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Mendocino Unified 2018-19 Budget 23 65581 0000000

Mendocino County Workers' Compensation Certification

Form CC

ANNUAL CERTIFICATION REGARDING SELF-INSURED WORKERS' COMPENSATION CLAIMS

Pursuant to EC Section 42141, if a school district, either individually or as a member of a joinl powers agency, Is self-
insured for workers' compensation claims, the superinlendent of the school district annually shall provide information
to the governing board of the school district regarding the eslimated accrued but unfunded cost of those claims. The
governing board annually shall cerlify to the county superintendent of schools the amount of money, if any, that it has
decided to reserve in its budget for the cost of those claims.

To the County Superintendent of Schools:

{__) Our district Is self-insured for workers' compensation claims as defined in Education Code

Section 42141(a):
Total liabilities actuarially determined: 3
Less: Amount of total liabilities reserved in budget; $
Estimated accrued but unfunded liabilities: $ 0.00
{ X ) This school district is seli-insured for workers' compensation claims
through a JPA, and offers the following information;
The District is self-insured through the SIGNAL JPA administered by Keenan.
{___) This school district is not self-insured for workers' compensation claims.
Signed Date of Meeting: & / 2/ I 18

Clerk/Secretary of the Govemning Board
{Origlnal signature required)

™~

For:additional information on this certification, please contact;

Name: Cynthia Brown

Title: Business Manager

Telephone: 707-937-5868

E-mail: musdcbo@men.org

California Dept of Education
SACS Financial Reporting Software - 2018.1.0

File: cc (Rev 02/14/2017) Page 1 of 1 Printed; 5/31/2018 8:17 AM
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ARTICLE 1— AGREEMENT

1.1 The Articles and provisions contained herein constitute a bilateral and binding agreement
("Agreement") by and between the Governing Board of the Mendocino Unified School District
("Board") and the Mendocino Teachers Association ("Association") and shall not be interpreted or
applied in a manner which is arbitrary, capricious, or discriminatory.

Rules which are designed to implement this Agreement shall be uniform in application and effect.

1.2 This Agreement is entered into pursuant to current collective bargaining provisions.

1.3 This Agreement shall remain in full force and effect from July 1, 2016 until June 30, 2019. The
current practice of developing side letters by mutual consent is allowable.

1.4 This Agreement shall be maintained until a successor agreement is negotiated. In intervening years,
either side may open salary, stipends, benefits and up to three articles.

1.5 If any provision of this Agreement or any application thereof to any party is held by any Court to be
contrary to law, then such provisions or applications will be deemed invalid to the extent required by
such Court decision, but all other provisions or applications shall continue in full force and effect for
the duration of the Agreement.

1.6. Permanent Status: If the State of California should do away with protections for teachers such as,
but not limited to, due process, seniority, etc., the protection from the existing California Education
Code provisions would remain in place until the Mendocino Teachers’ Association and the
Mendocino Unified School District can successfully negotiate an agreement.

MENDOCINO CHERS ASSOCIATION Date:

b [3

Michelle S

el
ey O
inda Freeling Rebecca Bailey

MENDOCINO UNIFIED SCHOOL DISTRICT Date: é/é // B

orse, Superintendent
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ARTICLE 3 - HOURS OF EMPLOYMENT
3.1 Teaching Days for Each School Year

3.1.1 In 2016-19, teacher on-duty days will total 185 days, which includes 180 instructional days, 2
days of teacher preparation, and 3 days of staff development.
3.1.1.1 All provisions in article 4.4.1 apply to teacher preparation and staff development except for
numbers 4.4.1.4 and 4.4.1.5,
3.1.1.2 Teachers will be paid at their daily rate of pay for all teacher on-duty days.

3.2 School Calendar

3.2.1 The school calendar will be developed by a calendar committee with representatives from MTA
and administration with assistance from the Superintendent or designee which will submit it,
through the Superintendent, to the Board for consideration. This process will begin no later than
February 15 of each year, except in the case where a multi-year calendar has been adopted.

3.2.2 Those elements which comprise the calendar are listed as follows:

3.2.2.1. Beginning and ending dates of the school year
3.2.2.2. Placement of in-service, minimum, and staff development days
3.2.2.3. Placement of discretionary holidays or vacations
3.2.2.3.1 There will be a local holiday on the Wednesday preceding Thanksgiving
3.2.2.3.2 There will be a two-week Winter Break.
3.2.2.3.3 Presidents’ Week will be taken during the week of the Monday state/federal
Presidents’ Day holiday
3.2.2.3.4 Alternative Education Week will be-the-second week-of-April- precede Spring Break
Week in the month of April.
3.2.2.3.5 Spring Break will be the third week of April.

3.3 Master Calendar

3.3.1 By September 15, the Superintendent or designee will send out a master calendar for the year
which will list MTA meetings as well as all committee meetings, school site meetings, or events
(e.g. music concerts) for the year.

3.3.2 Changes in meeting dates must be communicated to the District Office person responsible for
maintaining an up-to-date Master Calendar in order to avoid scheduling conflict.

3.4 Duty-Free Lunch Period
3.4.1 Teachers of grades K-8 shall receive one forty-five minute, duty-free lunch period each day.

3.4.2 Teachers of grades 9-12 shall receive one forty minute, duty-free lunch period each day.
3.4.3 The miniraum lunch period shall not be less than forty consecutive minutes.
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3.5 Teacher Work Day and Duties

3.5.1 Full time teachers shall be required to work seven and one haif hours per day, exclusive of
adjunct duties except on Fridays when teachers will be excused as soon as all regularly scheduled
classes have been released at their site. The workday begins 15 minutes before the time prescribed
for commencing the instructional day (The instructional day is defined as the time from the
beginning of the first regular instructional period until the regular time of student dismissal}.

3.5.1.1 Teachers shall be required to be present at their work site not less than fifteen minutes
before the time prescribed for commencing the instructional day.

3.5.1.2 All teachers shall be in the classroom when classes are scheduled to begin.

3.5.1.3 The fifteen minutes of before-school time will be duty-free. However, a teacher may
voluntarily substitute up to 15 minutes of before school duty in lieu of other supervisory duty
during the instructional day. Before school duty time in excess of 15 minutes per day will count
toward adjunct duty assignments.

3.5.1.4 Over and above the 7.5 hour work day, the District may schedule 15 hours per semester
which may be used for the below listed. Hours over and above the 15 hours will be with
compensatory time: a) Faculty meetings, (b) Dances, (c) Athletic events, (d) SSTs, & 504s &
IEPs.

3.5.1.5 Classroom teachers who participate in more than five [EPs in one school year, will be gives
compensated with compensatory time.

3.5.1.6 Teachers will not be required to be on duty at dances without a credentialed administrator
or a teacher designee who is appointed “acting administrator in charge.” If the acting
administrator in charge so requests, a security guard shall be present at the dance.

3.6 Adjunct Duties

3.6.1 Adjunct duties are those duties which are normally required of a teacher in addition to an
instructional assignment and which are necessary to enable the class, school, or school district to
accomplish its objectives including, but not limited to: a) Faculty meetings b) Dances c) Athletic
events d) SSTs, 504s & IEPs, Leadership team.

3.6.2 Within the first two (2) weeks of each semester, a list of adjunct duties will be mutually
developed and equitably assigned at each site by the staff and the administrator. Adjunct duties
added to the list after the first two weeks shall be mutually agreed upon by the District and MTA.

3.6.3 Teachers' adjunct duty hours may be modified only by prior arrangement with the immediate
supervisor.

3.6.4 A staff member's adjunct duties will take place at his/her primary work site.

3 6.5 Service on the below listed committees shall satisfy the requirement for adjunct duties (exclusive
of open houses, back to school nights, faculty meetings, and parent/student conferences) as defined
above and shall relieve the teacher from all other adjunct duties: SLIP Council; District Advisory
Committees.

3.6.5.1. If service on said committees exceeds 15 hours/semester, it is understood that the member
will not be compensated. However, if asked to perform additional adjunct duties such as
supervision of a dance, compensation will be given at the agreed upon rate.

3.6.5.2. If a unit member serves on more than one of these committees, no additional
compensation will be given.
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3.6.6 All adjunct duties within the work day, which do not require full faculty participation, shall be
equitably distributed among unit members according to Article 13, Section 3 or with compensatory
time.

3.6.7 Duties for which extra duty compensation is provided are excluded from this definition.

3.7 Leaving Early

3.7.1 Employees may request permission from the site administrator to leave early for the following
reasons:
3.7.1.1 Professional growth activities.
3.7.1.2 Emergency medical or dental appointments which cannot be arranged before or after the
work day.
3.7.1.2 Emergency family responsibilities.

3.8 Preparation Time

3.8.1 Preparation time is to be used for activities which are necessary to enable the class, school, or
school district to accomplish its objective. The schedule for these activities will be mutually agreed
upon at each site by the teacher(s) and administrators.

3.8.2 Each full-time teacher, grades K-5, shall have the equivalent of 315 minutes per week for
preparation and planning during the time of the 5" grade instructional day.

3.8.3 Each full time 6-12 teacher shall have no more than 4.5 assigned teaching periods during a 6
period day (Example: a teacher would teach 4 periods one semester and 5 periods the other
semester).

3.8.4 Each full time 6 -12 teacher shall have no more than 5 assigned teaching periods during a 7
period day.

3.8.5 Any teacher working at both an elementary and a secondary site will receive two preparation
periods, or a proportionate amount if that teacher is part-time.

3.8.6 Preparation time at the outlying sites will be provided in a manner mutually agreed upon by the
K-8 administrator and outlying site teachers, at a cost proportionate to the K-5 program.

3.8.6.1 Every atternpt will be made to employ a preparation-time teacher at each outlying site.
3.8.6.2 If a snitable employee cannot be found, teachers at either outlying school may be
employed for an eight and one quarter (8.25) hour day

3.9 Planning Time

3.9.1 During planning and preparation days prior to the beginning of the schoo! year, two days shall be
reserved for teacher planning and preparation in his/her classroom. Teachers shall decide how to
use the teacher planning days.

3.9.2 Planning for full-inciusion: the District will provide planning time for certificated staff who will
be working with severely handicapped students who require full-time aide assistance. Teachers
who are assigned severely handicapped students shall be provided additional training as necessary.

3.9.2.1 During the summer prior to the school year when the student will be assigned, the District
will provide up to five days (30 houss) of training for an individual teacher or a team of teachers
who will be responsible for that student. The number of hours of iraining will be mutually
agreed on.

3.9.2.2 In addition to the summer training hours, the District will provide the equivalent of three
days (eighteen hours) of follow-up planning time during the first two months of the school year
that the student is in the class.
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3.9.2.3 The District will provide appropriate consultants for the training and will compensate the
teachers at the per hour rate specified in Article 13, Section 3.
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ARTICLE 4 - COMPENSATED LEAVES
4.1 Definitions

4.1.1 "Immediate Family" shall mean the spouse, mother, father, grandmother, grandfather, or
grandchild of the employee or of the spouse of the employee, and the son, daughter, son-in-law,
daughter-in-law, brother, sister, brother-in law, or sister-in-law of the employee, any relative living

in the immediate household of the employee, or any person whom the employee can verify has filled
one of the above roles.

4.2 Sick Leave or Medical Appointments

4.2.1 Leave shall be granted to each employee of the District at the rate of ten days per year for
absence due to accident, illness, quarantine, or medical appointments. Part-time employees shall be
entitled to that portion of leave as the assignment bears to a full-time position.

4.2.1.1. Employee emergency medical appointments or medical appointments which cannot be
scheduled outside the normal teaching day may be covered under sick leave.

4.2.1.2. After three days, the District may require a doctor's certification or other proof before
allowing pay for absence due to illness, accident, quarantine, or medical appointment.

4.2.2 Any certificated employee who has unused leave for illness or accident accumulated in another
California school district at the time s/he is employed in the Mendocino Unified School District shall
be credited in this District with the accumulated days in accordance with the law.

4.2.3 Itis the employee's responsibility to notify the District Office in writing so that the necessary
documents may be completed to accomplish the transfer of unused sick leave from the employee's
immediate preceding California school district employer.

4.2.4 When an employee's accumulated sick leave days have been exhausted and the illness, accident,
or physical disablement, including pregnancy-related causes, requires continued absence from the
job, as certified in writing by the employee's physician, the absent employee shall receive, for a
period not to exceed a total of 5 months of any single school year, the difference in his/her daily
salary and that paid to a substitute employee hired to fill his/her position during his/her absence.
When an employee's accumulated sick leave days have been exhausted:

4.2.4.1. If a substitute is employed on a short-term basis, the short-term substitute rate will be
used for the differential computation.

4.24.2. If a long-term substitute is used, the long-term substitute rate will be used for the
differential computation.

4.2.4.3. 1If no substitute is used, the long-term substitute rate will be used for this computation.

4.2.5 Sick leave may be accumulated and counted toward retirement as allowed by law.

4.2.6 When directed by the Superintendent, an employee shall undergo a medical examination by a
doctor mutually selected by the Superintendent and the employee, and the cost of such
examination shall be borne by the District.
4.2.6.1. If a doctor cannot be mutually agreed upon by the Superintendent and the employee, the
Superintendent will obtain the name of three doctors recommended by the County Medical
Association. The employee must then select from this list of three doctors.
4.2.6.2. The employee shall authorize the doctor to release the results of the examination to the
District.

4.2.7 In the case of absence due to illness or non-work related accident, employees shall notify their

site administrator or designee as soon as possible.
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4.2.7.1. The site administrator or designee shali be notified of intent to return to work no later than

3:00 p.m. on the day preceding the return. If such notification is not made, the site administrator
will ask the substitute to report for work on the following day.
4.2.7.1.1 If, on the following day, both substituie and regular teacher report for duty, the
substitute and not the regular teacher shall be paid for service.
4,2.7.1.2. If the employee is absent on Friday, on the day before a holiday, or on the last school
day of any week, the substitute's service will be terminated without any notification from the
regular employee. Inability to return to work on the first day of the following week shall require
the employee to report again to the site administrator his/her intended absence.

4.2.8 Each member of the bargaining unit shall be notified of his/her cumulative days of sick leave no

later than September 30 of each year.

4.3 Bereavement Leave of Absence

4.3.1 A regular, full-time employee will be granted a maximum of three days leave of absence, or five
days leave of absence if out-of-state travel is required, for the death of any member of his/her
immediate family.

4.3.1.1. No deduction shall be made from the salary of such employee nor shall such leave be
deducted from leave granted by other sections of this Agreement.
4.3.1.2. Part-time employees shall be granted this leave on a proportionate pro rata basis.

4,32 A three day bereavement leave may be granted for each death described above even if more than
one death occurs simultaneously. Such leaves may be consecutive.

4.3.3 If the employee requests, s/he may be granted up to an additional six days leave in any one
instance for bereavement purposes, which shall be charged to his/her accumulated sick leave.
Request for bereavement leave shall be made to the District Office through the immediate
supervisor.

4.4 Personal Necessity Leave

4.4.1. Five days of personal necessity leave may be used for any purpose, except for activities for
which the employee is being paid by a non-District source.
4.4.1.1 Prior approval shall be secured from the Site Administrator.
4.4.1.2 The Site Administrator may deny the leave based on school program or school needs.
4.4.1.3 The leave request does not have to include the reason for leave.
4.4.2 Sick leave may be used by the employee, at histher election, for any of the following:
4.4.2.1. Accident or illness involving his/her person or the person of a member of his/her immediate
family.
4.4.2.2. Personal property emergencies.
4.4.2.3. In accordance with AB375, Educational Code section 44977.5, twelve weeks of differential
pay will be given to certificated employees who are absent due to new parent leave under the
Family Rights Act.
4.4.2 4. Personal legal matters which cannot be conducted after regular working hours or during
vacation.
4.4.2.5. Personal business of a pressing nature to the employee, which cannot be conducted after
regular working hours or during vacation.
4.4.3 Prior approval shall be secured for requests for leave under 4.4.2.4 and 4.4.2.5, and shall be
made through the immediate supervisor to the District Office whenever possible at least three
working days before the intended time of absence. Requests for personal necessity leaves must sta
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the specific reasons for leave, including the reasons why pressing business cannot be scheduled
outside of working hours.

4.4.4 In unusual circumstances, the District may opt to extend the number of personal necessity days
which can be charged against accumulated sick leave.

4.5 Sabbaticals

4.5.1 Any permanent certificated employee of the District, having rendered at least seven consecutive
years of service to the District immediately prior to applying for the sabbatical, shall be eligible to
apply for sabbatical leave. A unit member may request one of the following:

4.5.1.1 A sabbatical leave of 1 year (defined as two consecutive semesters of a given academic year)
at .5 salary and .5 benefits.

4.5.1.2 A half year (defined as one semester) at .5 salary and .5 benefits for that semester.

4.5.1.3 A period less than one semester at .5 salary and .5 benefits for that specific period of time.

4.5.2. Sabbatical leaves may be granted for the following purposes:

4.5.2.1 Professional study: the applicant shall submit evidence that the proposed professional study
shall be designed to enlarge the applicant's understanding of educational psychology, to improve
facility in teaching techniques, to broaden experience in special fields, or to do research.

4.5.2.2 Approved travel: applicants for sabbatical leave under this provision shall submit a brief
statement of the proposed itinerary. Said itinerary must be planned as to evidence specific ways
in which the trip will contribute to the improvement of the applicant's services with respect to the
particular educational field in which s/he is engaged.

4.5.2.3 A combination of travel and study may be allowed.

4.5.3 Applications must have the approval of the site administrator. The site administrator may deny
the request if the absence would be disruptive to the instructional program.

4.5.4 Applicants for sabbatical leave for 4.5.1.1 or 4.5.1.2 shall file with the District Office not later
than February 15.

4.5.5 The application must be accompanied by a certificate of health signed by a physician indicating
that the applicant is in satisfactory physical condition to undertake the study or travel proposal.

4.5.6 The application must be approved by the Professional Development Committee. When
proposals are deemed comparable, the sabbatical shall be granted to the employee with the longest
continuous term of teaching in the District.

4.5.7. Anemployee’s past significant contribution to the District, health, personal reasons, or other
pertinent factors may be considered.

4.5.8. Before the sabbatical leave begins, and after its completion, meetings will be held between the
recipient and the Professional Development Committee to determine how the learning will be
shared.

4.5.9. The employee must file with the Board a suitable bond indemnifying the District for any salary
paid the employee during the sabbatical leave in the event said employee fails to return and to render
two full years of service in the District following the termination of the sabbatical leave, or in the
event said employee fails to carry out the program of study or the itinerary of the trip approved by
the Board.

4.5.10 If the Board finds, and by resolution so declares, that the interests of the District will be
protected by the written agreement of the employee to return to the service of the District and render
at least two years' service therein following his/her return from the leave, the Board, in its discretion,
may waive the furnishing of the bond and pay the employee on leave in the same manner as though
the bond is furnished.
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4.5.11 Failure of an employee to return and render service or to complete the scheduled program of
study or travel shall not result in a forfeiture of the bond when such failure is due to death, or
certification by a physician that failure was due to physical or mental disability.

4.5.12 While on sabbatical leave, the salary paid the teacher shall be one-half (.5) of his/her current
salary and benefits. The salary may be paid in the same manner and at the same time that the
employee would normally be paid were s/he teaching in the District.

4.5.13 At the expiration of the sabbatical leave, the employee will be reinstated (whenever possible) in
the position held at the time the leave was granted.

4.5.14 An employee returning from sabbatical leave will progress on the salary schedule as if he
remained in active service as per article 13.1.2.4

4.5.15 Sabbatical leave shall count toward retirement, and the retirement and annuity contributions for

the half-year shall be deducted from warrants in the usual manner. At the option of the employee,
s/he may pay the full remaining retirement share.

4.5.16 The number of employees on sabbatical leave during any one year shall not exceed one position

affected by the provisions of the contract.
4.5.16.1 The District guarantees funds sufficient to grant one sabbatical each year.
4.5.16.2 Sabbatical leaves shall be granted when an applicant is recommended by the
Professional Development Committee and approved by the Board.

4.6 Industrial Accident & Iliness Leaves

4.6.1. The Board shall provide regulations governing industrial and illness leaves of absence for
certificated employees. Such regulations shali include:
4.6.1.1 Allowable leave shall be for sixty days during which the schools of the District are required
to be in session or when the employee would otherwise have been performing work for the Distric’
in any one fiscal year for the same accident.
4.6.1.2 Allowable leave shall not be accumulated from year to year.
4.6.1.3 Industrial accident or illness leave shall commence on the first day of absence.
4.6.1.4 When a certificated employee is absent from his/her duties on account of an industrial
accident or illness, s/he shall be paid not more than his/her full salary.
4.6.1.4.1 The phrase "full salary” as utilized in this subdivision shall be computed so that it shall
not be less than the employee's “average weekly earnings.”
4.6.1.5 Industrial accident or illness leave shall be reduced by one day for each day of authorized
absence regardless of a temporary disability indemnity award.
4.6.1.6 When an industrial accident or illness leave overlaps into the next fiscal year, the employee
shall be entitled to only the amount of unused leave due him/her for the same illness or injury.
4.6.2. Upon termination of the industrial accident/illness leave, the employee shall be entitled to the
benefits provided in Auticle 4, Section 2 of this contract.
4.6.2.1 His/her absence shall be deemed to have commenced on the date of termination of the
industrial accident or illness leave.
4.6.2.2 If the employee continues to receive temporary disability indemnity, s/he may elect to take as
much of his/her accumulated sick leave which, when added to his/her temporary disability
indemnity, will result in a payment to him/her of not more than his/her full salary.
4.6.3. The Board may, by rule or regulation, provide for such additional leave of absence for industrial
accident or illness as it deems appropriate.
4.6.4. During any paid leave of absence, the employee shall endorse to the District the temporary
disability indemnity checks received on account of his/her industrial accident or illness.
4.6.4.1 The District, in turn, shall issue the employee appropriate salary warrants for payment of th
employee's salary and shall deduct normal retirement, other authorized contributions, and the
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temporary disability indemnity, if any, actually paid to and retained by the employee for periods
covered by such salary warrants.

4.6.5. Any employee receiving benefits as a result of this section shall, during periods of injury or

illness, remain within the boundaries of the State of California unless the Board authorizes travel

outside the state.

4.6.6. The benefits provided in this section are in addition to sick leave benefits.

4.6.7. Accordingly, the Board shall not deduct accumulated sick leave from the sick leave allotment of
a teacher who is absent as a result of an industrial accident or illness.

4.7 Legal Duty Leaves

4.7.1 The unit members shall be entitled to a paid leave of absence for jury duty or when subpoenaed
as a witness in any court or legal proceeding other than as a litigant or to respond to an official order
from another governmental jurisdiction for reasons not brought about through the connivance or
misconduct of the employee.

4.8 Compensatory Time

4.8.1. Compensatory time may be earned in the following ways:
4.8.1.1 Certificated staff may earn compensatory time by voluntarily substituting for one class
period at the request of the administration, or, with administrative approval, at the request of
another teacher. A comp time period will equal 45-55 minutes. Comp time must be submitted
within the month earned.
4.8.1.2 Designated Teacher in Charge:
4.8.1.2.1 When an administrator is absent from the District for one or more consecutive days,
the designated teacher-in-charge will receive two periods of compensatory time plus $75/day.
4.8.1.2.2 When an administrator is absent from the District for part of a school day, and the
Superintendent cannot serve as the site administrator, the designated teacher-in-charge will
receive one compensatory period per four hour period.
4.8.1.2.3 Long term (more than two weeks) situations will be negotiated on a case by case
basis.
4.8.1.2.4 During the first two weeks of school, teachers may indicate their interest as serving as
teacher in charge. Each site administrator and a union officer will use criteria including
experience, seniority and schedule to make the determination of who can be designated as
teacher-in-charge.
4.8.1.3 Teachers who write and receive a grant from any source outside the District, excluding
MUSE or Booster Club grants, will receive compensatory day(s) based on the grant’s value,
unless their time for writing the grant was already compensated. It is mandatory all grants be
pre-approved by the Board for this Article to apply. Such compensatory time granted is to be
used by June 30" of the following year.
4.8.1.3.1 Grants of $1,000 -$5,000 will receive one compensatory day/per writer
4.8.1.3.2 Grants of $5,001 - $25,000 will receive two compensatory days/per writer
4.8.1.3.3 Grants of $25,001 - $50,000 will receive three compensatory days/per writer
4.8.1.3.4 Grants of $50,001 - $75,000 will receive four compensatory days/per writer
4.8.1.3.5 Grants of $75,001 - $100,000 will receive five compensatory days/per writer
4.8.1.3.6 Grants greater than $100,001 will receive six compensatory days/per writer
4.8.2. Teachers earn compensatory time in period increments.
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4.8.2.1 When a teacher has accrued six period increments, s/he may apply for a day off, with
pay, to be taken with the approval of the site administrator.

4.8.2.2 In lieu of a day off a teacher may receive substitute pay at the regular daily substitute

rate for each 6 periods accrued. -

4.8.2.3 If pay is desired it must be requested by the employee (in writing) no later than June 10th.

4.8.2.4 Compensatory time may be used for half-day (.5) absences.

4.8.2.4.1 In the event of a half-day (.5) absence, the teacher must have accrued a minimum of
three compensatory time increments.
4.8.3 Use of compensatory time

4.8.3.1 Compensatory time earned in one school year must be used by the end of the following
school year or the employee will receive sub pay at the daily sub rate for each 6 periods
accrued or portions thereof. (example: an employee earns 18 periods or 3 comp days over one
school year. They must either use those days or they will be paid for them at the end of the
following school year).

4.9 Parental Leave for the Birth, Adoption, or Foster Care Placement of a Child (2017)

4.9.1 Parental Leave is leave taken pursuant to CFRA (California Family Rights Act) for the birth of
an employee’s child or for the adoption of a child by an employee or placement of a foster child
with an employee.

4.9.2 To qualify for this leave, an employee need only have worked in the organization for at least 12
months (not necessarily consecutively) and may have up to a break in service of 7 years (longer
if the break was due to the National Guard or Reserve Military Service). There is no minimum
number of service hours to qualify for Parental Leave. However, New Parent Leave is different
from Baby Bonding Leave, which has a minimum number of hours served in the District (1250
hours).

4.9.3 An employee who is eligible for CFRA Leave (Baby Bonding Leave) may elect to take unpaid
CFRA childcare leave and reserve his/her sick leave for later use; however, if an employee elects
to receive paid Parental Leave (i.e., use any sick leave for up to 12 workweeks), his/her
entitlement to CFRA baby bonding leave will be reduced by the period of Parental Leave.

4.9.4 The term of Parental Leave is up to 12 workweeks of paid time off.

4.9.5 Under CFRA, when both parents have the same employer, the parents receive a combined total
of 12 workweeks. Under FMLA (Family Medical Leave Act) unmarried parents are not
restricted to a combined total of 12 workweeks.

4.9.6 Applicable rate of pay during parental leave:

(a) Full pay for up to 12 workweeks if employee has available sick leave (current year and/or
accumulated sick leave).

(b) Partial pay at the certificated differential rate (employee receives his/her salary minus the
sum that is actually paid or would have been paid to a substitute employee).

4.9.7 Parental Leave and CFRA “Baby Bonding Leave” run concurrently for a maximum of 12
workweeks in any 12 month period.
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4.10 MTA Sick Leave Bank

A sick leave bank will be established to help employees who are beset with a catastrophic illness or
injury and who have exhausted all of their available sick leave.

1. Definitions:
a. Catastrophic illness or injury shal! be defined as any serious illness or injury that incapacitates
an employee or a member of the employee’s immediate family for over five days which requires
the employee to take time off work.

b. A “day” shall be any contract workday.

2. Creation
a. Days in the Bank will accumulate from year to year.

b. Days will be contributed to the Bank and withdrawn from the Bank without regard to the rate
of pay of the Bank participant.

¢. A committee will be formed consisting of one administrator and two Association members.
The purpose of the committee is to ensure the legitimacy and equity of each request while
maintaining the solvency of the Bank. The committee will consider and have the power to
approve or disapprove any request for withdrawal from the Bank.

3. Eligibility and Contributions

a. All certificated employees on active duty with the District are eligible to contribute to the
Bank.

Participation is voluntary, but requires contributions to the Bank.
Only contributors are eligible to withdraw from the Bank.

Employees who elect not to join the Bank upon first becoming eligible may join at the beginning
of any school year.

Members who elect not to join the Bank upon first becoming eligible have a waiting period of 90
days after joining the bank before becoming eligible to withdraw from the Bank.

The contribution shall be authorized by the employee and continued until cancelled by the
member. All transfers of eligible sick leave days shall be irrevocable.

Contributions shall be made by the August paycheck.

The minimum annual rate of contribution per Bank member for each school year will be one day.
If the number of days in the Bank at the beginning of the school year exceeds 100, no
contribution will be required of returning members. Those joining for the first time and those
returning from leave will be required to contribute one day to the Bank.

If the Bank drops below 30 days, the committee may open the bank for additional voluntary
contributions.
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4. Withdraw from the Bank

Bank members may apply for withdrawal from the Bank after having exhausted their sick leave
and compensatory leave.

Bank members must use all sick leave and compensatory time but not all differential leave
available to them before becoming eligible for withdrawal from the Bank.

Withdrawals from the Bank will be granted in units of no more than 30 days. Members may
submit requests for extensions of withdrawals as their prior grants expire. A member’s
withdrawal may not exceed the maximum period of sixty days per school year.

A member is eligible to draw on the bank if they have signed up for the current year. If that
member draws from the bank, they must contribute a day the following year to be eligible to
collect from the Bank should the circumstances arise.

The committee will not grant requests for withdrawal of days beyond the amount in the Bank.
The District or the Committee is under no obligation to pay the participant any funds. If the

committee denies any withdrawal requests, it will notify the member in writing. The decisions
of the committee are final.

The decision to approve or deny requests from the Bank shall not be subject to the grievance
procedures.

Neither the District nor the committee shall be held liable for refusal to grant requests.
Leave from the Bank may not be used for illness or disability that qualifies the employee for
worker compensation benefits unless the employee has exhausted all worker compensation leave

and his/her own sick leave.

5. If the Bank is terminated for any reason, the days remaining will be returned to the current members
of the Bank in an equitable manner as decided by the committee.
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ARTICLE 5: UNCOMPENSATED LEAVES OF ABSENCE

5.1 Definitions
5.1 "Immediate Family"” is defined in Article 4 Section 1 of this contract.
5.2 General Provisions

5.2.1. At the discretion of the Board, a limited number of uncompensated leaves of absence may be
granted.

5.2.2 Such leave, except for new parent leave provisions, shall be requested in writing by February
15 to the Superintendent.

5.2.3 At the discretion of the Board, a request may be considered after the February 15 deadline.

5.2.4 Action on the leave request shall take place on or before April 30.

5.2.5 The individual employee and his/her representative shall have the opportunity to support his/her
request for leave before the Board.

5.2.6 If an employee's request is denied he may request a written explanation.

5.2.7 Sick leave and employee benefits will not be granted for periods of uncompensated leaves of
absence.

5.2.8 Any certificated employee may, at his/her own expense, continue any or all benefit plans for the
period of his/her leave upon a month-to-month or quarierly reimbursement by the employee to the
District at the group rate.

5.2.9 On or before February 15 of the year in which an employee is on uncompensated leave of
absence, he/she shall submit a letter to the District Superintendent indicating the employee's
intention to return to the District for the following year.

5.2.10 Failure to declare his/her intention by that date shall be handled as a job abandonment,
resignation, effective June 30 of that year.

5.2.11 At the expiration of leave, the employee will be reinstated in a position determined by the
District and for which the employee is credentialed.

5.3 Maternity Leave

5.3.1. The Board shall provide for leave of absence from duty for any certificated employee of the
District who is required to be absent from duties because of pregrancy, miscarriage, childbirth, and
recovery there from. The length of the leave of absence, including the date on which the leave shall
commence and the date on which the employee shall resume duties, shall be mutually determined by
the employee and the employee's physician.

5.3.2 Disabilities caused or contributed to by pregnancy, miscarriage, childbirth, and recovery there
from, are, for all job-related purposes, temporary disabilities and shall be treated as such under any
health or temporary disability insurance or sick leave plan available in connection with employment
by the District.

5.3.3 Except as provided herein, pregnancy or childbirth shall be considered on the same terms and
conditions which are applied to other temporary disabilities.

5.3.4 This section shall be construed as requiring the Board to grant leave with pay only when it is
necessary to do so in order that leaves of absence for disabilities caused or contributed to by
pregnancy, miscarriage, or childbirth be treated the same as leaves for illness, injury, or disability.
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5.4 Alternate Year Teaching Assignment

5.4.1 A permanent or probationary employee who wishes to share a position on an alternate year basis
must present his/her proposal to the site administrator by February 15 for the following school year.
The program should include:

5.4.1.1. A statement expressing why the employee believes an alternate year shared position would
be desirable for the District.

5.4.1.2. A description of how the curriculum might be developed and shared over a two-year period.

5.4.1.3. A statement from the employee who is currently under contract requesting a leave of
absence for the ensuing year.

5.4.2 The person selected to fill the alternate year assignment must be agreeable to both the employee
requesting an alternate year assignment and the District.

5.4.3 The person selected to fill the alternate year assignment will be employed on a temporary
contract.

5.4.4 In the event that the District employee who has initiated the request resigns from the District, the

alternate year agreement becomes void. The position which exists (if any) will then be filled by
following usual District procedures.

5.5 Family Care and Medical Leave

5.5 Any employee who has at least 12 months of service with the district, and who has at least 1,250

hours of service with the district during the previous 12 month period shall be eligible to take unpaid
family care leave as outlined in Administrative Regulation 4161.8.

5.6 Part-Time Teaching Assignments
5.6 Permanent or probationary employees may request partial year leaves in order to work part-time.
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ARTICLE 6 - GRIEVANCE
6.1 Definitions

6.1.1 Grievance: Any alleged violation, misinterpretation, or misapplication of the terms and
conditions of this Agreement.
6.1.1.1 Grievant: A District employee in the unit covered by this Agreement who is filing a
grievance, or the Association when the alleged contract violation applies exclusively to the
Association.
6.1.1.2 Conferee: A person who is not a party to a grievance who is asked by either party to serve
as the party's advisor.
6.1.1.3 Party-in-Interest: Any person who might be required to take action or against whom action
might be taken in order to resolve the claim.
6.1.1.4 Site Administrator: The administrator having immediate jurisdiction over the employee
who is filing the grievance.
6.1.2 Day: Any day in which teachers are required to render service to the District.

6.2 General Provisions

6.2.1 Nothing contained herein will be construed as limiting the right of any employee having a
grievance to discuss the matter informally with any appropriate member of the administration or to
have the grievance adjusted without intervention by the Association, provided the adjustment is
consistent with the terms of this Agreement and the Association has had an opportunity to file a
response stating its views. Only the Association has the right to take a grievance to mediation and
arbitration.

6.2.1.1 The time limits may be extended only by mutual written agreement of the Superintendent
and the President of the Association.

6.2.1.2 In the event a grievance is filed at such time that it cannot be processed through all the steps
in this grievance procedure by the end of the school year, the limits set forth herein will be reduced
so that the procedure may be exhausted prior to the end of the school year or as soon as practical.

6.2.1.3 Should time limits be exceeded by one party, the grievance shall he awarded to the other
party.

6.2.1.4 Nothing contained in this article or elsewhere in the Agreement shall be construed to prevent
any individual employee from presenting and processing a grievance and having it adjusted
without intervention by the Association if the adjustment is consistent with the terms of the
Agreement.

6.2.2 All documents, communications, and records dealing with the processing of a grievance will be
filed separately from the personnel files of the participants.

6.2.3 Forms for processing grievances will be prepared by the Superintendent and will be adopted
upon approval of the Association.

6.2.4 The forms will be printed by the Board and given appropriate distribution so as to facilitate
operation of the grievance procedure.

6.2.5 Prior to the time it is submitted to arbitration, parties to the Agreement shall not make public
disposition of the grievance without the written agreement of all parties involved in the grievance.

6.2.6 It shall be the responsibility of all parties involved in a dispute to resolve such disputes at the
lowest possible level.

6.2.7 Persons who are called upon to attend grievance meetings within the working day shall not lose
pay because of such meetings.
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6.2.8 A teacher, whether or not a member of the Association, may be represented at all stages of the
grievance procedure, except at the arbitration level, by him/herself or, at his/her option, by a
representative selected by the Association.

6.3 Level I

6.3.1 When an employee believes a grievance exists, s/he shall submit Grievance Form Level I
requesting an informal conference with the person against whom the grievance is directed, i.e.,
principal, superintendent, or immediate supervisor, within twenty days after the occurrence of the
incident or dispute.

6.3.2 The informal conference at Level I will occur within ten days of the filing of the grievance.

6.3.3 The employee shall have the right to select a third person to be present at the informal

conference.

6.3.4 If the dispute is resolved informally, it shall be so recorded on the Grievance Form Level I and a
copy shall be sent to the Superintendent and the President of the Association.

6.3.5 If the dispute is not resolved informally, and the employee wishes to pursue the matter, the
employee shall request on Grievance Form Level I that the administrator make a formal response.
Within five days, a copy of the response will be sent to the Superintendent and the President of the
Association.

6.4 Level 2

6.4.1 In the event the grievant is not satisfied with the decision at Level I, the grievant may appeal the
decision, using the Grievance Appeal Form Level I, to the Superintendent within five days of the
receipt of the decision of Level I.

6.4.2 The Superintendent shall communicate his/her decision, in writing, on the Grievance Response
Form Level I, within five days of receipt of the appeal, with a copy to the President of the
Association.

6.4.3 In the event that the initial dispute exists with the Superintendent, and if the grievant wishes to
pursue the grievance, s/he shall, within ten days of receipt of the Superintendent’s response, appeal
the decision to the Board using Grievance Form Level I "Appeal to Level IL"

6.4.4 In a Superintendent's Level Grievance, within ten days of appeal to Level II, the Board after
conducting whatever additional investigation is deemed necessary, shall communicate its decision on
Contract Grievance Level I Response to Appeal Form.

6.5 Level 3 Mediation

6.5.1 If the grievant and/or the Association is not satisfied with the disposition of the grievance, or if no
disposition has occurred pursuant to the provisions of Level Two, the grievance shall be referred to
grievance mediation.

6.5.2 The Association shall request that a conciliator/mediator from the California State
Mediation/Conciliation Service (CSMS), or from any other mutually agreeable recognized dispute
resolution center, be assigned to assist the parties in the resolution of the grievance.

6.5.3 The mediator, within ten (10) days of the request shall meet with the grievant, the Association and
the District for the purpose of resolving the grievance.

6.5.4 If an agreement is reached, the agreement shall be reduced to writing and shall be signed by the
grievant, the Association and the District. This agreement shall be non-precedential and shall
constitute a settlement of the grievance.

6.5.5 In the event that the grievant, the Association and the Superintendent or her/his designee have no
resolved the grievance with the assistance of the conciliator/mediator within ten (10) days from the

Page 18 of 57



first meeting held by the conciliator/mediator, the Association may terminate Level Three and the
grievance may proceed to Level Four.

6.6 Grievance Arbitration — Level 4

6. 6.1 If the grievant wishes to appeal the decision of the Superintendent or Board to arbitration, s/he
may, within five days of the conclusion of mediation, request in writing on the Contract Grievance
Appeal Form Level I that the Association submit his/her grievance to arbitration, with a copy to the
Superintendent or Board.

6.6.2 The Association, by written notice to the Superintendent or the Board within ten days after
receipt of the request from the aggrieved employee, may submit the request to arbitration.

6. 6.3 Within 3 working days of the written request, the Superintendent shall request the California
State Mediation/Conciliation Service to supply a panel of five names. A copy of this request shall be
sent to the grievant and to the Association.

6.6.4 Within 3 days of the receipt of the panel of five names, the Superintendent and the grievant shall
either mutually agree upon an arbitrator or notify the California State Mediation/Conciliation Service
to select an arbitrator in accordance with its rules.

6.6.5 The arbitrator shall be requested to schedule a hearing within fifteen days or as soon as possible
after that and submit his/her findings and award in writing to the Board of Education, the grievant,
and the Association.

6.6.6 The award of the arbitrator shall be binding on the grievant, the Association, and the District.

6.6.7 The arbitrator shall consider only those issues which have been properly carried through all
prior steps of this procedure.

6.6.8 All costs for the service of the arbitrator, including but not limited to per diem expenses, his/her
travel and subsistence expenses, and the cost of any hearing room, will be borne equally by the
Board and the Association. All other costs will be borne by the party incurring them.
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ARTICLE 7 - CERTIFICATED EMPLOYEE EVALUATION PROCEDURE

PREAMBLE: The primary purpose of evaluation is to maintain and improve the quality of
education in the District. A fundamental goal of the District is to conduct an evaluation program
for teacher improvement based on mutual respect and confidence between evaluators and those
evaluated.

7.1 Tenured employees shall be evaluated every third year on a rotating basis. Non-tenured
employees and employees receiving a “standard not met” rating will be evaluated annually.
All teachers will submit a written goal linked to one of the standards listed in Appendix D by
October 15th annually. Teachers will submit a reflection on the goal by the last day of school.
7.1.1 The evaluation process is to be a systematic way to identify areas of growth for

teachers to improve their effectiveness and impact within the learning community.

7.2 The following staff evaluation procedures will be implemented:

7.2.1 By October 15th, the site administrator will hold an initial conference with each
person to be evaluated during that year. During the conference the administrator and
teacher will mutually select one performance standard from Appendix D.

7.2.2 The discussion will include which elements of the standard will be reflected in the
final summative report. {See Appendix D checklist for each standard.) The teacher and
administrator will meet to develop and agree on a growth plan in the identified area.

7.2.3 Non-tenured teachers and teachers receiving an unsatisfactory evaluation will use
method A below. Tenured teachers will meet with the administrator and mutually
agree upon method A, B, or C listed below. If method B is chosen, the teacher will
choose the evaluating colleague. f the method is not mutually agreed upon, both
methods will be used.

A. To evaluate progress, the teacher will be observed and debriefed with written
feedback by the administrator on two occasions, with at least one of themon a
mutually agreed upon date. The debrief will be scheduled for within a week of the
observation.

B. To evaluate progress, the teacher will be observed and debriefed with written
feedback by a chosen colieague on two occasions, with at least one of them on a
mutually agreed upon date. After debriefing the teacher, the colleague will then meet
briefly with the administrator to sign off the observation.

C. Portfolio: Composition of portfolio will include a maximum of twelve pages, including
a one-page description of the goals and the processes pursued. The teacher will gather
evidence of work toward selected standard over the course of the year. Evidence may
be included as part of the portfolio. The final page will be a reflection of the teacher’s
process.

The administrator will evaluate the progress based on the goal using method A or B.

Whenever possible the observation shall be done in separate quarters of the school year, as

defined by the district calendar. The intent of this section is to spread the observations

throughout the instructional year.

7.2.4 Evidence of a completed evaluation will be comprised of the Appendix D checklist of a
chosen standard and include a narrative. In methods A and C, the narrative shall be
written by the administrator. In method B, the narrative shall be written by the
chosen colleague and the administrator will then sign off on this summative form.
The evaluator may cover areas other than the chosen standard in their narrative. M:
15th is the final summative evaluation deadline.
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7.3

7.4

7.5

7.6

7.7

7.2.5 Inthe event that an evaluation shows scores of 1 (standard not met) or 2 (working
toward standard), the administrator’s narrative in the final summative evaluation
shall be specific in describing positive action to correct any cited deficiencies. The
report shall include, but shall not be limited to, recommendations for improvement,
and direct assistance for implementing such recommendations shall be offered. Such
assistance may include continuing observations and conferences or release time for
the employee to visit and observe other classrooms, schools, and workshops. The
report shall be completed by the site administrator and given to the teacher ata
conference with the site administrator, during which time they shall discuss and sign
the report. The teacher’s signature indicates receiving and reading the report and
does not necessarily signify agreement. The report will then be submitted to the
District Office for placement in the employee’s personnel file.

7.2.6 Ifthe teacher receives an unsatisfactory rating, a score of 1 or standard not met, the
teacher shall be so informed in writing by the evaluator at the time of each
conference. Said written comments shall include the identified, specific deficiencies,
suggested remedies, and available administrative support and/or assistance. In
addition, teachers receiving “standard not met” rating shall be re-evaluated the
following year.

Complaints about certificated employees which are withdrawn, shown to be false, or are not
sustained by the grievance procedure shall not be utilized in any evaluation.

Results of instructional program evaluations shall not be used to evaluate a teacher unless mutually
agreed upon by the teacher and the evaluator.

The contract grievance procedure may be utilized for processing any disputes which arise over
evaluation procedures.

The employee shall have the right to initiate a written reaction or response to the evaluvation, and
the administrator’s final summative review shall include space for this. Such response shall

beconie a permanent attachment to the employee’s personnel file.

Colleagues who participate in the peer evaluation process B, listed above may request
compensation time of up to 6 hours to complete the requirements.
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ARTICLE 8 - ASSIGNMENTS AND TRANSFERS
8.1 Definitions
8.1.1 An assignment shall be defined as the specific site, grade and classes within a subject area.
8.1.2 A transfer shall be defined as a change in a teacher’s previous site, grade, course or subject area
to a new site, grade, course or subject area within the district.

8.2 Notification of Assignment

8.2.1 A list of vacancies and/or new positions shall be posted in each school for at least five days as
they occur. The notice shall contain a closing date for submitting a request for transfer. The notice
shall specify site, grade and classes within a subject area. No transfer to fill the vacancy shall be
made until after the closing date of the notice.

8.2.2 Each certificated employee shall be given a written notice of his/her teaching assignment no later
than August 1. The notice shall specify the specific site, grade, and classes within a subject area.

8.2.3 If a change in the number of pupils, elimination of program(s), and/or funding reductions or
resignation of staff makes a reassignment from one site to another site necessary after August 1, then
the transfer sections of the contract shall be applied.

8.2.4 When high school teachers have three or more changes in courses taught (e.g. if a teacher
changes from Geometry to Algebra IT), they shall receive up to two days compensatory time.

8.3 Voluntary Transfer
8.3.1 A teacher may submit a formal request for transfer at any time. The transfer would be for the
following year or as a vacancy occurs. The District will make the final decision to grant or not grant
the transfer request. Seniority, credentials and a teacher’s past District performance will be
considered.
8.3.2 If a transfer is denied, the teacher, upon request, will be given a rationale for the denial. The
teacher who is denied a transfer and/or his/her representative may request and will be granted a
meeting with the superintendent and site administrator to discuss the issue.

8.4 Involuntary Transfer

8.4.1 Notice of involuntary transfer shall be given to teachers at least two weeks in advance of the
beginning date of the assignment. The District will consider seniority, credentials, and the teacher’s
past District performance in determining involuntary transfers.

8.4.2 Involuntary transfer shall take place only after a meeting between the teacher, his/her
representative and his/her immediate administrator. At that meeting the teacher shall be notified of
the reason for the transfer and the employee may request that reason in writing.

8.4.3 The teacher to be involuntarily transferred and/or his/her representative shall be granted a
meeting with the site administrator and superintendent to discuss the reasons for the transfer.

8.4.4 If a teacher is involuntarily transferred by the district from one site to another after August 1%,
the District will compensate the teacher for the additional mileage caused by the transfer for a
maximum of one year at the maximum rate allowable by the IRS.

8.5 In-Year Transfers
8.5.1 If a teacher is transferred after August 1, s/he shall be given 5 days of non teaching duties to
prepare curriculum for his/her new position. The manner in which the days shall be taken shall be
agreed upon between the teacher and the site administrator. Said days must be used by the end of the
transfer school year and may not be converted to comp days.
8.5.2 Partial in-year transfers shall be pro-rated as follows: each .2 FTE equals 1 comp day.
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ARTICLE 9 - COMPLAINTS CONCERNING EMPLOYEES
9.1 Procedure

0.1.1 In order to encourage the most direct communication possible, a parent or guardian of a pupil, or
any person who is not a teacher, as defined in article 2.2, who makes a complaint to the District
concerning an employee either verbally or in writing, shall be encouraged to meet privately with that
employee at a time agreeable to both the complainant and employee. The site administrator will
make this complaint known to the employee within one working day, and the name of complainant
shall be known to the employee. If 2 meeting between the employee and the complainant is not
feasible, the administrator who supervises the employee will investigate the complaint promptly and
thoroughly by investigating separately with both the employee and the complainant. If the
complaint was verbal, the complainant will put the complaint in writing. At least one working day
before any follow-up meeting is scheduled, the results of this investigation shall be shared with the
employee.

9.1.2 If the complaint is not resolved at the site administrator level, the complainant or the employee
may go to the District Superintendent and repeat the procedure.

0.1.4 Any Board member or District staff member receiving a complaint will refer the complainant
directly to the appropriate site administrator.

9.1.5 If the site administrator and/or the Superintendent supports the complaint and the employee
believes the complaint is false, a grievance may be initiated to determine the validity of such
complaint.

9.2 Notice to Employee

9.2.1 Unless the charge is of a criminal nature the employee shall be informed by the respoasible
administrator within one working day. The employee shall be given a copy of the complaint
prepared pursuant to Section 9.1.2 within one working day of its submittal.

9.2.2 If the nature of the charge is of a criminal nature which suggests that there should be some
preliminary investigation before informing the employee, such investigation shall be done as quickly
as possible,

0.2.3 If the nature of the charges are such that they warrant referral to an outside agency for
investigation and consideration of criminal action, then any of the foregoing steps shall be waived or
deferred upon request of the agency investigating for criminal prosecution.

9.3 Representation

0.3.1 At any conference in this process conducted by the employing agency, the employee, upon
request, is entitled to be represented by someone of his/her choosing.

9.4 Personnel File
9.4.1 If the foregoing steps do not effect a resolution of the complaint, then the writing developed

through Section 9.1.2 shall be placed in the employee's personnel file after the employee has been
given an opportunity to prepare and have attached a written rebuttal.
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9.5 False or Withdrawn Complaints
9.5.1 Complaints which are withdrawn, shown to be false, or are not sustained by the grievance

procedure shall neither be placed in the employee’s personnel file nor utilized in any evaluation,
assignment, or disciplinary or dismissal action against the employee.
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ARTICLE 10 - WORKING CONDITIONS
10.1 Safety

10.1.1 Itis the responsibility of all District employees, including unit members and administratoss, to
be alert in observing conditions which they feel are unsafe, to make corrections within the scope of
their authority, and to report un-remedied conditions in writing to their immediate supervisor. The
Administration shall take reasonable steps necessary to correct such conditions in a timely manner
and inform the affected teacher(s) of the unsafe condition and proposed remedy.

10.1.2 The Superintendent and/or designee shall maintain healthful and safe conditions in al}
classrooms. It is the Superintendent’s and or designee’s responsibility to determine what is an
unsafe condition.

10.2 Preparation Area
10.2 The District will provide, to the best degree possible, teacher preparation and rest areas.
10.3 Classroom Instructional Assistants

10.3.1 Whenever possible teachers shall be consulted and may make recommendations regarding the
assignment of classroom Instructional Assistants.

10.3.2 Teachers will assume a major role in the evaluation of Instructional Assistants and will make
written evaluation summaries of the IA’s performance to the building administrator.

10.3.3 In the event there is a serious problem in continuing the Instructional Assistant/teacher
combination, an effort will be made to reassign the Instructional Assistant for the following year.

10.4 Student Teachers
10.4.1 Student teachers will not be assigned without the approval of the Principal and the intended
supervising teachers.
10.4.2 Any compensation which the District receives for assigning the student teacher shall be paid to
the supervising teacher.

10.5 Staff Handbooks
10.5 Staff Handbooks will be in agreement with the contract.

10.6 Class Size Recommendations
10.6.1 In the event that student enrollment in a class exceeds the following numbers, a committee
consisting of the site administrator and three teachers shall review the classroorm situation to make
one or more of the following recommendations:
10.6.1.1 Recommend the hiring of an aide.
10.6.1.2 Recommend the hiring of a new teacher.
10.6.1.3 Recommend expenditures for classroom supplies above the lump sum amount.
10.6.1.4 Recommend paying affected classroom teacher(s) a stipend of $400 at the end of the
school year for each student over the class size. This stipend shall be prorated over the five-
period day for teachers, grades 6-12, and also shall be prorated according to the number of days
of the year the class size is exceeded.
For example, a 6-12 teacher would receive $80 if he/she had 29 students enrolled in a class
over the course of the entire year; the amount would be $40 if the student were enrolled for
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only one semester. A teacher would receive $160 if he/she had 29 students enrolled in two
classes over the course of the entire year.
10.6.1.5 Recommend an adjustment in adjunct duty for the affected teacher(s).
10.6.2 The committee's recommendation shall be presented to the Superintendent for
consideration.

Class Size Numbers that Trigger 10.6.1.1-10.6.1.5 above.
(These numbers are not a limit for class size enrollment.)

K-8 9-12 Other
K-3 22 students 28 students for English, Mutually agreed upon by
4-5 26 students Social Studies, Math, the teacher and
6—-8 26 students in ELA, | Science, Language administration up to 30
Social Studies, Math and students
Science

10.7 Visitors and Volunteer Aides

10.7 Visitors and Volunteer Aides in Classrooms. Refer to Board Policy 1200, and Administrative
Regulation 1200.

10.8 Compensation for Moving Time

10.8.1 If a teacher moves sites s/he shall receive 2 comp days, if a teacher moves rooms within the
same site s/he shall receive 1 comp day.

10.8.2 The site administrator and teacher shall mutually agree upon the manner in which the days
shall be taken. The teacher shall submit records of time to the site administrator.

10.9 Multiple Room Assignments

If multiple room assignments are unavoidable within a site, then the administrator shall attempt to
rotate these assignments equitably from year to year within the constraints of schedule and program
needs, and specialized room use (science, art, music, woodshop).

10.10 Decision-Making for School Site Funds

10.10.1 It is the intent of the School District that the teaching staff be significantly involved in the
decision-making process for expenditure of all site funds.
10.10.2 The teaching staff in collaboration with the principal at each site, shall adopt a budget for use
of those monies by the end of the first thirty days of school.
10.10.3 Any revisions to the budget are to be voted on by that site's teachers.
10.10.4 The teaching staff at each site will be given a detailed report of all actual expenditures
credited to the site budget in January and June of each year.
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10.11 Specialized Health Care Procedures

10.11.1 Only people who are trained will provide and conduct necessary specialized health care
procedures, including, but not limited to, catheterization, injections, ileotomies, gastrostomies,
tracheotomy, suction, oxygen administration, gavage feeding, and draining,.

10.11.2 Unit members shall not be responsible for performing the above special procedures.

10.11.3 The District is to defend and indemnify all unit members in accordance with Government
Code Sections 825 and 995. Those provisions require all public agencies in California to provide for
the defense and indemnification of all public employees who are sned over acts or omissions that
occur within the course and scope of employment.
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ARTICLE 11 - ASSOCIATION/DISTRICT RIGHTS

11.1 The Association shall have access at reasonable times to areas where employees work, to bulletin
boards, and to teacher mailboxes.

11.2 The Association shall have the use of institutional facilities and equipment, at reasonable times for
the purpose of conducting Association meetings or business. The Association shall reimburse the
District for reasonable costs, if incurred.

11.3 A total of ten days leave shall be granted to the Association per school year to be used by its
representatives, said days to be utilized for local, state, or national conferences or for conducting
other business pertinent to Association affairs.

11.4 The Association shall reimburse the District at the substitute's daily rate of pay for each day
utilized under this provision. This provision does not apply to collective bargaining agreement
negotiations; the District will pay for substitutes for the MTA Negotiation Team in preparation for
and during collective bargaining agreement negotiations.

11.5 A copy of the District Directory shall be provided to the Association when it is available.

11.6 Management Rights. It is understood and agreed that the powers and responsibilities to direct,
manage, and control the operations and affairs of the District, are reserved exclusively to the District
and the Board, except as they are limited by this Agreement in the manner and to the extent
authorized by law.

11.7 Within 30 days of hire, MUSD will provide the MTA with the name, job title, department, work
location, work, home, and personal cellular telephone numbers, personal email addresses on file
with MUSD, and home address of newly hired employees. In addition, MUSD will provide the MTA
with at least 10 days advance notice of the orientation meeting for the new employee. MUSD will
also provide the MTA with a list of contact information for all employces by October 1 of the new
school year.
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ARTICLE 12 - HEALTH AND WELFARE BENEFITS
12.1 Eligibility

12.1 Certificated employees, as recognized in Article 2, Section 1, are eligible to join dental, medical,
and life insurance plans within sixty days of employment if they are employed on a regular contract.
12.1.1 Benefits related to part time employees are defined in Article 15.5

12.2 Medical Benefit Cap

12.2.1 Beginning with the 2013-14 school year, the District shall contribute up to an annual maximum
total contribution of $8,477.60 for each full-time eligible unit member toward District medical
benefit insurance. Any cost in excess of the above annual maximum contribution shall be paid by the
unit member through payroll deduction. The *“cap” on the District contribution toward medical
benefit premiums for retirees is $3,200 annually without a dependent; $8,320.00 annually with a
dependent.

12.2.2 A Section 125 plan (flexible spending) will be made available to employees by the District.

12.3 The Medical Plan

12.3.1 The medical insurance policy will be implemented based upon specifications set forth in the
insurance provider’s summary of benefits booklet. The plan will operate as set forth by the provider.

12.3.2 The medical insurance provider will not be changed except by agreement of both parties.

12.3.3 Two district employees who are domestic partners and/or married, after providing necessary
documentation, will be charged as determined by the medical insurance provider.

12.3.4 If an employee’s medical plan costs less than the capped medical benefit, the difference will be
given to the employee, except in the case of employees who are domestic partners or married who
receive a reduction in expense due to the medical provider’s guidelines.

12.4 Life Insurance Plan

12.4.1 The Board agrees to a continuation of the life insurance plan as it is presently constituted.

12.5 Dental Plan

12.5.1 The Board agrees to a continuation of dental benefits based upon the specifications set forth in
the current agreement with the Arrow Benefit Group. Such specifications will be utilized to
establish a self-funding plan. The Board will establish a Dental Plan Fund separate from the Health
Plan.

12.5.2 Dental bills or receipts will be submitted to Arrow Benefit Group.

12.5.3 Participants who are currently enrolled in the plan will remain at their current percentage of
coverage of dental bills up to 2 maximum of $1,000 per year per family member based upon the
specifications set forth above.

12.5.4 Participants who enroll in the plan(s) after the date of contract ratification will receive
percentage coverage according to the below-listed schedule:

1st year 70%;
2nd year 80%;
3rd year 90%;
4th year 100%
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12.5.5 Upon reaching the age of three years, children of current employees will be enrolled for the
first time at the rate of the employee.

12.5.6 An annual service by a licensed dental provider is required of all participants in the program.
Failure of an employee to complete an annual examination within the fiscal year indicated shall
lower the coverage by ten percentage points for up to three consecutive years. An employee may
"earn back" lost coverage at the rate of ten percent per year by completing an annual service by a
licensed dental provider. Children under the age of three shall be exempt from this requirement.

12.5.7 No “side fund" will be established for dental plan payments.

12.5.8 If, for any reason, the self-funding plan is discontinued, the District will guarantee each
employee the same level of coverage s/he had at the time of discontinuance of the plan.

12.5.9 Employees hired after January 1 will be subject to a $500 limitation for the remainder of the
year.

12.6 Coverage After Termination

12.6.1 For the duration of the Agreement, should an employee's employment terminate during the
school year, s/he shall be entitled to continue the coverage under the available health, and dental
plans for a period not to exceed eighteen months. Such employee shall pay the premium for the
continued coverage on a month-to-month basis for this eighteen month period.

12.7 Coverage After Resignation

12.7.1 The District will pay the July and August premiums for the health, dental, vision, and life

insurance plans for a certificated employee who submits a letter of resignation to the District by May
15 effective June 30 of that school year.

12.8 Retiree Benefits

12.8.1 Retired District employees may continue membership in any of the District’s group medical
and related benefit plans at the retiree’s expense unless provided for as part of a retirement benefit,
Payments shall be made to the District monthly, quarterly, or yearly. All requests for continued
coverage shall be submitted in writing thirty days prior to the end of the fiscal year.

12.9 District Health/Dental Committee

12.9.1 Problems that arise from any of these insurance plans will be submitted to the District Health/
Dental Committee. The District Health Committee, plus a representative from MTA, will study
possible improvement to the District’s vision plan, and options for supplemental health insurance.
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ARTICLE 13 - COMPENSATION

See specific language regarding salary schedule in Appendix C

13.1 Advancement on the Salary Schedule

13.1.1 Initial Hire
13.1.1.t Teachers shall be given credit on a year-for-year basis at the time of initial placement on
the salary schedule for previous teaching experience up to nine years.
13.1.1.2 Teachers shall be placed on the appropriate column of the salary schedule in
accordance with the degrees and advanced preparation they have completed.
13.1.1.2.1 Column 1 is interpreted to mean a BA plus 30 education semester units or BA
plus a credential. Each column move beyond column 1 will require an additional 15
approved semester units.
13.1.1.2.2: The “0” column pertains to those employees who have a BA but do not have a
full credential at the time of employment (i.e. those with a staff permit, internship, etc.).
13.1.1.3 Teaching experience for salary schedule placement purposes shall only include
experience in positions requiring teacher certification.
13.1.2 Step Advancement
13.1.2.1 Advancement on the salary schedule for all permanent employees shall be at the rate of
one step for each year of teaching experience, regardless of assignment (i.e. full time,
part time all year or part {time half year).
13.1.2.2 Temporary or Probationary teachers who work 75% of the contracted days (138 days of
a 185 day school year) shall advance one step for each year of teaching experience
13.1.2.3 Temporary or Probationary teachers in their first year who work less than 75% of the
contracted days (138 days of a 185 day school year) shall not advance a step the
following year, but thereafter will continue to move a step every year as all other
employees regardless of assignment.
13.1.2.4 An employee returning from sabbatical leave will progress on the salary schedule as if
he/she remained in active service.
13.1.2.5 Anemployee receiving a full year's uncompensated leave of absence will not progress
on the salary schedule as if he/she had remained in active service.
13.1.3 Column Advancement
13.1.3.1 Reassignment to a higher classification or achievement of an advance degree shall
become effective during the subsequent school year if written notification of this intention is
submitted to the District Administration no later than May 1st of the preceding school year. For
newly hired teachers, notification of intent to move over the following year must be given no
later than the date of hire.
13.1.3.2 If notification is given after the deadline date the reassignment to a higher classification
will be effective in the following year.
13.1.3.3 Once written evidence is submitted that a new classification requirement has been met,
the teacher will advance on the salary schedule. It will be prorated to the date the evidence of
completion is submitted and payment will begin the next payroll period.
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13.2 Compensation for Advanced Degrees

13.2.1 Teachers who have completed graduate studies leading to an advanced degree shall receive
additional compensation for a Master’s Degree, a Doctorate degree, and National Board
Certification, as specified on the Salary Schedule.

13.2.2 The applicant's Master’s or Doctorate degree(s) must be related to his/her teaching assignment.
The determination of this shall be submitted to, and evaluation and recommendation shall be

completed by the Professional Development Committee..

13.2.3 Additional graduate degree requests, equivalent to a Masters, may be submitted to the
Professional Development Committee for evaluation and recommendation to the Board for
final approval.

13.2.4 The advanced degree stipends are $2500 for a Master’s Degree, $2500 for National Board

Certification, and $2600 for PH. D.

13.2.5 Once written evidence is provided in the form of an official document that a teacher has
achieved a Master’s Degree, National Board Certification, or PH. D., the teacher will receive
the full stipend. The full stipend will be given as long as the evidence of completion is
submitted by May 31st of the current school year.

13.3 Compensation for Work Done Beyond the Workday and/or School Year

13.3.1 Teachers who are requested to perform duties exclusive of adjunct duties beyond the workday
and/or the school year shall be paid at a rate of $25 per hour.
13.3.2 The number of hours allotted to an assignment shall be established in advance of the

assignment.

13.3.3 Whenever possible, such assignment shall be made on an equitable basis.
13.3.4 A maximum of eight hours per day shall be paid.

Conference Compensation Table

Independent Employee Request District Request
(no district
involvement)
A B C
District Pay No District pay District pays for District pays for attendance
1 attendance and and compensates for agreed
compensates for upon travel, lodging, food,
agreed upon travel, | substitute, and non-contract
lodging, food, and | hours (per 13.3.4)
substitute. No pay
for extra hours (per
13.3.4)
Units Credit considered if | Credit considered if | Credit considered if costs of
2 all costs of costs of conference | units are paid by the
attendance fees and | fees, units, are paid | employee.
substitute paid by by the employee.
employee.
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13.4 Separate Class of Certificated Employee

13.4.1 The following certificated classes have a separate salary schedule, different duties and a longer
work year.

13.4.1.1 Head Teachers in charge of programs with less than 40 students: 195 days
13.4.1.2 Head Teachers in charge of programs with more than 40 students: 200 days.
13.4.1.4 High School Counselor: 200 days

13.4.1.5 Technology Integration Teacher 190 days

13.4.2 As needed, the principal shall recommend to the Superintendent an individual to serve as head
teacher.

13.5 Special Assignment Schedule

13.5.1 The Special Assignment Salary Schedule is presented in Appendix A

13.5.2 If a program at any level is not being offered to students, no one will be paid for that
assignment.

13.5.3 The superintendent and site administrators will select the stipend positions to be offered for the
following year. They will be advertised via email.

13.5.4 Additional stipends may be added mid-year at the superintendent’s or site administrator’s
discretion.

13.6 Payroll Period

13.6 The payroll period shall be defined as monthly, and teachers will be paid on the last working day
of each month for eleven months.

13.7 Payments for Services in Addition to a Regular Assignment

13.7 Salary payments for services in addition to the teacher's regular assignment shatl be made

according to the supplementary payroll schedule and reported to STRS as supplemental income as
appropriate.

13.8 Automobile Expense Reimbursement

13.8 Teachers requested to use their automobiles in the performance of their duties shall be reimbursed
at the maximum rate allowable by the IRS.
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ARTICLE 14 - RETIREMENT/EARLY RETIREMENT
14.1 General Provisions

14.1.1 On or before January 1, the Superintendent shall notify all certificated employees of the
information within this provision.

14.1.2 Any certificated person who plans to retire at the close of the school year shall endeavor to
notify the Superintendent on or before February 13 of that year.

14.1.3 The agreement between the Board and the participating teacher shall be consummated on or
before May 30. The teacher may be accompanied by an Association representative in any meeting
s/he attends with the Board pursuant to this Article.

14.1.4 The District may in any year offer a retirement incentive program to the certificated staff.

14.1.5 The District will consider other STRS retiree programs presented by an employee as a
retirement option.

14.2 Retirement

14.2.1 Employees may choose one of the following retirement programs (Program A or B)
14.2.2 Upon mutual agreement, the following retirement options can be adjusted to individual
needs as long as the economic impact to the District of an alternate option is no greater than

any of the following individual options.

14.2.2.1 Retirement Program A: The Board may contract with retired certificated
employees to provide services to the District. Any person retained to furnish such
services, hereinafter called "retiree,” shall meet the following requirements:
14.2.2.1.1 S/he is specially trained, expetienced, and competent to render special
services.
14.2.2.1.2 The special services to be furnished by him/her are not available from
public sources.
14.2.2.1.3 Sthe was a full-time certificated employee of the District for the five years
immediately preceding his/her resignation and retirement.
14.2.2.1.4 S/he is at least fifty-five years of age or has completed thirty years of
service and is fifty years of age or more.
14.2.2.1.5 The District shall pay to the retiree up to the maximum annual salary
allowed by STRS.
14.2.2.1.6 The term of any agreement for special services and advice under this
procedure may not exceed five years.

14.2.2.2 Retirement Program B: Medical Benefits for Retiree and Spouse, or Domestic
Partner.

14.2.2.2.1 The District shall provide retirees and their spouse, or domestic partner,
and eligible dependents or as defined by the insurance provider with all of the
health and welfare benefit plans provided to unit members until the retiree is 65. If
Medicare eligibility is moved to 67, the District will pay the health benefits until the
retiree is 67. The eligible dependent coverage rate shall be capped at the rate in
effect on the first year of retirement.

And/or:

14.2.2.2.2 Supplemental Income Retirement Plan: At age 65 or 67, the District will
pay $100 per month toward a medical supplement for Medicare for five years for
the retiree only. If the retiree dies before the end of five years, this benefit will
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stop. A retiree must submit proof of having a supplemental plan for the fiscal year.
Upon proof of coverage, the District will issue one check for $100 for each month
that the retiree was covered during the fiscal year.

14.2.2.2.3 The retiree shall have been an employee of the District for a period of at
least five (5) years immediately prior to retirement.

14.2.3 All certificated retirees who have been employed by MUSD for the last 8 years prior to

retiring will be provided the same MCN service as an active employees as long as MCN is
owned by the District.
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ARTICLE 15 PART-TIME EMPLOYMENT
15.1 Definitions

15.1.1 Part-time employee refers to an employee who works less than full-time and who is paid a
decimal fraction of a full-time employee's salary.

15.1.2 Part-time and shared-time employees may only be hired on .05 (1/20) increments.

15.1.3 Shared-time employees are part-time employees who share the full responsibility for one
identifiable, full-time position. This normally requires ongoing shared planning for classroom
activities.

15.1.4 "Teaching period" is defined as approximately forty-five (45) or fifty (50) minutes of student
contact time for 180 days per school year.

15.1.5 Salary schedule advancement is delineated in Article 13.1.2

15.2 Hours of Employment

15.2.1 Regular, part-time teacher duty hours shall be determined by the site supervisor, using the time
allocation set forth in (1) through (3), below. Part-time teachers’ assignments will be proportional to
the percentage of time they are employed.

15.2.1.1 Part-time teachers will work a total number of minutes proportional to their teaching
assignment.

15.2.1.2 Part-time teachers shall receive preparation and planning time proportional to their teaching
assignment. A teacher with a non-instructional assignment will not receive a preparation time for
that proportion of his/her assignment.

15.2.1.3 Part-time teachers shall have student contact (teaching) tirne proportionate to the number of
minutes or periods taught at grades K-5, or the number of periods taught in grades 6-12. Part-time
teachers in grades K-5 who do not work every day will have total hours of work and total student
contact (teaching) time averaged on a weekly basis.

15.2.2 Non-consecutive working hour assignments must be mutually agreeable to the part-time
employee and his/her immediate administrator.

15.3 Adjunct Duties

15.3.1 Adjunct duties (as defined in Article 3) will be carried out on a basis proportionate to the
regular time worked. The decision as to type and time of these activities will be made by the
employee's site administrator after consultation with the part-time employee.

15.3.2 Shared-time employees, between or among them, will carry out the same adjunct duties that
their full-time position requires.

15.4 Benefits

15.4.1 Part-time employees who are employed at least half-time will be eligible to receive benefits on
a pro rata basis. If the cost of the benefit exceeds the proportionate share, the employee shall
reimburse any remaining difference.

15.4.2 Those employees employed for 75% or higher will be treated as full time employees with
respect to fringe benefits.
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15.5 Shared Time Assignments

15.5.1 Permanent or probationary employees who wish to initiate shared-time assignments will
present their proposal to the appropriate site administrator by February 15 for the foliowing school
year. The proposal should include:
15.5.1.1 adescription of how the time is to be shared;
15.5.1.2 a description of how the curriculum is to be shared; and
15.5.1.3 a statement of how the team will be effective for the students and teachers involved.

15.5.2 Action on shared-time proposals shall take place on or before April 15. The employee shall
have the opportunity to support his/her request before the decision-making body or person.

15.5.3 Part-time leaves may be granted for one year to employees who wish to participate in shared-
time employment. In order to continue the shared-time employment beyond the one-year period, the
District may require the employee to resign the leave portion of his/her assignment.

15.5.4 If one member of a shared-time assignment resigns, goes on leave, returns to full-time
employment, or is terminated, the remaining employee(s) and the site administrator will attempt to
find another teacher to share the assignment.
15.5.4.1 The person selected to fill the assignment must be agreeable to the remaining employee(s)

and the District.

15.5.4.2 If no acceptable person can be found, the District has the option of requiring the remaining
member to work full-time.
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ARTICLE 16 - PROFESSIONAL DUES OR FEES AND PAYROLL DEDUCTIONS

16.1 Any certificated employee who is a member of the Mendocino Teachers Association/CTA/NEA,
or who has applied for membership, may sign and deliver to the District Office an assignment
authorizing deduction of unified membership dues, initiation fees, and general assessments in the
Association.

16.2 Pursuant to such authorization, the District shall deduct one tenth (1/10th) of such dues from the
regular salary check of the unit member each month for ten months.

16.3 Deductions for unit members shall be proportionate to the percentage of contract employment.

16.4 Deductions for members who sign such authorization after the commencement of the school year
shall be appropriately prorated.

16.5 Upon appropriate written authorization from the certificated employee, the District shall deduct
from the salary of any unit member and make appropriate remittance for annuities, credit union,
savings bonds, or any other plans or programs jointly approved by the Association and the District.

16.6 Any unit member who is not a member of the Association, or who does not make application for
membership within 30 days of the effective date of this Agreement, or within 30 days from the date
of commencement of assigned duties within the bargaining unit, shall either become a member of the
Association or pay to the Association a fee in an amount equal to membership dues, initiation fees
and general assessments, payable to the Association in the same manner as required for the payment
of membership dues. In the event that a unit member does not pay such fee directly to the
Association, the Association shall so inform the District, and the District shall immediately begin
automatic payroll deduction as provided in Education Code Section 45061 and in the same manner
as set forth in this Article. There shall be no charge to the Association for such mandatory agency
fee deductions.

16.7 Any unit member who has an objection to joining or financially supporting employee
organizations shall not be required to join or financially support the Association as a condition of
employment; except that such unit member shall pay, in lieu of a service fee, sums equal to such
service fee to one of the foliowing non-religious, non-labor organization, charitable funds exempt

from taxation under Section 501 (c) (3) of Title 26 of the Internal Revenue Code:
16.7.1 MTA Scholarship Fund

16.7.2 Mendocino Coast Children’s Fund
16.7.3 MUSE

16.7.4 Club Cardinal

16.7.5 Choir boosters

16.8 To receive an exemption, the unit member must submit a detailed written statement establishing the
basis for the religious exemption. The Association executive board shall communicate in writing to
the unit member its acceptance or rejection of the exemption. If accepted, the unit member shall
make the payment to an appropriate charity as described above. Such payment shall be made on or
before the due date for cash dues/fees for each school year.

16.9 Proof of payment shall be made on an annual basis to the Association and District as a condition
of continued exemption from the payment of agency fee. Proof of payment shall be in the form of
receipts and/or canceled checks indicating the amount paid, date of payment, and to whom payment
in lieu of the service fee has been made. No in-kind services may be received for payments, nor may
the payment be in the form other than such as the donation of used items. Such proof shall be
presented on or before the due date for cash dues/fees for each school year.

16.10 With respect to ali sums deducted by the District pursuant to sections above, whether for
membership dues or agency fee, the District agrees to remit such monies promptly to the Associatior
accompanied by an alphabetical list of unit members for who such deductions have been made,
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categorizing them as to membership or non-membership in the Association, and indicating any
changes in personnel from the list previously furnished.

16.11 The Association and District agree to furnish to each other any information needed to fulfill the
provisions of this Article.

16.12 The Association agrees to pay to the District reasonable legal fees and legal costs incurred in
defending against any court action and/or administrative action challenging the legality or
constitutionality of the agency fee provisions of this Agreement or their implementation. The
Association shall have the exclusive right to decide and determine whether any such action or
proceeding referred to above shall or shall not be compromised, resisted, defended, tried or appealed.
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ARTICLE 17 - PROFESSIONAL DEVELOPMENT

17.1 Professional Development Committee

17.1.1 A District certificated Professional Development Committee will be organized:
17.1.1.1 The committee will be comprised of members including: a representative from K-5, 6-8, 9-
12, a representative of MTA; and two administrators.
17.1.2 The committee will be organized to fulfill the following:
17.1.2.1 To make recommendations to the Superintendent relating to the allocation of District funds
designated for professional development and the content of professional development (examples of
professional development funds; professional development block grant, Title I and EETT grant
funds that are designated for professional development);
17.1.2.2 To review requests for Class II credit (course work, District credit or projects) towards
advancement on the Salary Schedule (see Board Exhibit 4131);
17.1.2.3 To grant approval of Class II course work for advancement on the Salary Schedule;
17.1.2.4 The Committee will take responsibility for recommending to the Board, criteria for granting
sabbatical and partial-sabbatical leaves.
17.1.2.4.1 The Committee will review and recommend applicants for sabbatical and partial-
sabbatical leaves, as outlined in Article 4, Sabbatical Leave section.

17.1.2.5 Professional Development information will be disseminated at staff meetings by site
representatives on the Committee.

17.2 Salary Schedule Credit for Professional Development for Class II Units

17.2.1 No class II credit will be given on the salary schedule for workshops or courses held during
any of the 185 teacher contract days.

17.2.1.1. If the District pays for an employee’s units for a workshop or course, no credit on the
salary schedule will be given.

Conference Compensation Table

Independent Employee Request District Request
(no district
involvement)
A B C
District Pay No District pay District pays for District pays for attendance
1 attendance and and compensates for agreed
compensates for upon travel, lodging, food,

agreed upon travel, | substitute, and non-contract
lodging, food, and | hours (per 13.3.4)

substitute. No pay
for extra hours (per

13.3.4)
Units Credit considered if | Credit considered if | Credit considered if costs of
2 all costs of costs of conference | units are paid by the

attendance fees and | fees, units, are paid | employee.
substitute paid by by the employee.
employee.
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17.2.1.2 The unit member shall submit a request to the Professional Development Committee for
approval of course credit.

17.2.1.3 In section 2A credit for units will be considered if the employee uses compensation time or
pays for a substitute out-of-pocket. Personal necessity leave may not be used.

17.3 Professional Development Requests

17.3.1 In conjunction with the Board's stated philosophy which encourages certificated staff to
maintain professional growth, all certificated staff at all sites will be encouraged to attend
professional growth activities related to their current teaching assignments.

17.3.2 A unit member must receive approval from their site administrator before attending
professional growth activities during the workday. Administrator will respond within 5 days or the
request is automatically granted. This administrative approval does not constitute approval for
professional growth units.

17.3.3 If a written response is not received within 5 working days, the request is automatically granted.

17.3.4 Unit members shall use the appropriate District form to request professional growth activities.
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ARTICLE 18 - PEER ASSISTANCE REVIEW (SUSPENDED)

For the suspended language, see previous MTA Contract 2009-12
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ARTICLE 19 - PART-TIME EMPLOYMENT WITH FULL-TIME RETIREMENT CREDIT
19.1 Part-time Employment with Full-time Retirement Credit

19.1.1 In any year, the District may or may not offer part-time employment with full-time credit. If it
does make this offer, it will do so on or before November 15%, with the application due by
February 1*. Following are the guidelines and rules for the program:
19.1.1.2 Employees who are members of STRS may be granted permission by the Board to reduce

their workload from full-time to a minimum of half-time, and maintain full-time status for
retirement purposes if they meet the following requirements;

19.1.2 The employee must have reached the age of fifty-five prior to the reduction in workload.

19.1.3 The employee shall have been employed full-time to perform creditable service for a minimum
of ten years including five years in the District immediately preceding the reduction in workload.

19.1.4 The employee must meet the qualifications as set forth by STRS.

19.2 Definition

19.2.1 The reduced workload shall be equal to or greater than one-half of the full-time equivalent
required by the employee’s contract of employment during his/her final year of fuil-time
employment. The days of service may be satisfied by working half-time, or any part greater than
half-time, for a full year.

19.3 Participation

19.3.1 Participation in this program does not preclude an employee from participating in the District’s
retirement program.

19.3.2 The option of part-time employment shall be exercised at the request of the employee and can
be revoked only with the mutual consent of the employer and the employee.

19.4 Salary

19.4.1 Salary: The employee shall be paid a salary which is the pro rata share of the salary s/he would
be earning had s/he not elected to exercise the option of part-time employment.

19.5 Benefits

19.5.1 Pursuant to Education Code Section 44922, the participating employee shall receive
health benefits and retirement credit with STRS in the same manner as a full
time employee. Such participating employee’s entitlement to leaves and other benefits
(except for those paid for by the employee) shall be pro-rated commensurate with their
part-time status.

19.6 Retirement

19.6.1 Retirement: Participating employees and the District shall contribute to STRS as if the
employee were full-time.
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19.7 Requirements
19.7.1 The period of part-time employment under this article shall not extend beyond the end of the

school year during which the employee reaches his/her 70" birthday.

19.7.2 The period of part-time shall include time up to 5 years for employees affected by Government
Code 20815 and 10 years for employees affected by Education Code 22724.

19.7.3 Tt shall be the District responsibility to determine assignments relative to this article (18) and

within the parameters of Article 8 Transfers.
19.7.4 The request for reduced workload under this article will be made using the District Reduced

Workload Request Form.
19.7.5 This agreement is effective for all people retiring June 2007 forward.
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ARTICLE 20 - COMPLETION OF NEGOTIATIONS

20.1 The Association agrees that this Agreement is intended to cover all matters relating to wages,
hours, and all other terms and conditions of employment, and during the term of the Agreement
neither the Board nor the Association will be required to meet and negotiate on any further matters
affecting these or any other subjects not specifically set forth in this Agreement.

20.2 The District and the Association agree that it is to their mutual benefit to encourage resolution of
differences through the meet and negotiate process.

20.3 If any provision of this Agreement shall be found to be contrary to law, then such provision shall
not be deemed valid and subsisting except to the extent permitted by law, but all other provisions
shall continue in full force and effect.

20.4 This Agreement shall constitute the full and complete commitments between both parties and may
be altered, changed, added to, deleted from, or modified only through the voluntary, mutual consent
of the parties in a written and signed amendment to this Agreement.

20.5 The District Office shall make hard copies of the Agreement available upon reguest as well as a
copy at each site. It will also provide the contract on the Mendocino Unified School District web
site within thirty (30) days of final agreement of the final wording in the contract. Side letters and
addendums shall be incorporated on a yearly basis and a yearly edited edition will be provided.
Copying and paper costs will be shared equally by the District and the Association.
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Appendix A - Athletic Stipends and Special Assignment Salary Schedules

Special Assignments
Tier Tier IV Tier IO Tier II Tier I
Proposed $3,000 $1800 $1200 $600
Stipend
Proposed hours | 3+ hours/wk | 2+ hours/wk 1+ hour/wk 45 minutes - 1 hour/wk.
of commitment | (150+ hours) | (80 — 150+ hours) | (40 - 80 hours) (Hours less than 20 hours
beyond contract will be paid in comp
hours time.) *
WASC Chair | K-8 Yearbook Mentoring K-8 Lunch time Clubs
Program
Coordinator
Substitute MS Athletic Webmaster MS Student Council
Coordinator | Director
ASB Advisor Afterschool HS Lunchtime Clubs
Chamber Singers
and performances
CTE coordinator Testing Emergency Preparedness
Coordinator K8
Media Tech Testing HS Class Advisors
Support Coordinator HS
Teen Peer Court K-8 ELA Coordinator
Advisor
K-8 Science Coordinator
K-8 Social Studies
Coordinator
HS Lit/SS Coordinator
HS STEM Coordinator

HS Behavior Coordinator

Tech Committee
Coordinator

Volunteer Coordinator

K-3 SST Chair

4-8 SST Chair

Clubs

K-8 Math Coordinator

Parent Involvement
Coordinator

After school
Drama/performances

K-8 Assembly
Coordinator

9-12 Aspire Coordinator

{

=l

K8 Enrichment
Coordinator

* Tier | assignments require a time log. Logs are due Monthly.
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Athletics

Tier HI Tier ll Tier |
Proposed Stipend $2400 £1800 $1200
Proposed hours of 200+ hours 100 — 200 hours
commitment
Football Cross Country High School Assistant
Coaches
Soccer Baseball
Volleyball Golf
Basketball Softball
Tennis
MS Volleyball
MS Basketball
MS Soccer
Track
Cheerleading
Swimming
JV Coaches
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Appendix B - Conference Compensation Table

Employee Name:
Name of conference:
Dates of Conference:
Independent Employee Request District Request
(no district involvement)
A B C
District No District pay District pays for District pays for attendance and
Pay attendance and compensates for agreed upon
1 compensates for agreed travel, lodging, food, substitute,
upon travel, lodging, food, | and non-contract hours (per
and substitute. No pay for | 13.3.4)
extra hours (per 13.3.4)
Teacher initials: Teacher initials: Teacher initials:
Admin initials: Admin initials: Admin initials:
Units Credit considered if all Credit considered if costs | Credit considered if costs of units
2 costs of attendance and of conference fees, units, are paid by the employee.
fees paid by employee. are paid by the employee.
Teacher initials: Teacher initials: Teacher initials:
Admin initials: Admin initials: Admin initials:
|
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-Appendix C - Salary Compensation Language

Compensation language adopted by MUSD/MTA effective July 1, 2009:
An increase to the 2008-09 salary schedule of 1.3%

Compensation language adopted by MUSD/MTA effective July 1, 2010:
A 2% increase to the 2008-09 overall salary schedule with the cells configured as shown in said salary
schedule plus the increase above for 2009-10

Compensation language adopted by MUSD/MTA effective July 1, 2007:
It was agreed to adopt the salary schedule referred to as option “E-2.” It was also agreed that it would
be useful to limit the negotiations next year to compensation, retirement, and language conflicts in the
contract, The teams will decide after the fall presentation on Prep time to the Board, whether this
needs to be a part of negotiations as well.

Compensation language adopted by MUSD/MTA effective July 1, 2008:
The MTA salary schedule will be increased by $41,575, the amount required to cover the increase in
the Staywell premium to the employee. Each cell will be increased by $967.00. This equates to about
1.77% over all. It is agreed that this does not close negotiations for 2008-09.

Compensation language adopted by MUSD/MTA effective July 1, 2008:
The MTA salary schedule will be increased by $27,461 affecting the middle of the salary schedule and
moving it towards the average of comparable districts. This increase is delineated in the attached
certificated salary schedule designated as Exhibit C. This equates to about 1 % overall. It is agreed
that this closes negotiations for 2008-09. This agreement is contingent upon the acceptance by the
county of the disclosure form for collective bargaining.

Compensation language adopted by MUSD/MTA effective July 1, 2009:

$744 has been added to each cell of the salary schedule retroactively effective to July 1, 2009. On July
1, 2010 the total cost of the increase to the salary schedule is a 2% increase over the cost of the 2008-09
schedule plus the cost of the $744 added to each cell in 2009-10.

Compensation language adopted by MUSD/MTA effective July 1, 2011:

The cap for single retirees will be increased by $1,487. This will make the retiree “out of pocket”
medical benefit costs for the most “popular” SISC plan the same for retirees. Currently the “out of
pocket” costs for retirees without a dependent is greater than the “out of pocket” costs for retirees with
dependents. The result is the medical cap for retires with a dependent is $8,320.08 and $3,713.16 for
retirees with no dependents,

Compensation language adopted by MUSD/MTA effective July 1, 2011:

The District will pay the “average” increase in the cost of medical benefits for qualified employees. The
increase averaged $31 per month for the nine months of October 2011 through June 2012 equaling $279
per qualified employee.

Compensation language adopted by MUSD/MTA effective July 1, 2011:

A column for BA + 0 units was added (column 0) to the salary schedule for the placement of those
employees who have a BA but do not have a full credential at the time of employment. Two current
certificated employees will advance across columns due to this agreement.
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Compensation language adopted by MUSD/MTA effective July 1, 2012:

Independent of any trigger reductions, the District will pay the “average” 2011-12 increase in the cost of
medical benefits for qualified employees starting in 2012-13. The mode of the increase was $31 per
month equaling $372 per qualified employee. The cap will be increased by $372.00.

Compensation language adopted by MUSD/MTA effective July 1, 2013:

1t is hereby agreed that Exhibit C (1) Mendocino Unified 2012-13 Certificated Salary Schedule
approved by the Board on 2/16/12 will be replaced by the Salary Schedule named Exhibit C(2)
Mendocino Unified 2013-14 Certificated Salary Schedule (attached below). Compensation language
adopted by MUSD/MTA will be effective July 1, 2013:

Based on the 2012-13 certificated salary schedule, the MTA salary schedule costs will be increased by
$84,232 affecting the middle of the salary schedule and moving it towards the average for comparable
districts. This increase equates to 3.85% overall, based on the 2012-13 salary schedule. In addition,
salary schedule C(2) reflects the elimination of steps 26-30 (years of service), as well as column 6
(BA+105).

Compensation language adopted by MUSD/MTA effective July 1, 2013:
It was agreed to add an annual stipend of $2500 for employees who hold National Board Certification.

Compensation language adopted by MUSD/MTA effective July 1, 2013:

The District will pay the “mode” of the 2012-2013 increase in the cost of medical benefits for qualified
employees starting October 1, 2012. The mode of the increase was $53 per month equaling $477 per
qualified employee. The cap will be increased by $636.00 to $8477.60

Compensation language adopted by MUSD/MTA effective July 1, 2014:

It is hereby agreed that Exhibit C(2) Mendocino Unified 2013-14 Certificated Salary Schedule
approved by the Board on 6/20/13 will be replaced by the Salary Schedule named Exhibit C(2)
Mendocino Unified 2014-15, 2015-16, 2016-17 Certificated Salary Schedules. Compensation language
adopted by MUSD/MTA will be effective July 1, 2014. It is agreed that salary and benefits cannot be
opened for negotiations until the fall of 2017.

Based on the 2013-14 certificated salary schedule, the total salary and statutory benefit costs will be
increased by $163,348 mainly affecting the beginning and the middle of the salary schedule. This
increase equates to 5.9% overall, based on the 2013-14 salary schedule.

In addition, based on the 2014-15 certificated salary schedule, the 2015-2016 total costs will be
increased by $75,893, equating to a 2.59% overall increase. Finally, based on the 2013-16 certificated
salary schedule, the 2016-2017 total costs will be increased by $57,822, equating to a 1.92% overall
increase.

MTA total cost over three years 14-15 15-16 16-17 3 years
163,353 163,353 163,353
75,893 75,893
57,822
163,353 239,247 297,068 699,668
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Compensation language adopted by MUSD/MTA effective July 1, 2015
e It was agreed to change the language of Article 13.1.1.2. which indicates that newly hired
teachers will be placed at BA plus credential, and will not receive any additional
educational credits which were part of their B.A.

* As per Article 13.3.4, when the District requests an employee attend training, they will be
compensated for travel, lodging, food, substitutes, and non-contract hours.
Appendix A has been changed so that stipend amounts are increased.

* Changes were made to Class Size Numbers which trigger stipends or other benefits.

Compensation language adopted by MUSD/MTA effective July 1, 2016
¢ The teacher in charge compensation applies to any teacher.
o—Afte e Parepi-bogue—o-ton ehomeho-baredipreeted ol leldammen be-pranted ita
teisick-tleys-forthatsameselioolyear
e A 190 day salary schedule was added for the Technology Integration Teacher.

Compensation language adopted by MUSD/MTA effective July 1, 2018

It is hereby agreed that the aitached salary schedules will replace all prior salary schedules
effective July I, 2018. The salary schedules will reflect a 1% retroactive raise for fiscal year
2017-18 to be paid out in May 2018. The pay increases for fiscal year 2018-19 will be 2%, and
increases for 2019-20 will be 4%.
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Appendix D
Mendocino Unified School District
Evaluation of Teaching Performance

Revised 6/22/2017

Teacher Date:
School: Grade/Subject:
Years in the District:
Dates of Conferences:
Dates of Observations;
Status of Teacher:

0 Temporary[] [1 Probationary — 1* Year O Permanent

[ Probationary — 2" Year

3 = Standards met
2 = Working towards standard
1 = Standard not met

Standard One: Engaging and Supporting All Students in 3 2 1
Learning

1-1 Teacher uses knowledge of students to engage them in
learning

1-2 Teacher connects learning to students’ prior knowledge,
backgrounds, life experiences, and interests.

1-3 Teacher connects subject matter to meaningful, real-life
contexts.

1-4 Teacher uses a variety of instructional strategies, resources,
and technologies to meet students’ diverse learning needs.

1-5 Teacher promotes critical thinking through inquiry, problem
solving, and reflection.

1-6 Teacher monitors student learning and adjusts instruction
while teaching.

Standard Two: Creating and Maintaining Effective 3 2 1
Environments for Student Learning

2-1 Teacher promotes social development and responsibility
within a caring community where each student is treated fairly
and respectfully
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Standard Two, continued

2-2 Teacher creates physical or virtual learning environments that
promote student learning, reflect diversity, and encourage
constructive and productive interactions among students.

2-3 Teacher establishes and maintains learning environments that
are physically, intellectually, and emotionally safe.

2-4 Teacher creates a rigorous learning environment with high
expectations and appropriate support for all students.

2-5 Teacher develops, communicates, and maintains high
standards for individual and group behavior.

2-6 Teacher employs classroom routines, procedures, norms, and
supports for positive behavior to ensure a climate in which all
students can learn.

2-7 Teacher uses instructional time to optimize learning.

Standard Three: Understanding and Organizing Subject Matter
for Student Learning

3-1 Teacher demonstrates knowledge of subject matter, academic content standards,
and curriculum frameworks.

3-2 Teacher applies knowledge of student development and
proficiencies to ensure student understanding of subject matter.

3-3 Teacher organizes curriculum to facilitate student
understanding of the subject matter.

3-4 Teacher utilizes instructional strategies that are appropriate to
the subject matter.

3-5 Teacher uses and adapts resources, technologies, and
standards-aligned instructional materials including adopted
materials, to make subject matter accessible to all students.

3-6 Teacher addresses the needs of English learners and students
with special needs to provide equitable access to the content.

Standard Four: Planning Instruction and Designing Learning
Experiences for All Students

4-1 Teacher uses knowledge of students’ academic readiness,
language proficiency, cultural background, and individual
development to plan instruction.

4-2 Teacher establishes and articulates goals for student learning.

4-3 Teacher develops and sequences long-term and short-term
instructional plans to support student learning.
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Standard Four, continued.

4-4 Teacher plans instruction that incorporates appropriate
strategies to meet the learning needs of all students.

4-5 Teacher adapts instructional plans and curricular materials to
meet the assessed learning needs of all students.

Standard Five: Assessing Students for Learning

5-1 Teacher applies knowledge of the purposes, characteristics,
and uses of different types of assessments.

5-2 Teacher collects and analyzes assessment data from a variety
of sources to inform instruction.

5-3 Teacher reviews data, both individually and with colleagues, to
monitor student learning.

5-4 Teacher uses assessment data to establish learning goals and to
plan, differentiate, and modify instruction.

5-5 Teacher involves all students in self-assessment, goal setting,
and monitoring progress.

5-6 Teacher uses available technologies to assist in assessment,
analysis, and communication of student learning.

5-7 Teacher uses assessment information to share timely and
comprehensibie feedback with students and their families.

Standard Six: Developing as a Professional Educator

6-1 Teacher reflects on teaching practice in support of student
learning.

6-2 Teacher establishes professional goals and engages in
continuous and purposeful professional growth and
development.

6-3 Teacher collaborates with colleagues and the broader
professional community to support teacher and student
learning.

6-4 Teacher works with families to support student learning.

6-5 Teacher engages local communities in support of the
instructional program.

6-6 Teacher manages professional responsibilities to maintain
motivation and commitment to all students.

6-7 Teacher demonstrates professional responsibility, integrity,
and ethical conduct.
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Signatures

Evaluator’s Signature

Teacher’s Signature

Administrative Summary (See attached)

Employee response may be included.

Date

Date
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Exhibit C - Mendocino Unified
Certificated Salary Schedules
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06-24-2014

0
AB.
$40,400
$41,463
$42,552
$43,671
$44,820
$45,998
$47,208
$48,450
$49,724
$49.724

. $49.724

$49,724
$49,724
$49,724
$48,724
$49,724
$46,724
$40.724
$49,724
$49,724
$49,724
$49,724
$49,724

Mendocino Unified School District
Mendocino Teachers' Association

1
A.B.+30
$46,460
$47,682
$48,836
$50,222
$51,543
$52,899
$54,290
$55,718

. 357,182

$57.182
$57,182
$57.182
$57,162
$57,182
$57,182
$57,162
$57,182
$57.182

57,182

$57.182
$57.182
$57.162
$57,182
$57.182
'$57,182

2017-18

Board Approved April 19, 2018

2
A.B.+45
$47,218
$48,459
$49,733
$51,041
$52,384
$53,761
$55,175
$56,526
$58,115
$50,644
$60,570
$61,511
$62,466
$62,466
$62,466

iy

3
A.B.+60
$47,975
$49,236
$50,531
$51,860
$53,224
$54,624
$56,060
$57,535
$58,048
$60,600
$61,541
$62,498
$63,469
$64,455
$65,457
$66,474
$67,508

$67.508
' $70,720

$67,606
$67;508
sote
$67,506
$67.506
$87,508

4
ABA+75
$48,733
$50,014
$51,328
$52,678
$54,064
$55,486
$56,945
$58,443
$59,980
$61,556
$62,513
$63,485
$64,471
$65,473
$66,490
$67,524
$68,572
$69,637

$71,819
$72,235
$74,068
$75,219
$76,387
$77,574

5
AB.+30
$49,490
$50,792
$52,127
$53,498
$54,005
$56,349
$57,831
$59,351
$60,912
$62,514
$63,485
$64,471
$65,473
$66,490
567,524
$68,573
$68,638
$70,720
$71,818
$72,935
$74,068
$76,220
$76,388
$77,575
$78,780
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08-24-2014

MA
$2,500

Ph.D.
$2,600

Natnl.
$2,500

Mendocino Unified School District
MTA Head Teacher Schedule 200 days

1
A.B.+30
$50,227
$51,548
$52,804
$54,294
$55,722
$57,188
$58,692
$60,236
$61,818
$61,818
$61,818
$61,818
$61,818
$61,818
$61,818
$61,818
$61,818
$61,818
$61,818
$61,818
$61,818
$61,818
$61,818
$61,818
$61,818

2017-18

Board Approved April 19, 2018

2
A.B.+45
$51,046
$652,388
$53,765
$55,179
$56,631
$58,120
$59,649
$61,217
$62,827
$64,480
$65,481
$66,498
$67,531
$67,531
$67,531
$67,531
$67,531
$67,531
$67,531
$67,531
$67,531
$67,531
$67,531
$67,531
$67,531

3
A.B.+60
$51,865
$53,228
$54,628
$56,065
$67,539
$50,053
$60,605
$62,200
$653,836
$65514
$66,531
$67,565
$68,615
$69,6881
$70,764
$71,864
$72,979
$72,979
$72,879
$72.979
$72,979
$72,979
$72,979
$72,979
$72,979

4
AB.+75
$52,684
$54,069
$55,491
$56,950
$58,448
$59,985
$61,562
$63,182
$64,843
$66,547
$67,582
$68,632
$60,698
$70,782
$71,881
$72,899
$74,132
$75,283
$76,454
$77.642
$78,849
$80,074
$61,318
$682,581
$83,864

5
A.B.+30
$53,503
$54,910
$56,354
$57,836
$69,357
$60,918
$62,520
$64,163
$65,851
$67,583
$68,632
$69,698
$70,782
§71,881
$72,009
$74,133
$75,284
$76,454
$77,6842
$78,849
$80,074
$81,319
$82,582
$83,865
$85,168
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06-24-2014

MA
$2,500

Ph.D.
$2,600

Natnl.
$2,500

1
A.B.+30
$50,227
$51,548
$52,904
$54,204
$55,722
$57,188
$58,692
$60,236
$61,818
$61,818
$61,818
$61,818
561,818
$61,818
$61,818
$61,818
$61,818
$61,818
$61,818
$61,818
$61,818
$61,818
$61,818
$61,818
$61,618

Mendocino Unified School District
MTA Counselor Schedule 200 days

2
A.B.+45
$51,046
$52,388
$53,765
$55,179
$56,631
$58,120
$59,649
$61.217
$62,827
$64,480
$65,481
$66,498
567,531
$67,531
$67,531
$67,531
$67,531
$67,531
367,531
$67,531
$67,531
567,531
$67.531
$67,531
$67,531

2017-18
Board Approved April 19, 2018
3 4 5
A.B.+60 AB.+75 AB+3%0
$51,865 $52,684 $53,503
$53,228 $54,069 $54,910
$54,628 $55,491 $56,354
$56,085 $56,950 $57.836
$57,539 $58,448 $59,357
$59,053 $59,985 $60,918
$60,605 $61,562 $62,520
$62,200 $63,182 $64,163
$63,836 $64,843 $65,851
$65,514 $66,547 $67.,583
$66,531 $67,582 $68,632
$67,565 $68,632 $69,698
$68,615 $69,698 $70,782
$69,681 $70,782 $71,881
$70,764 $71,881 $72,99%
$71,864 $72,999 $74,133
$72,979 $74,132 $75,284
$72,979 $§75283 $76,454
$72,979 $76,454 §77.642
$72,979 §77.642 $78,849
$72,979 $78,849 $80,074
$72,979 $80,074 $81,319
$72,979 $81,318 $82,582
$72,979 $82,581 $83,865
$72,979 $B83,864 $85,168






Mendocino Unified School District
Mendocino Teachers' Association

2018-19
Board Approved April 19, 2018

0 1 2 3 4 5
Yoars = AB. AB+30  AB#45 AB+60 AB+75 AB.+80
1 $40,402 $46,880  $47,691  $48,500 $49,311 $50,120
2 $41,538 $48,187  $49,018  $40,848 $50,680 $51,512
3 $42,702 $49,528  $50,380  $51,233 $52,086 $52,939
4 $43,899 $50,902  $51,778  $52,654 $53,520 $54,405
5 $45,127 $52,315  $53,214  $54,112 $55,010 $55909
6 MA $46,387 $53,764  $54,686  $55600 $56,530 $57,453
7} $2,500 | $47.680 $55252  $56,198  $57,144 $58,000 $50,037
8 $49,008 $56,778  $57,749  $58,721 $50,602 $60,662
of PhD. | $50,370 $58,343  $50,341  $60,338 $61,335 $62,331
10| $2,600 | $50,370 $58,343 $60,976  $61,908 $63,020 $64,044
1 $50370 . $5B343 $61,968 $62,966 $63,965 $64,964
12| Natnl. | §50,370 = §5B;343 | $62935 $63,950 $64,964 $65978
13( $2,500 { $50370  $58,343 1 $63,917 $64,948 $65978 $67,008
14 $50,370 $58,343 $63,917 $65962 $67,008 $68,054
15 $50,370 - $58,843 - $63917 . $66,992 $6B,054 $69,117
16 $50,370 $68,343 $63,017  $68,037 $69,117 $70,195
17 $50;370  $58343 383517  $60,088 $70,194 $71,290
18 350,370  $5B,343 363917  $B0.008 ' $71,289 $72,402
19 $50,370 ' "$58343  §$63017 $6D;E8  $72,402 §73532
20 $50,370 ~ §58,343  $63017  $8O,088  $73,532 §74,680
24 $50,370 458343 $83.017  $80,008  $74,680 $75844
22 $50370  $58,843  $63917 $BA,008  $75844 $77,029
23 $50370  $58,343 $63,917 $60,088 $77.028 $78,230
24 $50,370  $58,343  $63917 $89,088 $78,220 $79,450
25 $50,370  $58,343  $63,917 $60,098 $79,449 $80,689

05-24-2014
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06-24-2014

MA
$2,500

Ph.D.
$2,600

Natnl.
$2.500

Mendocino Unified School District
MTA Head Teacher Schedule 200 days

1
A.B.+30
$50,661
$52,094
$53,544
$55,029
$56,557
$58,123
$50,732
$61,382
$63,074
$63,074
$63,074
$63,074
$63,074
$63,074
$63,074
$63,074
$63,074
$63,074
$63,074
$63,074
$63,074
583,074
$63,074
$63,074
$63,074

2018-19

Board Approved April 19, 2018

2
A.B.+45
$51,558
$52,992
$54,485
$55,976
$57,529
$58,120
$60,755
$62,431
$64,152
$65,920
$66,892
$68,038
$69,099
$69,099
$69,099
$69,009
$69,009
$60,089
$69,009
$69,009
$65,099
$69,099
$69,088
$69,099
$69,099

3
A.B.+60
$52,432
$53,890
$55,387
$56,923
$58,499
$60,118
$61,777
$63,482
$65,230
$67,025
$68,071
$69,135
$70,214
$71,310
$72,424
$73,554
$74,701
$74,701
$74,701
$74,701
$74,701
$74,701
$74,701
$74,701
$74,701

4
A.BA4T5
$53,309
$54,789
$56,309
$57,869
$59,470
$61,114
$62,800
$64,532
$66,308
$68,130
$69,151
$70,231
$71,328
$7244
$73,572
$74,721
$75,885
$77,089
$78,272
$79,494
$80,735
581,994
$83,274
$84,572
$85,891

5
A.B.+30
$54,184
$55,689
$57,231
$58,816
$60,442
$62,111
$63,824
$66,581
$67.385
$69,237
$70,231
$71,328
$72,441
$73,572
$74,721
$75,886
$77,070
$78,272
$79,494
$80,735
581,884
$83,275
$84,573
$85,892
$87,231






<
@
B
R R EY Y

R S e O Y N I N W
O W o~ bk N - O

I

08-24-2014

MA
$2,500

Ph.D.
$2,800

Natnt.
$2,500

1
A.B.+30
$50,681
$52,094
$53,544
$55,029
$56,557
$58,123
$58,732
$61,382
$63,074
$83,074
$63,074
$63,074
$63,074
$63,074
$63,074
$63,074
$63,074
$63,074
$63,074
$63,074
$63,074
563,074
$63,074
$63,074
$63,074

Mendocino Unified School District
MTA Counselor Schedule 200 days

2
A.B.+45
$51,558
$52,982
$54,465
$55,976
$57,529
$59,120
$60,755
$62,431
$64,152
$65,920
$68,892
$68,038
$69,099
$69,099
$69,059
$69,095
$69,099
$69,099
$60,098
$69,099
$69,009
$69,099
$69,099
$69,099
$69,009

2018-19
Board Approved April 19, 2018
3 4 &

A.B.+60 A.B.+75 A.B.+90
$52,432 $53,309 $54,184
$53,890 $54,789 $55,689
$55,387 $56,309 $57,231

$56,923 $57,869 $58,816
$56,499 $59.470 $60,442
$60,118 $61,114 $62,111

$61,777 $62,800 $63,824
$63,482 $64,632 $65,581

$65,230 $66,308 $67,385
$67,025 $68,130 $69,237
$68,071 $68,151 $70,231

$69,135 $70,231 $71,328
$70,214 $71,328 $72,441

$71.310 $72,441 $73,572
$72.424 $73,572 $74,721

$73,554 §74,721 $75,886
74,701 $75,885 $77.070
$74,701 $77,069 $78,272
$74,701 $78,272 $79,494
$74,701 $79,494 $80,735
$74,701 $80,735 $81,894
$74,701 $581,994 $83,275
74,701 $83,274 $84,573
$74,701 $84,572 $85,892
$74,701 $85,691 $87,231
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06-24-2014

0
AB.
$40,402
$41,610
$42,924
$44,276
$45,663
$47.086
$48,546
$50,045
$51,584
$51,684
$51,684
$51.584
§51,584
$51,584
'$51.564
$51,564
'$51,5684
$51,584
$51;584
51884
$51,584
$51,604
$51,584

1
A.B.+30
$47,642
$49,118
$50,633
$52,184
$53,780
$55,416
$57,097
$58,820
$60,587
$60,687
$60,587
$60,587
$60,587
$60,587
$60,587
$80,587

- $80,587

$80,587

1580587

$60,587
-$60,587
$60,587

Mendocino Unified School District
Mendocino Teachers' Association

2
A.B.+45
$48,558
$50,057
$51,595
$53,174
$54,795
$56,457
$58,165
$59,916
$61,714
$63,560
$65,037
$66,057
$67,002
$67,092
'$67,092
$67,002
$67,002
$67,002
$67,082
$67:002
$67,092
$67,002
$67,002

2019-20

Board Approved April 19, 2018

3
A.B.+60
$49,472
$50,894
$52,558
$54,163
$55,809
$57,500
$59,233
$61,014
$62,840
$64,714
$66,089
$67,127
$68,180
$69,249
$70,336
$71,438
$72,557
2

572657
o
258
$72,557

$72.857
$72.557

$72557

4
ABA75
$50,288
$51,934
$53,5621
$55,151
$56,823
$58,540
$60,301
$62,110
$63,966
$65,869
$67,143
$68,197
$60,2686
$70,352
$71,456
$72,577

- $73,713

$74,887
$76,041
$77.233

| §78,444

$79,671
$80,920
$82,187
$83,473

5
A.B.+50
$51,301
$62,873
354,485
$56,140
$57,838
$59,582
$61,371
$63,206
$65,091
$67,025
$68,197
$60,266
$70,352
$71,456
$72,577
$73,714
$74,868
$76,041
$77,233
$78,444
$79,671
$80,921
$82,188
$83,474
$84,781
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06-24-2014

MA
$2,500

Ph.D.
$2,600

Natnl.
$2,500

Mendocino Unified School District
MTA Head Teacher Schedule 200 days

1
AB+30
$51,505
$53,11
$54,738
$56,415
$58,141
$59,909
$61,726
$63,58¢9
$65,498
$65,499
$65,499
$65,499
$65,499
$65,490
$65,499
$65,490
$65,499
$65,490
$65,499
$65,499
$65,499
365,499
$65,499
$65,499
$65,499

2019-20

Board Approved April 19, 2018

2
A.B.+45
$52,495
$54,116
§55,778
$57,485
$59,238
$61,035
$62,881
$64,774
$66,718
$66,714
$70,310
$71,413
$72,532
$72,632
$72,532
$72,532
$72,532
$72,532
$72,632
$72,532
$72,532
$72.532
$§72,532
$72,632
$72,532

3
A.B.+60
$53,483
$55,12¢9
$56,819
$58,555
$60,334
$62,162
$64,036
$65,961
$67,935
$69,961
$71,448
$72,570
$73,708
$74,864
$76,039
$77,230
$78,440
$78,440
$78,440
$78,440
$78,440
$78,440
$78,440
$78,440
$78,440

4
AB.+75
$54,474
$56,145
$57,861

$59,623
$61,430
$63,286
$65,190
$67,146
$69,152
$71,210
$72,587
$73,726
$74,882
$76,056
$77,250
§78,462
$79,690
$80,937
$82,206
$83,495
$84,804
586,131

$87,481

$88,851

$80,241

§
A.B.+30
$55,461
$57,160
$58,803
$60,692
$62,528
$64,413
$66,347
$68,331
$70,369
$72.459
$73,726
$74,882
$76,056
$77,250
$78,462
$79,891
$80,938
$82,206
$83,495
$84,804
$86,131
$87.482
$88,852
$90,242
$91,855
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068-24-2014

MA
$2,500

Ph.D.
$2,600

Natnl,
$2.500

1

A.B+30
$51,505
$53,101

$54,738
$56,415
558,141

$59,909
$61,726
$63,589
$65,499
$65,489
$65,499
$65,499
$65,499
$65,499
$65,489
$65,499
$65,499
$65,499
$65,499
$65,499
$65,499
$65.,499
$65,489
$65,498
$65,499

Mendocino Unified School District
MTA Counselor Schedule 200 days

2
A.B.+45
$52,495
$54,116
$55,778
$57,485
$59,238
$61,035
$62,881
$64,774
$66,718
$68,714
$70,310
$71,413
$72,532
$72,532
$72,532
§72,532
$72,532
$72,532
$72,532
$72,532
$72,532
572532
$72,532
$72,532
$72,532

2019-20
Board Approved April 19, 2018
3 4 [}
AB.+60 AB.+75 A.B+90
$53,483 $54,474 $55,461
$55,129 556,145 $57,160
$56,819 $57,861 $58,903
$58,555 $59,623 $60,692
$60,334 $61,430 $62,528
$62,162 $63,286 $64,413
$64,036 $65,190 $66,347
$65,961 $67,146 $68,331
$67,935 $68,152 $70,369
$69,961 $71,210 $72,459
$71,448 $72 587 $§73,726
$72,570 $73,726 $74,882
$73,708 $74,882 $76,056
$74,864 $76,056 $77,250
$76,039 $77,250 $78,462
$77,230 $78,462 $79,691
$78,440 $79,690 $80,938
$78,440 $80,937 $82,206
$78,440 $82,206 $83,495
$76,440 $83,495 $84,804
$78,440 $84,804 $86,131
$78,440 $86,131 $87.482
$78,440 $87 481 $88,852
$78,440 $88,851 $90,242
$78,440 $90,241 $91,655
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L.1.

1.2

1.3.

ARTICLE 1 —AGREEMENT

The Articles and provisions contained herein constitute a bilateral and binding agreement
(“Agreement”) by and between the Governing Board of the Mendocino Unified School District
(“Board™) and the Classified Employees of Mendocino Unified Schools (“CEMUS/CTA/ NEA™)
and shall remain in effect from July I, 2016 — June 30, 2019 with re-openers in school years 16/17,
17/18, and 18/19, as specified in Article 15.3 of the current contract.

If any provision of this Agreement or any application thereof to any party is held by any court to be
contrary to law, then such provisions or application will be deemed invalid to the extent required
by such court decision, but all other provisions or applications shall continue in full force and
effect for the duration of the Agreement.

If the District receives a negative cost of living adjustment (COLA) which may threaten District
programs and positions, negotiations will be reopened.

CLASSIFIED EMPLOYEES OF MENDOCINO UNIFIED SCHOOLS

By:

By: 4’

oz o i, L 5-30-(%

Christine Kenton

/ Date: é‘ 5-/ g

'l
AL

MENDOCINO UNIFIED) SCHOOL DISTRICT Date: 6 /)5
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2.1.

2.2,

23.

ARTICLE 2 — RECOGNITION

The Board recognizes CEMUS/CTA/NEA as the exclusive representative of all full-time and
part-time regular classified employees. This recognition does not include those employees of the
District who are designated as classified management.

“Regular” as used in the phrase “regular classified employee” or any similar phrase, refers to a
classified employee who has probationary or permanent status.

The recognition extended by the Board is for the purposes of meeting and negotiating.
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ARTICLE 3 — COMPENSATED LEAVES

O 3.1 Definitions

3.1.1 “Immediate family” shall mean the spouse, domestic partner, mother, father, grandmother,
grandfather, or grandchild of the employee or spouse of the employee, and the son, daughter, son-in-law,
daughter-in-law, brother, brother-in-law, sister or sister-in-law of the employee or, any relative living in
the immediate household of the employee, or any persons whom the employee can verify has fitled one
of the above roles.

“Maternity disability leave” shall mean leaves cavered under Article 3.2 which includes a specified
number of days charged to sick leave.

“Uncompensated Leave for maternity reasons” shall mean a leave of absence of up to one year.

3.2 Sick Leave or Medical Appointments

3.2.1. Leaves shall be granted to each classified employee of the Mendocino Unified School District, at
the rate of one day for each month worked, for absence due to accident, illness, quarantine, medical
appointments or physical disability connected with pregnancy, miscarriage, abortion, childbirth or
recovery as verified by a physician.
3.2.1.1 Part-time employees shall be entitled to a prorated hourly portion of sick leave.
3.2.1.2 Accumulation of leave time is not limited.

3.2.2. Employee emergency medical appointments or medical appointments which cannot be scheduled
outside the normal work day may be covered under sick leave.

3.2.3. The District may require a doctor’s certification or other proof before allowing pay for absence

: due to illness, accident, quarantine, or medical appointment.

. 3.2.3.1 Upon probable cause, the District reserves the right to require verification of illness.

3.2.4. When directed by the Superintendent, an employee shall undergo a medical examination by a
doctor mutually selected by the Superintendent and the employee, and the cost for such examination
shall be borne by the District.

3.2.4.1 If a doctor cannot be mutually agreed upon by the Superintendent and the employee, the
Superintendent will obtain the names of three doctors recommended by the County Medicat
Association. The employee must then select from this list of three doctors.

3.2.4.2 The employee shall authorize the doctor to release the results of the examination to the
District.

3.24.3 Inthe event of a concerted work stoppage, the District may require an affidavit under
penalty of perjury as to the reason for the absence and may request medical verification prior to
payment.

3.2.5. When an employee’s accumulated sick leave days have been exhausted and the illness, accident,
or physical disablement, including pregnancy-related causes, requires continued absence from the
job, as certified in writing by the employee's physician, the absent employee shall receive the
difference in his/her daily salary and that paid a substitute employee hired to fill his/her position
during his/her absence for a period not to exceed a total of five months of any school year.
3.2.5.1 Step “1" of the employee’s classification will be used for this computation whether or not

such substitute is actually employed. This differential pay privilege shall be non-accumulative.
3.2.5.2 The District Office will notify employees of pay differentials when applicable.

s
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3.2.6. Any classified employee who has unused sick leave accumulated in another California school
district at the time s/he is employed in the Mendocino Unified School District shall be credited in
this District with the accumulated days.
3.2.6.1 The District Office accepts responsibility for notifying employees that accumulated sick

leave in other California districts may be transferred to the District.

3.2.7. Permanent employees may draw in advance up to one year's allocation of unearned sick leave.
3.2.7.1 Probationary employees may draw up to six days in advance.
3,2.7.2 Should the employee resign or be terminated prior to earning any of these days, s/he shall

repay the District,
3.2.8. In the case of absence due to illness or accident, employees shall notify their supervisor or
designee as soon as possible.
3.2.8.1 If a substitute is required, the supervisor or designee shall be notified of intent to return to
work no later than 3:00 p.m. on the day preceding the return. If such notification is not made, the
supervisor will ask the substitute to report for work on the following day.

3.2.8.2 If, on the following day, both substitute and the regular classified employee report for duty,
the regular classified employee shall be charged one more day of sick leave.

3.2.8.3 If the employee is absent on Friday, on the day before a holiday, or on the last day of any
week, the substitute’s service will be terminated without any notification from the regular
classified employee.

3.2.8.4 inability to return to work on the first day of the foliowing week shall require the classified
employee to report again to the supervisor his/her intended absence.

3.2.9. lllness Preceding Death. In the event of the death of an employee while s/he is absent because of
illness, application for sick leave benefits may be made by his/her estate, heirs, or dependents by
filing a properly executed certificate in the name of the estate, heirs, or dependents at any time witl
thirty days after death.

NOTE: Only that period of illness immediately prior to and including the day of death of an
employee is claimable as a sick leave benefit by the estate.

3.3 Bereavemnent Leave ol Absence

3.3.1. Aregular, full-time employee will be granted a maximum of five days leave of absence, for the
death of any member of his/her immediate family.
3.3.1.1 No deduction shall be made from the salary of such employee nor shall such leave be

deducted from leave granted by other sections of this article.

3.3.1.2 Part-time employees shall be granted this leave on a proportionate pro rata basis.

3.3.2. A five day bereavement leave may be granted for each death described even though more than one
death occurs simultaneously.

3.3.3. Ifthe employee requests, s’he shall be granted up to an additional six days of leave for any one
death for bereavement purposes which shall be charged to his/her accumulated sick leave.

3.3.4. Request for bereavement leave shall be made to the District Office through the immediate
supervisor.
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3.4 Personal Necessity Leave

3.4.1 Upto5 days annually of accumulated sick leave may be used for personal necessity for any
purpose, except for activities for which the employee is being paid by a non-District source. An
additional 5 days may be used for any purpose listed on the Classified Employee Absence Report
form attached to the collective bargaining agreement as Appendix B.

3.5 Industrial Accident & Illness Leaves

3.5.1. The Governing Board shall provide regulations governing industrial and illness leaves of absence

for classified employees. Such regulations shall include:

3.1.5.1 Allowable leave shall be for sixty days during which the schools of the District are required
to be in session or when the employee would atherwise have been performing work for the
District in any one fiscal year for the same accident.
3.1.5.2 Allowable leave shall not be accumulated from year to year.
3.1.5.3 Industrial accident or illness leave shall commence on the first day of absence.
3.1.5.4 When a classified employee is absent from his/her duties on account of an industrial
accident or illness, s/he shall be paid not more than his/her full salary.
3.1.5.5 The phrase “fuli salary” as utilized in this subdivision shall be computed so that it shall not
be less than the employee’s “average weekly earnings.”
3.1.5.6 Industrial accident or illness leave shall be reduced by one day for each day of authorized
absence regardless of a temporary disability indemnity award.
3.1.5.7 When an industrial accident or illness leave overlaps into the next fiscal year, the employee
shall be entitled to only the amount of unused leave due him/her for the same illness or injury.
3.5.2. Upon termination of the industrial accident/illness leave, the employee shall be entitled to the
benefits provided in Article 4, of this contract.
3.5.2.1 His/her absence shall be deemed to have commenced on the date of termination of the
industrial accident or illness leave.

3.5.2.2 If the employee continues to receive temporary disability indemnity, s/he may elect to take
as much of his/her accumulated sick leave which, when added to his/her temporary disability
indemnity, will result in a payment to him/her of not more than his/her full salary.

3.5.3. The Bourd may, by rule or regulution, provide for such additional leave of absence for industrial
accident or illness as it deems appropriate.

3.5.4. During any paid leave of absence, the employee shall endorse to the District the temporary
disability indemnity checks received on account of his/her industrial accident or illness.

3.54.1 The District, in turn, shall issue the employee appropriate salary warrants for payment of the
employee’s salary and shall deduct normal retirement, other authorized contributions, and the
temporary disability indemnity, if any, actually paid to and retained by the employee for periods
covered by such salary warrants.

3.5.5. Any employee receiving benefits as a result of this section shall, during periods of injury or illness,
remain within the boundaries of the State of California unless the Governing Board authorizes travel
cutside the state.

3.5.6. The benefits provided in this section are in addition to sick leave benefits.

3.5.6.1 Accordingly, the Board shall not deduct accumulated sick leave from the sick leave allotment
of an employee who is absent as a result of an industrial accident or illness
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3.6 Legal Duty Leave

3.6.1 Any classified employee may be absent from duty to sefve as juror or court witness under official
order without loss of pay. Fees paid the employee for such services, exclusive of allowed travel
expense, shall be payable to the District.

3.7 Catastrophic Leave Bank

3.7.1 All non-probationary classified staff (hereafter referred to in this section as a “member”), who
suffer a catastrophic injury/ illness shall become eligible to use this catastrophic sick leave plan
(“Bank™) subject to the conditions outlined as follows:

3.7.1.1 For purposes of this section, “catastrophic injury/iliness” shall mean an illness or injury that
is expected to incapacitate the employee for more than 10 work days, or that incapacitates a
member of the employee's immediate family (as defined in Section 4.1 of this contract) which
incapacity requires the employee to take time off from work for more than 10 work days to care
for that family member, and taking that time off work creates a financial hardship for the
employee because he or she has exhausted all of his or her sick leave and other paid time off.

3.7.1.2 The member to receive donated sick leave must have exhausted alf fully paid leave,

3.7.1.3 A member who has exhausted sick leave but still has a differential leave available is eligible
for a withdrawal from the Bank. Use of the Bank is allowable only as a supplement to such
differential leave. The District shall pay the member their regular pay and the Bank shall be
charged with the appropriate fraction of a day to cover the cost of a substitute.

3.7.1.4 The member must be a permanent non-probationary employee of the district. A permanent
non-probationary employee is defined as an employee who has completed a full year of service 10
the district and is in good standing (passed all evaluations) (BP 4216)

3.7.1.5 The use of this Bank shall only be available to those eligible bargaining unit members who
have made a donation of one (1) day to the bank prior to their request with the commitment to
donating one (1) day per year for five (5) years ( a total of five (5) days). The total five (5) days
may be donated at any time in the first 5 years. For the purposes of this article only, “days” shall
be defined as each individual employee’s regular contract hours at the time of donation to or
withdrawal from, the Bank. Days shall be contributed to and withdrawn from the Bank without
regard to the hourly rate of pay of the Bank participant.

3.7.2 Donations to the Bank are irrevocable. The member shall file an irrevocable “Classified
Catastrophic Leave Bank Deposit Form"” with the District office. A donation of a sick leave day to the
Bank shall be a general donation from prior years' accumulated sick leave and shall not be donated to a
specific member for his/her exclusive use.

37.3 There is no limit to the number of accumulated sick leave days a member may donate to the Bank.

3.7.4 Members may join the Bank and designate number of days of donation during an open enrollment
period from October 1 to October 31.

31.7.5 Any members who has exhausted their personal accumulated sick leave prior to the annual open
enrollment period and therefore does not have any accumulated days to contribute, may apply to the
Catastrophic Leave Bank Committee for a one time only waiver of the required minimum
contribution to maintain membership.

3.7.6 The District will notify the Association, on request, of the balance available and the number of days
used by eligible members. Should the Bank drop below 40 days, the Association will be allowed to
solicit donations of days from bargaining members outside of the usual open enrollment period to
replenish the bank.
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3.7.7 Leave from the Bank may not be used for illness or disability that qualify the unit member for
Workers' Compensation benefits unless he/she has exhausted all Workers' Compensation leave and
his/her own fully paid leave.

3.7.8 When the member is eligible for disability retirement under PERS or, if applicable, Social
Security, the member will no longer have access to the Catastrophic Leave Bank payments.

3.7.9 The Bank shall be administered up to a three (3) member Catastrophic Leave Bank Committee
appointed by the Association.

3.7.10 A member wishing to use this Bank shall submit a “Classified Catastrophic Leave Bank Request
for Withdrawal Form™ to the Catastrophic Leave Bank Committee. The request shall clearly state the
details of the catastrophe and the amount of sick leave requested. Appropriate written verification of
the catastrophic illness or injury must be included with the request.

3.7.11 The maximum number of days allowed to be utilized by a member for a single catastrophic
injury/illness shall be thirty (30) days.

3.7.12 Any rejection of a request may be appealed de novo to the CEMUS Executive Board for final
action and decision.

Article 3.8 Parental Leave for the Birth, Adoption, or Foster Care Placement of a Child (2017)

3.8.1 Parental Leave is leave taken pursuant to CFRA (California Family Rights Act) for the birth of an
employee’s child or for the adoption of a child by an employee or placement of a foster child with an
employee.

3.8.2 To qualify for this leave, an employee need only have worked in the organization for at least 12
months (not necessarily consecutively) and may have up to a break in service of 7 years (longer if the
break was due to the National Guard or Reserve Military Service). There is no minimum number of
service hours to qualify for Parental Leave.

3.8.3 The term of Parental Leave is up to 12 workweeks of paid time off.

3.9.4 Under CFRA, when both parents have the same employer, the parents receive a combined total of
12 workweeks. Under FMLA (Family Medical Leave Act} unmarried parents are not restricted to a
combined total of 12 workweeks.

3.8.5 Applicable rate of pay during parental leave:

(a) Full pay for up to 12 workweeks if employee has available sick leave (current year and/or
accumulated sick leave).

(b) Partial pay at the classified differential rate (employee receives his/her salary minus the sum that is
actually paid to a substitute employee. If absent employee’s work is covered by an existing employee,
no substitute deduction is made).

3.8.6 Parental Leave and CFRA “Baby Bonding Leave™ run concurrently for a maximum of 12
workweeks in any 12 month period.
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ARTICLE 4 — UNCOMPENSATED LEAVES OF ABSENCE

4.1 Definitions
4.1.1 “Immediate family” shall be as defined in Article 3 Section 1 of this contract.
4.1.2 “Maternity disability leave or paternity leave™ shall mean leaves covered under Article 3.2 which
includes a specified number of days charged to sick leave.

4.1.3 “Uncompensated Leave for maternity or patermity reasons” shall mean a leave of absence of up to
one year

4.2 General Provisions

4.2.1. Al the discretion of the Board, a limited number of uncompensated leaves of absence may be
granted, provided that such leave does not inconvenience the District, as determined by the Governing
Board.

4.2.2. Such leave shall be requested in writing by February 15, to the Superintendent, except in the
case of uncompensated leave for maternity or paternity, and will be considered for up to a maximum of
one full school year. In unusual or emergency situations, a request may be considered for up to the
remainder of the school year.

4.2.3. Action on the leave request shall take place on or before May 15.

4.2.4. Sick leave and employee benefits will not be granted for periods of uncompensated leaves of
absence.

4.2.4.1 Any classified employee may continue at his/her own expense any or all benefit plans during
his/her leave.

4.2.5. On or before March 15 of the year in which an employee is on uncompensated leave of absenc
a letter shall be submitted to the District Superintendent indicating the employee's intention to the
District for the following school year.

4.2.5.1 Failure to declare his/her intention by that date shall be handled as a job abandonment,
effective June 30" of that year.

4.2.5.2 If an employee has submitted a letter of intention to return from leave and subsequently
changes his/her mind, said employee is encouraged to notify the District by June 30.

4.2.6 Upon returning to the District, an employee’s assignment will reflect as closely as possible the

compensation and responsibilities of the original position.

4.3 Association Leave
4.3.1. Leave shall be granted to representatives of the Association at the rate of no more than a total of
ten days per school year, said days to be utilized for local, state, or national conferences or for
conducting other business pertinent to Association affairs.
4.3.1.1 This provision does not refer to at-the-table negotiating.
4.3.2. The Association shall reimburse the District at a substitute's daily salary on which a substitute is
hired for each day utilized under this provision.
4.3.2.1 Such substitute may be hired while the regular employee is on duty in order to make more
efficient use of substitute time in “catching up” on accumulated work.
4.3.3. The District is willing to provide for substitute time for at-the-table negotiations for CEMUS/
CTA/NEA employees. Such time may be accumulated and utilized on future prearranged occasions.
This may be hour-per-hour, if necessary.
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