Mendocino
Unified
School District

Agenda (Please note 6:00 p.m. start time for open session)
Regular Board Meeting

NOVEMBER 16, 2017

MENDOCINO K-8 SCHOOL
44261 LITTLE LAKE ROAD
MENDOCINO, CA 95460

4:00 P.M. CLOSED SESSION - K-8 LIBRARY
6:00 P.M. OPEN SESSION -
K-8 SCHOOL MULTIPURPOSE ROOM

http: //www.mendocinousd.org

If the public wishes to make a comment regarding any closed session
item before the Board adjourns to closed session, please go to

the K-8 School Library at 4:00 p.m.

Board Priorities
> Develop and expand community partnerships and communication
> Increase learning and achievement for all students, families, and staff
» Plan wisely for the future while maintaining fiscal integrity
» Maintain and improve the physical plant

Any writings distributed either as part of the Board packet, or within 72 hours of a meeting, can be viewed at the District
Ofﬁce 44141 Little Lake Ruad Menducmc, CA 95460 Board backup materials are also located ¢n the MUSD website at

In compllance with Government Code section 54954 2(a) Mendocino Unified Schoo! District will, on request, make
agendas available in appropriate alternative formats to persons with a disability, as required by Section 202 of the
Americans with Disabilities Act of 1990 (42 U.S.C. Sec. 12132), and the federal rules and regulations adopted in
implementation thereof. Individuals who need this agenda in an alternative format or who need a disability related
modification or accommodation in order to participate in the meeting should contact, Susan Strom, Exec. Assistant to the
Superintendent, in writing at P.0. Box 1154, Mendocino, CA 95460 or via email at dosusan@mci.org,

MENDOCINO UNIFIED SCHOOL DISTRICT IS PROUD TO BE AN EQUAL OPPORTUNITY EMPLOYER



MUSD Board Agenda 11/16/17

1. 4:00 P.M. OPEN MEETING, CALL TO ORDER AND ROLL CALL
1.1. Call to order and roll call
1.2. The Board will swear in the new trustee for the Elk Area. This process needs to be
repeated because of an earlier problem with voting paperwork.
1.3. The President will verbally identify the agenda items to be discussed during closed
session as listed below.

2. PUBLIC HEARING FOR CLOSED SESSION
Members of the public may take this opportunity to comment on closed session agenda items per Board Policy
9322. Under the requirements of the Brown Act open meeting law, members of the community wishing to
address an item on the closed session agenda may do so at this time. Items not on the agenda cannot be
addressed at this time. A three-minute limit is set for each speaker on all items. The total time for public input
on each item is limited to 20 minutes. (Government Code 54954.3).

3. CLOSED SESSION
The Board will adjourn to closed session pursuant to Government Code 54950 - 54962.
Closed session attendees include Board members, Superintendent Jason Morse, and Legal
Counsel Monica Batanero.
3.1. Hearing to Consider the Expulsion of a Student — Case # 2017-01 (Education Code
48918)
3.2. Conference with Labor Negotiators (Government Code 54957.6)
Agency Representative: Superintendent Jason Morse
Employee organizations: CEMUS and MTA bargaining units, and unrepresented
employees
3.3. Public employee discipline/dismissal/release
3.4. Employment/Personnel Changes per item 5.3

4. 6:00 P.M. RECONVENE TO OPEN SESSION
4.1. Call to order and roll call
4.2, Closed session disclosure
Any reportable action taken during closed session will be disclosed at this time.
4,3. Approval of agenda
Ttems to be removed from the agenda or changes to the agenda should be done at
this time.

5. CONSENT AGENDA
Items on the consent agenda are passed in one motion without discussion. Any item may
be pulled from the consent agenda by any member of the Board and moved to action when
approving the agenda. (action)

5.1. Approval of Warrants
5.1.1. Warrants dated: 10/11/17, 10/18/17, 10/25/17, 11/1/17

5.2. Approval of Minutes
5.2.1. Board Meeting Minutes 10/19/17

5.3. Approval of Employment/Personnel Changes
5.3.1. H.S. Classified Integrative Aide, hire at 6.25 hours/day, effective 10/26/17
5.3.2. H.S. Long Term Substitute Teacher to cover a teacher on leave; hire at the

long term sub rate, effective 8/21/17
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MUSD Board Agenda 11/16/17
5.3.3. Classified Accounts Payable, increase in hours/day from 5.25 to 5.5 hours/day,
effective 11/1/17
5.4, Approval of Current Budget Change Report

5.5. Approval of Mendocino Community Network (MCN) Financial Statements
5.5.1. Unaudited MCN Statement of Fund Net Assets for July, August, and September
2017
5.5.2. Unaudited MCN Statement of Revenues, Expenses, and Changes in Net Assets
for July, August, and September 2017
5.5.3. June 2017 Audit Report Statements with GASB Pension Adjustments removed

5.6. Approval of MCN First Quarter Report for fiscal year 2017-18

5.7. Approval of Mendocino County Office of Education correspondence regarding the
2017-18 Board-Approved Budget and Local Control Accountability Plan

5.8. Approval of the MUSD Emergency Operations Plan (separate disk)

5.9. Approval of Classified Seniority List for 2017-18

5.10. Approval of Enroliment and Attendance Report Months 1 and 2

5.11. Approval of Student Body Account Reports for September and October 2017

5.12. Ap;:;oval of Board Policy, Administrative Regulation, and Board Bylaw as a final
reading

5.12.1. BP/AR 6158: Independent Study
5.12.2, BB 9223: Filling Vacancies

6. Reports

7l

6.1. Student Trustee QOlivia Grinberg-Phillips

6.2. Administrative
6.2.1. Principal — Tobin Hahn
6.2.2. Superintendent — Jason Morse

6.3. Bargaining Units
6.3.1. Mendocino Teachers Association (MTA)
6.3.2. Classified Employees of Mendocino Unified Schools (CEMUS)

6.4. Board Trustee Reports

TIMED ITEM 6:00 P.M. - PARENT/COMMUNITY COMMENT

Items not on the agenda, but within the jurisdiction of this body, may be addressed at this time or be
submitted to the Superintendent in writing for Board consideration as an agenda item, A three minute limit is
set for each speaker on all items. The total time for public input on each item is limited to 20 minutes
{Government Code 54952). The Brown Act does not permit the Board to take action on any item that is not on
the agenda. In addition, in order to protect the rights of all involved, complaints about employees should be
addressed through the District complaint process, Speaking about a personnel issue at a Board meeting may
prevent the Board from being able to act onit. Please see an administrator to initiate the complaint process.
The Board may briefly respond to public comments by asking questions to clarify the speaker’'s comments and
refer the speaker to the Superintendent for further clarification. We thank you for your comments and
participation at this meeting.
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8. INFORMATION/DISCUSSION/ACTION ITEMS

8.1.

8.2.

8.3.

8.4.

8.5.

8.6.

Superintendent Jason Morse will lead a discussion of local indicators for the California
School Dashboard. (information/discussion}

Approval of out-of-state trip to New York City for the High School Chamber Singers
from April 24 to April 30, 2018 (information/action)

Approval of AE Week out-of-state trips as well as trips which create adverse risk
scenarios (action)

Superintendent Jason Morse will give a report on inter-district transfers for the school
year 2017-18. This report is sent to the Department of Finance.
(information/discussion)

Approval of Board Policy/Administrative Regulation as a first reading
8.5.1. BP/AR 1240: Volunteer Assistance
(action)

Board Bylaw/Administrative Regulation

8.6.1. BB 9270: Conflict of Interest

8.6.2. AR 3551: Food Service Operations/Cafeteria Fund
(information only)

9. FUTURE AGENDA ITEMS
Board organizational meeting, First Interim Report, Proposition 39 Plan update,
Developer Fee Resolution and Public Notice, discussion of District Trustee boundaries,
ongoing policies

10. ADJOURNMENT
The next regular Board meeting is scheduled for December 14, 2017 at the K-8 School.
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Mendocino
Unified

egular Board Meeting

OCTOBER 19, 2017

ALBION SCHOOL
30400 ALBION RIDGE ROAD
ALBION, CA 95410

4:00 P.M. CLOSED SESSION -~ CLASSROOM
5:00 P.M. OPEN SESSION -
ALBION SCHOOL MULTIPURPOSE ROOM

http: //www.mendocinousd.or,

If the public wishes to make a comment regarding any closed session
item before the Board adjourns to closed session, please go to

the Reserved Classroom at 4:00 p.m.

Board Priorities
» Develop and expand community partnerships and communication
» Increase learning and achievement for all students, families, and staff
» Plan wisely for the future while maintaining fiscal integrity
» Maintain and improve the physical plant

Any writings distributed either as part of the Board packet, or within 72 hours of a meeting, can be viewed at the District
Office: 44141 Little Lake Road, Mendocing, CA 95460. Board backup materials are also located on the MUSD website at
; . i rg/District -Untitled.

In compliance with Government Code section 54954.2(a) Mendocino Unified School District will, on request, make
agendas available in appropriate alternative formats to persons with a disability, as required by Section 202 of the
Americans with Disabilities Act of 1990 (42 US.C, Sec. 12132), and the federal rules and regulations adopted in
implementation thereof. Individuals who need this agenda in an alternative format or who need a disability related
modification or accommodation in order to participate in the meeting should contact, Susan Strom, Exec. Assistant to the
Superintendent, in writing at P.0. Box 1154, Mendocino, CA 95460 or via email at dosusan@mcn.org,

MENDOCINO UNIFIED SCHOOL DISTRICT IS PROUD TO BE AN EQUAL OPPORTUNITY EMPLOYER



MUSD Board Minutes 10/19/17

1. 4:00 P.M. OPEN MEETING, CALL TO ORDER AND ROLL CALL
1.1, Call to order and roll call
The meeting was called to order at 4:00 p.m.
Present were Trustees Schaeffer, Grinberg, Morton, and Aum. Trustee Gay was absent.
1.2. The President will verbally identify the agenda items to be discussed during closed
session as listed below.
The president verbally identified the agenda items to be discussed during closed session.

2. PUBLIC HEARING FOR CLOSED SESSION
Members of the public may take this opportunity to comment on closed session agenda items per Board Palicy
9322. Under the requirements of the Brown Act open meeting law, members of the community wishing to
address an item on the closed session agenda may do so at this time. Items not on the agenda cannot be
addressed at this time, A three-minute limit is set for each speaker on all items. The total time for public input
on each item is limited to 20 minutes. (Government Code 54954.3).

There was no public comment.

3. CLOSED SESSION
The Board will adjourn to closed session pursuant to Government Code 54950 - 54962,
Closed session attendees include Board members and Superintendent Jason Morse.
3.1. Conference with Labor Negotiators (Government Code 54957.6)
Agency Representative: Superintendent Jason Morse
Employee organizations: CEMUS and MTA bargaining units, and unrepresented
employees
3.2. Employment/Personnel Changes per item 7.3

4. 5:00 P.M. RECONVENE TO OPEN SESSION
4.1, Call to order and rol! call
The meeting was called to order at 5:02 p.m.
Present were Trustees Schaeffer, Grinberg, Morton, and Aum. Trustee Gay was absent.
4.2. Closed session disclosure
Any reportable action taken during closed session will be disclosed at this time.
There was nothing disclosed from closed session.
4.3, Approval of agenda
Items to be removed from the agenda or changes to the agenda should be done at
this time.
The agenda was approved as wrilten.

5. ACKNOWLEDGEMENT OF THE IMPACT OF DEVASTATING WILDFIRES ON THE
EXTENDED SCHOOL COMMUNITY
Superintendent Morse reported that four employees from the District participated in firefighting
during the recent Mendocino County fires. One teacher provided an emotional support dog.
MUSD has received two students who enrolfed with the District because of the fires.

6. PUBLIC HEARING — SUNSHINING ITEMS TO BE NEGOTIATED BETWEEN
CEMUS/MTA AND MUSD (information/discussion)

6.1. The Classified Employees of Mendocino Unified Schools (CEMUS) and the District will
present their openers for the negotiation of the CEMUS Contract during the 2017-18
school year.

There was no one present from CEMUS.
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6.2,

MUSD Board Minutes 10/19/17

The Mendocino Teacher’s Association {(MTA) and the District will present their openers
for the negotiation of the MTA Contract during the 2017-18 school year.

MTA President Mimi Sawyer reported that MTA is sunshining Article 13: Compensation.

7. CONSENT AGENDA
Items on the consent agenda are passed in one motion without discussion. Any item may
be pulled from the consent agenda by any member of the Board and moved to action when
approving the agenda. (action)

7.1.

7.2.

7.3.

7.4.

7.5.

7.6.

7.7.

7.8.

7.8.

7.10.

7.11,

Approval of Warrants
7.1.1. Warrants dated: 9/6/17, 9/13/17, 9/20/17, 9/27/17, 10/4/17

Approval of Minutes
7.2.1. Board Meeting Minutes 9/14/17 and 10/3/17

Approval of Employment/Personnel Changes

7.3.1. Phone stipend for K-8 School Substitute Coordinator, effective 8/28/17

7.3.2. Phone stipend for High School Substitute Coordinator, effective 8/28/17

7.3.3. Resignation of Classified High School Administrative Assistant, 8.0 hours/day,
effective 9/8/17

7.3.4. Classified Integrative Aide, hire at 6.5 hours/day, effective 9/13/17

7.3.5. (Classified Integrative Aide, hire at 5.0 hours/day, effective 9/15/17

7.3.6. Classified Instructional Aide, hire at 3.75 hours/day, effective 9/18/17

7.3.7. Classified Administrative Assistant, hire at 8.0 hours/day, effective 9/20/17

7.3.8. Column move from 4 to 5 for Certificated Teacher, effective 10/1/17

7.3.9. Resignation of Classified Integrative Aide, 6.5 hours/day, effective 10/6/17

7.3.10. Classified Instructional Aide, hire at 3.75 hours/day, effective 10/2/17

7.3.11, Classified Instructional Aide, hire at 3.75 hours/day, effective 10/9/17

Approval of Current Budget Change Report

Approval of Williams Settlement Quarterly Uniform Complaint Reports for School Year
2017-18, Quarter 1

Approval of CEMUS MOU 2017-18-01: Stipends for Substitute Coordinators
Approval of School Single Plans

Approval of update to the MUSD Deferred Maintenance Plan

Approval of MOU with Mendocino Office of Education to participate in the Mendocino
g;:;cl)'lltrBHealth and Human Service's Cal Fresh Outreach Program from 7/1/17 -

Approval of adoption of Mendocino County Office of Education SELPA policies and
procedures to be used to administer MUSD’s special education program

Approval of Board Policy and Administrative Regulation as a final reading
7.11.1, AR 4127: Temporary Athletic Team Coaches
7.11.2. BP 5131.2: Bullying

MSA Morton/Grinberg (4/0) to approve the consent agenda.
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8. Reports
8.1, Student Trustee Olivia Grinberg-Phillips
Student Trustee Grinberg-Phillips reported on activities at the High School including Homecoming,
Club Rush, a potiuck lunch, ASB activities, and updated the Board on H.S. sports.
8.2. Administrative
8.2.1. Principal - Kim Humrichouse
Principal Humrichouse reported the activities at the K-8 School that staff and students were doing
to support the victims of the fires. The PTO had an Adopt a Fire Family Fundraiser, there was a
coin drive to coflect money for the victims, and many students wrote Jetters of thanks to the
firefighters. The new K-8 play structure is now installed and students are enjoying it very much.
Symphony of the Redwoods played at a recent assembly. Kim has planned a four part series of
parent nights featuring training on gender issues, suicide, and how to monitor social media. Kim
has also set up a book study group for staff, parents, and the community. Albion Teacher,
Amanda Martin, reported that her enrolfiment is up to 10 students now. Albion students recently
enjoyed the visit of a local weaver who came to demonstrate weaving. The garden is up and
running. The District has provided a van at the end of the day which can transport students to
the CCM. Amanda reported that parents greatly appreciated this service.
8.2.2. Superintendent — Jason Morse
Superintendent Morse recently attended a Superintendent Retreat. Legal counsel provided
training and Jason got to share information with other superintendents. The MUSD Wellness
Committee Meeting will meet soon. The Budget Advisory Committee met on October 30. The
committee working on the Strategic Plan will meet soon. The roof at the High School will be
repaired very soon. Jason altended a staff meeting at the High School which was led by Principal
Hahn. Discussions were on what the staff would like to see, including things from their vision
statement. Teachers have a need for a modemn facility. The California School Dashboard team
(creating various measures for school districts) has requested input and Jason will be providing
that by December.
8.3. Bargaining Units
8.3.1. Mendocino Teachers Association (MTA)
MTA President. Mimi Sawyer, reported that more students seem to be enrofling. Some teachers
have a high number of students which makes it tough for teachers. Childcare is an issue when
families are invited to school. They are figuring it out.
8.3.2. (Classified Employees of Mendocino Unified Schools (CEMUS)
Superintendent Morse read a statement from CEMUS. It said CEMUS members had appreciated
the recent IBB training. There has been a lack of subs for bus drivers. During Parent Teacher
Conference week, bus drivers worked 9 hour days. CEMUS recommended that Parent Conference
Week be reduced to two days rather than 5 days. They are working to increase the numbers of
sub bus drivers.
8.4. Board Trustee Reports
Trustee Aum attended his first Facility Meeting. There was a lot of discussion about the
Community Center.
Trustee Morton recognized Teacher Amanda Martin for her new position at the Albion School.
Amanda was his student in the 4" and 5" grades.
Trustee Grinberg is looking forward to gelting feedback from the communily regarding the trustee
boundary discussion which is planned for the December 14 Board meeting. Jessica also reported
that the Fadility and Policy Committee meetings are really good and the committees are working
welf.
Trustee Schaeffer reported that the Board Study Session this month had been a very good one.
Two SELPA representatives from MCOFE gave a presentation. Michael said they gave the District a
high grade for following all the requirements. During the Study Session, the Board trained its two
newest members.
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9, TIMED ITEM 6:00 P.M. - PARENT/COMMUNITY COMMENT

Items not on the agenda, but within the jurisdiction of this body, may be addressed at this time or be
submitted to the Superintendent in writing for Board consideration as an agenda item. A three minute limit is
set for each speaker on all items. The total time for public input on each item is limited to 20 minutes
{Government Code 54952). The Brown Act does not permit the Board to take action on any item that is not on
the agenda. In addition, in order to protect the rights of all involved, complaints about employees should be
addressed through the District complaint process. Speaking about a personnel issue at a Board meeting may
prevent the Board from being able to act on it. Please see an administrator to initiate the complaint process.
The Board may briefly respond to public comments by asking questions to clarify the speaker’s comments and
refer the speaker to the Superintendent for further clarification. We thank you for your comments and
participation at this meeting.

There was no public comment.

10. INFORMATION/DISCUSSION/ACTION ITEMS

10.1. Report on California Assessment of Student Performance and Progress {CAASPP)
Superintendent Jason Morse will give a report on CAASPP 2016-17 results for the
District. (information/discussion)
Superintendent Morse gave a report on the CAASPP and took questions from the Board. Trustee

Morton said that these tests combined with local assessments would be a better measurement of
performance.

10.2. Consideration of Reduced Workload Program for 2018-19
As per the negotiated MTA Contract, the District must declare by November 15™ of
each year whether certificated employees will be offered the reduced workload
retirement option for the following year (2018-19). (action)
MSA Grinberg/Morton (4/0) to declare that the District will consider the Reduced Workload
Program for next year. Applicants must provide notice by February 1, 2018 if they wish to
participate next school year. Each applicant’s request 84will be considered at that time.

10.3. Approvalfauthorization of certificated teaching assignments (action)

10.3.1. Approval of 7/8 Math Teacher to be assigned to teach math under a Limited
Assignment Option under Education Code 44256(b) which allows the holder
of a Multiple Subject or Standard Elementary Teaching Credential to be
assigned to teach classes in grades 5-8 in a middle school if they meet
specific unit requirements of the subject taught. Action of the governing
board and teacher consent is required. (action)

10.3.2. Approval of 6th Grade Science/Math teacher to be assigned to teach math
under a Limited Assignment Option under Education Code 44258.2 which
allows the holder of a Single Subject or Standard Secondary Teaching
Credential to be assigned to teach classes in grades 5-8 in a middle schoo! if
they meet specific unit requirements of the subject taught. Action of the
governing board and teacher consent is required. (action)

10.3.3. Approval of assignment of Speech Language Teacher under Education code
44831 which requires the governing board of a school district to employ
persons in public school service requiring certification qualifications as
provided in this code, except that the governing board or a county office of
education may contract with or employ an individual who holds a license
issued by the Speech-Language Pathology and Audiology Board and has
earned a master’'s degree in communication disorders to provide speech and
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language services if that individual meets the requirements of Sections
44332.6 and 44830 before employment or execution of the contract. (action)

MSA Morton/Grinberg (4/0) to approve the assignments above.

10.4. Adoption of Resolution #2017-17: Adoption of the 2016-17 Actual and 2017-18
Budget GANN Limit Resolution. The Board is required to annually approve the
calculation of the Gann Limit. Attached is a “Fiscal Report” by School Services of
California which explains how the Gann Limit is calculated and what it means for our
District. (action)

MSA Mortony/Grinberg (4/0) to approve Resolution #2017-17.

10.5. Approval of Board Policy/Administrative Regulation/ Board Bylaw (first reading)
10.5.1. BP/AR 6158: Independent Study
MSA Morton/Aum (4/0) to approve BP/AR 6158 as a first reading.
10.5.2. BB 9223: Filling Vacancies
MSA Aumy/Grinberg (4/0) to approve BB 9223 as a first reading with the noted changes (emails are
considered a written notice and missing 3 full board meetings will trigger a written notice from the
Board)

10.6. Board Policy/Administrative Regulation
10.6.1. AR/BP 1240: Volunteer Assistance
(information only)

11. FUTURE AGENDA ITEMS
Approval of out of state AE weeks trips, Department of Finance Inter-district Transfer
Report, MCN 1% Quarter Report, physical fitness testing results, Developer Fee
Resolution, Emergency Operations Plan, ongoing policies
Include a discussion of Trustee Boundaries at the December 14, 2017 meeting. Consider any
requirements to reappoint Jim Gay, new Elk Trustee. Requirements should be met to allow
Trustee Gay to participate in the closed session at the November Board meeting.

12. ADJOURNMENT
The next regular Board meeting is scheduled for November 16, 2017 at the K-8 School.
The meeting adjourned at 6:06 p.m.
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Mendocino Unified School District

2017-18 Combined General Fund Budget Change Report

Nov 2017
Budget alo 11/6/2017

REVENUES:

REVENUE LIMIT SOURCES

8011 Slate Aid - Current Year
8012 Education Protection Account
8021 Homeowners' Exemptions Tax
8022 Timber Yield Tax
8029  Other Subventions/In-Lieu Taxes
8041 Secured Roll Taxes
B042 Unsecured Taxes
8043 Prior Years' Taxes
8044  Supplemental Taxes
8091 Revenue Limit Transfers
Total Revenue Limit Sources
FEDERAL REVENUES
8181 Special Education Entitlement

8182  Discretionary Grants
8285  Interagency Contracts between LEAs
8290  All other Federal Revenue

Total Federal Revenues

OTHER STATE REVENUES

8311 Other St. Apportionments Current Yr.
8434  Class Size Reduction
8550 Mandated Cost Reimbursements
8560  State Lottery Revenue
8590  All Other State Revenue

Total Other Stale Revenues

OTHER LOCAL REVENUES
8622  Non-Ad Valorem Taxes

8631 Sale of Equipment & Supplies

B650  Leases and Rentals

B66D  Inlerest

8662 Net Increase in Fair Value Investment
8675  Transport. Fees from Individuals

B677  Transportation & Interagency Services
8689  Other Fees and Contracis

8699  All Other Local Revenue

8792  Transfer of Apportionment from COE

Total Other Local Revenues

TOTAL REVENUES

Budget
View
Oct Board

Meating

$1,686,031
$93,400
$44,000
$90,000

$0
$4,863,840
$125,000
$0

$0
=§75.000
$6,827,271

$90,678
$3,200
0
$63,567
$157,445

$0

$0
$87,717
$92,429
$414,029
$594,175

$89,000
$1,000
$16,700
$13,000
30

$0
§73.222
$3,903
$44,721
$370.782
$621,328

$8,200,219

Budget
View

Nov Board
Meeting

$1,686,031
$93,400
$44,000
$90,000
$0
$4,863,840
$125,000
$0

30
-$75,000
$6,827,271

$90,678
$3,200
$0
$63.367
$157,445

$0
$0
887,717
$99,229

$£414,029
$600,975

$89,000
$1,000
$16,700
$13,000
50

80
$73,222
$3,903
$75,234
$379.782
$651,841

$8,237,532

$0
$0
$0
50
$0

$0
$0
$0
$6,800 Adjust fottery projection
$0
$6,800

$0
$0
50
50
50
$0
30
50
$30,513 Add MUSE Fall gift, other local gifts

£
$30,513

$37,313



EXPENDITURES:
CERTIFICATED SALARIES
1100  Teachers' Salaries
1200 Pupil Support Salaries
1300  Supervisors' and Admin Salaries
1900  Other Cenlificated Salaries

Total Certificated Salaries

CLASSIFIED SALARIES

2100  Instructional Aides’ Salaries
2200  Support Salaries
2300 Supervisors' and Admin Salaries
2400  Clerical and Office Salaries
2900  Other Classified Salaries
Total Classified Salaries
EMPLOYEE BENEFITS
310X STRS
320X PERS
33XX  OASDI/Medicare
340X  Health & Welfare Benefits
350X  Unemployment Insurance
360X  Workers' Compensation
370X Other Post-Employment Benefits
390X  Other Benefits (Ret. Inc. & Board bene.)
Total Employee Benefits
BOOKS AND SUPPLIES
4100  Approved Textbooks & Core Materials
4200  Books & Other Reference Materials
4300  Materials and Supplies
4400  Noncapitalized Equipment

Total Books and Supplies

SERVICES, OTHER OPERATING EXPENSES

5100  Subagreements for Services
5200  Travel & Conference
5300 Dues and Memberships
5450 Insurance
5500  Operation & Housekeeping Services
5600 Rentals, Leases, Repairs, Improvmis
5800  Consulting Svecs and Op Expenses
5800 Communications
Total Services and Other Operating Expenses
CAPITAL OUTLAY
6400  Equipment/ Equipment Replacement
Total Capital Qutlay
OTHER OUTGO
Total Other Outgo
TOTAL EXPENDITURES
OTHER FINANCING SOQURCES AND USES
8919  Transfer In from MCN Fund
7350  Transfer indirect costs - Interfund
7616  Transfer Out to Cafeteria Fund
7619  Transfer Out to State Preschool Fund
7619  Transfer Out to MCN - telecom

TOT, OTHER FINANCING SOURCES & USES

NET INCREASE (DECR) IN FUND BALANCE

View
Oct Board
Meeting

$2,630,039
$251,283
$344,144

$13,000
$3,238,466

$366,033
$540,200
$326,587
$412,971

528,238
$1,674,028

$723,057
$242,880
$184,967
$940,032
$2,445
$168,187
$58,373
$33.900
$2,353,841

$0
$42,056
$262,669

$35,022
$339,746

$35,000
$45,543
$17.850
$71,297
$208,783
$29,700
$371,271
$33.890
$813,334

$0
30

50

$8,41%,416

$40,000
$6,000
-$95,654
-$34,665
-$8,638
-$92,957

-$312,154

View
Nov Board
Meeting  Change
$2,630,039 $0
$251,283 50
$344,144 50
$13,000 50
$3,238,466 $0
$359,229  -$6,804 various personnel updates
$540,200 $0
$326,587 50
$412,971 $0
527,394 -$844 various personnel updates
$1,666,381  -$7,648
$724,381 $1,324 various personnel updates
$246,428 $3,548 various personnel updates
$184,363 -$604 various personnel updates
$923,518 -$16,514 various personnel updates
$2,441 -$4 various personnel updates
$167,916 -$271 various personnel updates
$58,373 $0
$33.900 50
$2,341320 -§12,521
$0 50
$46,186 $4,130 Adjust lottery projection
$273,824  $11,155 Add MUSE Fall gift, other local gifts
$35.022 50
$355,032 $15,285
$35,000 $0
$45,543 $0
$17.850 $0
571,297 $0
$211,453 $2,670 Adjust lottery projection
$29.700 $0
$390.629 §$19,358 Add MUSE Fall gift, cther local gifts
$33,890 30
$835,362  $22,028
$0 §0
50 $0
$0 50
$8,436,660 $17,144
$40,000 %0
$6,000 50
-$95,654 $0
-$34,665 $0
-$8,638 $0
-$92,957 $0
-$291,985  $20,169



View View
Oct Board Nov Board

Meeting Meeting  Change
FUND BALANCE, RESERVES
Beginning Fund Balance $2,613,677 $2,613,677 30
Ending Fund Balance $2,301,522 $2,321,691  $20,169
COMPONENTS OF ENDING FUND BALANCE
7911 Revolving Cash $10,000  §10,000 $0
7970  Designated for Econ Uncertainty $335,000 $335,000 30
7980  Other Designations:
Every 15 minutes/other gifts—sites 3763 3763 $0
Tech carryforward $5,000 $5,000 $0
Text carryforward $20,000  $20,000 30
Educator Effectiveness 50 $0 50
Prop 39 $0 50 $0
College Readiness Yr 2-3 $25,000  $25,000 50
SUMS grant Yr 2-3 $8,000 £8,000 $0
7980  General (Undesignated) Reserve $1,897,760 $1,917,929  $20,169
KEY TRANSFERS IMPACTING THE GENERAL FUND UNALLOCATED RESERVE:
180024 Aide staffing changes 54,922
180027 Adjust late starl benefits $14,457
180029 SPED aide stafiing changes $6,427
180030 Correct aide STRS/PERS -§5,637

Total

520,169













10700 Ford Street

Mendocino P.O. Box 2445

Community

Netw Mendocine, CA 95460
” etwork (707) 937-1444 ext 123 = (800) 796-3896~ fax (707) 937-0733
WWW.Icn.org * manager@mcn.org

To: Michael Schaffer, Jessica Grinberg, Mark Morton, Windspirit Aum, Jim Gay, Jason
Morse

From: Sage Statham, MCN Manager
Date: 10/27/17
Subject: MCN Financial Statements

We have received finalized copies of the MCN financial statements from the auditor for
fiscal year 2016-2017 which you will receive as part of the formal audit report. With
these numbers established, we can now move forward with presenting the board with our
presenting our regular unaudited financial reports. Below are some notes on the
documents we are presenting this month.

1. The Documents

a. Unaudited financial statements for July, August, and September of 2017
with GASB pension adjustments removed.

b. A companion set of financial statements for FY 2016-2017 to go along
with the audit report. These are based on the actual numbers in the audit
report but remove the GASB pension adjustments.

2. New Categories Used by the Auditor in 6/30/17 in the Statement of
Revenues, Expenses, and Changes Financial Statement in the audit report

a. Other Revenues: This represents two items pulled from category 8699 for
uncashed warrants and a credit card refund item.

b. Transfers In: The auditor has chosen to use 8919 for transactions between
the district and MCN for the district’s digital voice service and to present
these transactions in this section.

3. Change in Unrestricted Net Position for 2016-2017

a. The unrestricted net position, with GASB adjustments removed, increased

by $7,169 to $191,860 from $184,691 for fiscal year 2016-2017.



MENDOCINO COMMUNITY NETWORK
STATEMENT OF REVENUES, EXPENSES, AND CHANGES IN FUND NET POSITION BASED ON AUDIT REPORT
(MINUS GASB ADJUSTMENTS)
FOR THE ONE MONTH PERIOD ENDING JULY 31, 2017
(WITH COMPARATIVE TOTALS FOR THE YEAR ENDED JUNE 30, 2017)

One Month Period
Ended Twelve Month Period Ended
July 31, 2017 June 30, 2017
OPERATING REVENUES
Charges for services $ 177,939 $ 2,113,033
Other Revenues 0 376
Total operating revenues 177,939 2,113,409
OPERATING EXPENSES:
Salaries and Benefits 55,888 795,332
Supplies and Materials 6,950 38,808
Professional Services 104,480 1,219,111
Depreciation 0 13,523
Total Operating Expenses 167,318 2,066,774
Operation Incomei{loss) 10,621 46,635
Non Operating Revenues and (Donation)
Interest income ] 602
Transfers In 675 8,948
Donation to District (3,333 (40,000)
Total Non Operating Revenues/Expenses {2,658) {30,450)
CHANGE IN NET POSITION 7,963 16,185
Net Position Beginning 218,906 202,722

Net Position Ending 226,869 3 218,907



MENDOCINO COMMUNITY NETWORK
UNAUDITED STATEMENT OF FUND NET POSITION WITH GASB 68 ADJUSTMENTS SERPARATED
JULY 31, 2017 WITH COMPARATIVE TOTALS AS OF JUNE 30, 2017

July 31, 2017 June 30, 2017
ASSETS
Current Assets:
Cash and Investments H 230,466 5 215,074
Actounts Receivable 23.365 26,200
Total Currant Assets 253,801 241,273
Noncurrent Assats
Capital assets net of accumulated depreciation 27.047 27.047
Total Asseia 5 280.878 3 268,320
LIABILITIES
Cumrent Liabilities:
Accounts Payable 16,631 11,551
Uneamed Revenues 15,890 16,374
Capltal Leases, current portion o 0
Total Current Liabilities 32,521 27,925
Non Current Liabiiities
Compensated absences 21,488 21,488
Total nen-current liabilities 21,488 21,488
Total Liabllities 54,009 45413
NET POSITION
Net investment in capital assets 27,047 27,047
Unrestricted 189,822 191,860
Total Net Position $ 226,869 218,807
GASB 68 information {see notes on page 2}
Total GASB 68 entries at 6/30/17 per auditors (647,609) (647,600)
Tatal Net Postion with GASB 68 entries included (420,740} (428,701)

GASB 58 Notas

1, In October 2015, MCN's auditors completed the FY 14-15 audit report. In this report, MCN's statement of net fund
position for both FY 13-14 and FY 14-15 were restated in order to reflect required changes under GASB 68 Involving
deferred penison liabllities which are required to be shown in audit financial statements when an enterprise fund is
involved.

2. The changes resulted in a decrease of the fund position of $537,438 for FY 13-14, Further adjustments by the
auditor reduced the change in FY 14-15 to a derease of $526,362 in the net fund assets .

3.The changes to the net fund position were recorded through a set of jJournal entries to the general ledger of fund 63
in categories 9490,9663,9690,and 9793 which were recorded in January of 2016 based on information provided by the
auditors. All GASB 68 adjustments are beyond the technical skill of MCN staff and are wholly provided by the auditors.
4._Further adjustments to these categories were made by the district's new audit team in October of 2016 and
September of 2017 resulting in an Increase of the total of GASB pension adjustments to to $647,609

4. The auditor’s recommendation to MCN staff is that GASB 68 liabllities should be separated out when presenting our
unaudited monthly financials statements. GASB £8 entries do not represent an acutal amount owed to any entity. Per
the auditar, separating them out will give a better view for MCN staff, MUSD staff and the MUSD Board to make
accurate judgements regarding MCN's fiscal position while at the same time representing the GASB 68 adjustments
that will continue to appear on current and future audit reports.



MENDOCINO COMMUNITY NETWORK
STATEMENT OF REVENUES, EXPENSES, AND CHANGES IN FUND NET POSITION BASED ON AUDIT REPORT
(MINUS GASB ADJUSTMENTS)
FOR THE TWO MONTH PERIOD ENDING AUGUST 31, 2017
(WITH COMPARATIVE TOTALS FOR THE YEAR ENDED JUNE 30, 2017)

Two Month Period
Ended
August 31, 2017

Twelve Month Period Ended
June 30, 2017

OPERATING REVENUES
Charges for services

Other Revenues

Total operating revenues

OPERATING EXPENSES:
Saiaries and Benefits
Supplies and Malerials

Professional Services
Depreciation
Total Operating Expenses

Operation Income/{loss)

Non Operating Revenues and (Donation)
Interest Income

Transfers In
Donation to District
Total Non Operating Revenues/Expenses

CHANGE IN NET POSITION

Net Position Beginning

Net Position Ending

$

350,982 $ 2,113,033
g 376
350,982 2,113,409
112,666 785,332
8,937 38,808
206,782 1,219,111
0 13,523
328,385 2,066,774
22,597 46,635
0 602

1,480 8,947
(6.667) (40,000)
(5.177) (30,450)
17.420 16,185
218,906 202,722
236,326 $ 218,907



MENDOCING COMMUNITY NETWORK
UNAUDITED STATEMENT OF FUND NET POSITION WITH GASB 68 ADJUSTMENTS SEPARATED
AUGUST 31, 2017 WiTH COMPARATIVE TOTALS AS OF JUNE 30, 2017

August 31, 20 June 30, 2017
ASSETS
Current Assets;
Cash and Investments L 238,501 $ 215,074
Accounts Receivable 22,507 26,200
Total Current Assets 261,008 241,273
Noncurrent Assets
Capital assets net of accumulated depreciation 27.047 27,047
Total Assets $ 288,055 -3 268,320
LIABILITIES
Current Liabilities:
Accounts Payable 11,733 11,551
Uneamed Revenues 18,508 18,374
Capital Leases_current portion Q0 o
Total Current Liabifities 30,241 27,825
Non Current Liabilities
Compensated absences 21,488 21,488
Total non-current liabilities 21,488 21,488
Total Liabilities 51,729 49,413
NET POSITION
Net investment in capital assels 27,047 27,047
Unrestricted 209,279 191,860
Total Net Position 5 236,326 b 218807
GASBH 58 Information {see notes on page 2}
Total GASB 68 entries at 6/30/17 per auditors (B47,509) {647,609)
Total Net Postion with GASE 68 entries included (411,283) (428,702)

GASB 68 Notes

1. In October 2015, MCN's auditors completed the FY 14-15 audit report. in this report, MCN's statement of net fund
position for both FY 13-14 and FY 14-15 were restated in order to reflact required changes under GASB 68 invelving
deferred penison liabilities which are required to be shown in audit financial statements when an enterprise fund is
involved.

2. The changes resulted in a decrease of the fund position of $537,439 for FY 13-14 Further adjustments by the
auditor reduced the change in FY 14-15 ta a derease of $526,362in the net fund assets.

3.The changes to the net fund position were recorded through a set of journal entries to the genera! ledger of fund 63
in categories 9490,9663,9690,and 9753 which were recorded in January of 2016 based on information provided by the
auditors. All GASB &8 adjustments are beyond the technical skill of MCN staff and are whally provided by the auditors.
4. Further adjustments to these categories were made by the district's new audit team in October of 2016 and
September of 2017 resulting in an increase of the total of GASB pension adjustments to to 5647,609

4. The auditor's recommendation to MCN staff Is that GASB &8 liabilities should be separated out when presenting our
unaudited monthly financials statements. GASB 68 entries do not represent an acutal amount owed to any entity. Per
the auditor, separating them out will give a better view for MCN staff, MUSD staff and the MUSD Board to make
accurate judgements regarding MCN's fiscal position while at the same time representing the GASE 68 adjustments
that will continue to appear on current and future audit reports.



MENDOCINO COMMUNITY NETWORK
STATEMENT OF REVENUES, EXPENSES, AND CHANGES IN FUND NET POSITION BASED ON AUDIT REPORT
(MINUS GASB ADJUSTMENTS)
FOR THE THREE MONTH PERIOD ENDING SEPTEMBER 30, 2017
(WITH COMPARATIVE TOTALS FOR THE YEAR ENDED JUNE 30, 2017)

Three Month Period

Ended Twelve Month Period Ended
September 30, 2017 June 30, 2017
OPERATING REVENUES
Charges for services $ 526,129 $ 2,113,033
Other Revenues *] 376
Total operating revenues 526,129 2,113,409
OPERATING EXPENSES:
Salaries and Benefits 171,461 795,332
Supplies and Materials 14,976 38,808
Professional Services 308,829 1,219,111
Depreciation 7,719 13,523
Total Operating Expenses 502,985 2,066,774
Operation Income/(loss) 23,144 46,635
Non Operating Revenues and (Donation)
Interest Income 0 602
Transfers In 2272 8,947
Donation to District (10,000) (40,000)
Total Non Operating Revenues/Expenses (7.728) (30,450)
CHANGE IN NET POSITION 15,416 16,185
Net Position Beginning 218,907 202,722

Net Position Ending $ 234,323 $ 218,907



MENDOQCING COMMUNITY NETWORK
UNAUDITED STATEMENT OF FUND NET POSITION WITH GASB 68 ADJUSTMENTS SEPARATED
SEPTEMBER 20, 2017 WITH COMPARATIVE TOTALS AS OF JUNE 30, 2017

September 30, 2017 June 30, 2017
ASSETS
Current Assets
Cash and Investments $ 233,078 H 215,073
Accounts Receivable 18,104 26.200
Prepaid Expense o 241,273
Total Cumrent Asasts 251,182
Noncurrent Assets 27.047
Capital assets net of accumulated depreciation 57.924
268,320
Total Assets H 308.106 5
LIABILITIES
Current Liabilities: 11,551
Accounts Payabls 10,359 16,374
Uneamed Revenuss 17,882 o
Capital Leases, current portion 25,054 27,925
Total Current Liabilities 53,295
Non Current L abilities 21,488
Compensated absences 21,488 21,488
Total non-current Habilities 21,488 49,413
Total Liabilities 74,783
NET POSITION 27,047
Net investment in capital assets 32,870 27.047
Unrestricted 201,453 191,860
Total Nat Position $ 234,323 5 218,907
GASB 68 information (s L) age 2
Total GASB 68 entries at 6/36/17 per auditors (647,609)
Total Net Postion with GASB 68 entries included {412 286)
GASB 68 Notes

1. In October 2015, MCN's auditors completed the FY 14-15 audit report. In this report, MCN's statement of net fund
position for both FY 13-14 and FY 14-15 were restated |n order to reflect required changes under GASB 68 involving
deferred penison liabilities which are required to be shown In audit financial statements when an enterprise fund is
Involved.

2. The changes resulted in a decrease of the fund position of 537,439 for FY 13-14. Further adjustments by the
auditor reduced the change in FY 14-15 to a derease of $526,262 in the net fund assets .

3.The changes to the net fund position were recorded through a set of journal entries to the general ledger of fund 63
In categaries 9490,9663,9690,and 9793 which were recorded in January of 2016 based on information pravided by the
auditors. All GASS 68 adjustments are beyond the technical skill of MCN staff and are wholly provided by the auditors.
4. Further adjustments to these categories were made by the district's new audit team in October of 2016 and
September of 2017 resulting in an increase of the total of GASB penston adjustments to to $647,609

4. The auditor’s recommendation to MCN staff is that GASB 68 liabilities should be separated out when presenting our
vnaudited monthly financials statements. GASS 68 entries do not represent an acutal amount owed to any entity. Per
the auditor, separating them out will give a better view for MCN staff, MUSD staff and the MUSD Board to make
aceurate judgements regarding MCN's fiscal position while at the same time representing the GASB 68 adjustments
that will continue to appear on current and future audit reports.



MENDOCING COMMUNITY NETWORK
STATEMENT OF REVENUES, EXPENSES, AND CHANGES N FUND NET POSITION BASED ON AUDIT REPORT
(WITH AND WITHOUT GASB ADJUSTMENTS)
FOR THE TWELVE MONTH PERIOD ENDING JUNE 30, 2017
{(WITH COMPARATIVE WITHOUT GASB TOTALS FOR THE YEAR ENDED JUNE 30, 2016)

W/O GASB W GASB WI/O GASB

Twelve Month

Period Ended Twelve Month Period Ended
June 30, 2017 June 30, 2016
OPERATING REVENUES
Charges for services 3 2,113,033 $ 2,113,033 2,024,307
Other Revenues 376 376
Total operating revenues 2,113,408 2,113,409 2,024,307
OPERATING EXPENSES:
Salaries and Benefits 795,332 827,322 784,481
Supplies and Materials 38,808 38,808 44 744
Professional Services 1,219,111 1,219,110 1,224,938
Depreciation 13,623 13,523 13,522
Total Operating Expenses 2,066,774 2,008,764 2,067 66
Operation Income/(loss) 46,835 14,645 (43,377)
Non Operating Revenues and (Donation)
Interest Income 602 602 422
Transfers In 8,948 8,947
Donation to District (40.000) {40,000) (40,000)
Total Non Operating Revenues/Expenses (30,450) (30,451) (39.578)
CHANGE IN NET POSITION 16,185 {15,805) (82,955)
Net Position Beginning 202,722 (412,897) 285,677

Net Position Ending 218,907 (428,702) 202,722



MENDOCINO COMMUNITY NETWORK
STATEMENT OF FUND NET POSITION BASED CN AUDIT REPORT
JUNE 30, 2017 WITH COMPARATIVE TOTALS AS OF JUNE 30, 2016

1.In October 2015, MCN's auditors completed the FY 14-15 audit report. In this report, MCN's statement of net
fund position for both FY 13-14 and FY 14-15 were restated in order to reflect required changes under GASE 68
involving deferred penison liabilities which are required to be shown in audit financial statements when an
enterprise fuad is involved,

2. The changes resulted in a decrease of the fund position of $537,439 for FY 23-14. Further adjustments by the
auditar reduced the change in FY 14-15 to 3 derease of $526,362 In the net fund assets .

3.The changes to the net fund pesition were recorded through a set of journal entries ta the general ledger of fund
63 in categories 9490,9663,9630,and 9793 which were recorded in January of 2016 based on information provided
by the auditors. All GASS 68 adjustments are beyond the technical skill of MCN staff and are wholly provided by the
auditors.

4. Further adjustments to these categories were made by the district’s new audit team in Octaber af 2015 resulting
in an increase of the total of GASB pension adjustments to to $615,619

4. The auditor's recommendation to MCN staff Is that GASB 68 liabilities should be separated out when presenting
our unaudited monthly financlals statements. GASB 68 entries do nat represent an acutal amount owed to any
entity. Per the auditor, separating them out will give a better view for MCN staff, MUSD staff and the MUSD Board
to make accurate fudgements regarding MCN's fiscal pasition while at the same time representing the GASS 68

June 30, 2017
ASSETS w0 GASE WIGASBE W/O GASB
Cumeni Assetls
Cash and investments 5 215073 215073 H 216,716
Accounts Receivable 26.200 26,200 22,266
Prepald Expense [ g M
Total Current Assets 241273 24127, 238,983
Noncurrent Assets:
Capital asseis net of accumulated depreciation 27041 27,047 40,570
Total Asssis 268320 268320 279,552
DEFERRED OUTFLOWS OF RESOURCES
Deferred Outflows Related o Fensions 0 195014 [}
LIABILITIES
Current Llabilities:
Accounts Payabls 11,551 11,551 20,083
Uneamed Revenuss 16 374 16,374 15,833
Capital Leases, current portlon Q 0 22539
Total Current Liabilities 27,825 27.925 58,455
Non Current Liabilities
Net Pension Liability* 0 766835 4]
Compensated absences 21,488 21,488 18,375
Total non-cumrent liabilities 21,488 788,323 18.375
Total Liabilities 43413 816,248 76,830
DEFERRED INFLOWS OF RESOURCES
Delerred inflows refaled (o pensions @ 75788 a
NET POSITION
Net investment in capital assats 27,047 27,047 18,031
Urnrestricted 191.860 (455.749) 184,691
Tolal Net Position 5 218907 428.702 $ 202722
58 S8 e
Total GASB 68 enlries at 8/30/16 per auditors (647.609) {526,362)
Tolal Net Postion with GASB 68 eniries included (428,702) {323,539)
GASH 68 Notes

WIGASB

216,716
22,268
0
236,983

40,570
279,552

59,160

20,083
15,833
22,539
56,455

566,908

18,375
585,283
£43,738

117.871

16,031

184,691
202722
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MCN Manager’s
Fiscal Year 2016-2017 Report
MUSD Board of Directors
November 16, 2017

Fiscal Year 2016-2017

1. Revenue
a. Revenue for FY 16-17 was $2,113,409 compared to $2,024,307 for FY 15-16
an increase of $89,102 or 4.40%.

2. Expense

a. Expense for FY16-17 was $2,066,774 compared to $2,067,684 for FY15-16 a
decrease of $910 or 0.004%.

3. Donation
a. Donation to the District FY 16-17 was $40,000 compared to $40,000 for
FY15-16 an increase of $0 or 0%.

4. Change
a. Net change for FY 16-17 was a gain of $16,185 compared to a loss of
($82,955) for FY 16-17 an increase of $99,140.

5. Customers
a. Fusion
i. Net Fusion customers was 38 compared to 166 in FY 15-16
ii. Net loss of DSL customers was 60 compared to 99 in FY 15-16
iii. Net customer los was 14 compared to a gain of 65 in FY 15-16
iv. Fusion growth has continued to decline. Additional marketing
b. Digital Voice
i. Net Digital Voice extensions was 96 for the year with an original goal
of 72
1. Digital Voice sales continued to be strong even though the
product is stil! in beta and not an advertised product.
c. Dial Up
i. Dial up customers continue to decline and we have reached the floor of
our expense for dial up customers. We expect the number of active
customers to reach a floor at the end of this year or beginning of next
year.



Mendocine 10700 Ford Street

P.O. Box 2445
Community Mendocino, CA 95460
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www.mcn.org * manager@,mcn.org

6. Infrastructure
a. Servers
i. Servers are all operating well. We have paid the final lease payment

and have two more years of depreciation.

b. Spam Control
i. New mail systems have been working well. No major changes.

7. Employee
a. MCN had two employees retire during this fiscal year. The retirement expense
was incurred in this fiscal year and there will be savings in the following years

for the replacement positions.

8. Conclusion
a. Fiscal year 2016-2017 was significantly better than 2015-2016. The

investments in infrastructure are beginning to pay off. Continued investment
in a diverse product line will be crucial to MCN’s future.
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MCN Manager’s
First Quarter 2017-2018 Report
MUSD Board of Directors
November 16, 2017
First Quarter
1. Revenune
a. Revenue for Q1 was $530,824 compared to $530,460 for Q1 16-167 and a budget of
$532,285.
15-16 Projected Actual
July $176,000 $177,601 $178,793
August $178.235 $176,754 $177.268
September { $176,225 $177.928 $174,763
Total { $530,430] $530,824| $532,285
2. Expense
L a. Expense for Q1 was $516,470 compared to $512,962 for Q1 15-16 and a budget of
$525512.
15-16 Projected Actual
July $173,069 170,527 $170,881
August $170413 169,273 $168,155
September | $173,029 190,398 $179,682
Total $516,511 $530,198 $518,718
3. Profit
a. Profit for Q1 was $12,104 compared to $13,949 for Q1 15-16 and a budget of
$1,101.
15-16 Projected Actual
July $2931 $7.074 $7911
August $7.822 $7.481 $9,112
September $3,195 -$12,470 -$4918
Total $13,948 $2,085 $12,105
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4. Graphs
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5. Quarter 1 Analysis
a. Fusion
i. Net Fusion customers was 7 compared to 25 in Q1 16-17
ii. Net loss of DSL customers was 16 compared to 17 in Q1 16-17
ili. Net customer loss was 9 compared to a gain of 8 in Q1 16-17
b. Digital Voice
i. Net Digital Voice extensions was 14 compared to 29 in Q1 16-17

c. Net Balance
i. Assets have increased in Q1 by $40,786 and liabilities have increased
by $25,370 for a net increase in position of $15,417 (9,594
unrestricted)
d. Lease Payments
i. QI included a lease payment for expanded infrastructure. Previous
lease payments were paid in Q2 so when comparing year-to-year QI
expenses are higher the FY 16-17 and Q2 expenses will be lower than
FY-16-17.

6. Operations Update

a. Fusion sales have dropped below our lowered target margins. Additional marketing
and promotions will be needed to reverse this trend. New targeted mailings will
begin in Q2. We are likely to not know the effectiveness of these targeted mailings
until Q3.

b. Digital voice sales continue to meet budgeted targets. Q2 has the potential to be a
very strong sales quarter. We are finalizing the documentation and expect to have
Digital Voice released as a live product during Q2.
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INTEGRITY CUSTOMER SERVICE ACCOUNTABILITY TEAMWORK {MNMOYATION PASSION

October 12, 2017

Michael Schaeffer, President
Members, Board of Trustees
Mendocino Unified School District
P.O.Box 1154

Mendocino, California 95450

RE: 2017-18 Board-Approved Budget and Local Control Accountability Plan
Dear President and Members of the Board:

In accordance with the provisions of Education Code Sections 1240, 42127 and 52070, the
Mendocino County Superintendent of Schools (MCOE) is responsible for the approval and oversight
of each district’s Local Control Accountability Plan (LCAP) and district budget. The approval
process is now interdependent, meaning that approval of the district budget is not possible without
prior approval of the district’s LCAP. MCOE’s review process includes an analysis of each plan,
and the connection between the budget and LCAP development, focusing on services and outcomes
for all students, with specific emphasis on English-language learners, low income and foster youth.

The district’s LCAP should reflect stakeholder input and demonstrate to the community that its
spending priorities are in line with that input, especially as it relates to supplemental and
concentration grant funding for English-language learners, low income and foster youth.
Additionally, for 2017-18 the State Board of Education (SBE) adopted evaluation rubrics, which
reflect district performance and expectations for improvement related to the eight state priorities
addressed within the LCAP. District plans should address and evaluate these rubrics to ensure
continuous improvement toward closing the achievement gap within its student demographics.

The county shall approve a district’s LCAP if it meets the following three criteria:

¢ Adherence to the SBE template
¢ Sufficient expenditures in the budget to implement the LCAP
s Adherence to SBE expenditure regulations

Our fiscal oversight responsibilities surrounding the Board Adopted Budget, continue to focus on
fiscal soundness and accuracy to ensure expenditures will not exceed available resources; and that
projected revenues are realistic and will allow the district to meet its current year financial
obligations and multi-year commitments. Education Code Section 33127 further explains that the
guide used to monitor the fiscal stability of school districts shall be the adopted SBE Standards and
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Criteria. School districts shall also use these same standards and criteria in developing their budgets
and managing their expenditures.

In order to comply with these requirements, MCOE must assure that all budget documents are
complete and accurate. Any technical corrections to the budget that may have come to our attention
are being addressed with the district Business Manager.

Following our review and analysis, we believe the 2017-18 Adopted Budget and Local Control
Accountability Plan are consistent with the State required criteria and therefore have been
approved by the Mendocino County Superintendent.

Your District’s Fiscal Crisis Indicators include the following risk factors, which must be monitored
to ensure the district’s fiscal solvency:

» Deficit Spending: The district is projecting deficit spending in the Unrestricted General
Fund in each of the next three years, with a projected <$1.8 million> in deficit spending
through June 2019-20. We continue to encourage the district to work toward developing a
fiscal plan that aligns expenditures with projected revenue.

¢ Reserves: The unrestricted ending fund balance is expected to decline from a projected
$2.4 million at the end of 2016-17 to $592,329 at the end of 2019-20 in the General Fund.
While this level of reserve allows the district to continue to meet the State’s minimum reserve
requirement of 4% of general fund expenditures in all years, it leaves very little additional
reserve in the General Fund.

The district continues to maintain a Special Reserve, Fund 17, where it has set aside one-
year’s worth of a “hold harmless” component of the Local Control Funding Formula
calculation; giving the district an additional $830,000 in reserve.

» Negotiations: Negotiations for 2017-18 are still open, and the budget as presented does not
include a set aside for any potential settlement. Any negotiated settlement will increase
deficit spending and further reduce reserves.

» District of Choice Program: At budget adoption, continuation of the District of Choice
program was uncertain. The program has since been approved to continue for another six
years, through July 1, 2023, and includes a funding reduction for Basic Aid districts. MUSD
budgeted the “full funding” at 70% of base in 2017-18 (roughly $355,000), and did not
include any additional funding in its Multi-Year Projection. District of Choice funding is
scheduled to be reduced to 25% of base in 201718 (roughly $130,000), and can be included
in the MYP through 2023.

The impact to MUSD’s 2017-18 budget is an increase in deficit spending, with a reduction
in deficit spending in the two subsequent years. Over the three-year MYP, the difference is
negligible,
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We would like to thank MUSD and its stakeholders for their interest in the success of local education,
and for their time and effort in developing the district LCAP. As you know, the success of the LCAP
requires districts to revisit the goals, actions and services, as well as expenditures and assumptions
throughout the year; and to provide stakeholders with updates to the plan and the budget as progress
is made and changes develop.

We continue to support your effort to maintain the fiscal health of your district, and commend your
district staff for the comprehensive budget presentation, and their cooperation throughout our review
process. Please feel free to continue to contact MCOE if we may be of assistance.

Sincerely, 7
7’7 J- éﬂ/ vz"\
Sy s
Becky Je Paul Joens-Poulton

Assistant Superintendent Associate Superintendent
Business Services Educational Services

ce: Jason Morse, Superintendent
Cynthia Brown, District Business Manager
Warren Galletti, County Superintendent of Schools
Chris Francis, LCAP Coordinator
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2017-18 Year-To-Date ADA by District of Residence

Month: 1
17-18] 16-17
CBEDS! CBEDS
MUSD FB PA AV  Ukish Other Totals {Oct) (Oct)
Albion TK 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 0
K 1.63 0.00 0.00 0.00 0.00 0.00 1.63 2 0
1 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 2
2 1.00 0.00 0.00 0.00 0.00 0.00 1.00 1 4
3 579 000 000 000 000 Q.00 579 8 3
Total 8.42 0.00 0.00 0.00 0.00 0.00 8.42 9 9
Comptche TK 0.95 0.00 0.00 0.00 0.00 0.00 0.95 1 0
K 2.00 0.00 0.00 0.00 0.00 0.00 2.00 2 1
1 279 0.00 0.00 0.00 0.00 0.00 279 3 5
2 295 0.00 0.00 0.00 0.00 0.00 295 3 4
3 395 000 000 000 Q000 Q.00 3.95 4 4
Tolal 12.64 0.00 0.00 0.00 0.00 0.00 12.64 13 14
MK-8 K 3.16 0.00 0.00 0.00 0.00 0.00 3.16 3 5
K 20.53 1.68 0.00 0.00 0.00 0.00 22.21 24 22
1 14.16 3.74 0.00 0.00 0.00 0.00 17.90 19 22
2 23.53 0.74 0.00 0.00 0.00 0.00 2427 25 20
3 18.95 1.79 0.00 0.00 0.00 0.00 20,74 22 24
4 29.95 4.79 0.00 0.00 0.00 0.00 34.74 36 43
5 35.74 2.89 0.00 1.00 0.00 0.00 39.63 42 44
6 37.05 6.74 0.89 2.00 0.00 0.00 46.68 48 40
7 32.32 4.63 0.00 1.85 0.00 0.00 38.90 41 31
8 211 3985 000 000 000 0.0 33.06 33 36
Total 24450 3095 0.89 4.95 0.00 0.00 281.29 293 287
MHS 9 34.1 7.00 1.00 1.00 0.00 0.00 43.11 44 42
10 30.47 6.42 1.00 0.00 0.00 0.00 37.89 41 46
11 35.84 5.84 1.00 1.89 0.00 0.00 44,57 46 48
12 3547 774 100 184 0.00 0.00|) 46.05 48 4
Total 135.89  27.00 4.00 473 0.00 0.00 171.62 179 180
MAS (I.S.) TK 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 0
K 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 1]
1 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 0
2 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 1
3 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 0
4 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 2
5 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1] 0
6 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1] 1
7 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1] 2
8 1.00 0.00 0.00 0.00 0.00 0.00 1.00 2 2
) 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 1
10 0.00 0.00 0.00 0.00 0.00 0.00 0.00 o 1
11 0.00 0.00 0.00 0.00 0.00 0.00 0.00 o 2
12 100 000 000 000 Q00 0.00 1.00 1 1
Total 2.00 0.00 0.00 0.00 0.00 0.00 2.00 3 13
SHS 9 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 0
10 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 1
1" 2.86 1.91 0.00 0.00 0.00 0.00 4,77 6 6
12 274 000 000 0.00 Q.00 0.00 2.74 4 4
Total 5.59 1.91 0.00 0.00 0.00 0.00 7.50 10 14
TOTAL 409.04 59.86 4,89 9.68 0.00 0.00 483.47 507 517
mes
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2017-18 Total ADA by Attendance Month

ADA for each attendance month

Mo.1 Mo.2 Mo3 Mo. 4

17-18  16-17
B B4

Mo.& Mo.7

17-18 1617
B2 B2

Mo.8 Mo 9 Mo. 10

17-18 16417

Albion

mm—-xi’

g
&

0.00

852

Tar

T.30

!

WM =R A

Complche

g
g

1343

13.10

13.30

[MK-B

m-tmm.hwm-sz;\!

g
g

272.38

269.40

269.27

MHS 9

170.29

167.98

167.27

1223

12.37

12.78

SHS [

525

513

4,79

TOTAL ADA

187

482.10

475.85

474.71




17-18
Totals
To Date
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2017-18 Enroliment by District of Residence

Month:

TK
K

1

2

3
Total

Comptche TK

Albion

¥ eNMm

Total

KK12345678W
T
=]
it

MK-8

9
10

11
12

Total
MAS (1.5.) TK

MHS

YN SIODOM~DOm

Total

SHS

10

63

428

TOTAL
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2017-18 Total Enrollment by Attendance Month

17-18

Annual

Mo.1 Mo.2 Mo.3 Mo 4| Mo.5 Mo.6 Mo.7 Mo.8| Mo.8 Mo.10 Avg

Albion TK 0 0
K 2 2

1 0 0

2 1 1

3 8 &

Total g 9
Comptche TK 1 1
K 2 2

1 3 e

2 3 3

3 4 4

Total 13 13

MK-8 TK 3 3
K 24 24

1 19 19

2 25 25

3 22 22

4 3B 36

5 42 42

6 47 47

7 41 4

8 34 34

Total 203 293

MHS 9 44 44

— -
s o
I b
g —
o fa
o —

—'
o-l
Y
-
=
© |o
-t
TN
7153

SHS 9

12
Total

ClMOO| NI=_ODOOO-" 000000000
QMO OI N=LOOO=_LO000DO0O0O0OOO

=
i

TOTAL Enroll 506 506
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2017-18 Year-To-Date ADA by District of Residence

Month: 2
17-18{ 16-17
CBEDS| CBEDS
MUSD FB PA AV  Ukish Other Totals {Oct)) (Oct)
Albion TK 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 0
K 1.68 0.00 0.00 0.00 0.00 0.00 1.68 2 0
1 0.18 0.00 0.00 0.00 0.00 0.00 0.18 0 2
2 1.00 0.00 0.00 0.00 0.00 0.00 1.00 1 4
3 582 000 000 000 000 000 5.82 ) 3
Total B.68 0.00 0.00 0.00 0.00 0.00 B.68 9 9
Comptche TK 0.92 0.00 0.00 0.00 0.00 0.00 0.92 1 1]
K 1.82 0.00 0.00 0.00 0.00 0.00 1.82 2 1
1 2.82 0.00 0.00 0.00 0.00 0.00 2.82 3 (5]
2 2.84 0.00 0.00 0.00 0.00 0.00 2.84 3 4
3 3.87 000 000 000 000 0.00 3.97 4 4
Total 12.37 0.00 0.00 0.00 0.00 0.00 12.37 13 14
MK-8 TK 2.89 0.00 0.00 0.00 0.00 0.00 2.89 3 5
K 20.16 1.76 0.00 0.00 0.00 0.00 21.92 24 22
1 14.34 382 0.00 0.00 0.00 0.00 18.16 19 22
2 23.03 0.87 0.00 0.00 0.00 0.00 23.90 25 20
3 18.61 1.89 0.00 0.00 0.00 0.00 20.50 22 24
4 30.00 4.87 0.00 0.00 0.00 0.00 34.87 36 43
5 35.76 2.95 0.00 1.00 0.00 0.00 39.71 42 44
6 38.77 6.68 0.92 2.00 0.00 0.00 46.37 48 40
7 32.26 479 0.00 1.95 0.00 0.00 39.00 41 31
8 2821 392 000 000 0.00 0.00 32.13 33 36
Total 24203 31.55 0.92 4.95 0.00 0.00] | 279.45 293 287
MHS 9 33.84 6.92 1.00 1.00 0.00 0.00 4276 44 42
10 31.00 6.21 0.97 0.00 0.00 0.00 38.18 41 46
11 3547 5.74 1.00 1.92 0.00 0.00 4413 46 48
12 36.03 737 087 18 000 000|| 46.26 48 44
Total 136.34 26.24 3.94 4.81 0.00 0.00] | 171.33 179 180
MAS (1.S.) TK 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 0
K 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 0
1 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 )]
2 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 1
3 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 o
4 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 2
5 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 0
6 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 1
7 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 2
8 1.37 0.00 0.00 0.00 0.00 0.00 1.37 2 2
9 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 1
10 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 1
11 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 2
12 100 000 000 000 000 0.00 1.00 1 1
Total 2.37 0.00 0.00 0.00 0.00 0.00 237 3 13
SHS 9 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 0
10 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 1
1 3.07 1.95 0.00 0.00 0.00 , 0.00 5.02 6 6
12 262 000 000 000 0.00 0.00f 2.62 4 z
Total 5.69 1.95 0.00 0.00 0.00 0.00 7.64 10 14
TOTAL 407.48 59.74 4.86 9.76 0.00 0.00( | 481.84 507 517
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2017-18 Total ADA by Attendance Month

ADA for each attendance month

17-18  18-17 17-18  16-17 17-18 1617
Albion 1K 0.00 0.00
K 1.63 168
1 0.00 0.18
2 1.00  1.00
a 579 582
Total 842 9.68 8.52 7.87 7.30
Comptche TK 0895 0.92
K 200 1.82
1 279 282
2 295 284
3 395 397
Total | 12.64 12.37 13.43 13.10} 13.30
MK-B TK 316 289
K | 2221 2182
1 | 1790 18.16
2 | 2427 2390
3 | 2074 2050
4 | 3474 3487
5 | 3963 3071
6 | 4668 46.37
7 | 3890 39.00
8 | 3306 3213
Total |281.20 279.45 27238 269.40 269.27
MHS 9 | 4311 4276
10 | 3789 38.18
11 | 4457 44.13
12 | 4605 4626
Total |171.62 171.33 170.29 167.98 167.27
[MAS TK 000 0.0
K 000 0.0
1 0.00 000
2 0.00 0.0
3 000 000
4 0.00 0.00
5 0.00 000
6 0.00 0.0
7 0.00 000
8 100 1.37
9 0.00 0.00
10 0.00 0.00
11 000 0.00
12 100 100
Total 200 237 12.23 1237 1278
SHS 9 0.00 0.00
10 0.00 0.00
1 477 5.02
12 274 282
Total 7.50 7.64 525 5.13 479
TOTALADA | 483.47 481.84 48210 475.85 474.71
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To Date
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2017-18 Total Enroliment by Attendance Month

17-18

Annual

Mo.1 Mo.2 Mo.3 Mo.4| Mo.5 Mo.6 Mo.7 Mo.8] Mo 9 Me. 10 Avg

Albion TK 0 0 0
K 2 2 2

1 0 1 1

2 1 1 1

3 -} 8 8

Total 9 10 10
Comptche TK 1 1 1
K 2 2 2

1 3 3 3

2 3 3 3

3 4 4 4

Total 13 13 13

MK-8 TK 3 3 3
K 24 25 25

1 19 20 20

2 25 25 25

3 22 21 22

4 36 36 a6

5 42 41 42

6 47 48 48

7 41 41 41

8 34 32 33

Total 293 292 293

MHS 9 44 43 44
10 41 41 41

11 46 45 46

12 48 48 48

Total 179 177 178

MAS TK 0 o 0
K 0 o 0

1 0 0 0

2 0 o 0

3 0 0 0

4 0 ] 0

5 0 0 0

6 0 0 0

7 o 0 0

8 1 2 2

9 0 0 0

10 0 0 0

11 o] 0 0

12 1 1 1

Total 2 3 3

SHS 9 §] 0 0
10 0] 0 0

1 6 6 6

12 4 4 4

Total 10 10 10

TOTAL Enroll 506 S05 506

mes
118117









MENDOCINO GRAMMAR SCHOOL
STUDENT BODY ACCOUNT
2017-2018 MONTHLY SUMMARY
PERIOD: SEPTEMBER 2017 |

BALANCE INCOME EXPENSE NEW BALANCE
KINDERGARDEN 15.10 15.10
1st GRADE 15.11 15.11
2nd GRADE 200.10 56.25 143.85
3rd GRADE 200.10 56.25 143.85
4-5 GRADES 18.21 18.21
COMPTCHE SCHOOL 2264.72 94.17 2170.55
GENERAL STUDENT BODY 1.21 0.11 1.32
MULTI-PURPOSE STAGE 137.03 56.25 80.78
TOTAL 2851.58 0.11 262.92 2588.77




MENDOCINO GRAMMAR SCHOOL
STUDENT BODY ACCOUNT
2017-2018 MONTHLY SUMMARY
PERIOD: OCTOBER 2017

BALANCE INCOME EXPENSE NEW BALANCE
KINDERGARDEN -15.10 15.10
1st GRADE 15.11 15.11
2nd GRADE 143.85 143.85
3rd GRADE 143.85 143.85
4-5 GRADES 18.21 18.21
COMPTCHE SCHOOL 2170.55 2170.55
GENERAL STUDENT BODY 1.32 0.11 1.43
MULTI-PURPOSE STAGE .80.78 80.78
TOTAL 2588.77 0.11 0.00 2588.88




MENDOCINO MIDDLE SCHOOL

STUDENT BODY ACCOUNT
2016-2017 MONTHLY SUMMARY
PERIOD: SEPTEMBER 2017

.r:f:-rr-*ﬁ;;u# 7 T P ﬁw e |
RIPTION. | lgnce’z.l Ef:.—fﬁﬁ'ﬁé%ﬁg _[Expense :: '_ nding Balance

6 8 Art Fleld Trlps $ 40.00 $160 00 $ 200.00
6-8 Boys Free Throw | $ - 3 -
6th Grade Class $ 161.32 $ 161.32
6-8 Trips $ - 0.22 3 0.22
7-8 Boy's BB 3 701.30 $28.13| $ 673.17
7-8 Girl's BB 3 1,139.56 $28.13| $ 1,111.43
7th Grade Class $ 6,970.55 $1,028.13| $ 594242
8th Grade Class $ - $ -
8th Grade Trip $ - 3 -
Art Fund $ 3,355.56 $809.00 $28.13|$ 4,136.43
Athletics $ 260.08 3 260.08
Cooking Club $ 0.00 $ 0.00
Grad Dance 3 233.70 $ 233.70
Maker Faire $ - 3 -
Outdoor Survival $ - $ -
PE Fund $ - $ -
School Supplies $ - 3 -
Science $ © - $119.00 $ 119.00
Student Council $ 582.13 $0.76 $28.12( $ 55477
Volleyball $ 337473 $39165| % 2,983.08
Woodlands Trip $ 607.00 $28.12| $ 578.88
Yearbook $ 919.64 $282.00 $ 120164
Yearend Activities $ 71.34 $28.12| $ 43.22
&J‘rﬂwﬁﬁmm ‘ : 1y : i il Jl-l JOU. = 19 9 -




MENDOCINO MIDDLE SCHOOL

STUDENT BODY ACCOUNT
2016-2017 MONTHLY SUMMARY
PERIOD: OCTOBER 2017

T T e e ] Wt alet st G (B e fa
. DESGRIPTION ‘Balance. |  Income | Expenses | Ending Balance
6-8 Art Field Trips $200.00 $460.00 $

6-8 Boys Free Throw $0.00 $ -
6th Grade Class $161.32 $ 161.32
6-8 Trips $0.22 $ 0.22
7-8 Boy's BB $673.17 $ 673.17
7-8 Girl's BB $1,111.43 $ 111143
7th Grade Class $5,942 .42 $1,150.00 $ 7,09242
8th Grade Class $0.00 3 -
8th Grade Trip $0.00 $ -
Art Fund $4,136.43 $850.00 $6454| 5 4,921.89
Athletics $260.08 $40.00 $ 300.08
Cooking Club $0.00 $ 0.00
Grad Dance $233.70 $ 233.70
Maker Faire - $0.00 $ -
Outdoor Survival $0.00 $ -
PE Fund $0.00 3 -
School Supplies - $0.00 $ -
Science $119.00 $209.00 $ 328.00
Student Council $554.77 $1.03 $ 555.80
Volleyball $2,983.08 $1,211.00 $1,43857{$% 2,755.51
Woodlands Trip $578.88 $4,395.00 $ 4,973.88
Yearbook $1,201.64 $ 1,201.64
Yearend Activities $43.22 $ 43.22

JOTAL s

THGO3B |

3.11]1$  25,012128"




MENDOCINO HIGH SCHOOL

STUDENT BODY ACCOUNT
2017 - 2018 MONTHLY SUMMARY
PEREDD; SEPTEMBER 2017
DESCRIPTION Begin Balance] income nses |Ending Bafance
|GENERAL FUNDS
| __|Athlstic TravelRequests 1186.68 1186.68
Athlatics - Officials only _0.00 34500 245.00
Facifties (key dep) 308.05 308.05
Library 96.20 96.20
{MCHS General 1969.43 1005.00 849.48 2124.95
IMCHS Ouldoor Leadarship 61.72 6172
MCHS Yearbook 280.00 280.00
| _|FSAT/SAT workbaoks 502.00 555 00 1057.00
Request (donations/interest) 211.72 1.36 1.00 21208
SONAR 1208.89 350.00 350.00 1208 69|
Store 1680.33 160.33
Student Council -260.40 551.00 290.80
Youth Prevention 92.50 92.50
[CLASSES
Class of 16 500.00 500.00
Class of 17 1768.85 1768.95
Class of 18 1191.08 40.00 1231.08
Class of 15 1052.08 316.00 1268.08|
Class of 20 340.00 340.00
FALL SPORTS
Boys Soccer 1237 1237
Footbal 134,12 134.12
Girls Soccar 18.91 18.91
| [Voliayban 558.19 556.18
WINTER SPORTS
Boys Basketball 5B7.45 587.45
Gids Basketbalf 491.65 491.65
SPRING SPORTS
Baseball 500.00 500.00,
Golf 0.00 0.00
Softhall 367,73 367.73
| [Tennis 241.60 241.90
| (Track 0.00 0.00
cLuB
Amnesty 352.87 352.87
Art Club 264.85 264.85
Chorus 14621 _ 148.21
Ccsr 112330 147.59 77462 498.27
Culinary 12.90 1290
Electronics 0.69 0.69]
Harticulture/Botany Club 147.00 375.00 522.00
Improv club 932.89 93259
llnleract Club-Ad.ivitf 2487.30 2487.30
Interact Club-Administrative 2715.52 2715.52
Leadership 56,44 55.44
EMutti-Cuural Cub 305.00 305.00
Radio 277.19 277.19
Science Club 71.08 71.08
IS.EA. Club 30.00 30.00
Workablity/Cardinal Express 148.41 146.41
Yearbook 38.87 3380.00 3518.87
|__[Yopa Club 360.00 18000 360.00 180.00
AJE WEEK
| |AE WEEK Ari Center 25.00 25.00;
| |AE WEEK Ashiand 117567 1175.67
| |AE WEEK Back io the Land 15.00 1500
| |AE WEEK Biking 0.01 0.01
|__|AE WEEK Coastal Adveniures 74 54 74 54
| __|AE WEEK CoBege Tours 6.42 56.42
AE WEEK Culinary 94 31 8431
AE WEEK - déja vu 100.00 100 00
AE WEEK Drivers £d Class o0.00| ¢.00
AE WEEK Fire Brigade 0.00 0.00
AE WEEK Media Fim B46.83 846.83
AE WEEK Rock Climbing B8a.47 B88.47
| |AE WEEK San Francisco Museum Tour 0.00 0.00
AE WEEK - SUP/Surl 0.0¢ 0.00
AE WEEK Wind Surfing 473.88 473.88
|__|AE WEEK Yosemile instiuie 0.00 326250 -3262.50
| __|AE WEEK Reserve 1547.09 1547.08
TOTAL 28285.40 7745.85 5597.60 3044375




MENDOCINO HIGH SCHOOL
STUDENT BODY ACCOUNT

2017 - 2018 MONTHLY SUMMARY
PERIOD: OCTOBER 2017

| DESCRIPTION Begin Balance] _Income Expenses | Ending Balance
GENERAL FUNDS
Athletic Travel/Requests 1166.88| 1186.68
Athletics - Officials only 345.00 645.00 993.00
Facililies (key dep) 308.05 308.05
Library $6.20 98.20
MCHS General 2124.85 35.00 2089.95
MCHS Outdoor Leadership 61.72 B81.72
{MCHS Yearbook 280.00 280.00
|PSJ\TISAT workbooks 1057.00 30.00| 1087.00
Request (donations/intarest) 212.08 1.43 213.51
SONAR 1208.89 1208 89
|Stare 180.33 160.33
Student Councit 29060 653.25 324 .59 619.26
IYouth Pravention 92.50 92,50
CLASSES
Class of 16 500.00 500.00,
Class of 17 1766 85 1768.85
Class of 18 1231.08% 1231.08
Class of 19 1368.08] 5281 1315.47
Class of 20 340.00 340.00
WFAI.;L SPORTS _
Boys Soccer 12.37 1237
Football 134.12 134.12
|Girls Soccer 18 .81 18.91]
{Vollsyball 556,19 20.42 §35.77
WINTER SPORTS |
Boys Baskatball 587.45 §87.45
Girls Basketball 491,65 491.65
SPRING SPORTS
Baseball 500.C0 500.00
Golf 0.00 0.00
Softball J67.73 367.73
Tennis 241.80} _241.90
Track 0.00 0.00
ICLUB
[ JAmnesty 35287 35267
Arl Club 284.85 40.00 304.85
Charug 146.21 145.21,
496.27 495.27
12.90 12.80
0.68 0.69
522.00 130.00 198.40 453 .60
93269 93289
2487.30 40,00 252730
271552 2715.52
56.44 56.44
Mult-Cultural Club 305.00 305.00
| |Radia 277.18| 250 00 52719
Sciance Club 71.09| 71.09
SEA Club__ 30.00 30.00
Workability/Cardina! Express 146.41 146.41
Yearbook 3918.87 559.31 50.00 441818
| [Yoga Club 180.00 20.00 20000
AJE WEEK
AE WEEK Ar Center 25.00 25.00
AE WEEK Ashiand 117587 128572 -90.05
AE WEEK Back to the Land 15.00 15.00
AE WEEK Biking 0.01 0.01
AE WEEK Coastal Adventures 74 54 74.54
AE WEEK Coltege Tours 842 6.42
AE WEEK Culinary 94 31 94.31
AE WEEK -ddld vy 100.00 100.00]
AE WEEK Drivers Ed Class 0.00 0.00
AE WEEK Fire Brigade 0.00 0.00
AE WEEK Medla Fiim E46.B_3| 845.83
AE WEEK Rock Climbing 888.47 BAB.47
AE WEEK San Francisco Mussum Tour 0.00 000
AE WEEK - SUP/Surf 0.00 .00
AE WEEK Wind Surfing 473.88 473.88
AE WEEK Yosemite Institute -3262.50 -3262.50
AE WEEK Reserve 1547.08 1547.09,
IETAL 30441.75 2371.98 1956.74 30855.00,










Mendocino Unified School District Administrative Regulation 6158
Approved 8/20/15; Approved 11/16/17

Iostruction
Independent Study
Definitions

Full-Time Independent Study — Students are enrolled in the Mendocino Alternative School
(Independent Study). Students are required to take a minimum of 4 classes in the IS program.

Part-Time Independent Study — Students are enrolled in one of the regular education schools.
Students may take courses on an independent study basis, but must take a minimum of 4 courses
in the regular education setting. Part-time IS is not available at the K-8 levels.

Long-Term Independent Study — Students out of school for 16 days or more. School sites will
determine the long-term independent study process.

Short-Term Independent Study — Students out of school for 5-15 days. Schoel sites will determine
the short-term independent study process.

Educational Opportunities

Educational opportunities offered through independent study may include, but are not limited to:
{Education Code 51745)

1. Special assignments extending the content of regular courses of instruction

2. Individualized study in a particular area of interest or in a subject not currently available in the
regular school curriculum

3. Individualized alternative education designed to teach the knowledge and skills of the core
curriculum, but not provided as an alternative curriculum

4, Continuing and special study during travel

5. Volunteer community service activities and leadership opportunities that support and strengthen
student achievement

In addition, when requested by a parent/guardian due to an emergency, vacation, or illness, independent
study may be used on a short-term basis to ensure that the student is able to maintain academic progress
in his/her regular classes.

No course required for high school graduation shall be offered exclusively through independent study.
(Education Code 51745)

Equivalency

The district's independent study option shall be substantially equivalent in quality and quantity to
classroom instruction to enable participating students to complete the district's adopted course of study
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within the customary timeframe. Students in independent study shall have access to the same services
and resources that are available to other students in the school and shall have equal rights and privileges.
(5 CCR 11700, 11701.5)

The district shall not provide independent study students and their parents/guardians with funds or items
of value that are not provided for other students and their parents/guardians. (Education Code 46300.6,
51747.3)

Eligibility for Independent Study

Provided that experienced certificated staff are available to effectively supervise students in independent
study, the Superintendent or designee may approve the participation of a student who demonstrates the
meotivation, commitment, organizational skills, and academic skills necessary to work independently. A
student whose academic performance is not at grade level may participate in independent study only if
the program is able to provide appropriate support, such as supplemental instruction, tutoring,
counseling, ongoing diagnostic assessments, and/or differentiated materials, to enable the student to be
successful. For an elementary student, the Superintendent or designee may consider the parent/guardian's
level of commitment to assist the student.

A student participating in independent study must be a resident of the county or an adjacent county.
Full-time independent study is available to students not residing within MUSD boundaries based
on district of choice availability and per the inter-district transfer policy (BP & AR 5117).
Students and families will need to reapply for independent study through the district of choice
program on an annual basis. If a student begins the school year as a full-time IS student and the
student moves to an adjacent school district mid-year, the student may be allowed to finish the
school year as an MUSD IS student.

Full-time independent study shall not be available to students whose district residency status is based on
their parent/guardian's employment within district boundaries pursuant to Education Code 48204,
(Education Code 46300.2, 51747.3)

For a student with disabilities, as defined in Education Code 56026, participation in independent study
shall be approved only if his/her individualized education program specifically provides for such
participation. (Education Code 51745}

A temporarily disabled student shall not receive individual instruction pursuant to Education Code
48206.3 by means of independent study. (Education Code 51745)

Students age 21 or older, and students age 19 or older who have not been continuously enrolled in school
since their 18th birthday, may participate in independent study only through the adult education program
for the purpose of enrolling in courses required for a high school diploma by Education Code 51225.3 or
the Governing Board. (Education Code 46300.1, 46300.4)

No more than 10 percent of the students enrolled in a continuation high school or opportunity school or
program, not including pregnant students and parenting students who are primary caregivers for one or
more of their children, shall be enrolled in independent study. (Education Code 51745)

Master Agreement

A written agreement shall be developed and implemented for each student participating in independent
study for five or more consecutive school days. (Education Code 46300, 51747; 5 CCR 11703)
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The agreement shall include general student data, including the student's name, address, grade level,
birth date, school of enrollment, and program placement.

The independent study agreement for each participating student also shall include, but not be limited to,
all of the following: (Education Code 51747; 5 CCR 11700, 11702)

1. The manner, time, frequency, and place for submitting the student's assignments and for
reporting his/her progress

2. The objectives and methods of study for the student's work and the methods used to evaluate that
work

3. The specific resources, including materials and personnel, that will be made available to the
student

4. A statement of the Board's policy detailing the maximum length of time allowed between an
assignment and its completion and the number of missed assignments, by grade level and type of
program, which will trigger an evaluation of whether the student should be allowed to continue in
independent study

5. The duration of the independent study agreement, including the beginning and ending dates for
the student's participation in independent study under the agreement, with a maximum of one school year

6. A statement of the number of course credits or, for an elementary student, other measures of
academic accomplishment appropriate to the agreement, to be earned by the student upon completion

7. A statement that independent study is an optional educational alternative in which no student
may be required to participate

8. In the case of a suspended or expelled student who is referred or assigned to any school, class, or
program pursuant to Education Code 48915 or 48917, a statement that instruction may be provided
through independent study only if the student is offered the alternative of classroom instruction

(cf. 5144.1 - Suspension and Expulsion/Due Process)
9. Signatures of the student, the parent/guardian or caregiver of the student if the student is under
age 18 years, the certificated employee responsible for the general supervision of independent study, and

all persons who have direct responsibility for providing assistance to the student

The parent/guardian’s signature on the agreement shall constitute permission for the student to receive
instruction through independent study.

Course-Based Independent Study

The district shall offer a course-based independent study program for students in grades K-12 subject to
the following requirements: (Education Code 51749.5)

1. Courses shall be taught under the general supervision of certificated employees who hold the
appropriate subject matter credential and are employed by the district or by another district, charter
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school, or county office of education with which the district has a memorandum of understanding to
provide the instruction.

2. Courses shall be annually certified by Board resolution to be of the same rigor and educational
quality as equivalent classroom-based courses and shall be aligned to all relevant local and state content
standards. This certification shall, at a minimum, include the duration, number of equivalent daily
instructional minutes for each school day that student is enrolled, number of equivalent total
instructional minutes, and number of course credits for each course, consistent with that of equivalent
classroom-based courses.

3. Students enrolled in these courses shall meet the applicable age requirements established
pursuant to Education Code 46300.1 and 46300.4 and the applicable residency and enrollment
requirements established pursuant to Education Code 46300.2, 48204, and 51747.3.

4, Teachers shall communicate with each student in person, by telephone, or by any other live
visual or audio connection at least twice per calendar month to assess whether the student is making
satisfactory educational progress. For this purpose, satisfactory educational progress includes, but is not
limited to, applicable statewide accountability measures and the completion of assignments,
examinations, or other indicators that the student is working on assignments, learning required concepts,
and progressing toward successful completion of the course, as determined by the teacher providing
instruction.

Written or computer-based evidence of satisfactory educational progress shall be retained for each
course and student, including, at a minimum, a grade book or summary document that lists all
assignments, examinations, and associated grades for each course.

If satisfactory educational progress is not being made, the teacher shall notify the student and, if the
student is under age 18 years, hisher parent/guardian. The teacher shall conduct an evaluation to
determine whether it is in the student's best interest to remain in the course or whether he/she should be
referred to an alternative program, which may include, but is not limited to, a regular school program. A
written record of the evaluation findings shall be a mandatory interim student record maintained for
three years from the date of the evaluation. If the student transfers to another California public school,
the record shall be forwarded to that school.

5. Examinations shall be administered by a proctor.

6. Statewide testing results shall be reported and assigned to the school at which the student is
enrolled and shall be included in the aggregate results of the district. Test results also shall be
disaggregated for purposes of comparisons with the test results of students enrolled in classroom-based
courses.

7. A student shall not be required to enroll in courses included in this program.

8. The student-teacher ratio in the courses in this program shall meet the requirements of Education
Code 51745.6.

9. For each student, the combined equivalent daily instructional minutes for courses in this program

and all other courses shall meet applicable minimum instructional day requirements, and the student
shall be offered the minimum annual total equivalent instructional minutes pursuant to Education Code
46200-46208.
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10.  Courses required for high school graduation or for admission to the University of California or
California State University shall not be offered exclusively through independent study.

I1. A student participating in this program shall not be assessed a fee that is prohibited by Education
Code 49011,

12. A student shall not be prohibited from participating in independent study solely on the basis that
he/she does not have the materials, equipment, or Internet access necessary to participate in the course.

Before enrolling a student in a course within this program, the Superintendent or designee shall provide
the student and, if the student is under age 18 years, his/her parent/guardian with a written learning
agreement that includes all of the following: (Education Code 51749.6)

1. A summary of the district's policies and procedures related to this program

2. The duration of the enrolled course(s) and the number of course credits for each enrolled course,
consistent with the Board certifications made pursuant to item #2 above

3. The duration of the learning agreement, which shall not exceed a school year or span multiple
school years

4, The learning objectives and expectations for each course, including, but not limited to, a
description of how satisfactory educational progress is measured and when a student evaluation is
required to determine whether the student should remain in the course or be referred to an alternative
program, which may include, but is not limited to, a regular school program

5. The specific resources, including materials and personnel, that will be made available to the
student

6. A statement that the student is not required to enroll in courses in this program

7. Signatures of the student, the student's parent/guardian if the student is under age 18 years, and

all teachers providing instruction

The student's or parent/guardian’s signature shall constitute permission for the student to receive
instruction through independent study. (Education Code 51749.6)

The Superintendent or designee shall retain a physical or electronic copy of the signed learning
agreement for at least three years and as appropriate for auditing purposes. (Education Code 51749.6)

Monitoring Student Progress

The independent study administrator and/or supervising teacher shall promptly and directly address any
failure by the student to meet the terms of his/her written agreement. The following supportive strategies
may be used:

1. A letter to the student and/or parent/guardian

2. A meeting between the student and the teacher and/or counselor
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3. A meeting between the student and the independent study administrator, including the
parent/guardian if appropriate

4. An increase in the amount of time the student works under direct supervision

When the student has missed the number of assignments specified in the written agreement as requiring
an evaluation, the Superintendent or designee shall conduct an evaluation to determine whether or not
independent study is appropriate for the student. This evaluation may result in termination of the
independent study agreement and the student's return to the regular classroom program or other
alternative program.

A written record of the findings of any such evaluation shall be treated as a mandatory interim student
record which shall be maintained for three years from the date of the evaluation. (Education Code
51747)

Independent study students who are late, miss scheduled conferences, or do not submit assigned work on
time shall not be reported as tardy or truant.

Responsibilities of Independent Study Administrator
The responsibilities of the independent study administrator include, but are not limited to:

l. Recommending certificated staff to be assigned as independent study teachers and supervising
staff assigned to independent study functions who are not regularly supervised by another administrator

2. Approving or denying the participation of students requesting independent study

3. Facilitating the completion of written independent study agreements

4, Ensuring a smooth transition for students into and out of the independent study mode of
instruction

5. Approving all credits earned through independent study

6. Completing or coordinating the preparation of all records and reports required by law, Board
policy, or administrative regulation

Assignment and Responsibilities of Independent Study Teachers

Each student's independent study shall be coordinated, evaluated, and carried out under the general
supervision of a certificated employee who consents to the assignment. (Education Code 44865,
51747.5; 5 CCR 11700)

The ratio of student average daily attendance for independent study students age 18 years or younger to
full-time equivalent certificated employees responsible for independent study shall not exceed the
equivalent ratio for all other education programs in the district, unless a new higher or lower ratio for all
other educational programs offered is negotiated in a collective bargaining agreement or the district
enters into a memorandum of understanding that indicates an existing collective bargaining agreement
contains an alternative ratio. (Education Code 51745.6)
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The responsibilities of the supervising teacher shall include, but are not limited to:

1. Completing designated portions of the written independent study agreement
2. Supervising and approving coursework and assignments
3. Maintaining records of student assignments showing the date the assignment is given and the

date the assignment is due

4, Maintaining a daily or hourly attendance register in accordance with item #4 in the section on
"Records" below

5. Providing direct instruction and counsel as necessary for individual student success

6. Regularly meeting with the student to discuss the student's progress

7. Determining the time value of assigned work or work products completed and submitted by the
student

8. Assessing student work and assigning grades or other approved measures of achievement

The Superintendent or designee shall ensure that independent study teachers have access to professional
development and support comparable to classroom-based teachers.

Records

The Superintendent or designee shall ensure that records are maintained for audit purposes. These
records shall include, but not be limited to: (Education Code 51748; 5 CCR 1 1703)

1. A copy of the Board policy, administrative regulation, and other procedures related to
independent study
2. A listing of the students, by grade level, program, and school, who have participated in

independent study, along with the units of the curriculum attempted and completed by students in grades
K-8 and the course credits attempted by and awarded to students in grades 9-12 and adult education

3. A file of all agreements, with representative samples of each student's work products bearing the
supervising teacher's notations indicating that he/she has personally evaluated the work or that he/she has
personally reviewed the evaluations made by another certificated teacher

4. As appropriate to the program in which the students are participating, a daily or hourly
attendance register that is separate from classroom attendance records, maintained on a current basis as
time values of student work products judged by a certificated teacher, and reviewed by the supervising
teacher if they are two different persons

The Superintendent or designee also shall maintain a record of grades and other evaluations issued to
each student for independent study assignments.

The signed, dated agreement, any supplemental agreement, assignment records, work samples, and
attendance records may be maintained on file electronically. (Education Code 51 747)
(10/15 5/16) 7/16
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Mendocino Unified School District Board Bylaw 9223
Approved 1/15/15; Approved 11/16/17

Bylaws of the Board

Filling Vacancies

Events Causing a Vacancy

A vacancy on the Governing Board may occur for any of the following events:
1. The death of an incumbent (Government Code 1770)

2. The adjudication pursuant to a quo warranto proceeding declaring that an incumbent is physically or
mentally incapacitated due to disease, illness, or accident and that there is reasonable cause to believe that
the incumbent will not be able to perform the duties of his/her office for the remainder of his/her term
(Government Code 1770)

3. A Board member's resignation (Government Code 1770)

A vacancy resulting from resignation occurs when the written resignation is filed with the County
Superintendent of Schools having jurisdiction over the district, except where a deferred effective date is
specified in the resignation so filed, in which case the resignation shall become operative on that date, A
Board member may not defer the effective date of his/her resignation for more than 60 days after he/she files
the resignation with the County Superintendent. Upon being filed with the County Superintendent, a written

resignation, whether specifying a deferred effective date or otherwise, shall be irrevocable. (Education Code
5090, 5091)

4, A Board member's removal from office, including by recall (Elections Code 11384; Government
Code 1770)
5. A Board member's ceasing to be a resident of the district (Government Code 1770)

A vacancy on the Board also occurs when a Board member ceases to inhabit the trustee area which he/she
represents on the Board. (58 Ops.Cal.Atty.Gen. 888 (1975))

6. A Board member's absence from the state for more than 60 days, except in the following situations:
(Government Code 1064, 1770)

a. Upon district business with the approval of the Board
b. With the consent of the Board for an additional period not to exceed a total absence of 90 days

In the case of illness or other urgent necessity, and upon a proper showing thereof, the time limited
for absence from the state may be extended by the Board.

c. For federal military deployment, not to exceed an absence of a total of six months, as a member of
the armed forces of the United States or the California National Guard

If the absence of the Board member for this purpose exceeds six months, the Board may approve an
additional six-month absence upon a showing that there is a reasonable expectation that the member will
return within the second six-month period, and the Board may appoint an interim member to serve in his/her
absence. If two or more members of the Board are absent by reason of these circumstances, and those
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absences result in the inability to establish a quorum at a regular meeting, the Board may immediately
appoint one or more interim members as necessary to enable the Board to conduct business and discharge its
responsibilities. The term of an interim member appointed in these circumstances shall not extend beyond
the return of the absent Board member or beyond the next regularly scheduled election for that office,
whichever occurs first.

7. A Board member's ceasing to discharge the duties of his/her office for the period of three consecutive
months, except when prevented by illness or when absent from the state with the permission required by law
(Government Code 1770)

8. The President of the board shall address any board member missing 3 of the scheduled
meetings through a written notice. If two more absences occur, the President of the board will refer
consideration of removal of office to the board for a vote.

9. A Board member's conviction of a felony or any offense involving a violation of his/her official
duties or conviction of a designated crime resulting in a forfeiture of office (Government Code 1770, 3000-
3003)

10. A Board member's refusal or neglect to file his/her required oath within the time prescribed
(Government Code 1770)

1. The decision of a competent tribunal declaring void a Board member's election or appointment
(Government Code 1770)

12. A Board member's commitment to a hospital or sanitarium as a drug addict, dipsomaniac, inebriate,
or stimulant addict by a court of competent jurisdiction, in which case the office shall not be deemed vacant
until the order of commitment has become final (Government Code 1770)

13. A "failure to elect" in which no candidate or an insufficient number of candidates have filed to run
for a Board seat(s) (Education Code 5090, 5326, 5328)

Timelines for Filling a Vacancy
When a vacancy occurs, the Board shall take the following action, as appropriate:

1. When a vacancy occurs within four months of the end of a Board member's term, the Board shall
take no action. (Education Code 5093)

2. When a vacancy occurs longer than four months before the end of a Board member's term, the Board
shall, within 60 days of the date of the vacancy or the filing of the member's deferred resignation, either
order an election or make a provisional appointment, unless a special election is mandated as described in
item #3 below. (Education Code 5091, 5093)

3. When a vacancy occurs from six months to 130 days before a regularly scheduled Board election at
which the position is not scheduled to be filled, a special election to fill the position shall be consolidated
with the regular election. The person so elected shall take office at the first regularly scheduled Board
meeting following the certification of the election and shall serve only until the end of the term of the
position which he/she was elected to fill. (Education Code 5093)
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Eligibility

In order to be appointed or elected to fill a vacancy on the Board, a person must meet the eligibility
requirements specified in Education Code 35107,

Provisional Appointments

When authorized by law to make a provisional appointment to fill a vacancy on the Board, the Board shall
advertise in the local media to solicit candidate applications or nominations. A committee consisting of less
than a quorum of the Board shall ensure that applicants are eligible for Board membership and announce the
names of the eligible candidates. The Board shall interview the candidates at a public meeting, accept oral
or written public input, and select the provisional appointee by a majority vote.

Within 10 days after the appointment is made, the Board shall post notices of the actual vacancy, or the
filing of a deferred resignation, and the provisional appointment. The notice shall be published in the local
newspaper pursuant to Government Code 6061 and posted in at least three public places within the district.
(Education Code 5092)

The notice shall contain: (Education Code 5092)

1. The date of the occurrence of the vacancy or the date of the filing of, and the effective date of, the
resignation

2. The full name of the appointee

3. The date of appointment

4, A statement notifying the voters that unless a petition calling for a special election pursuant to
Education Code 5091 is filed in the office of the County Superintendent within 30 days of the provisional
appointment, it shall become an effective appointment

The person appointed shall hold office until the next regularly scheduled election for district Board members

and shall be afforded all the powers and duties of a Board member upon appointment. (Education Code
5091)

Appointment Due to Failure to Elect

When a vacancy occurs because no candidate or an insufficient number of candidates have been nominated
(i.e., a failure to elect) and a district election will not be held, the Board shall appoint a qualified person to
the office. This appointment shall be made at a meeting prior to the day fixed for the election and the
appointee shall be seated at the organizational meeting as if elected at the district election. (Education Code
5328)

When an appointment is being made because of a failure to elect, the district shall publish a notice once in a
newspaper of general circulation published in the district, or if no such newspaper exists, in a newspaper
having general circulation within the district. This notice shall state that the Board intends to make an
appointment and shall inform persons of the procedure available for applying for the appointment.
(Education Code 5328.5)
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The procedure for selecting and interviewing candidates shall be the same as the procedures for "Provisional

Appointments," as specified above.

Legal Reference:

EDUCATION CODE
5000-5033 Elections
5090-5095 Vacancies

5200-5208 Districts governed by boards of education

5300-5304 Elections

5320-5329 Order and call of election
5340-5345 Consolidation of elections
5360-5363 Election notice

5420-5426 Cost of elections

5440-5442 Miscellaneous provisions, elections
35107 Eligibility of board members

35178 Resignation with deferred effective date
ELECTIONS CODE

10600-10604 School district elections
11381-11386 Candidates for recall
GOVERNMENT CODE

1064 Absence from state

1770 Vacancies: definition

3000-3003 Forfeiture of office

3060-3075 Removal other than by impeachment
6061 One time notice

54950-54963 The Ralph M. Brown Act
PENAL CODE

88 Bribery, forfeiture from office

UNITED STATES CODE, TITLE 18

704 Military medals or decorations
ATTORNEY GENERAL OPINIONS

58 Ops.Cal. Atty.Gen. 888 (1975)

(11/08 11/11) 8/14
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National Heritage Music Festival in NYC
Mendocino High School Chamber Singers
April 24th-30th, 2018

This will be my 4th trip to NYC with the Mendocino Choir Program. This year, we have
11 incredibly talented students in the High School Chamber Singers. They are a special,
advanced group of students who work hard and would benefit from the music education
of this trip.

The students will leave Mendocino after school on Tuesday the 24th and head tg an
SFO airport hotel. They will then depart on the morning of Wednesday, April}&‘qand
head to NYC. They will return on Monday the 30th 4/4

We will be staying in Manhattan in the heart of Times Square! Students will see a
Broadway Musical, the Empire State building, Statue of Liberty, 9/11 Memorial Center
(students will sing), Carnegie Hall, Julliard School of Music, Times Square, Littie Italy,
Chinatown, St. John the Devine Cathedral, St.Patrick's Cathedral (possible
performances), a 4 hour “Sounds of the City Tour". “Sounds of the City” tour allows
students of music to explore neighborhoods where it all began: from jazz and bebop in The
Village to ragtime and rap in Harlem. The sights and sounds on the tour include:

Lincoln Center — NYC’s largest music complex

Central Park and the John Lennon memorial “Imagine”
Harlem...home of Ragtime, Gospel, Jazz and Rap

Camegie Hall

Radio City Music Hall

Swing street, Tin Pan Alley, Music Row, & Broadway Theaters
Greenwich Village

The Heritage Music Festival will take place at the Riverside Church. Riverside Church is the
tallest church in the US and was conceived by John D Rockefeller. Nelson Mandela, Martin
Luther King and Biil Clinton have all given speeches at Riverside. Students will perform for
three, renowned adjudicator’s. One of the adjudicator’s will then come on stage and do a 20
minute clinic with the students. The Festival concludes with an awards ceremony and dinner

with all music participants (choirs, bands and orchestra’s) aboard Circle Line cruises around
NYC'’s harbor.

Students will also partake in a clinic at a nearby college with a choral director. This is a new
aspect of the Heritage Music Festival.

The cost of the trip is $1500 per student. This includes all transportation, meals, activities, hotels
and music festival. The students are dedicated to fundraising.












Mendocino Unified School District
2017-18 Annual Report - District of Choice

Background:

Education Code Section 48313 requires that the Superintendent annually report on the number of
students who exited the district pursuant to the District of Choice program. Additionally, a reporting
must be made of those students who had a District of Choice application denied that includes the
reason for the denial. Moreover, the number of students who entered the district pursuant to the
District of Choice program must be reported. Additionally, with regard to incoming students a
number of other criteria must be included in the accounting. Below is an accounting of the students
who either entered or exited the Mendocino Unified School District as a result of the District of

Choice legislation and policy for the 2017-18 school year.

Number of students who exited the Mendocino Unified District of Choice Program 33
Number of students who entered the Mendocino Unified District of Choice Program 76
Number of students who had a District of Choice Application denied in 2017-18 17

L'Drl?iﬂg\%% antaged |  Needs msntguﬁgm T e
Students Entering Mendocino Unified
F o0 F EL 11 Fort Bragg USD
M 700 P EC 9 Fort Bragg USD
M 700 P EO 6 Fort Bragg USD
F 700 P EO 10 Fort Bragg USD
F 700 F 2580 EOQ 9 Fort Bragg USD
F | 700 F EO 5 Fort Bragg USD
F 500 R EO 3 Fort Bragg USD
F 500 R EO 8 Fort Bragg USD
M 700 F 290 EO 6 Fort Bragg USD
F 700 P EO 9 Fort Bragg USD
F 700 F EO 11 Fort Bragg USD
F 700 F EO 12 Fort Bragg USD
M 700 R EO 11 Fort Bragg USD
F 700 F EO 8 Fort Bragg USD
F 700 F EO 6 Fort Bragg USD
M 700 F EO 4 Fort Bragg USD
F 700 F EO 1 Fort Bragg USD
F 700 P EO 4 Fort Bragg USD
F 700 P EO 1 Fort Bragg USD
F 500 P EC 5 Fort Bragg USD
F 500 P EQ 11 Fort Bragg USD




Mendocino Unified School District

2017-18 Annual Report - District of Choice
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Gender Race | mm]h 'Exce | | Lar ._ra 5
e el Disadvantaﬁe& |  Needs | status A
F 700 P EO 12 Fort Bragg USD
M 700 P EO 7 Fort Bragg USD
M 700 F EO 7 Fort Bragg USD
M 700 F EQ 7 Fort Bragg USD
F 700 P EO 6 Fort Bragg USD
F 700 F EO 11 Fort Bragg USD
F 299 F EO 5 Fort Bragg USD
F 700 P EC 9 Fort Bragg USD
F 500 R EC 6 Fort Bragg USD
F 500 R EC 3 Fort Bragg USD
F 700 P EO 12 Fort Bragg USD
M 700 F 280 EO 4 Fort Bragg USD
F 700 £ EO 7 Fort Bragg USD
M 700 P EO 11 Fort Bragg USD
M 700 F 280 EO 12 Fort Bragg USD
F 700 F EO 6 Fort Bragg USD
F 700 F EO 8 Fort Bragg USD
M 700 P 290 EC 12 Fort Bragg USD
M 700 p EO 1 Fort Bragg USD
M 700 P EO 4 fort Bragg USD
™M 700 P EO 11 Fort Bragg USD
F 700 P EO 9 Fort Bragg USD
M 700 e 290 EO 12 Fort Bragg USD
™M 299 P EO 10 Fort Bragg USD
F 700 P EO 0 Fort Bragg USD
F 700 P EO 2 Fort Bragg USD
M 600 F 290 EO 9 Fort Bragg USD
M 700 R EC 10 Fort Bragg USD
F 700 P EO 10 Fort Bragg USD
F 700 F EO 8 Fort Bragg USD
F 700 F EO 0 Fort Bragg USD
F 700 F EO 9 Fort Bragg USD
M 700 P EO 12 Fort Bragg USD
M 700 F EO 10 Fort Bragg USD
M 700 P 290 EO 6 Fort Bragg USD
M 700 P EO 10 Fort Bragg USD
M 700 P 290 EO 7 Fort Bragg USD
F 700 P EO 12 Fort Bragg USD




Mendocino Unified School District

2017-18 Annual Report - District of Choice

700

NA*

= n .

F 700 P EO 4 Fort Bragg USD
M 700 P EQ 9 Fort Bragg USD
M 700 P EO 5 Anderson Valley
F 700 P EO 12 Anderson Valley
F 500 P EO 7 Anderson Valley
F 700 P EO 7 Anderson Valley
F 700 P EO 11 Anderson Valley
F 700 P EO 11 Anderson Valley
F 700 P EO 12 Anderson Valley
M 299 P EO 6 Anderson Valley
M 299 P EO 9 Anderson Valley
M 299 P EO 6 Anderson Valley
F 500 P EO 12 Anderson Valley
F 700 P EO 6 Point Arena

F 700 P €O g Point Arena

F 700 P EO 11 Point Arena

M 700 P EO 10 Point Arena

Students Exiting Mendocino Unified

F 299 NA* NA* NA* 7 Mendocinc USD
F 700 NA* NA* NA* 12 Mendocino USD
M 700 NA* NA* NA* 4 Mendocino USD
M 700 NA* NA* NA* 2 Mendocino USD
M 700 NA* NA* NA* 10 Mendocino USD
F 700 NA* NA* NA* 7 Mendacino USD
M 700 NA* NA* NA* 3 Mendocino USD
F 700 NA* NA* NA* 7 Mendocino USD
F 700 NA* NA* NA* 5 Mendocino USD
M 700 NA* NA* NA* 6 Mendocino USD
F 700 NA* NA* NA* 3 Mendocino USD
M 700 NA* NA* NA* Ed Mendocino USD
F 700 NA* NA* NA* 0 Mendocino USD
F 500 NA* NA* NA* 8 Mendocina USD
M 500 NA* NA* NA* 6 Mendocino USD
M 700 NA* NA* NA* 12 Mendocino USD
F 700 NA* NA® NA* 0 Mendocino USD
M NA* NA* 12 Mendocino USD




Mendocino Unified School District
2017-18 Annual Report - District of Choice

F 700 NA* NA* NA* 2 Mendocino USD
F 700 NA* NA* NA* 4 Mendocino USD
M 700 NA* NA* NA* 11 Mendocino USD
M 700 NA* NA* NA* 10 Mendocino USD
M 700 NA*® NA* NA* 7 Mendocino USD
F 700 NA* NA* NA* 6 Mendocino USD
M 700 NA* NA* NA* 10 Mendacino USD
F 700 NA* NA* NA* 9 Mendocino USD
M 700 NA* NA* NA* 6 Mendocino USD
M 700 NA* NA* NA* 9 Mendocino USD
M 700 NA* NA* NA®* 8 Mendocino USD
F 700 NA* NA* NA* 3 Mendocino USD
M 700 NA* NA* NA* 7 Mendocino USD
M 700 NA* NA* NA* 9 Mendocino USD
M 700 NA* NA* NA* 5 Mendocino USD




Mendocino Unified School District
2017-18 Annual Report - District of Choice

LEGEND

Gender
M- Male
F- Female

Race

299 ~ Other Asian

700- White

600- Black or African American

500 — Hispanic or Latino

100- American Indian or Alaska Native
203- Korean

Socio Economic Disadvantaged
F- Free

R- Reduced pay
P- Full pay

District of Residence

2365565 - Fort Bragg Unified
2365540 - Anderson Valley Unified
2365581 — Mendocino Unified

Disability Exceptional Needs
290 - Specific Learning Disability
280 - Other Health Impairment

English Language Status
EO — English Only
EL — English Learner

*NA - Not Available












Mendocino Unified School District Administrative Regulation 1240

Board Adopted 02/14/13; Under Revision 10/9/17
Community Relations

Volunteer Assistance

Duties of Volunteers

The Superintendent or designee may assign volunteers to:

1. Assist certificated personnel in the performance of their duties, including in the supervision of students
and in the performance of instructional tasks which, in the judgment of the certificated personnel to which

the volunteer is assigned, may be performed by a person not licensed as a classroom teacher. (Education
Code 35021, 45343, 45344, 45349)

(cf 4222 - Teacher Aides/Paraprofessionals)
(cf 5148 - Child Care and Development)
(cf. 5148.2 - Before/After School Programs)

2. Serve as nonteaching aides under the immediate supervision and direction of certificated personnel to
perform non-instructional work which assists certificated personnel in the performance of teaching and
administrative responsibilities (Education Code 35021)

3. Supervise students during lunch, breakfast, or other nutritional periods (Education Code 35021,
44814, 44815)

4. Work on short-term facilities projects pursuant to the section below entitled "Volunteer Facilities
Projects”

5. Perform other duties in support of district or school operations as approved by the Superintendent
or designee

(cf 6163.1 - Library Media Centers)
Volunteers shall not be authorized to assign grades to students, and shall not be used to assist certificated
staff in performing teaching or administrative responsibilities in place of regularly authorized classified

employees who have been laid off (Education Code 35021, 45344)

(cf. 4217.3 - Layoff/Rehire)

Basic Skills Proficiency Requirement

Volunteers who supervise or provide instruction to students pursuant to Education Code 45349 shall
submit evidence of basic skills proficiency to the Superintendent or designee. (Education Code 45344.5,
45349)

(cf 4212 - Appointment and Conditions of Employment)
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Criminal Background Check

***Note: Education Code 49024 requires that, prior to beginning volunteer duties working with students in
a student activity program, as defined below, a volunteer must either (1) clear a Department of Justice and
Federal Bureau of Investigation criminal background check or (2) obtain an Activity Supervisor Clearance
Certificate from the Commission on Teacher Credentialing. The following paragraph gives individual
volunteers discretion to choose which method to use to meet the requirement, and should be modified by
districts that choose to require that a particular method be used by all volunteers in student activity
programs. ***

Prior to assuming a volunteer position working with students in a district- sponsored student activity
program, a volunteer shall obtain fingerprint clearance through the Department of Justice and Federal
Bureau of Investigation. At his/her discretion, the volunteer may choose to meet this requirement by
obtaining an Activity Supervisor Clearance Certificate from the Commission on Teacher Credentialing.
Student activity programs include, but are not limited to, scholastic programs, interscholastic programs,
and extracurricular activities sponsored by the district or a school booster club, such as cheer team, drill
team, dance team, and marching band. (Education Code 49024)

(cf 4112.5/4212.5/4312.5 - Criminal Background Check)
(cf 4127/4227/4327 Temporary Athletic Team Coaches)
(cf. 6145 - Extracurricular and Cocurricular Activities)

The Superintendent or designee shall determine which volunteer positions in the district are subject to the
above requirement.

The criminal background check requirement shall not apply to volunteer supervisors for breakfast, lunch, or
other nutritional periods or to volunteer nonteaching aides under the immediate supervision and direction
of certificated personnel pursuant to Education Code 35021, including parents/guardians volunteering in a
classroom or on a field trip or community members providing noninstructional services. (Education Code
49024)

Registered Sex Offenders

***Note: To determine whether a potential volunteer is a registered sex offender, the district may check
the Department of Justice's Megan's Law web site, request a background check from law enforcement
pursuant to Education Code 35021.1, and/or require volunteers to certify as to their status. The following
paragraph should be modified to reflect district practice. ***

The Superintendent or designee may require all volunteers to disclose whether they are a registered sex
offender and/or to provide the district with sufficient information in order to allow verification of this
status on the Department of Justice's Megan's Law web site.

*¥*Note: Penal Code 626.81, as amended by SB 326 (Ch. 279, Statutes of 2013), requires principals to
notify parents/guardians of students at the school whenever a registered sex offender is granted
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permission to volunteer at the school, as provided below. ***

The principal may grant a registered sex offender, who is not the parent/guardian of a student at the
school, permission to come into a school building or upon school grounds to volunteer at the school. At
least 14 days prior to the first date for which permission has been granted, the principal or designee shall
notify the parent/guardian of each student at the school, using one of the methods specified in Education
Code 48981, that a person who is required to register as a sex offender pursuant to Penal Code 290 has
been granted permission to come into a school building or upon school grounds, the date(s) and times jor
which permission has been granted, and the parent/guardian’s right to obtain information regarding the
person from a designated law enforcement agency. (Penal Code 626.81)

(cf- 5145.6 - Parental Notifications)

However, no person who is required to register as a sex offender pursuant to Penal Code 290 shall be
assigned as a volunteer to assist certificated personnel in the performance of their duties; supervise
students during lunch, breakfast, or other nutritional period; or serve as a nonteaching aide to perform
noninstructional tasks. In addition, a person who is required to register as a sex offender because of a
conviction for a crime where the victim was a minor under age 16 shall not serve as a volunteer in any
capacity in which he/she would be working directly and in an unaccompanied setting with minors on

more than an incidental and occasional basis or have supervision or disciplinary power over minors.
(Education Code 35021, 45349; Penal Code 290.95)

(cf 3313.5 - Sex Offender Notification)

Tuberculosis Assessment/Examination

***Note: As amended by AB 1667 (Ch. 329, Statutes of 2014), Education Code 49406 requires school
volunteers, with certain authorized exceptions, to submit to a tuberculosis risk assessment as developed by
the California Department of Public Health. If risk factors are identified, then the volunteer is required to

submit to an intradermal (skin) tuberculin test or other tuberculin test recommended by the Centers jfor
Disease Control and Prevention. ***

Upon initial volunteer assignment, a volunteer shall have on file with the school a certificate showing that
he/she has submitted to a tuberculosis risk assessment and, if tuberculosis risk factors were identified,
was examined and found to be free of infectious tuberculosis. (Education Code 49406)

(cf 4112.4/4212.4/4312.4 - Health Examinations)

The District will reimburse volunteers for the costs of TB Tests or TB Assessments at the same rate

charged to the District by the Mendocino Coast Clinic. Volunteers may also participate in the yearly TB
Clinic provided by the District.

***Note: The following paragraph is optional pursuant to Education Code 49406.***

The Superintendent or designee may exempt from the tuberculosis risk assessment and/or examination

those volunteers whose functions do not require frequent or prolonged contact with students. (Education
Code 49406)
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Note: See AR 5148.2 - Before/After School Programs for information about health screening and
fingerprint clearance requirements for volunteers in the After School Education and Safety program and
21st Century Community Learning Center program pursuant to Education Code 8483.4 and 35021.3.

Volunteer Facilities Projects

***Note: The following optional section should be revised to reflect district practice. ***

***Note. Pursuant to Labor Code 1720.4, volunteers are exempt from laws requiring workers employed

in public works projecis (e.g., construction and repair work) to be paid at least the general prevailing rate
of per diem wages. ***

All volunteer facilities projects shall have approximate start and completion dates and shall be approved
by the principal in advance. Projects also shall be approved in advance by the Superintendent or designee
if they involve the following types of work:

Alterations, additions, or repairs to buildings and grounds
Construction involving wall or roof penetration, drilling, or nailing
Structural modifications

Electrical, electronic, plumbing, or heating and cooling work

Painting

Installation of carpet, playground equipment, benches, sprinkler systems, marquees or signs
Paving

Tree planting, pruning, or removal

NSO A L=

The Superintendent or designee shall ensure that volunteers possess the appropriate license and/or have
sufficient expertise required for the project. He/ she shall also ensure that such projects comply with
building and safety codes and other applicable laws and collective bargaining agreements. The district
shall provide on-site assistance and supervision for such projects as necessary.

(cf- 3514 - Environmental Safety)
(cf. 35314.1 - Hazardous Substances)
(cf. 7140 - Architectural and Engineering Services)

(3/10 7/10) 12/14
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Mendocino Unified School District Administrative Regulation 1240

. . Revised 3/14/96; 5/8/97; 3/19/98; 12/14/06;02/14/13
Community Relations Board Adopted 02/14/13

Volunteer Assistance

Duties of Volunteers

Volunteers may assist certificated personnel in the performance of their duties, in the supervision of students,
and in instructional tasks which, in the judgment of the certificated personnel to which the volunteer is assigned,
may be performed by a person not licensed as a classroom teacher. These duties shall not include assignment of
grades to students. (Education Code 45343, 45344, 45349)

Volunteers may supervise students during lunch, breakfast, or other nutritional periods or may serve as
nonteaching aides under the immediate supervision and direction of certificated personnel to perform non-
instructional work which assists certificated personnel in the performance of teaching and administrative
responsibilities. (Education Code 35021, 44814, 44815)

Volunteers may work on short-term facilities projects pursuant to Board policy and the section below entitled
"Volunteer Facilities Projects."

Qualifications

Volunteers providing supervision or instruction of students pursuant to Education Code 45349 shall give
evidence of basic skills proficiency. (Education Code 45344.5, 45349)

Any volunteer working with students in a district-sponsored student activity program shall obtain an Activity
Supervisor Clearance Certificate or criminal background check in accordance with Board policy. The
Superintendent or designee shall determine which volunteer positions in the district are subject to this
requirement.

"Student activity programs" include, but are not limited to, scholastic programs, interscholastic programs, and
extracurricular activities sponsored by the district or a school booster club, such as cheer team, drill team, dance
team, and marching band. This requirement shall not apply to volunteer supervisors for breakfast, lunch, or
other nutritional periods or to volunteer nonteaching aides under the immediate supervision and direction of
certificated personnel pursuant to Education Code 35021, including parents/guardians volunteering in a

classroom or on a field trip or community members providing noninstructional services. (Education Code
49024)

The Superintendent or designee shall not assign any person required to register as a sex offender pursuant to
Penal Code 290 as a volunteer who assists certificated personnel in the performance of their duties; supervises
students during lunch, breakfast, or other nutritional period; or serves as a nonteaching aide to perform non-
instructional tasks. In addition, a person who is required to register as a sex offender because of a conviction
for a crime where the victim was a minor under age 16 shall not serve as a volunteer in any capacity in which
he/she would be working directly and in an unaccompanied setting with minors on more than an incidental and
occasional basis or have supervision or disciplinary power over minors. (Education Code 35021, 45349; Penal
Code 290.95)

The Superintendent or designee shall require all volunteers to disclose their status as a registered sex offender
and/or provide the district with sufficient information in order to allow verification of this status on the
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Department of Justice's Megan's Law web site.

No volunteer shall be assigned to supervise or instruct students unless he/she has submitted evidence of an
examination within the past 60 days to determine that he/she is free of active tuberculosis. Volunteers who test
negative shall thereafter be required to take a tuberculosis test every four years in accordance with Education
Code 49406. (Education Code 45106, 45347, 45349, 49406)

The Superintendent or designee may exempt from tuberculosis testing requirements those volunteers who serve
less than a school year and whose functions do not require frequent or prolonged contact with students.
(Education Code 49406)

Volunteer Facilities Projects
Volunteer maintenance work shall be limited to those projects that do not replace the normal maintenance duties

of existing classified staff. The Board nevertheless encourages volunteers to work on short-term projects to the
extent that they enhance the classroom or school, do not significantly increase maintenance workloads and
comply with employee commitments and contracts.

All volunteer facilities projects shall have approximate start and completion dates and shall be approved by the
principal in advance. Projects also shall be approved in advance by the Superintendent or designee if they
involve the following types of work:

Alterations, additions, or repairs to buildings and grounds

Construction involving wall or roof penetration, drilling, or nailing

Structural modifications

Electrical, electronic, plumbing, or heating and cooling work

Painting

Installation of carpet, playground equipment, benches, sprinkler systems, marquees or signs
Paving

Tree planting, pruning, or removal

80 2 O th & tabases

The Superintendent or designee shall ensure that volunteers possess the appropriate license and/or have
sufficient expertise appropriate to the project. He/she shall also ensure that such projects comply with building
and safety codes and other applicable laws and collective bargaining agreements. The district shall provide on-
site assistance and supervision for such projects as necessary. Projects shall be inspected upon completion to
ensure that the work was done satisfactorily.

(7/02 3/10) 7/10
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Mendocino Unified School District

Board Bylaw 9270
Approved and adopted 2/11/16; Under Revision 11/16/17

Bylaws of the Board

Conflict of Interest

*¥4*Note: The determination as to whether a conflict of interest exists must be analyzed under two separate
sets of statutes: (1) the conflict of interest provisions of the Political Reform Act (PRA) (Government Code
87100-875035), detailed in the section below entitled "Conflict of Interest under the Political Reform Act,”
and (2) Government Code 1090-1098, detailed in the section below entitled "Conflict of Interest under
Government Code 1090 - Financial Interest in a Contract.” Even when a conflict does not exist pursuant to
those statutes, a violation might still occur under the common law doctrine against conflict of interest; see
the section below entitled "Common Law Doctrine Against Conflict of Interest.***

***Note: Because the law and definitions are quite complex, it is strongly recommended that districts
consult with legal counsel and staff from the Fair Political Practices Commission (FPPC) as soon as a
potential conflict is presented ***

The Governing Board desires to maintain the highest ethical standards and help ensure that decisions are
made in the best interest of the district and the public. Accordingly, no Board member, district employee, or
other person in a designated position shall participate in the making of any decision for the district when
the decision will or may be affected by his/her financial, family, or other personal interest or consideration.

(cf. 9003 - Governance Standards)

Even if a prohibited conflict of interest does not exist, a Board member shall abstain from voting on
personnel matters that uniquely affect his/her relatives. However, a Board member may vote on collective
bargaining agreements and personnel matters that affect a class of employees to which his/her relative
belongs. Relative means an adult who is related to the Board member by blood or affinity within the
third degree, as determined by the common law, or an individual in an adoptive relationship within the
third degree. (Education Code 35107)

***Note: The following paragraph reflects the common law definition of "relative within the third
degree. "***

A relationship within the third degree includes an individual's parents, grandparents, great-
grandparents, children, grandchildren, great-grandchildren, brothers, sisters, aunts, uncles, nieces,

nephews, and the similar family of the individual's spouse/registered domestic partner unless the
individual is widowed or divorced.

***Note: The Governing Board is required to adopt a conflict of interest code in compliance with
Government Code 87300-87313. Board members and employees designated in the district’s conflict of
interest code are required by Government Code 87500 to annually file a Statement of Economic
Interest/Form 700 to disclose any assets and income which may be materially affected by official actions.
Under the PRA, there are two separate categories of Form 700 disclosure requirements. For the first
category pursuant to Government Code 87302, which is applicable to most school districts, the
disclosure requirements are determined by the district and set forth in the district's conflict of interest
code. The second category, pursuant to Government Code 87200, is only applicable to Board members
and designated employees who "manage public investments"; see section below entitled "Additional
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Requirements for Boards that Manage Public Investments.” Those Board members and designated
employees, referred to by the FPPC as Government Code 87200/Article 2 filers, must file broader
disclosure statements pursuant to the disclosure requirements specified in law and FPPC regulation. ***

*+*Note: Pursuant to Government Code 87303, the district's conflict of interest code must be approved
by the appropriate code reviewing body. For districts located entirely in one county, the code reviewing
body is the board of supervisors of the county in which the district is located. The FPPC is the code
reviewing body for those school districts located in more than one county. ***

***Npte: Pursuant to 2 CCR 18730, the requirements of the Government Code are satisfied if a district
adopts a conflict of interest code that incorporates 2 CCR 18730 by reference, along with a list of
designated positions and disclosure categories. The accompanying exhibit (E 9270) contains a sample
resolution that includes an appendix with designated positions and disclosure categories which, once
adopted by the Board, will comprise the terms of the district's conflict of interest code that should be
submitted to the code reviewing body. ***

The Board shall adopt for the district a conflict of interest code that incorporates the provisions of 2
CCR 18730 by reference, specifies the district's designated positions, and provides the disclosure
categories required for each position. The conflict of interest code shall be submitted to the district's
code reviewing body for approval, in accordance with Government Code 87303 and within the deadline
for submission established by the code reviewing body. (Government Code 87303)

Upon direction by the code reviewing body, the Board shall review the district's conflict of interest code
and submit any changes to the code reviewing body or, if no change is required, the Board shall submit a
written statement to that effect. (Government Code 87306.5)

When a change in the district's conflict of interest code is necessitated due to changed circumstances,
such as the creation of new designated positions, changes to the duties assigned to existing positions,
amendments, or revisions, the amended code shall be submitted to the code reviewing body within 90

days after the changed circumstances necessitating the amendments have become apparent.
(Government Code 87306)

When reviewing and preparing the district's conflict of interest code, the Superintendent or designee
shall provide officers, employees, consultants, and members of the community adequate notice and a fair
opportunity to present their views. (Government Code 87311)

(cf 9320 - Meetings and Notices}

Board members and designated employees shall annually file a Statement of Economic Interest/Form 700
in accordance with the disclosure categories specified in the district’s conflict of interest code. A Board
member who leaves office or a designated employee who leaves district employment shall, within 30
days, file a revised statement covering the period of time between the closing date of the last required
statement and the date of leaving office or district employment. (Government Code 87302, 87302.6)

(cf 4117.2/4217.2/4317.2 - Resignation) (cf 9222 - Resignation)

Conflict of Interest under the Political Reform Act

***Note: The FPPC has adopted an eight-step analysis, detailed in Government Code 87100-87500, 2
CCR 18700-18753, and interpretive opinions, to determine whether a conflict of interest exists under the
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PRA. When such a conflict exists, the affected Board member must disclose the interest and disqualify
himself/ herself from participating in the decision, as specified below. Because Family Code 297.5 grants
a registered domestic partner the same rights, protections, and benefits as a spouse under state law,
analysis of a conflict of interest with regards to a Board member's spouse is also applicable to a
registered domestic partner. ***

A Board member, designated employee, or other person in a designated position shall not make,
participate in making, or in any way use or attempt to use his/her official position to influence a
governmental decision in which he/she knows or has reason to know that he/she has a disqualifying
conflict of interest. A disqualifying conflict of interest exists if the decision will have a "reasonably
Joreseeable material financial effect,” which is distinguishable from the effect on the public generally, on
the Board member, designated employee, or other

person in a designated position, his/her immediate family, or any financial interest described in 2 CCR
18700. (Government Code 87100, 87101, 87103; 2 CCR

18700-18709)

A Board member, designated employee, or other person in a designated position makes a governmental
decision when he/she, acting within the authority of his/ her office or position, authorizes or directs any
action on a matter, votes or provides information or opinion on it, contacts or appears before a district
official for the purpose of affecting the decision, or takes any other action specified in 2 CCR 18704.

***Note: 2 CCR 18705 permits a Board member who is financially interested in a contract to participate
in making a decision on the contract if (1) he/she discloses the existence of the conflict and describes with
particularity the nature of his/her economic interest in the contract; (2) gives a summary description of
the circumstances under which he/she believes the conflict may arise; and (3) either he/she, another
Board member, or a district employee discloses the legal basis for concluding that no alternative source
of decision exists for the district. In general, this rule will permit a district to acquire an essential supply
or service.

CSBA strongly recommends that legal counsel be consulted when situations arise involving the rule of
necessity, as strict compliance is required ***

However, a Board member shall participate in the making of a contract in which he/she has a financial

interest if his/her participation is required by the rule of necessity or legally required participation
pursuant to Gavernment Code 87101 and 2 CCR 18705.

Additional Requirements for Boards that Manage Public Investments

***Note: The following optional section is for use only by districts in which the Board and/or designated
employees are considered to be "officials who manage public investments" and who are required to file a
Sfull financial disclosure statement in accordance with Government Code 87200. It should be deleted by
all other districts. See the accompanying exhibit for further information. ***

***Note: According to the FPPC, officials who manage public investments are boards or designated
employees who manage the investment of district surplus or special reserve funds in permitted securities
and investments pursuant 1o Education Code 41013. Those boards that direct the investment of these
Jfunds, formulate or approve policies for the investment of these funds, even if they delegate day-to-day
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investment decisions to staff, or approve investment transactions involving these funds are considered
officials who manage public investments. ***

***Note: The Board does not manage public investments when the district does not have any surplus or
special reserve funds to invest and merely deposits all funds it receives (1) in the county treasury
pursuant to Education Code

41001-41002.5 or (2) in a fund where a Tax and Revenue Anticipation Note (TRAN) is issued. Board
members and superintendents in these types of situations are not considered to have discretion regarding
the investment of the districl's money and are therefore not officials who manage public investments. ***

Any Board member who manages public investments pursuant to Government Code 87200 and who has
a financial interest in a decision shall, upon identifying a conflict or potential conflict of interest and
immediately prior to the consideration of the matter, do all of the following: (Government Code 871035,
2 CCR 18707)

1. Publicly identify each financial interest that gives rise to the conflict or potential conflict of
interest in detail sufficient to be understood by the public, except that disclosure of the exact street
address of a residence is not required.

2 Recuse himselfiherself from discussing and voting on the matter, or otherwise acting in
violation of Government Code 87100. The Board member shall not be counted toward achieving a
quorum while the item is discussed.

However, the Board member may speak on the issue during the time that the general public speaks on it
and may leave the dais to speak from the same area as members of the public. He/she may listen to the
public discussion and deliberations of the matter with members of the public.

3. Leave the room until after the discussion, vote, and any other disposition of the matter is
concluded, unless the matter has been placed on the portion of the agenda reserved for uncontested
matters.

If the item is on the consent calendar, the Board member must recuse himself'herself from
discussing or voting on that matter, but the Board member is not required to leave the room during
consideration of the consent calendar.

4, If the Board's decision is made during closed session, disclose his/her interest orally during the
open session preceding the closed session. This disclosure shall be limited to a declaration that his/her
recusal is because of a conflict of interest pursuant to Government Code 87100. He/she shall not be
present when the item is considered in closed session and shall not knowingly obtain or review a
recording or any other nonpublic information regarding the Board's decision.

(cf 3430 - Investing)

(cf- 9321 - Closed Session Purposes and Agendas) (cf 9321.1 - Closed
Session Actions and Reports)

Conflict of Interest under Government Code 1090 - Financial Interest in a Contract
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***Note: Pursuant to Government Code 1090, if a Board member has a financial interest in a contract, it
is an absolute bar for that district to enter into the contract. The Attorney General has opined in 69
Ops.Cal Atty.Gen. 255 (1986) that, unlike the PRA, the prohibitions in Government Code 1090 cannot be
resolved by having the financially interested Board member abstain from participating in the matter.
However, there are two categories of exceptions. If a financial interest meets the definition of a
"noninterest" as specified in Government Code 1091.5, then the restrictions in Government Code 1090 do
not apply and the district can enter into the contract. Secondly, if a Board member’s interest is deemed a
“remote interest" pursuant Government Code 1091, then the district can enter into the contract as long as
certain conditions are satisfied, as specified below. ***

***Note: While the prohibitions in the PRA only apply to designated employees, the prohibitions in
Government Code 1090 apply to all district employees and consultants. California appellate courts have
ruled in McGee v. Balfour Beatty Construction LLC and Davis v. Fresno Unified School District that
Government Code 1090 applies to consultants, including corporate consultants, who fill the roles and
positions of officers, employees, and agents of the district. However, the Attorney General has opined in
63 Ops.Cal Atty.Gen. 868 (1980) that an employee's financial interest would not prohibit the district
Jrom entering into a contract as long as the employee has not participated in the making of the contract,
such as in discussions and planning, as detailed below. ***

*¥¥Note: Government Code 1090 does not define financial interest, but courts have held that, for the
purposes of this statute, the definition of "financial interest" is not the same as the definition in the PRA
which requires a "material financial effect” in order for a conflict to exist. Because the determination of
whether a financial interest exists involves a review of statutes, court decisions, and Attorney General

opinions as they apply to the particular facts at issue, the analysis can be complex and legal counsel
should be consulted as appropriate. ***

Board members, employees, or district consultants shall not be financially interested in any contract
made by the Board on behalf of the district, including in the development, preliminary discussions,
negotiations, compromises, planning, reasoning, and specifications and solicitations for bids. If a Board

member has such a financial interest in a contract made by the Board, the contract is void. (Government
Code 1090)

***Note: The district may enter into u contract when a Board member's interest is a "remote interest” as
defined in Government Code 1091. Generally, this issue arises when the district wishes to enter into a
contract with the Board member's employer. When the conditions specified in Government Code 1091 are
satisfied (e.g., Board member is an employee of a nonprofit organization, the employer has at least 10
employees, and the Board member has been employed more

than three years), then the district may enter into the contract as long as the affected Board member
discloses the remote interest and abstains from the matter. ***

***Note: Board members who willfully fail to disclose a remote interest in a contract may be subject to
a fine or imprisonment pursuant to Government Code 1097, ***

A Board member shall not be considered to be financially interested in a contract in which he/she has
only a "remote interest," as specified in Government Code 1091, if the interest is disclosed during a
Board meeting and noted in the official Board minutes. The affected Board member shall not vote or
debate on the matter or attempt to influence any other Board member or district official to enter into the
contract. (Government Code 1091)
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***Note: Pursuant to Government Code 1091.5, certain financial interests are defined as
"noninterests," meaning a conflict of interest does not exist and the district can enter into the contract.
One of the noninterests listed in Government Code 1091.5 is when a Board member's spouse has been
employed by the district for at least one year prior to the Board member's election or appointment. If the
spouse has not been employed by the district for at least one year prior to the Board member's election or
appointment, the exception does not apply and Government Code 1090 prohibits the district from
enfering into a new contract to hire the spouse. (80 Ops.Cal Atty.Gen. 320 (1997))***

***Note: Attorney General opinions and case law have further clarified the application of this
noninterest exception when a previously employed spouse changes to a different position during the
Board member's term. Generally, these opinions have held that a lateral transfer or change of
classification that does not require Board approval (e.g., second year probationary teacher automatically
achieving permanent status, step increase) is the same employment not requiring a new contract and thus
constitutes a noninterest. (92 Ops.Cal Atty.Gen. 26 (2009), 87 Ops.Cal. Atty.Gen. 23 (2004)) However,
when a new contract is involved (e.g., promotion from classroom teacher to principal, substitute
employee becoming a probationary employee), the exception in Government Code 1091.5 does not apply
and the action would be prohibited under Government Code 1090 because Board approval of the
contract is required. (Thorpe v. Long Beach Community College District, 69 Ops.Cal Atty.Gen. 255
(1986))***

**¥*Note: Because this area of law is complex, it is strongly recommended that district legal counsel be
consulted if a Board member's spouse is an employee of the district or when analyzing whether an interest
is a noninterest or remote interest. ***

In addition, a Board member shall not be considered to be financially interested in a contract in which
his/'her interest is a "noninterest” as defined in Government

Code 1091.5. Noninterest includes a Board member's interest in being reimbursed for his/her actual and
necessary expenses incurred in the performance of his/her official duties, in the employment of his/her
spouse/ registered domestic partner who has been a district employee for at least one year prior to the
Board member's election or appointment, or in any other applicable circumstance specified in
Government Code 1091.5.

Common Law Doctrine Against Conflict of Interest

**¥¢Note: Even when there is not a conflict pursuant to the PRA (Government Code 87100-87505) or
Government Code 1090, the Attorney General has found that special situations may still exist under the
common law doctrine against conflict of interest which, unlike the statutes, extends to noneconomic
interests. In 92 Ops.Cal Atty.Gen. 19 (2009), the Attorney General opined that a redevelopment board
member should abstain from voting on a loan agreement where the recipient of the loan was a
corporation owned by the board member's adult son. Although the board member was not financially
interested in the contract under the PRA or Government Code 1090, the Attorney General determined
that abstention was necessary in order to avoid a conflict between the member's official and personal
interests and to avoid the appearance of impropriety. ***

***¥Note: Districts are encouraged to consult legal counsel if situations arise that raise the question as
to whether such a conflict exists. ***
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A Board member shall abstain from any official action in which his/her private or personal interest may
conflict with his/her official duties.

Incompatible Offices and Activities

***Note: Government Code 1099 and 1126 prohibit Board members and employees from engaging in
any employment or activity which is inconsistent, incompatible, in conflict with, or inimical to their duties
with the district.

Government Code 1126 mandates the district to adopt procedures regarding this prohibition. See BP
4136/4236/4336 - Nonschool Employment for language implementing this mandate relative to
employees. ***

***Note: Attorney General opinions have indicated that it would be incompatible for Board members to
serve on other elected or appointed boards, councils, or commissions that have interests which may
conflict with the interests of the district (85 Ops.Cal Atty.Gen. 60 (2002); 68 Ops.Cal. Atty.Gen. 171
(1985); 65 Ops.Cal Atty.Gen. 606 (1982)). If a Board member is sworn into an incompatible office, then
his/her position in the prior office is automatically terminated. ***

***Note: Pursuant to Education Code 35107, an employee of a school district may not be sworn into

office as an elected or appointed member of that district's Board unless he/she resigns as an employee. If
the employee does not resign,

the employment automatically terminates when he/she is sworn into office. See BB 9220 - Governing
Board Elections. ***

**¥Note: The determination as to whether an activity or office is incompatible is complex and requires a

case-by-case analysis of the particular activities or duties of the office; therefore, it is recommended that
district legal counsel be consulted as appropriate. ***

Board members shall not engage in any employment or activity or hold any office which is inconsistent
with, incompatible with, in conflict with, or inimical to the Board member's duties as an officer of the
district. (Government Code 1099, 1126)

(cf 4136/4236/4336 - Nonschool Employment} Gifis

***Note: Pursuant to 2 CCR 18730, the gift limitation is currently $460. This amount is adjusted in
odd-numbered years by the FPPC. Pursuant to Government Code 89503, Board members and candidates
are subject to gift limitation for gifis from all sources except when exempted by law or regulation. For
those Board members who file a Form 700 based on the disclosure categories specified in the district's
conflict of interest code pursuant to Government Code 87302 (see the accompanying exhibit), the gift
limit is only applicable as to those individuals and entities that are disclosed on the Form 700.***

***Note: Several exceptions exist within the Government Code's definitions of gifts, income, interest in
real property, and investment,; see Government Code 82028, 82030, 82033, and 82034. If questions arise
as to such exceptions, the district may seek clarification from the FPPC through email to
advice(@fppc.ca.gov or consult legal counsel ***

Board members and designated employees may accept gifts only under the conditions and
limitations specified in Government Code 89503 and 2 CCR 18730.
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The limitation on gifts does not apply to wedding gifis and gifts exchanged between individuals on
birthdays, holidays, and other similar occasions, provided that the gifis exchanged are not substantially
disproportionate in value. (Government Code 89503)

In addition, the limitation on gifts does not apply to informational materials such as books, reports,
pamphlets, calendars, and periodicals. (Government Code 82028)

***Note: Board members and designated employees may, in the circumstancesdescribed in Government
Code 89506, receive payments, advances, or reimbursements for travel and related lodging and subsistence,
which will not be subject to the gift limit set in Government Code 89503, ***

Gifts of travel and related lodging and subsistence shall be subject to the current gift limitation, except
when: (Government Code 89506)

1. The travel is in connection with a speech given by a Board member or designated employee,
provided the lodging and subsistence expenses are limited to the day immediately preceding, the day
of. and the day immediately following the speech and the travel is within the United States.

2. The travel is provided by a person or agency specified in Government Code 89506, including a
government, governmental agency or authority, bona fide public or private educational institution, as
defined in Revenue and Taxation Code 203, or nonprofit organization exempt from taxation under section
501(c)(3) of the Internal Revenue Code.

Gifts of travel exempted from the gift limitation, as described in items #1 and 2 above, shall nevertheless
be reportable on the recipient's Statement of Economic Interest/Form 700 as required by law.

A gift of travel does not include travel provided by the district for Board members and designated
employees. (Government Code 89506)

Honoraria

Board members and designated employees shall not accept any honorarium, which is defined as any
payment made in consideration for any speech given, article published, or attendance at any public or

private conference, convention, meeting, social event, meal, or like gathering. (Government Code 89501,
89502}

The term honorarium does not include: (Government Code 89501)

1. Earned income for personal services customarily provided in connection with a bona fide
business, trade, or profession, unless the sole or predominant activity of the business, trade, or
profession is making speeches

2, Any honorarium which is not used and, within 30 days after receipt, is either returned to the
donor or delivered to the district for donation into the general fund without being claimed as a deduction
from income for tax purposes

Legal Reference: EDUCATION CODE
1006 Qualifications for holding office
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35107 School district employees

35230-35240 Corrupt practices, especially:

35233 Prohibitions applicable to members of governing boards 41000-41003

Moneys received by school districts

41015 Investments FAMILY CODE

297.5 Rights, protections, and benefits of registered domestic partners GOVERNMENT CODE
1090-1099 Prohibitions applicable to specified officers 1125-1129

Incompatible activities

81000-91014 Political Reform Act of 1974, especially: 82011 Code

reviewing body

82019 Definition, designated employee 82028 Definition, gift

82030 Definition, income

82033 Definition, interest in real property 82034 Definition,

investment

87100-87103.6 General prohibitions

87200-87210 Disclosure

87300-87313 Conflict of interest code 87500 Statements of

economic interests 89501-89503 Honoraria and gifis

89506 Ethics; travel

91000-91014 Enforcement PENAL CODE

85-88 Bribes

REVENUE AND TAXATION CODE

203 Taxable and exempt property - colleges CODE OF REGULATIONS,

TITLE 2

18110-18997 Regulations of the Fair Political Practices Commission, especially: 18700-18707
General prohibitions

18722-18740 Disclosure of interests 18750.1-18756 Conflict

of interest codes COURT DECISIONS

McGee v. Balfour Beatty Construction, LLC, et al. (4/12/16, No. B262850) Davis v. Fresno
Unified School District (2015) 237 Cal App.4th 261 Klistoff v. Superior Court, (2007) 157
Cal App.4th 469

Thorpe v. Long Beach Community College District, (2000) 83 Cal. App.4th 655 Kunec v. Brea
Redevelopment Agency, (1997) 55 Cal. App.4th 511 ATTORNEY GENERAL OPINIONS

92 Ops.Cal Atty.Gen. 26 (2009)

92 Ops.Cal Atty.Gen. 19 (2009)

89 Ops.Cal Atty.Gen. 217 (20006)

86 Ops.Cal Atty.Gen. 138(2003)

85 Ops.Cal Atty.Gen. 60 (2002)

82 Ops.Cal Atty.Gen. 83 (1999)

81 Ops.Cal Atty.Gen. 327 (1998)

80 Ops.Cal Atty.Gen. 320 (1997)
69 Ops.Cal Atty.Gen. 255 (1986)
68 Ops.Cal Atty.Gen. 171 (1985)
63 Ops.Cal Atty.Gen. 606 (1982)
63 Ops.Cal Atty.Gen. 868 (1980)

Management Resources: CSBA PUBLICATIONS
Conflict of Interest: Overview of Key Issues for Governing Board Members, Fact Sheet, July 2010
FAIR POLITICAL PRACTICES COMMISSION PUBLICATIONS
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Can I Vote? A Basic Overview of Public Officials' Obligations Under the Conflict- of-Interest Rules,
2005

INSTITUTE FOR LOCAL GOVERNMENT PUBLICATIONS

Understanding the Basics of Public Service Ethics: Personal Financial Gain Laws, 2009
Understanding the Basics of Public Service Ethics: Transparency Laws, 2009 WEB SITES
CSBA: hup://www.csba.org

Fair Political Practices Commission: htip://www fppc.ca.gov Institute of Local
Government: hitp://www.ca-ilg.org

(7/10) 5/16
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Mendocino Unified School District

Board Bylaw 9270
Bylaws of the Board Approved and adopted 2/11/16

Conflict of Interest

The Board of Education desires to maintain the highest ethical standards and help ensure that decisions are
made in the best interest of the district and the public. In accordance with law, Board members and
designated employees shall disclose any conflict of interest and, as necessary, shall abstain from
participating in the decision.

The Board shall adopt a resolution that specifies the terms of the district's conflict of interest code, the
district's designated positions, and the disclosure categories required for each position.

Upon direction by the code reviewing body, the Board shall review the district's conflict of interest code and
submit any changes to the code reviewing body.

When a change in the district's conflict of interest code is necessitated due to changed circumstances, such
as the creation of new designated positions, changes to the duties assigned to existing positions,
amendments, or revisions, the amended code shall be submitted to the code reviewing body within 90 days.
(Government Code 87306)

When reviewing and preparing the district's conflict of interest code, the Superintendent or designee shall
provide officers, employees, consultants, and members of the community adequate notice and a fair
opportunity to present their views. (Government Code 87311)

Board members and designated employees shall annually file a Statement of Economic Interest/Form 700 in
accordance with the disclosure categories specified in the district's conflict of interest code. A Board
member who leaves office or a designated employee who leaves district employment shall, within 30 days,
file a revised statement covering the period of time between the closing date of the last statement and the
date of leaving office or district employment. (Government Code 87302, 87500)

Conflict of Interest under the Political Reform Act

A Board member or designated employee shall not make, participate in making, or in any way use or attempt
to use his/her official position to influence a governmental decision in which he/she knows or has reason to
know that he/she has a disqualifying conflict of interest. A conflict of interest exists if the decision will have
a "reasonably foreseeable material financial effect" on one or more of the Board member's or designated
employee's "economic interests," unless the effect is indistinguishable from the effect on the public generally
or the Board member's or designated employee's participation is legally required. (Government Code 87100,
87101, 87103; 2 CCR 18700-18709)

A Board member or designated employee makes a governmental decision when, acting within the authority
of his/her office or position, he/she votes on a matter, appoints a person, obligates or commits the district to
any course of action, or enters into any contractual agreement on behalf of the district. (2 CCR 18702.1)

A Board member who has a disqualifying conflict of interest on an agenda item that will be heard in an open
meeting of the Board shall abstain from voting on the matter. He/she may remain on the dais, but his/her
presence shall not be counted towards achieving a quorum for that matter. A Board member with a
disqualifying conflict of interest shall not be present during a closed session meeting of the Board when the

decision is considered and shall not obtain or review a recording or any other nonpublic information
regarding the issue. (2 CCR 18702.1)
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Additional Requirements for Boards that Manage Public Investments

A Board member who manages public investments pursuant to Government Code 87200 and who has a
financial interest in a decision shall, upon identifying a conflict or potential conflict of interest and
immediately prior to the consideration of the matter, do all of the following: (Government Code 87105; 2

CCR 18702.5)

1. Publicly identify each financial interest that gives rise to the conflict or potential conflict of interest in
detail sufficient to be understood by the public, except that disclosure of the exact street address of a
residence is not required.

2. Recuse himself/herself from discussing and voting on the matter, or otherwise acting in

violation of Government Code 87100. The Board member shall not be counted toward achieving a quorum
while the item is discussed.

However, the Board member may speak on the issue during the time that the general public speaks on it and
may leave the dais to speak from the same area as members of the public. He/she may listen to the public
discussion of the matter with members of the public.

3. Leave the room until after the discussion, vote, and any other disposition of the matter is concluded,
unless the matter has been placed on the portion of the agenda reserved for uncontested matters.

If the item is on the consent calendar, the Board member must recuse himself/herself from discussing or
voting on that matter, but the Board member is not required to leave the room during consideration of the
consent calendar.

4. If the Board's decision is made during closed session, disclose histher interest orally during the open
session preceding the closed session. This disclosure shall be limited to a declaration that his/her recusal is
because of a conflict of interest pursuant to Government Code 87100. He/she shall not be present when the
item is considered in closed session and shall not knowingly obtain or review a recording or any other
nonpublic information regarding the Board's decision.

Conflict of Interest under Government Code 1090

Board members, employees, or district consultants shall not be financially interested in any contract made by
the Board on behalf of the district, including in the development, preliminary discussions, negotiations,
compromises, planning, reasoning, and specifications and solicitations for bids. If a Board member has such
a financial interest, the district is barred from entering into the contract. (Government Code 1090; Klistoff v.
Superior Court, (2007) 157 Cal.App. 4th 469)

A Board member shall not be considered to be financially interested in a contract if his/her interest is a
"noninterest” as defined in Government Code 1091.5. One such noninterest is when a Board member's
spouse/registered domestic partner has been a district employee for at least one year prior to the Board
member's election or appointment. (Government Code 1091.5) violation of Government Code 87100. The
Board member shall not be counted toward achieving a quorum while the item is discussed.

However, the Board member may speak on the issue during the time that the general public speaks on it and
may leave the dais to speak from the same area as members of the public. He/she may listen to the public
discussion of the matter with members of the public.
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3. Leave the room until after the discussion, vote, and any other disposition of the matter is concluded,
unless the matter has been placed on the portion of the agenda reserved for uncontested matters.

If the item is on the consent calendar, the Board member must recuse himself/herself from discussing or
voting on that matter, but the Board member is not required to leave the room during consideration of the
consent calendar.

4. If the Board's decision is made during closed session, disclose his/her interest orally during the open
session preceding the closed session. This disclosure shall be limited to a declaration that his/her recusal is
because of a conflict of interest pursuant to Government Code 87100. He/she shall not be present when the
item is considered in closed session and shall not knowingly obtain or review a recording or any other
nonpublic information regarding the Board's decision.

Conflict of Interest under Government Code 1090

Board members, employees, or district consultants shall not be financially interested in any contract made by
the Board on behalf of the district, including in the development, preliminary discussions, negotiations,
compromises, planning, reasoning, and specifications and solicitations for bids. If a Board member has such
a financial interest, the district is barred from entering into the contract. (Government Code 1090; Klistoff v.
Superior Court, (2007) 157 Cal.App. 4th 469)

A Board member shall not be considered to be financially interested in a contract if his/her interest is a
"noninterest" as defined in Government Code 1091.5. One such noninterest is when a Board member's
spouse/registered domestic partner has been a district employee for at least one year prior to the Board
member's election or appointment. (Government Code 1091.5)

A Board member shall not be considered to be financially interested in a contract if he/she has only a
"remote interest” in the contract as specified in Government Code 1091 and if the remote interest is
disclosed during a Board meeting and noted in the official Board minutes. The affected Board member shall
not vote or debate on the matter or attempt to influence any other Board member to enter into the contract.
(Government Code 1091)

Even if there is not a prohibited conflict of interest, a Board member shall abstain from voting on personnel
matters that uniquely affect his/her relatives. However, a Board member may vote on collective bargaining
agreements and personnel matters that affect a class of employees to which his/her relative belongs. Relative
means an adult who is related to the Board member by blood or affinity within the third degree, as
determined by the common law, or an individual in an adoptive relationship within the third degree.
(Education Code 35107)

A relationship within the third degree includes an individual's parents, grandparents, great-grandparents,
children, grandchildren, great-grandchildren, brothers, sisters, aunts, uncles, nieces, nephews, and the similar
family of the individual's spouse/registered domestic partner unless the individual is widowed or divorced.

Common Law Doctrine Against Conflict of Interest

A Board member shall abstain from any official action in which his/her private or personal interest may
conflict with his/her official duties.

Rule of Necessity or Legally Required Participation

On a case-by-case basis and upon advice of legal counsel, a Board member with a financial interest in a
contract may participate in the making of the contract if the rule of necessity or legally required participation
applies pursuant to Government Code 87101 and 2 CCR 18708.
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Incompatible Offices and Activities

Board members shall not engage in any employment or activity or hold any office which is inconsistent
with, incompatible with, in conflict with, or inimical to the Board member's duties as an officer of the
district. (Government Code 1099, 1126)

Gifts

Board members and designated employees may accept gifts only under the conditions and limitations
specified in Government Code 89503 and 2 CCR 18730.

The limitation on gifts does not apply to wedding gifts and gifis exchanged between individuals on
birthdays, holidays, and other similar occasions, provided that the gifts exchanged are not substantially
disproportionate in value. (Government Code 89503)

Gifts of travel and related lodging and subsistence shall be subject to the current gift limitation except as
described in Government Code 89506.

A gift of travel does not include travel provided by the district for Board members and designated
employees. (Government Code 89506)

Honoraria

Board members and designated employees shall not accept any honorarium, which is defined as any
payment made in consideration for any speech given, article published, or attendance at any public or private
gathering, in accordance with law. (Government Code 89501, 89502)

The term honorarium does not include: (Government Code 89501)

1. Eamed income for personal services customarily provided in connection with a bona fide business, trade,
or profession unless the sole or predominant activity of the business, trade, or profession is making speeches

2. Any honorarium which is not used and, within 30 days after receipt, is either returned to the donor or
delivered to the district for donation into the general fund without being claimed as a deduction from income
for tax purposes

DISCLOSURE CATEGORIES

1. Category 1: Persons in this category shall disclose all interests in real property within the
jurisdiction. Real property shall be deemed to be within the jurisdiction if the property of any part of
it is located within or not more than 2 miles outside the boundaries of the jurisdiction or within two
of any land owned or used by agency.

2. Category 2: Persons in this category shall disclose all investments and business positions.
3. Category 3: Persons in this category shall disclose all income and business positions.

4. Category 4: Persons in the category shall disclose all business positions, investments in, or income
(including gifts and loans) received from business entities that manufacture, provide or sell service
and/or supplies of a type utilized by the agency and associated with the job assignment of designated
positions assigned to this disclosure category.

5. Category 5: Individuals who perform under contract the duties of any designated position shall be
required to file Statements of Economic Interest disclosing reportable interest in the categories
assigned to that designated position.
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In addition, individuals who, under contract, participate in decisions which affect financial interest
by providing information advice, recommendation or counsel to the agency which could affect
financial interest shall be required to file Statements of Economic Interest, unless they fall within the
political Reform Act's exceptions to the definition of consultant. The level of disclosure shall be as
determined by the executive office (or head) of agency.

Disclosures for Consultants

Consultants are designated employees who must disclose financial interests as determined on a case-by-case
basis by the Superintendent or designee. The Superintendent or designee's written determination shall
include a description of the consultant's duties and a statement of the extent of disclosure requirements based
upon that description. All such determinations are public records and shall be retained for public inspection
along with this conflict of interest code.

A consultant is an individual who, pursuant to a contract with the district, makes a governmental decision
whether to: (2 CCR 18701)

1. Approve a rate, rule, or regulation
2. Adopt or enforce a law

3. Issue, deny, suspend, or revoke a permit, license, application, certificate, approval, order, or similar
authorization or entitlement

4. Authorize the district to enter into, modify, or renew a contract that requires district approval

5. Grant district approval to a contract that requires district approval and in which the district is a party, or to
the specifications for such a contract

6. Grant district approval to a plan, design, report, study, or similar item
7. Adopt or grant district approval of district policies, standards, or guidelines

A consultant is also an individual who, pursuant to a contract with the district, serves in a staff capacity with
the district and in that capacity participates in making a governmental decision as defined in 2 CCR 18702.2
“or performs the same or substantially all the same duties for the district that would otherwise be performed
by an individual holding a position specified in the district's conflict of interest code.

DESIGNATED POSITIONS AND THE DISCLOSURE CATEGORY ASSIGNED

The following are "designated positions" as defined in Section 200 of the Conflict of Interest and Disclosure
Code. All persons holding these positions are designated persons and are deemed to participate in making of
decisions, which may foreseeably have a material effect on a financial interest:

A. Disclosure Categories 1, 2, 3 for the following designated positions:

Board Members

Superintendent

Business Manager

Mendocino Community Network (MCN) Manager

B. Disclosure Categories 2, 3, 4 for the following designated positions:
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Principals

Maintenance and Operations Supervisor
Transportation Supervisor

Project Manager

C. Disclosure Categories 1, 4
Members of School Facilities Oversight Committee

D. Disclosure Category 5

Consultant as defined in Disclosure Categories 5 (Except a nonvoting member appointed in

accordance with the provisions of Education Code 35012.)

Legal Reference:

EDUCATION CODE

1006 Qualifications for holding office

35107 School district employees

35230-35240 Corrupt practices, especially:

35233 Prohibitions applicable to members of governing boards
41000-41003 Moneys received by school districts

FAMILY CODE

297.5 Rights, protections, and benefits of registered domestic partners
GOVERNMENT CODE

1090-1099 Prohibitions applicable to specified officers
1125-1129 Incompatible activities

81000-91014 Political Reform Act of 1974, especially:

82011 Code reviewing body

87100-87103.6 General prohibitions

87200-87210 Disclosure

87300-87313 Conflict of interest code

87500 Statements of economic interests

89501-89503 Honoraria and gifis

91000-91014 Enforcement
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Mendocino Unified School District Administrative Regulation 3551
Business /Non-instructional Operations Approved 10/15/09; Under Revision 8/17/17

Food Service Operations/Cafeteria Fund
Payments for Meals

***Note: State and federal law (Education Code 49550; 42 USC 1758, 1773) require that all students
eligible for free and reduced-price meals receive a reimbursable meal during each school day, which
must be the same meal choice offered to noneligible students; see BP/AR 3533 - Free and Reduced Price
Meals. California Department of Education (CDE) Management Bulletin SNP-06-2015 clarifies that
districts therefore cannot serve an alternate meal (i.e., a meal that is different than the day's advertised
meal) to a student eligible for reduced-price meals who does not have the ability to pay or who fails to
provide a meal ticket or other medium of exchange on a given day. Payment policies for full-price
meals are at the discretion of the district and may include decisions on whether or not to extend credit
or provide an alternate meal to students in the event of nonpayment. ***

***Note: In addition to providing meals at no cost to students who are eligible, the district may offer
meals at no cost to students who qualify for reduced-price benefits. Districts that choose to eliminate
reduced-price meal charges may still claim the meals at the reduced-price rate, but the cost difference
between the reduced-price meal and the no-cost meal must be covered by the district's cafeteria fund.
Districts that choose to do so may madify the following paragraph accordingly. For more information,
see the U.S. Department of Agriculture's (USDA) Memorandum SP 17-2014. ***

***Note: The following section includes recommendations of the CDE's Management Bulletin and the
USDA's "FAQs About School Meals" on the USDA's web site and may be revised to reflect district
practice. ***

With the exception of students who are eligible to receive meals at no cost, students may pay on a per-
meal basis or may submit payments in advance. The Superintendent or designee shall maintain a system
Jor accurately recording payments received and tracking meals provided to each student.

(cf 3550 - Food Service/Child Nutrition Program)
(cf 3552 - Summer Meal Program)

(cf- 3553 - Free and Reduced Price Meals)

(cf- 3555 - Nutrition Program Compliance)

***Note: The CDE's program monitoring process (the Administrative Review) requires districts to
continually notify parents/guardians of district policies regarding meal payments, including charge
accounts and alternate meals if applicable. Districts should, at a minimum, inform parents/guardians at
the beginning of the school year and on an ongoing basis of district practices for students who have lost
or forgotten their meal payment. In addition, districts should set up a parent notification system for
when a student's meal payment account has a low or negative balance, ***

***Note: According to the USDA's Memorandum SP-23-2017, beginning in the 2017-18 school year
and each year thereafter, the district's policy on delinquent meal payments must be communicated in
writing to all households at the start of each school year and to households transferring to the school
during the school year. CDE Management Bulletin SNP-03-2017 states that, at a minimum, districts
should use the methods specified below to communicate the district's meal policy. ***

Page 1 of 6



At the beginning of the school year, and whenever a student enrolls during the school year,
parents/guardians shall be notified of the district’s meal payment policies and be encouraged to prepay
Jor meals whenever possible. The Superintendent or designee shall communicate the district’s meal
payment policies through multiple methods, including, but not limited to:

I Explaining the meal charge policy within registration materials provided to parents/guardians at
the start of the school year

2. Including the policy in print versions of student handbooks, if provided to parents/guardians
annually
3. Providing the policy whenever parents/guardians are notified regarding the application process

Jor free and reduced-price meals, such as in the distribution of applications at the start of the school
year

4. Posting the policy on the district's web site

5. Establishing a system to notify parents/guardians when a student's meal payment account has a
low or negative balance

(cf. 1113 - District and School Web Sites)
(cf. 5145.6 - Parental Notifications)

***Note: The following optional paragraph may be revised to reflect district practice. According to the
USDA's "FAQs About School Meals," any district that participates in the National School Lunch and/or
Breakfast Program (42 USC 1751-1769)j, 1773) and has one or more schools which use a system of meal
tickets (or tokens, cards, or other similar medium of exchange) may limit the number of lost or stolen
tickets it will replace for students each school year, as long as the limit is set at three or more. However,
such a limit may only be established if the school (1) advises students and parents/guardians of the
district's rules regarding replacement tickets at the beginning of the school year and/or when
applications for free and reduced-price meals are distributed or approved; (2) issues at least one
advance warning to the student or his'her parent/guardian prior to refusing to issue a replacement
ticket; and (3) does not deny meals to prekindergarten or younger primary students or students with
disabilities who may be unable to take full responsibility for their meal tickets. Although these
requirements apply only to students who qualify for free or reduced-price meals, the USDA recommends
that districts apply the same limits for students who pay full price for their meals in order to ensure that
needy students are not overtly identified because of a disparate ticket replacement policy. ***

In any school that uses a system of meal tickets or other similar medium of exchange rather than an
electronic point-of-sale system, the Superintendent or designee shall develop a process for providing
replacement tickets to any student who reports his/her tickets as lost or stolen. However, whenever any
student reports an excessive number of lost or stolen tickets, the Superintendent or designee shall notify
the parent/guardian and may provide an alternative method of tracking meal usage for that student.

In order to avoid potential misuse of a student's food service account by someone other than the student
in whose name the account has been established, the Superintendent or designee shall verify a student's
identity when setting up the account and when charging any meal to the account. The Superintendent or
designee shall investigate any claim that a bill does not belong to a student or is inaccurate, shall not
require a student to pay a bill that appears to be the result of identity theft, and shall open a new
account with a new account number for a student who appears to be the subject of identity theft.
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(cf 1340 - Access to District Records)
(cf 3580 - District Records)

***Note: Pursuant to CDE Management Bulletin SNP-03-2017, districts must ensure that students who
are approved for reduced-price meals receive all meals that are paid for. Any excess payments must be
either carried over or refunded to the parents/guardians. The following paragraph extends this
provision te also apply to students paying for full-price meals. ***

Any payments made to a student's food service account shall, if not used within the school year, be
carried over into the next school year or be refunded to the student's parents/guardians.

Unpaid and Delinquent Meal Charges

***Note: Pursuant to USDA Memorandum SP 46-2016, districts participating in the National School
Lunch and/or Breakfast program are mandated to have a written and clearly communicated meal
charge policy which includes, but is not limited to, policy on the collection of delinquent meal charge
debt. Such policy may allow students to charge all types of reimbursable meals, impose a limit on
charges, provide students paying full price with alternate meals, and/or allow neither meal charges nor
alternative meals. Such policy may be consistent for all students or vary by grade level. The follow
paragraphs should be revised to reflect district practice. Also see the accompanying Board policy. ***

Students and their parents/guardians shall be notified whenever their account has a low or negative
balance. Whenever a student’s account has an unpaid balance of 350 or more, parents/guardians shall
be notified in writing that full payment is due within seven school days from the date of the notice.

In cases of repeated nonpayment by a student, the Superintendent or designee may contact
parents/guardians to discuss the reasons for the nonpayment. The Superintendent or designee may
evaluate individual circumstances to determine if the student's parents/guardians need assistance
completing an application for free or reduced-price meals or need referral to social services. The
district will use the following process:

1. Write a letter to the family in question inviting them to apply for free/reduced meals and keep a
copy of the letter.

2. If no response to the letter, an administrator can fill out an application on the family’s behalf.
Show zero income. Document the reasons why the district believes there is a need.

3. District can then process as with any application.

***Note: The following optional paragraph reflects CDE guidance in its Management Bulletin SNP-03-
2017. ***

The Superintendent or designee may enter into a repayment plan with a student's parents/guardians for
payment of the student’s unpaid meal charge balance over a period of time. As necessary, the repayment
plan may allow the unrecovered or delinquent debt to carry over into the next fiscal year.

***Note: CDE Management Bulletin SNP-03-2017 requires that the district's unpaid meal policy
conform with the cost principles set forth in 2 CFR 200.426, as provided below. ***

The district's efforts to collect debt shall be consistent with district policies and procedures, California
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Department of Education (CDE) guidance, and 2 CFR 200.426. The district shall not spend more than
the actual debt owed in efforts to recover unpaid meal charges.

***Note: Pursuant to CDE Management Bulletins SNP 06-2015 and SNP-03-2017, delinquent debt
must be reclassified as bad debt and written off as an operating loss if it is not paid by the end of the
fiscal year in which the debt was incurred, unless the district enters into a repayment plan with the
parent/guardian prior to the end of the fiscal year or the debt occurs fewer than 90 days prior to the end
of the fiscal year. Federal funds are not available to reimburse the district for bad debt. Districts are
required to maintain related records in accordance with 7 CFR 210.9 and 210.15. ***

The Superintendent or designee shall make three written attempts to collect unpaid meal charges.
The Superintendent or designee shall maintain records of the efforts made to collect unpaid meal
charges and, if applicable, financial documentation showing when the unpaid meal balance has become
an operating loss.

Reimbursement Claims

***Note: To sireamline administration of state and federal meal programs, the CDE has developed an
online Child Nutrition Information and Payment System which must be used to submit reimbursement
claims and to submit and track the status of applications and USDA food requests. ***

The Superintendent or designee shall maintain records of the number of meals served each day by
school site and by category of free, reduced-price, and full-price meals. The Superintendent or designee
shall submit reimbursement claims for school meals to the CDE using the online Child Nutrition
Information and Payment System.

Cafeteria Fund

***Note: Education Code 38091 authorizes the Governing Board to establish one or more cafeteria
revolving accounts to be treated as revolving cash accounts of the cafeteria fund. ***

Al proceeds from food sales and other services offered by the cafeteria shall be deposited in the
cafeteria fund as provided by law. The income and expenditures of any cafeteria revolving account
established by the Governing Board shall be recorded as income and expenditures of the cafeteria find,
(Education Code 38090, 38091)

(cf 3100 - Budget)
(cf. 3300 - Expenditures and Purchases)

The cafeteria fund shall be used only for those expenditures authorized by the Board as necessary for
the operation of school cafeterias in accordance with Education Code 38100-38103, 2 CFR Part 200
Appendix VII, and the California School Accounting Manual.

Any charges to, or transfers from, a food service program shall be dated and accompanied by a written
explanation of the expenditure's purpose and basis. (Education Code 38101)

(cf 3110 - Transfer of Funds)

***Note: The following optional paragraph may be revised to reflect district practice. 2 CFR Part 200
Appendix VII and USDA guidance, Indirect Costs: Guidance for State Agencies and School Food

Page 4 of 6



Authorities, provide information regarding allowable indirect costs that may be charged to the nonprofit
school food service account. Indirect costs are those that are incurred for the benefit of multiple
programs or objectives and typically support administrative overhead functions (e.g., accounting,
payroll, purchasing, utilities, janitorial services). Each program or objective that benefits from the
indirect cost bears a commensurate portion of the cost. Costs may be charged to the nonprofit food
service account only if properly documented, ***

Indirect costs charged to the food service program shall be based on either the district’s prior year
indirect cost rate or the statewide average approved indirect cost rate for the second prior fiscal year,
whichever is less. (Education Code 38101)

***Note: Pursuant to 7 CFR 210.7 and 220.14, net cash resources (i.e., all monies that have accrued to
the nonprofit school food service at any given time, less cash payable) should not exceed three months
average expenditures. If there is a surplus, then according to USDA guidance, Indirect Costs: Guidance
for State Agencies and School Food Authorities, the district must lower the price of paid lunches,
improve food quality, or make other improvements to school meal operations. The spending plan
developed by the district under such circumstances must be approved by the CDE. ***

Net cash resources in the nonprofit school food service shall not exceed three months average
expenditures. (2 CFR 220.14)

U.S. Department of Agriculture Foods

***Note: The following optional section is for use by districts that participate in the National School
Lunch Program and receive foods from the USDA pursuant to 42 USC 1755 and 7 CFR 250.1-250.70.
The CDE is responsible for ordering and distributing USDA foods for use in California schools.
Pursuant to 42 USC 1758, the USDA must ensure that foods offered through this program reflect the

maost recent Dietary Guidelines for Americans. ***

The Superintendent or designee shall ensure that foods received through the U.S. Department of
Agriculture (USDA) are handled, stored, and distributed in facilities which: (7 CFR 250.14)

1 Are sanitary and free from rodent, bird, insect, and other animal infestation

2. Safeguard foods against theft, spoilage, and other loss

3. Maintain foods at proper storage temperatures
4. Store foods off the floor in a manner to allow for adequate ventilation
hl Take other protective measures as may be necessary

The Superintendent or designee shall maintain inventories of USDA foods in accordance with 7 CFR
250.59 and CDE procedures, and shall ensure that foods are used before their expiration dates.

USDA donated foods shall be used in school lunches as far as practicable. USDA foods also may be
used in other nonprofit food service activities, including, but not limited to, school breakfasts or other
meals, a la carte foods sold to students, meals served to adults directly involved in the operation and
administration of the food service and to other school staff, and training in nutrition, health, food
service, or general home economics instruction for students, provided that any revenues from such
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activities accrue to the district's nonprofit food service account. (7 CFR 250.59)
Contracts with Qutside Services

***Note: The following optional section is for use by districts that contract for food service
management services pursuant to Education Code 49554, 42 USC 1738, or 7 CFR 210.16 or consulting
services pursuant to Education Code 45103.5, and should be modified to reflect the type(s) of contracts
in the district; see the accompanying Board policy. ***

The term of any contract for food service management or consulting services shall not exceed one year.
Any renewal of the contract or further requests for proposals to provide such services shall be
considered on a year-to-year basis. (Education Code 45103.5; 7 CFR 210.16)

Any contract for management of the food service operation shall be approved by CDE and comply with
the conditions in Education Code 49554 and 7 CFR 210.16 as applicable. The district shall retain
control of the quality, extent, and general nature of its food services, including prices to be charged to
students for meals, and shall monitor the food service operation through periodic on-site visits. The
district shall not enter into a contract with a food service company to provide a la carte food services
only, unless the company agrees to offer free, reduced-price, and full-price reimbursable meals to all
eligible students. (Education Code 49554; 42 USC 1758; 7 CFR 210.16)

Any contract for consulting services shall not result in the supervision of food service classified staff by
the management consultant, nor shall it result in the elimination of any food service classified staff or
position or have any adverse effect on the wages, benefits, or other terms and conditions of employment
of classified food service staff or positions. All persons providing consulting services shall be subject to
applicable employment conditions related to health and safety as listed in Education Code 45103.5.
(Education Code 45103.5)

(cf. 3312 - Contracts)

(cf. 3515.6 - Criminal Background Checks for Contractors)
{cf. 3600 - Consultants)

(cf. 4112.4/4212 4/4312.4 - Health Examinations)

(cf. 4212 - Appointments and Conditions of Employment)

(3/11 12/13) 5/17
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Mendocino Unified School Distriet Administrative Regulation 3551

Business /Non-instructional Operations Reviewed by Board 10/15/96
Revised 10/16/03, 10/15/09

Food Service Operations/Cafeteria Fund

All proceeds from food sales and other services offered by the cafeteria shall be deposited in the
cafeteria fund as provided by law. The income and expenditures of any cafeteria revolving account
established by the Governing Board shall be recorded as income and expenditures of the cafeteria fund.
(EC 39890, 39891, 39892)

The cafeteria fund shall be used only for Board-authorized expenditures necessary for the operation of
school cafeterias as defined in the California School Accounting Manual or appropriately reported to the
California Department of Education. (EC 39891, 39900.5)

These expenditures may include, but are not limited to, expenditures for the foliowing: (EC 39891)
1) Construction, alteration, or improvement of a central food processing plant
2) Lease, purchase or installation of additional cafeteria equipment of the central food processing
plant
3) Vending machines and their installation and housing
4) Computer equipment and related software
5) Lease or purchase of vehicles used primarily in connection with the central food processing area.

Any charges to, or transfers from, a food service program shall be dated and accompanied by a written
explanation of the expenditure’s purpose and basis. (EC 39900.5)

Any funds derived from the sale of cafeteria food and deposited in a Board-established cafeteria

equipment reserve shall be used only for the purchase, lease, maintenance or replacement of cafeteria
equipment. (EC 39901)

Management Consulting Services

The term of any contract for management consulting services related to food services management shall
not exceed one year. Any renewal of the contract or further requests for proposals to provide such
services shall be considered on a year-to-year basis. (Education Code 45103.5)

A contract for food service management consulting services shall not result in the supervision of food
service classified staff by the management consultant, nor shall it result in the elimination of any food
service classified staff or position or have any adverse effect on the wages, benefits or other terms and
conditions of employment of classified food service staff or positions. (Education Code 45103.5)

Health criteria established by the district for classified staff shall be applicable to all persons providing
food service management consulting services. (Education Code 45103.5)






