach their children at home to
have their children participate in independent study. Such participation allows continued contact and
cooperation between the schoo! system and the home-based student and ensures that the student will be
offered a standards-based education substantially equivalent in quality and quantity to the district's
classroom instruction.

Program Evaluation

The Superintendent or designee shall annually report to the Board the number of district students
participating in independent study, the average daily attendance generated for apportionment purposes,
student performance as measured by standard indicators and in comparison to students in classroom-based



instruction, and the number and proportion of independent study students who graduate or successfully
complete independent study. Based on the program evaluation. the Board and Superintendent shall
determine areas for program improvement as needed.

Legal Reference:

EDUCATION CODE

17289 Exemption for facilities

41976.2 Independent study programs: adult education funding

42238 Revenue limits

42238.05 Local control funding formula: average daily attendance
44865 Qualifications for home teachers and teachers in special classes and schools
46200-46208 Instructional day and year

46300-46307.1 Methods of computing average daily attendance

47612.5 Independent study in charter schools

48204 Residency

48206.3 Home or hospital instruction; students with temporary disabilities
48220 Classes of children exempted

48340 Improvement of pupil attendance

48915 Expulsion; particular circumstances

48916.1 Educational program requirements for expelled students

48917 Suspension of expulsion order

49011 Student fees

51223.3 Requirements for high school graduation

51745-51749.6 Independent study programs

52522 Adult education alternative instructional delivery

52523 Adult education as supplement to high school curriculum; criteria
56026 Individuals with exceptional needs

58500-58512 Alternative schools and programs of choice

12015 | | | J






Mendocine Unified School District Administrative Regulation 6158
Approved 820/15; Under Revision 8/17/17

Instruction
Independent Study
Educational Opportunities

***Note: The following section is optional. Education Code 31743 lists educational opportunities that
may be provided through independent study. The district may revise or expand items #1-3 below to
reflect district practice. ***

Educational opportunities offered through independent study may include, but are not limited to:
(Education Code 51743)

I Special assignments extending the content of regular courses of instruction
(cf. 6143 - Courses of Study)

2 Individualized study in a particular area of interest or in a subject not currently available in the
regular school curriculum

3. Individualized alternative education designed to teach the knowledge and skills of the core
curriculum, but not provided as an alternative curriculum

4. Continuing and special study during travel

(cf 3112.3 - Student Leave of Absence)

3. Volunteer community service activities and leadership opportunities that support and strengthen
stucent achie‘-‘ement '

(cf. 0420.4 - Charter School Authorization)

(cf. 6142.4 - Service Learning/Community Service Classes)

(cf. 6181 - Alternative Schools/Programs of Choice)

In addition, when requested by a parent/guardian due to an emergency, vacation, or illness, independent
study may be used on a short-term basis to ensure that the student is able to maintain academic progress
in his'her regular classes.

(cf- 3113 - Absences and Excuses)

***Note: The following paragraph is for use by districts maintaining high schools. ***

No course required for high school graduation shall be offered exclusively through independent study.
(Education Code 51743)

(cf 6146.1 - High School Graduation Requirements)
Equivalency

Page 1 of 10



The district's independent study option shall be substantially equivalent in quality and quantity 1o
classroont instruction to enable participating students to complete the district's adopted course of study
within the customary timeframe. Students in independent study shall have access to the same services
and resources that are available to other students in the school and shall have equal rights and
privileges. (5 CCR 11700, 11701.3)

(¢f. 0410 - Nondiscrimination in District Programs and Activities)

The district shall not provide independent study students and their parents/guardians with funds or
items of value that are not provided for other students and their parentsiguardians. (Education Code
46300.6, 51747.3)

Eligibility for Independent Study
***Note: The following optional paragraph may be revised to reflect district practice ***

Provided that experienced certificated staff are available to effectively supervise students in independent
studly, the Superintendent or designee may approve the participation of a student who demonstrates the
motivation, conmmitment, organizational skills, and academic skills necessary to work independently. A
stucent whose academic performance is not at grade level may participate in independent study only if
the program is able to provide appropriate support, such as supplemental instruction, tutoring,
counseling, ongoing diagnostic assessments, and/or differentiated materials, to enable the student to be
successful. For an elementary student, the Superintendent or designee may consider the
parent/guardian’s level of commitment to assist the student.

***Note: The following paragraph limits eligibility for independent study to those students for whon
state apportionments can be claimed. Education Code 46300.2 provides that distyicts will receive state
Sunding for{independent lluc{;'_ for students who are residents of the lcounty or an L(ﬁ'ucem county.
Pursuant to Education Code 31747.3, students whose residency status is based on parent/guardian
employment within district boundaries (Education Code 48204(b)) ure not eligible for funds
apportioned for average daily attendance (4DA), ***

A student participating in independent study must be a resident of the county or an adjacent county.
Full-time independent study shall not be available to students whose district residency status is based on
their parent/guardian's employment within district boundaries pursuant to Education Code 48204,
(Education Code 46300.2, 51747.3)

(¢f 3111.1 - District Residency)

For a student with disabilities, as defined in Education Code 56026, participation in independent study
shall be approved only if his/her individualized education program specifically provides for such
participation. (Education Code 51745)

(¢f. 6159 - Individualized Education Program)

A temporarily disabled student shall not receive individual instruction pursuant to Education Code
48206.3 by means of independent study. (Education Code 51745)

(¢f. 6183 - Home and Hospital Instruction)
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*R¥Note: Education Code 46300.1 provides that the district may not receive apportionments pursuant to
Education Code 42238 for independent study for students age 21 or older, or for students 19 or older
who have not been continuously enrolled in grades K-12 since their 18th birthday. However, pursuant fo
Education Code 46300.4, these students may be eligible for independent study through the adult
education program for courses required for high school graduation; see BP/AR 6200 - Adult

Education. ***

Students age 21 or older, and students age 19 or older who have not been continuously enrolled in
school since their 18th birthday, may participate in independent study only through the adult education
program for the purpose of enrolling in courses required for a high school diploma by Education Code
31225.3 or the Governing Board. (Education Code 46300.1, 46300.4)

fcf 6200 - Adult Education)

***¥Note: The following paragraph limits enrollment in independent study to those students for whom
state apportionments can be claimed. Pursuant to Education Code 51743, no more than 10 percent of
the students enrolled in a continuation high school or opportunity school or program are eligible for
apportionment credit for independent study. A pregnant student or a parenting student who is the
primary caregiver for his'her child(ren) is not included in this cap. ***

No more than 10 percent of the students enrolled in a continuation high school or opportunity school or
program, not including pregnant students and parenting students who are primary caregivers for one or
more of their children, shall be enrolled in independent study. (Education Code 31743)

(cf 5146 - Married Pregnant'Parenting Students)
(cf. 6184 - Continuation Education)

Masu'r Agreement | I

*¥x\hte: Education Code 51747 mandates that, in order for the district to receive apportionments|for
independent study, the district must adopt and implement policy providing for a signed written
independent study agreement which contains the components listed in the following section. Because
apportionments are provided only for independent study of five or more consecutive school days
puwrsuant to Education Code 46300, written agreements are required only in such instances. ¥**

A written agreement shall be developed and implemented for each student participating in independent
study for five or more consecutive school days. (Education Code 46300, 31747; 3 CCR 11703)

The agreement shall include general student data, including the student's name, address, grade level,
birth date, school of enrollment, and program placement.

The independent study agreement for each participating student also shall include, but not be limited to,
all of the following: (Education Code 51747; 5 CCR 11700, 11702)

1. The manner, time, frequency, and place for submitting the student’s assignments and for
reporting his/her progress

2. The objectives and methods of study for the student’s work and the methods used to evaluate that
work
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3. The specific resources, including materials and personnel, that will be made available to the
student

“**Note: Pursuant to Education Code 51747, the written agreement must contain statements reflecting
Board policy pertaining to (1} the maximum length of time, by grade level and type of program, which
may elapse between the time an independent study assignment is made and the date by which the student
must complete the assignment and (2) the number of missed assignments allowed before an evaluation
would be required to determine whether it is in a student's best interest to remain in independent study.
See the accompanying Board policy. ¥%*

4. A statement of the Board's policy detaifing the maxinum length of time allowed between an
assignment and its completion and the nuniber of missed assignments, by grade level and type of
program, which will trigger an evaluation of whether the student should be allowed to continue in
independent study

3. The duration of the independent study agreement, including the beginning and ending dates for
the student's participation in independent study under the agreement, with a maxvimum of one school
year

0. A statement of the number of cowrse credits or, for an elementary student, other measures of
academic accomplishment appropriate to the agreement, to be earned by the student upon completion
7 A statement that independent study is an optional educational alternative in which no student
may be required to participate

8. In the case of a suspended or expelled student who is referred or assigned to any school, class,
or program pursyant to Education Code 48913 or 48917, a statement that instruction my be provided
through im."*pen ent study only if the student is offered the al!ernati}«vc of [classroom instruction

(cf. 3144.1 —_Susﬁension and Expulyion Due Process) i

***Note: Education Code 46300.7 stutes that apportionments shall be received Jor a student in
independent study only if the district receives written permission Jrom the parent/guardian, before the
independent study begins, specifying the actual dates of participation, methods of study and evaluution,
and resources to be made available for the student's independent study. Since all these components ure
included in the written agreement which the parent/guardian must sign, the parent/guardian’s signature
on the agreement satisfies the requirement to obtain his/her written permission, ***

9. Signatures of the student, the parent/guardian or caregiver of the student if the student is under
age 18 years, the certificated employee responsible for the general supervision of independent study,
and all persons who have direct responsibility for providing assistance to the student

The parent/guardian's signature on the agreement shall constitute permission for the student to receive
instruction through independent study.

Course-Based Independent Study

***Note: Education Code 51749.5-51749.6 establish a course-based independent study option that may
be offered if certain requirements are met, as described below. As a condition of offering this option,
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Education Code 51749.5 mandates that the district adopt policy or regulations that comply with the

legal requirements listed in the following section and any applicable regulations adopted by the State
Board of Education. ***

***Note: The following paragraph may be revised to reflect the grade levels offered by the district, ***

The district shall offer a course-based independent study program for students in grades K-12 subject to
the following requirements: (Education Code 51749.5)

1. Courses shall be taught under the general supervision of certificated employees who hold the
appropriate subject matter credential and are employed by the district or by another district, charter
school, or county office of education with which the district has a memorandum of understanding to
provide the instruction.

(cf- 4112.2 - Certification)

2, Courses shall be annually certified by Board resolution to be of the same rigor and educational
quality as equivalent classroom-based courses and shall be aligned to all relevant local and state
content standards. This certification shall, at a minimum, include the duration, number of equivalent
daily instructional minutes for each school day that student is enrolled, number of equivalent total
instructional minutes, and number of course credits for each course, consistent with that of equivalent
classroom-based courses.

3. Students enrolled in these courses shall meet the applicable age requirements established
pursuant to Education Code 46300.1 and 46300.4 and the applicable residency and enrollment
requirements established pursuant to Education Code 46300.2, 48204, and 31747.3.

4. Teachers shall communicate with each student in person. by telephone, or by any other live
visual or aucio connection at least rwice pe calendmi month to assess whether the student is makin
satisfactory educational progress. For this purpose, satisfactory educational progress includes, but is
not limited to, applicable statewide accountability melsures and the completion of assignments,
examinations, or other indicators that the student is working on assignments, learning required

concepts, and progressing toward successful completion of the course, as determined by the teacher
providing instruction.

Written or computer-based evidence of satisfactory educational progress shall be retained for each
course and student, including, at a minimum, a grade book or summary document that lists all
assignments, excmninations, and associated grades for each course.

If satisfactory educational progress is not being made, the teacher shall notify the student and, if the
student is under age 18 years, his'her parent/guardian. The teacher shall conduct an evaluation to
determine whether it is in the student's best interest to remain in the course or whether he/she should be
referred to an alternative program, which may include, but is not limited to, a regular school program.
A written record of the evaluation findings shall be a mandatory interim student record maintained for
three years from the date of the evaluation. If the student transfers to another California public school,

the record shall be forwarded to that school.
(cf- 3123 - Student Records)

3. Examinations shall be administered by a proctor.

Page 5 of 10



6. Statewide testing results shall be reported and assigned to the school at which the student is
enrolled and shall be included in the aggregate results of the district. Test results also shall be
disaggregated for purposes of comparisons with the test results of students enrolled in classroom-based
courses.

(cf. 6162.51 - State Academic Achievement Tests)
7. A student shall not be required to enroll in courses included in this program.

3. The student-teacher ratio in the courses in this program shall meet the requirements of
Education Code 31743.6.

9 For each student, the combined equivalent duily instructional minutes for courses in this
program and all other courses shall meet applicable minimum instructional day requirements, and the
student shall be offered the minimum annual total equivalent instructional minutes pursuant to
Education Code 46200-46208.

{cf. 6111 - School Calendur)
{cf 6112 - School Day)

10. Courses required for high school graduation or for admission to the University of California or
California State University shall not be offered exclusively through independent study.

11 A student participating in this program shall not be assessed a fee that is prohibited by
Education Code 49011.

(cf 3260 |- Fees and Charges) |

12, A student shall not be prohibited from participating in independent studv solely on the basiy that
he/she ches not have the matcerials. equipment, or Internet access'necessary to participate in the cowrse.

Before enrolling a student in a course within this program, the Superintendent or designee shall provide
the student and, if the student is under age 18 years, his'her parent/guardian with a written learning
agreement that includes all of the following: (Education Code 51749.6)

1. A summary of the district’s policies and procedures related to this program

2 The duration of the enrolled course(s) and the number of course credits for each enrolled course,
consistent with the Board certifications made pursuant to item #2 above

3. The duration of the learning agreement, which shall not exceed a school year or span multiple
school years
4. The learning objectives and expectations for each course, including, but not limited to, a

description of how satisfactory educational progress is measured and when a student evaluation is
required to determine whether the student should remain in the course or be referred to an alternative
program, which may include, but is not limited to, a regular school program

3. The specific resources, including materials and personnel, that will be made available to the
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student

0. A statement that the student is not required to enroll in courses in this program

Signatures of the student, the student’s parent/guardian if the student is under age 18 years, and
all teachers providing instruction

The student’s or parent/guardian's signature shall constitute permission for the student to receive
instruction through independent study. (Education Code 51749.6)

The Superintendent or designee shall retain a physical or electronic copy of the signed learning
agreement for at least three years and as appropriate for auditing purposes. (Education Code 517-49.6)

Monitoring Student Progress
***Note: The following optional section may be revised to reflect district practice. ***
The independent study administrator and/or supervising teacher shall promptly and directly address any

Jailure by the student to meet the terms of his/her written agreement. The following supportive strategies
may be used:

1. A letter to the student and/or parent/guardian
2 A meeting between the student and the teacher and/or counselor
3. A meeting between the student and the independent study administrator, including the

parent’guardian if appropriate
4. Awn increase in the amount of time 1124 .‘mdem works under direct supervision | '

When the student has missed the number of a.vaignmems specified in the written agreement as requirh;g
an evaluation, the Superintendent or designee shall conduct an evaluation to determine whether or not
independent stucly is appropriate for the student. This evaluation may resull in termination of the
independent study agreement and the student's return to the regular classroom program or other
alternative program.

A written record of the findings of any such evaluation shall be treated as a mandatory interim student
record which shall be maintained for three years from the date of the evaluation. (Education Code
31747)

***Note: The CDE, in its Frequently Asked Questions available on its web site, clarifies that students in
independent study are not subject to truancy laws. The determination of excused and unexcused
absences is irrelevant because independent study students may complete assignments at any time and
attendance is not the basis for credit. ***

Independent study students who are late, miss scheduled conferences, or do not submit assigned work on
time shalil not be reported as tardy or truant.

Responsibilities of Independent Study Administrator
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***Note: The following optional section may be revised to reflect district practice. ***
The responsibilities of the independent study administrator include, but are not limited to-

I Recommending certificated staff to be assigned as independent study teachers and supervising
staff ussigned to independent study functions who are not regularly supervised by another administrator

2. Approving or denying the participation of students requesting independent study
3. Facilitating the completion of written independent study agreements
4. Ensuring a smooth transition for students into and out of the independent study mode of

instruction
3. Approving all credits earned through independent study

0. Completing or coordinating the preparation of all records and reports required by e, Board
policy, or administrative regulation

Assignment and Responsibilities of Independent Study Teachers

Each student's independent study shall be coordinated, evaluated, and carried out under the general
supervision of a certificated employee who consents to the assignment. (Education Code 44865,
31747.5; 5 CCR 11700)

**¥Note: Pursuant to Education Code 31745.6, the equivalency of teacher-student ratios as described
below is a necessary condition for the district to receive apportionments for independent study. The
district may exceed these ratios. but those additional units of independent stucly ADA would not be
ﬁtnded, AB 104 (Ch. 13, Statutes of 2013) amended Education Code 5| 1745.6 10 eliminate grade span as
a[factor in the computation of the ratios, *** |
The ratio of student average duily attendance for independent study students age I8 years or younger to
Jull-time equivalent certificated employees responsible for independent study shall not exceed the
equivalent ratio for all other education programs in the district, unless a new higher or lower ratio for
all other educational programs offered is negotiated in a collective barguaining agreement or the district
enters into a memorandum of understanding that indicates an existing collective bargaining agreement
contains an alternative ratio. (Education Code 51745.6)

***Note: The remainder of this section is optional and may be revised to reflect district practice, ***
The responsibilities of the supervising teacher shall include, but are not limited to:

1 Completing designated portions of the written independent study agreement

b

Supervising and approving coursework and assignments

3. Maintaining records of student assignments showing the date the assignment is given and the
date the assignment is due

4. Maintaining a daily or hourly attendance register in accordance with item #4 in the section on
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"Records” below
3 Providing direct instruction and counsel as necessary for individual student success
6. Regularly meeting with the student to discuss the student's progress

*¥**Note: Pursuant to Education Code 51747.3, the district may only clain apportionnient credit for
independent study based on the time value of student work products as personally judged in each
instance by a certificated teacher. Education Code 51747.5 specifies that the teacher is not required to
sign and date the work products. ¥**

7 Determining the time value of assigned work or work products completed and submitted by the
student

S. Assessing student work and assigning grades or other approved measures of achievement

The Superintendent or designee shall ensure that independent study teachers have access to professional
development and support comparable to classroom-based teachers.

(cf 4131 - Staff Development)

Records

The Superintendent or designee shall ensure that records are maintained for audit purposes. These
records shall include, but not be limited to: (Education Code 51748; 3 CCR 11703)

1. A copy of the Board policy, administrative regulation, and other procedures related to
independent study

| | |
2 A listing of the students, by grade level, program, and school, who have participated in
independent study, along with the unifls of the curriculum attempted and completed by student} in grades
K-8 und the course credits attempted by and awarded to students in grades 9-12 and adult education

3. A file of all agreements, with representative sumples of each student's work products bearing the
supervising teacher's notations indicating that he/she has personally evaluated the work or that he/she
has personally reviewed the evaluations made by another certificated teacher

4. As appropriate to the program in which the students are participating, a daily or hourly
attendance register that is separate from classroom attendance records, maintained on a current basis
as time values of student work products judged by a certificated teacher, and reviewed by the
supervising teacher if they are two different persons

(cf 3380 - District Records)

The Superintendent or designee also shall maintain a record of grades and other evaluations issued to
each student for independent study assignments.

***Note: Education Code 51747, as amended by SB 828 (Ch. 29, Statutes of 2016), authorizes specified
records to be maintained in an electronic file, as provided in the following paragraph. Pursuant to
Education Code 51747, an electronic file includes a computer or electronically stored image of an
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original document, including, but not limited to, a PDF, JPEG, or other digital file type, that may be
sent via fax machine, email, or other electronic means. ¥*%

The signed, dated agreement, any supplemental agreement, assignment records, work samples, and
attendance records may be maintained on file electronically. (Education Code 51747)

(10/13 5/16) 7/16
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Instruction
Independent Study

Educational Opportunities

Educational opportunities offered through independent study may include, but are not limited to:
(Education Code 51745)

1. Special assignments extending the content of regular courses of instruction

2. Individualized study in a particular area of interest or in a subject not currently available in the
regular schoo! curriculum

Individualized alternative education designed to teach the knowledge and skills of the core
curriculum, but not provided as an alternative curriculum

Continuing and special study during travel

Volunteer community service activities and leadership opportunities that support and strengthen
student achievement

)

v

In addition, when requested by a parent/guardian due to an emergency, vacation, or illness, independent
study may be used on a short-term basis to ensure that the student is able to maintain academic progress
in his/her regular classes.

No course required for high school graduation shall be offered exclusively through independent study.
(Education Code 51745)

Equivalency

| | | |

The district's independent study option shall be substantially equivalent in quality and quantity to
classroom instruction to enable participating students to complete the district's adopted course of study
within the customary timeframe. Students in independent study shall have access to the same services

and resources that are available to other students in the school and shall have equal rights and privileges.
(5 CCR 11700, 11701.5)

The district shall not provide independent study students and their parents/guardians with funds or items
of value that are not provided for other students and their parents/guardians. (Education Code 46300.6.
51747.3)

Eligibility for Independent Study

Provided that experienced certificated staff are available to effectively supervise students in independent
study, the Superintendent or designee may approve the participation of a student who demonstrates the
motivation, commitment, organizational skills, and academic skills necessary to work independently. A
student whose academic performance is not at grade level may participate in independent study only if
the program is able to provide appropriate support, such as supplemental instruction, tutoring,
counseling, ongoing diagnostic assessments, and/or differentiated materials, to enable the student to be
successful. For an elementary student, the Superintendent or designee may consider the
parent/guardian’s level of commitment to assist the student.



A student participating in independent study must be a resident of the county or an adjacent county. Full-
time independent study shall not be available to students whose district residency status is based on their
parent/guardian’s employment within district boundaries pursuant to Education Code 48204. (Education
Code 46300.2, 51747.3)

For a student with disabilities, as defined in Education Code 56026, participation in independent study
shall be approved only if his/her individualized education program specifically provides for such
participation. (Education Code 51745)

A temporarily disabled student shall not receive individual instruction pursuant to Education Code
48206.3 by means of independent study. (Education Code 51745)

Students age 21 or older, and students age 19 or older who have not been continuously enrolled in school
since their 18th birthday, may participate in independent study only through the adult education program
for the purpose of enrolling in courses required for a high school diploma by Education Code 51225.3 or
the Governing Board. (Education Code 46300.1, 46300.4)

No more than 10 percent of the students enrolled in a continuation high school or opportunity schoo! or
program, not including pregnant students and parenting students who are primary caregivers for one or
more of their children, shall be enrolled in independent study. (Education Code 51745)

Master Agreement

A written agreement shall be developed and implemented for each student participating in independent
study for five or more consecutive school days. (Education Code 46300, 51747; 5 CCR 1 1703)

The agreement shall include general student data, including the student's name, address, grade level.

birth date, school of enrollment, and progiam placement.
|

The independent study agreement for eacl-} participating student also shall includel, but not be limited to,

all ol the following: (Education Code 51747; 5 CCR 11700, 11702)

1. The manner, time, frequency, and place for submitting the student's assignments and for reporting
his/her progress

2. The objectives and methods of study for the student's work and the methods used to evaluate that

work

The specific resources, including materials and personnel, that will be made available to the

student

4. A statement of the Board's policy detailing the maximum length of time allowed between an
assignment and its completion and the number of missed assignments, by grade level and type of
program, which will trigger an evaluation of whether the student should be allowed to continue in
independent study

5.  The duration of the independent study agreement, including the beginning and ending dates for the
student’s participation in independent study under the agreement, with a maximum of one school
year

6. A statement of the number of course credits or, for an elementary student, other measures of
academic accomplishment appropriate to the agreement, to be earned by the student upon
completion

7. A statement that independent study is an optional educational alternative in which no student may
be required to participate

(8]



8.  Inthe case of a suspended or expelled student who is referred or assigned to any school, class, or
program pursuant to Education Code 48915 or 48917, a statement that instruction may be provided
through independent study only if the student is offered the alternative of classroom instruction

9.  Signatures of the student, the parent/guardian or caregiver of the student if the student is under age
18 years, the certificated employee responsible for the general supervision of independent study,
and all persons who have direct responsibility for providing assistance to the student

The parent/guardian'’s signature on the agreement shall constitute permission for the student to receive
instruction through independent study.

The signed, dated agreement may be maintained on file electronically. (Education Code 51747)

Course-Based Independent Study

The district shall offer a course-based independent study program for students in grades K-12 subject to
the following requirements: (Education Code 51749.5)

1. Courses shall be taught under the general supervision of certificated employees who hold the
appropriate subject matter credential, meet the requirements for highly qualified teachers pursuant
to 20 USC 6301, and are employed by the district or by another district, charter school, or county
office of education with which the district has a memorandum of understanding to provide the
instruction.

Courses shall be annually certified by Board resolution to be of the same rigor and educational

quality as equivalent classroom-based courses and shall be aligned to all relevant local and state

content standards. This certification shall, at a minimum, include the duration, number of
equivalent daily instructional minutes for each school day that student is enrolled, number of
equivalent total instructional minutes, and number of course credits for each course, consistent
with that of equikalent classroom-based courses.

Students enrolled in these courses shall meet the applicable age requirements established pursuant

to Education Colle 46300.1 and 46300.4 and the applicable residency and enroliment requirements

established pursuant to Education Code 46300.2, 48204, and 51747.3.

4.  Teachers shall communicate with each student in person, by telephone, or by any other live visual
or audio connection at least twice per calendar month to assess whether the student is making
satisfactory educational progress. For this purpose, satisfactory educational progress includes, but
is not limited to, applicable statewide accountability measures and the completion of assignments,
examinations, or other indicators that the student is working on assignments, learning required
concepts, and progressing toward successful completion of the course, as determined by the teacher
providing instruction.

8]
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Written or computer-based evidence of satisfactory educational progress shall be retained for each
course and student, including, at a minimum, a grade book or summary document that lists all
assignments, examinations, and associated grades for each course.

If satisfactory educational progress is not being made, the teacher shall notify the student and, if the
student is under age 18 years, his/her parent/guardian. The teacher shall conduct an evaluation to
determine whether it is in the student's best interest to remain in the course or whether he/she should be
referred to an alternative program, which may include, but is not limited to, a regular school program. A
written record of the evaluation findings shall be a mandatory interim student record maintained for
three years from the date of the evaluation. If the student transfers to another California public school,



the record shall be forwarded to that school.

h

Examinations shall be administered by a proctor.
Statewide testing results shall be reported and assigned to the school at which the student is
enrolled and shall be included in the aggregate results of the district. Test results also shall be
disaggregated for purposes of comparisons with the test results of students enrolled in classroom-
based courses.

A student shall not be required to enroll in courses included in this program.
The student-teacher ratio in the courses in this program shall meet the requirements of Education
Code 51745.6.
For each student, the combined equivalent daily instructional minutes for courses in this program
and all other courses shall meet applicable minimum instructional day requirements, and the
student shall be offered the minimum annual total equivalent instructional minutes pursuant to
Education Code 46200-46208.
Courses required for high school graduation or for admission to the University of California or
California State University shall not be offered exclusively through independent study.
A student participating in this program shall not be assessed a fee that is prohibited by Education
Code 49011.
A student shall not be prohibited from participating in independent study solely on the basis that
he/she does not have the materials, equipment, or Internet access necessary to participate in the
course.

Before enrolling a student in a course within this program, the Superintendent or designee shall provide
the student and, if the student is under age 18 years, his/her parent/guardian with a written learning
agrecment that includes all of the following: (Education Code 51749.6)

It
b

Ll
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A summary of the district’s policies and procedures related to this program

The duration of the enrolled course(s) and the number of course credits for each enrolled course,
consistent with the Board gertifications made pursuant to item #2 above

The duration of th Iearnilrg agreement. which shall not exceed a school y#ar or splm multiple
school years :
The learning objectives and expectations lor each course, including, but not limitec!:l to, a
description of how satisfactory educational progress is measured and when a student evaluation
is required to determine whether the student should remain in the course or be referred to an
alternative program, which may include. but is not limited to, a regular school program

The specific resources, including materials and personnel, that will be made available to the
student

A statement that the student is not required to enroll in courses in this program

Signatures of the student, the student's parent/guardian if the student is under age 18 years, and
all teachers providing instruction

The student's or parent/guardian’'s signature shall constitute permission for the student to receive
instruction through independent study. (Education Code 51749.6)

The Superintendent or designee shall retain a physical or electronic copy of the signed learning
agreement for at least three years and as appropriate for auditing purposes. (Education Code 51749.6)

Monitoring Student Progress

The independent study administrator and/or supervising teacher shall promptly and directly address any
failure by the student to meet the terms of his/her written agreement. The following supportive strategies



may be used:

l. A letter to the student and/or parent/guardian

2. A meeting between the student and the teacher and/or counselor

3. A meeting between the student and the independent study administrator, including the
parent/guardian if appropriate

4. An increase in the amount of time the student works under direct supervision

When the student has missed the number of assignments specified in the written agreement as requiring
an evaluation, the Superintendent or designee shall conduct an evaluation to determine whether or not
independent study is appropriate for the student. This evaluation may result in termination of the
independent study agreement and the student’s return to the regular classroom program or other
alternative program.

A written record of the findings of any such evaluation shall be treated as a mandatory interim student
record which shall be maintained for three vears from the date of the evaluation. (Education Code
51747)

Independent study students who are late, miss scheduled conferences, or do not submit assigned work on
time shall not be reported as tardy or truant.

Responsibilities of Independent Study Administrator

The responsibilities of the independent study administrator include, but are not limited to:

1. Recommending certificated staff to be assigned as independent study teachers and supervising
staff assigned to independent study functions who are not regularly supervised by another
administrator

Appro‘fing or denying the participation of student# requesting i}ldependent study

Facilitating the completion of writien independent study agreements

Ensuribg a smooth transition for students into and out of the intlependent study mode of
instruction

Approving all credits earned through independent study

Completing or coordinating the preparation of all records and reports required by law. Board
policy, or administrative regulation

e
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Assignment and Responsibilities of Independent Study Teachers

Each student's independent study shall be coordinated, evaluated, and carried out under the general
supervision of a certificated employee who consents to the assignment. (Education Code 44865,
51747.5; 5 CCR 11700)

The ratio of student average daily attendance for independent study students age 18 years or younger to
full-time equivalent certificated employees responsible for independent study shall not exceed the
equivalent ratio for all other education programs at the applicable grade span in the district, unless a new
higher or lower grade span ratio for all other educational programs offered within the grade span is
negotiated in a collective bargaining agreement or the district enters into a memorandum of
understanding that indicates an existing collective bargaining agreement contains an alternative grade
span ratio. (Education Code 51745.6)



The responsibilities of the supervising teacher shall include, but are not limited to:

1. Completing designated portions of the written independent study agreement

2, Supervising and approving coursework and assignments

3. Maintaining records of student assignments showing the date the assignment is given and the
date the assignment is due

4. Maintaining a daily or hourly attendance register in accordance with item #4 in the section on
"Records" below

3. Providing direct instruction and counsel as necessary for individual student success

6. Regularly meeting with the student to discuss the student's progress

7. Determining the time value of assigned work or work products completed and submiited by the
student

8. Assessing student work and assigning grades or other approved measures of achievement
The Superintendent or designee shall ensure that independent study teachers have access to
professional development and support comparable to classroom-based teachers.

Records

The Superintendent or designee shall ensure that records are maintained for audit purposes. These
records shall include, but not be limited to: (Education Code 51748; 5 CCR 11703)

1.

2;

LS )

A copy of the Board policy, administrative regulation, and other procedures related to
independent study

A listing of the students, by grade level, program, and school, who have participated in
independent study, along with the units of the curriculum attempted and completed by students in
grades K-8 and the course credits attempted by and awarded to students in grades 9-12 and adult
education

A file of all agreelHents, with representative samples of each student's wor&' products bearing the
supervising teacher’s notations indicating that he/she has personally evaluated the work or that
he/she has personzhly reviewed the evaluations made by another certificated teacher

As appropriate to the program in which the students are participating, a daily or hourly
attendance register that is separate from classroom attendance records, maintained on a current
basis as time values of student work products judged by a certificated teacher, and reviewed by
the supervising teacher if they are two difterent persons

The Superintendent or designee also shall maintain a record of grades and other evaluations issued to
each student for independent study assignments.
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